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NVIECIIL OV REETI [T Y- W-EN | Ry VA

Main Branch _lc B cllac d>luo s> .(gal)) Branch « (du.sq)l) Organization il 1
(el ¢ 5all)

(Joaes) Edit jailg (++0) caall dadld xudl 2

(lg:=))) Addresss ("NOI-HQ" o) 15008 (3a3)1) Codeg sl (5 5a)l esl) Branch name 5.1 3

Lol yudl Lo sasdl (puals gall d8Lo] oy S 13] (Ll ¢ 5a)l) Primary branch es 4

Latitude _:sl of (2890 53>) Locate me il ;g8 gall s3> @3 (811821 zLdl) Geo-fencing =8 5
o mog) Ayl Lle yail of [(Jokll bs) Longitudes (o)l bs)

staffkhata.com/guide - 17/ 115


https://staffkhata.com/guide/ar/payroll?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=ar

Lle 15518 Wayg cabsgall lgd ooy o] oSay wgsall oo d8lua adl :(5zally yhaill ass) Radius (m) (51 6
sgeadl Leoud
(olyusdl as) Save Changes yail |7

Edit branch ®

Mame. code and address an required
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Empioyee Deparimant Cantact Staties
Rahul Verma Production rahul verma@aharma- tatios o
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e ot e 0 e
i s\):sq.a_lhim Production Poojo eir@anarma-texties ex @ raive
g Imran Snalkn Progustion mran shalkh@sharma -textiss. @ rcove
5P é?"f‘(‘.fﬂ" Fr?ofu\;lu.qrr.‘”l. su-n:a m@rml ?rma'luxlllssﬂx.. D Acthve
AK ?Ih.\\l Kl!ﬂl-af Fr\bﬂ.mmnl‘ i alv.:.\?...lhfl.\v\at@:s‘mnmn-'.exmes.ea.. O Active
Rahul Verma Production rahuLvEImagsnanma - lextses.. & EditEmployee
7 Jrteei @ actve
o1 b 219000000033 3 s Vi ooy
A Admin  Admin _ priyag@sharma- texties example ) et & Biometric enroliment
DM FrNRRCT 219000900601

& Update Password

) Disable Mobile Punch

[ Deiete Usar

Josall o bl yit oy sibsall gt ¥ dadd b (il gall Jand daSlall 8 (UlsJ1) StAtUS ¢lzba pasial
9l e yedsdg

\
placilly ilgl o Lot clld 8 lay (&31g Badals capsll Lle cubbbsall Joss by 16 rasglinall dlasdl
Billing & g1y .l3all IS b ga lagy 15 bual denyya 5328 e Sagax @3 IS aos lel dlas 3141
I adasd] 48 y2a) (dasJlg 3y55a)l) Plan

J

S3lodl Jaslls exligliall Joums ilysyall dch iclls sy
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06
sSLo! Jasllg wliglall Joamg wlbisygll

blasdl gean rdasll

1830 ol B Jamy o wlisliall Jou (g due sl cMllaslly zlawdl 5y28g cldbiga Jae cilels dy3yoll sams
adlodl oleludl g8af &S BLoYI Jasll aclsd suoy poy of Bs

dsyg xel

Eslas) laglae (LUl dayg)1) nght Shift 45,90 (dolell 435,4)1) General Shift i yqs cllac il i..\.,u
Bagas dusyg elady (4399 d8Lo]) Add shift yal of cllae ool

(obayg)l Jeolas) Shift Details + (dxwdal) Organization sl 1

(CBS” J20) 13008 (130,) Code sy (assy9)l ewl) Shift name .o 3ési 3

podl L3 e @l pusd Jlll chaia sy gz 4l &)l 4sy)l L (241ed)) Endsg (415))) Starts beol 4
Early punch-out alloweds (ool Jonud 3 7 g0l 43141 Late punch-in allowed Lol 5
lagia JS) 8515 e $BAIL (Blraidl Lows 3 zoawall 1,Scdl)

duc gl oMlagll sl

(dlac pgy 45L5)) Add off day ,ail (dc gl dlasll) Weekly off o 1

<) Which weeks ((»5: i) Half day si (JslS »5.) Full day) (¢ o41) Types (540) Day yzs| .2
el s 5331 ol iyl of Il of Sl of Jo¥I ¢ aeasdl o (g 50l JS) EVery week :(glsdl

a5 (el gall iy wlylly S Gse gl B ol J] @BLS] ¢ gl IS oY Mia ke pgy IS ells 43S 3

(o0l as) Save Changes yail 4
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waby

dodle ;o8 dysysll oda 3 abbsall layslyy o Say ol @B

VESk]

Byl dadle (30 1350 Al sall lgb oy o Sy 0l G515
SSeo

Jac AbT s 185 ALY Blasl dgaysll 0ig) dlbasll AL

83la] a5 oyt da8lgll dgayl splbasllg dee gl cosllasl]

83| ez

Edit Shift ®

Set e working hours, grace tme snd weekly offs

Shift nama Code {optional]
Ganeral Shift G5

Deseription (optonsl)

Starts Ends
08 v |1 D0 v | AM v 08 v : 00 v PM v
0 shin
Late punch-in allawed Early punch-cut dllowed
15 minse 15 mimtes
Weaikdy off
Sunday v || Fullday ~ || Every week w | 5
Saturday ~ || Fullday v || 2na v |
Saturday » Full gay - amn w x
+ Add off day
Sandwich rule

Weekly 0ffs and hobiduys betwean two e cays are counted 33 kv,

slacdl

Jima 3 7 sawall y312)1) Late punch-in allowed
(eaxl

Jeudi 8 7 gawall ySdl) Early punch-out allowed
(B yaidl

(duc ol dlaoll) Weekly off

(dlazall 33531 5.c18) Sandwich rule

&eol 3834l &3a 0l Lglao|

Agsygll oda Lle an dibgs S g laase L(duol 23] Lgles) Make default il dsyo)l cio da3ls xusl

e gl oo3llanlly 7lad] 8289 gilelug (ol :01) Default s,la go dubl i3l Gy yoll dSlall o yes
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@ Al Branches F - i
“General SKR™ i now the defacl Shin
Help

General Shift | Defautt 9:00 AM - 6:00 PM

& mEght Shin 8:00 PM - 5:00 AM

Zlind 08 @laygl e auie lasd lgraeiy lgasd clilSaly Jay Baslg dayss sl dabasdl ea 1dsglinall dlasl
(@asdlg 8yigall) Billing & Plan g1y ¢ lef das ]

SLolall Jouow wlisyell e

PO logs dusyg 61 u—g Jasy 40 i @aods (olglall J9-¥>) Shift Roster

Calendar sgyc oo J3 (olglul Joax) Shift Roster « (ol3l>¥lg «34)l) Time & Leave 41 1
Aayg)l ol eudll ol abbgall cews b (se2d! Joa>) Month table (s o.dl) Weekg (essil)

(dsyg usi) Assign Shift ya1 2

B39 HLesd (L)) Departments ol 3391 l5 1351y ((eals0all) Employees y:sl (:0) Who e .3
Jals

(45y¢)) Shift yus51 4

sLas1) Pick dates of (su,153 3Ux) Date range of (s>lg »53) One day sl () When e 5
Sl sl (Fasles

(obsygll ouei) Assign Shifts sl 6
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Assign Shift
Pick who, wikch shift and when, Works for ane doy of many.

Wha Emplayees  Departments
Production

Rahul Varra (ST-000N At Wumar (ST-0002)  Sunita Pasl [ST-0003]

& amployesls)

[Teﬂeuksd\m @s) - J

When Oneday Daterangs  Pick dates

B Sun, Oct 18, 2026

Status. Naites (optional)
Assigned  Scheduled

Cancel

Time & Leave « Shift x:a) daliss d33y9 ind i Jiclad gl elld o 2laal gged Sl daygll g2kl
Byirlen lgwas @ gl (lbaygll cpues) ASsignment

&sbsyoll bdasas Buws LRS-

Baslg dndy oladl o yuS sas) 54 ol ¢ gpnl 2 ol ¢ youl blaseall

(&l gll lase) Shift Planner « (oljls¥ly 34)l) Time & Leave a1 1

This sl ol () TOg ((0) From 5 o3 (.2 5a)l) Employees of (sL.331) Departments y:s1 2
Next month of (;42)! 132) This month i (sl ¢ o..¥1) Next week of (¢ oY1 130) week
(a8l yqadl)

(L1 &l @3 dusys y251) Pick a shift, then click days o dssy0 yal 3

e Jal (duegeudl dllasll lasii go 3Lkl < Jo) Fill range (skip weekly offs) il of g L yasl 4
e seedl edlasll (LA S - L) Fill every day Jady sasls dsds Jasll sl S

Slawdl byl 8 (Ls>) Save yail 5
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‘BgHLJIME Q. Search featunes. L 4@ Al Branches o
o e
Dashboard  Device Sotup Grganization Tima & Leavo Data Download Reparts Accoss Control  Account Help & Suppert
@ » Dashboard * Shift Details > Shift Planner
[ Autopay is inactive. Set up sutopay or choose a one-lime subseription payment. Raview bifing
Shift planner & Shift Roster
Pran shifts for employees of whole Sopartments 3ctoss a date range, day by day.
Depanments Employees From To
£} Human Resources L A Employees -2 = 0 et 25, 2026 B Oct 3, 2026 Thisweek  Noxiwesk  Thizmooth  Nextmanth
Plck a shift, then click days
§t Filrange (skipweskty offs)  Fllmwrydsy £ Ciar changes
Gengtal Shify ® Night Shift 4
Sum [ Tuw e nu i sar
25 Werk ¥ 28 27 E 29 a0 n
Gararal it 12| | oeneral el 2 Genenal N 3 [Ganerat Shin 3T | Genwral S T Genwalshn
& day(s) for 2 employoes - 2 shifts Discard
Mesahep) o Support +9179BI0TIZI0 S Heplow DES40 [ Emat wpponEsaiknHacom  © 2020 St Khata - ARmngance

ausyg o3l bbase agy IS oy wbigldl Joas ] Bagelly

tAre H L o -

EHATA

Accoss Contral  Account Holp & Suppert

Dashboard  Device Sotup Grganization Time & Leave = Data Download Repoits ~  Payr

@ » Dasmbosrd © Shift Details > Shilt Roster

[ Autopay is inactive. Set up sutopay or choose a one-lime subseription payment. Riview biting

Shift Roster A4 O Refresh & Expon B Plan by employea w

Who works which shift, day by day

October 2026 € Colendar  #2 Week @ Month table

87 shifts - 7 of -5ta81 schoduled

¢ Today
& AN Employees ¥ @ Al Departments ¥

ARSEAIS e Genorsi ShAt » Mget Shin

8 Men Toe viea ™ #n
1 2 3
v v R
4 s e 7 . s 10
¥ ' + ' R + +
1 12 13 14 15 16 i
+ + + . + + +
2] ms| 1 ms ns m Rs | ®s 23 B 24 e
* Coneral Shift 5 » Gooaral Shatt s * Genaral St 5 ® Genera Skt L ® General Bt 5 + Genersl Shatt 1] * Gameral B L3
% s 26 LA LT - LT | = 30 Er 3 -
+ Gomrat S0 5| 4 Gosaraisnin 7| | Owerstznin 3| o Cemenzan 71 (o Gwwraisnn 3] (o Gemmsin 71 [ Oweain 7

S3LoAl Jasll aclgd bl

J:=a7) Enable Overtime Tracking es . _slgyll 8 d8lo3d wleludl b as Aol Jesll aclgB sasi
saandl aclgd axly gl (L3LoYl Jasll guss
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(32218 @8L5)) Add Rule il @3 (8Lo31 Jasll) OVer Time « (duwsdal)) Organization yal 1
"Weekday overtime" |:s (51l osl) Rule name Jss1 2

Some departments of (.4 94l 2.a>) All employees y:51 (e sdx) Applies to e 3

Jasall I35l BLo] Jac dele S p8ud a8 yusl (akyky ) Pay as cos 4
el y>1 X 1.5 Vs :(52Y1 aclias) Multiple of pay
el y> 1 0 %150 s :(12Y1 e dews) Percent of pay
aand) delu IS0 awadi glall ((col glo) Fixed amount

Maximum overtime (h) (oleluly slodl Jasll 31 4od)) Minimum overtime (h) k.ol 5
4 N1 ez 3ladl lia pas 48031 aleludl ¥] Cowind ¥ (oleludly BLoYI Jasll LasYl 1ol
le L

(82218 38L5]) Add Rule jail @3 (40 3lacl g5le) Effective from Lol 6

iflBeanive Q. Soarch feature . @ Al Branches F = -
Wi - Se—— Overtime rule added successiully
Sashboar g aniza Time & Leave Data Downlaad Roparts Payros Accoss Contral  Account Hi

5 mnopay is inactive. Set up sutopay r choose a cna-tima subseription payment Rarview biling

Overtime rules
Hiow xtrs houss ang pald, and the minimurm and maximum cvettima that counts

Qvertime rules 1

Ty S 1.5x hourly pay 1-41 ¢t 18, 2026

(sl y50a)1) Billing & Plan g1 el das 5Lo31 Jasll oy 15 s gliaall sl

a3l Badad 8 @aygi> (puabsall Jeonud S Lo B)ei el asy
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07
yoedl Lo railyl gl

xabgall Joss el alasdldlasdl

&ilgl @8g0g Bl Jummudi IS badny 0gailon (yo maygax (9abgall S Staff Khata gabai plascsl
ety ) el ele sl Blydndl g lead] suogs (il 8309

Jeis y0 J5abb ga o Sazy @ 13]. 381 sl 5 Made ailgly cagll Lle (el gall Jo5s (595, 48 dyglinall dnsl
Al babasdlg lewdl] 8 yeal (dasdlg 8,504)1) Billing & Plan 136, o5l

551 Jivasg bl 3 s gl
A lagasy uilll ygall dalSy (slgl 85 of) SoxSIll apydl ] zliss . clgss @by wlyad Joduwall

App Store (iPhone) i Google Play (Android) y»:s -0 Staff Khata co5 .1

Email or Phone 5.1 (cblus ] o321 J5w) Sign in to your account o8 Gadaill sl 2
{(53a)l 4als) Password (gl @8 of s5:031 13541) Number

(psd) Today dimsla xua5.(Jo3a)l Joews) Sign In basl 3
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8:55 vi

A S TAFEF
Y KHATA

Signinto your account

Please enter your details to signin

Email or Phone Number *

B il.verma@sharma-textiles.example

Password *

& (AR R RN R D] @

Forgot Password

Don’'thave anaccount? Register

@ English ~

StaffKhataPro

v0.11.1

(351>31) Leaves (ys2oJ1) Attendances (s54/) Today o Jawdl 8 elygedl il yaax d] 6553

.(a5,2)1) Company g

ol Jol Jemuss dslis 3 (S393a)l dalS s Jo) ?FOTEOt PASSWOId b § 5930l dalS g o

lgeens 8ol Joduall oo bl

28 9all g | 30 ISIL 2ol

JM' Lo UQ-LAAL” 3y9a) |3l u]b ¢JA9J| ?_éibg:e-g oo il cledga u]! M' tLo«_s

staffkhata.com/guide - 40 / 115



plasizal oW1 1231) (zlaw) ALIOW bis] g8sall I Jsogll clisla by lgd S 53a Jol 8 1
(" adadll

Camera access required of (wslhs 2544)1) Location required .l o2y dhsdly cunsy 13]

clasla b (wlslacyl) Settings sl of (1,451 J45) Enable Camera bas! .(oolhs 1301 ] Joosll)
leledg (wlioaYl) Staff Khata « Permissions « (wliorill) Apps

GPSy alws 8ygos Jygo S
(Gsax) Attendance sz Loyl elisay) .(hsaol Jeows) Punch in basl (s54)) Today 3 .1

(.Ggasdl Jws) Mark Attendance e badllg

131 .( 1l @854)1) Current Location (icedl d3455)1) Attendance Assigned Shift ixly oyei 2
(28gall cuusd basl) Tap to refresh location bass Lbls lasll

o gl g g) ool Byge bddlly (Lals bladd basl) Tap to take a selfie kool 3
(38>! 5,50) Verification Photo

(Ogaxdl Lowws) Punchin bes! 4
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8:55 vi

< Attendance

® Ready to Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift
09:00 AMTo 06:00PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully

=] Punchin

d>g) e Juowdl Jobuall gy .89l 2o Izl yoaod! Lo @3) 'Punched In Successfully ¢y
oles oI5 Sl

512l Ll 25 Sas 13k

a5 Sl Jo> 30 200 Mo 0 3h8 has o> 3] o] cliSay M5 ele ya) Mta 3l sndl zlead] IS 1]

soaadl Lo 3las 55 el :(CS-““’-“” Bladl EJB') Outside Allowed Radius Ay go Juoewdd! Hasg
" o3 830 Dglally LlyBYl a7z gawall
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O

Error

Outside Allowed Radius

You are outside the allowed radius. Please
move closer and try again.

Done

buay . gy 830 (g (g8 sall cuusd) basl) Tap to refresh location besly casall JI (5l
Lealuls o 0339 el s sl )y 33 JSU shadll i (9l g fusall

-1 VR | I B
(psd)) Today 3 (Slyaidl Lows) Punch out basl asdl dlg 3 1

Punch out basly 331 il 5500 badl 2

@lda clilelw Staff Khata cousy (17w Bl pasdl Lo @3) 'Punched Out Successfully ¢y
Bl Bl Jaslls ySeall Blaidly 13Ul lodle awindd eliysysy
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8:55 vi

Today 'ﬁ KHATA
30 Hello, Rahul Q

: Thursday, October 22

Your shift
@ General Shift

* Shiftin Progress

Scheduled start Scheduled end

09:00 AM 06:00 PM

Checkln Checkout

08:56 AM -

00:00:14
[> PunehOut

Quick access

2 Daily work update N

Share your progress for today

& My Leave N
Apply and track your requests

= My payslips %

% Heimpursements 5
SUbmit anc | e

dygo Jous 232l
o Jal) mgudl paseisly (sea) Monthg (552) Day ;. Ji.(Gs2)l) Attendance o sl 1
sl yzall

S <3g) Punched Out At (ooxdl Jonus w8g) Punched In At 389 45y Logy baol 2
o9allg 8_59.:)”9 (;é[_).ojﬂ'

J551s (e Ib) Request Regularisation bas! ssdl el 3 Sssisn of (b5 Lowwdl Jo 3
o)l le ade Jogunll g8lgy (LAl JL.J_)!) Submit Request Las! @ L g dovall P
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Al 9o ISI aad gl ol ailg)l o Juoacd! 128 1 0 g Suscall
i dacy 3ler e Tl ol con il (el gall aa8ol 5ol yu8] suadl el gall Mot 3lgll e Jummell (05

(¢354l 4il8) Employee List  (du.s30)l) Organization il 1
abgall do B e dalld sl 2

J:247) Enable Mobile Punch i) (wslgll ;o Jumwl lay)) Disable Mobile Punch a3
(alwas 5sley (@il o Juod]

ilRerunime

@ Al Branches & Growth (11 daye kit a AL ff.\"}‘ﬂ'.m;,c.; o
Dashboard  Device Sotup Organization Time & Leave Data Download Reparts Payrol Atcoss Conral  Account Halp & Support
ot Employee List
£ autapay is mactive. Set up sutopay or choose 8 one-tima subscription payment Riview bifing
Employee Directory 23 Rofrosh
Everyona In your arganisation, with thel department, status and scctss
Employees @ Ractive - 0 active - B jinedin the las 30 cay ¥ Fivers || Q Searcn empiayses
Empicyee Departmans Coetact Statin
Nd tﬂ!ﬂﬂlﬂﬂ!l P:I.?:ﬁ.ll.ﬁ{fsmﬂceg r:?l;‘!f.}ﬂ&fff(?’:l?:ﬂrm.!-[EllllES.ex. * () Active
AN .?:'ull’!lhfuﬂti I!\Irof.ﬂ;satoon Technology alrl_gr_l. mul:v.ta_@!srsrmn-ie:uns.e. @D active
o xwlaknq Human IH.TSDIHCDS K.:f).::l!i.rm@:;::';::rmn-!nxr:'a:.',cxa. @D Aetve
i !:N:mp:.N.mr Prrm.:fc:l:x?n nlﬁ\?.ll.an&'n?l‘:l;rma-mxmg exa @D “cive
i) Faon Shakth Production l'rlf:.a.l.\.shallkwr'l;"!armn tetios... & aetve
- Foay - T © s
AK t:lmwnfmar Pr\o.u:m_nl - alwi\if...lfl.l'l\‘\.l!?igtmMJ-'.?X[\BQS.M.. () Active
ay Panul verma Producton VTG Stk 0. @ actie & EdinEmployes

3 Assign/ vww‘s.a:arv

Admin  Admin priyagisnarma- texthes example L Active @ Blometric anroliment

£ Update Password

) Disable Mobile Punch

B Delete User

259) .l imall laadl plascial alle ylio " Wheo wilgl co Lumeacdl” ol cabbgall Gedaill 3L BgBaa feSy Lavie
Lt 23181 3 (1950l dalS cqyuns) Update Password sascial lgiges ssle] of bsgall y53s dalS

Mzl elo oyl g0 Bael e g bascall

dailal) pSodl d>g) B byl leg (03l &usf) Recent Punches 8 sl e S IS sebay
:dla S

.(Hgaxll idles) Attendance Process + (wlijl>dlg c34)l) Time & Leave 4zl 1

GPS s powss lgie S5 Badadll yo a3l Mot baid 3125 .(GPS donwss) GPS punches sl .2
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o23e) Map View yail . Jowdl )50 dayys Ll Blypaills joiasdl ggs d353) o ¢l 8 sl Jay y5l 3
Baslg dayys e Wilgl e podl edlead IS @5 (daysl

Q Soarch faatires - @ weancres - | (T o
T P of i
Dashboard  Device Sotup Grganization Time & Leavo = Data Download Reparts. Payrofl Accoss Conral  Account

Hoip & Support
@ » Dasmcard  Time & Leave

Admin. v
DMORSTRATOR

B Autopay s inactive. Set up sutopay or choose 8 ona-time subseription payment

Review biting

Attendance

Datty chock-ing, blometric Iogs, regularization requests and missing punches

3 Refresh
£ Anendance (& Regularization O Missing punches B My corrections
Prosent O beave

& 2 (€] O 8
Afes 30t st e Seproved deave t2day
Today * Al Present  Lole  Absent a‘ Pending  Approved @ GPSpunches & T Fiers @ map view & Export Q Search by name of 10,
Empioyee Bate Status Gheck in/ et Punchuality Houes
R :Mr)::” Oct 18, 2026 & Prosent + 908 AM | BGPS Ontime = @ &
W ;‘.‘.’::.ffw Ot 18, 2028 @ Prasent 4 903 AM | BGAT Ontime B & 2
Admin o o

A aom-TamuLAG) Oct 18, 2026 © Prasent ) 856 AM | §0PS O tiod & & .
A :fj_um",.'.“,'m 00t 18, 2026 @ Frosent 4 Bi48 AM | DOPS ontime @-- ® &

Meedtwi? % Support +9179BI0 72270 R Helplow +01 TOEGTOEE40 [ Emad scogon@staffchaiacom  © 2020 Staff Khath - Anendance Control Piatiorm
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08
Realtime o daucy jlg> by

blasdl gean rdasll

S5 IS Juay cdhayy a2y Realtime ;o dacy jlgar plascial oUWl aie paygas olaag il ouabsgall (Say
ols8 Y= Staff Khata )| a8l ol ol dac

s Realtime ;o daol §3¢>1 20 Staff Khata Jasy :abasde

Staff Khata J| jlg=d! a5

23l s ] ol oy 130 eyl yee @dgmatdl 3lgadl Juuss

=

((33>31 3,15]) Manage Devices « (334>31 slac]) Device Setup Lzl
palo3dl uolicg wlghasdl gyall s yu (bl 44y,0) How to connect yail .2
iy (Wi-Fi of LAN) o530 3lgadl Lo .3

zlis 18 . ((dglbed] 4003J1) Cloud Service of) (Jlosyl) .Comm + (d3ll)) Menu xsl lgsl Lle 4
Josually jols)I PIN 3oy ]

lend! s aelg Baslg iles £ 08 cenliall aslsdl ylgze Jsul 5

P&l ylgie ledles
‘wss: //machine.staffkhata.com’ WebSocket 5341
“http://device.staffkhata.com FK Web (HTTP) 53¢~
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How to connect %

Connect the maching o the internet (LAN of Wi-Fi) and power it
on.

On the machine, open Meny — Comm, (or Cloud Service). You
may need the admin PN,

Enter e server URL Tor your maching type below, save, and
restart the machine.

Click "R OEVICE™ 3 enber The SErial NUMBET from the Machine's
sticker of Menu — System info.

WHBSSEKET Machines
was: f/machine. staf fkhata.con D
P Wb (HTTP) machings

nttp: /fdevice. staffkhata.cos ©

ek She URL Fof ypos and make sue the

CI(§D

3929 pae (o $a § bl Bale] sy baia yet 3leadl 15 b Jo asewd loisll sloomy gl 3oy yail tdonuad
eyl dlase 8l o o 45T plaisll 41S 3 clias]

sl dadys jlgad! Aol
(le> d8Lo)) Add device il (534> 5515]) Manage Devices 5 1

Menu « System Info ;s of jlgad! le 392 sall Galall o (lulucl @3,)1) Serial Number (5.1 .2
Slead! Gle (pladl wlagles)

Sl dlayy il @l plusizwd 1418 S50 ."Main Gate” 1o (5lgaJ] pwl) Device Name s.sf .3

.(le> 45L5]) Add device a1 4
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Add device

Serial Number *
R55202503115271

Device Name
Main Gate

(BBa 5 y3T s 8,La] ae Staff Khata Lali 15] ((Laxe) Online aidl> s y25 daslall NCR\PEN|EVIZY
U3 Bs (Lae sue) Offline

830 Jolog il wilghas JAST RCTIPRICN | s By WS <l gi Jeally dlas jlgadl Qi lald ‘Ml @8l a8y 13]
.épi

o (02 e wlelymdlg dilsluclg o ganseius) (gl 5415]) Manage Device «Lisay jlgadly doJl =+ dails oo
(a53>) Delete of (aawl (J1123) Edit

leadl JI eads gall Lyl
e sisall oM Y] Jumdl 3lgad] avn ¥
el o5 13 . (cuaaseiudl dsl3e) Users Synchronization « (534>31 slac|) Device Setup ya1 1
el B 03u3 6 lex (o y3ST
lia e rsg> 90 sx¢) Missing on this device 51 .(5=Jl JI Jleyl) Send to device =51 .2

il gall (e aguinlie ii o) Never synced anywhere gf s 5l Lle ud oo S 35 (lesd!
Sl gl I B8 aluys @) ol

81 o3 Send to device a1 3
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s1AFE Q1 Soarch featuros LAl )l Branch 4 Growth 11 et o L oe arca

Dashbosrd  Devico Seotup Grganization Time & Loave Data Downlasd Repans Payro Accoss Control  Account Halp b Suppert

ip + Users Synchronization

5 Autopay is mactive. Set up sutopay of choose a one-lime subseription payment. Rerwiew biling

M Users Synchronization m
B kcoop usors the sama in SOfY Kiata and on your machings.
# e r devices

Missing on his dovice  Wover synced anywhere | [ERETERETIEISE £ Refrosh

Waiting for upload ¢

Emptorse i Exact e
ST-0001 Rahul Verma
ST-0008 Neha Joshi
ADM-7YMULAQL Admin
5T-0002 Amit Kumar
5T-0003 Sunita Patil
ST0004 . immn Shaikh
ST-0005 Pooja Nair
ST-0006 Kavita Riao
5T-0007 Arjun Mebta
D History 3

(le! oo slcil) Import from device s . Jealls ;assdeiun aile jlan 1 lonie o333 @l gl a3
Jozo 43T 3l Il (es31 83g>1 Ul #.3) Copy to other devices cgsewig Staff Khata | asasciue

Manage Device « - yailg (33431 5,15]) Manage Devices =8l Lo jlg> Lo Vol aiSay o0 45 y2a)
Staff Khata 3 aabsgas basise jleadl Lle pasiiun JS (ooasuiudl) USErs cag.d xuslg (Hlead! 8514))

a8l of puo] dosy Jous

1ig) Yaza 3Ll 0Ss of oo

—

(a5 9all 4a318) Employee List « (duwssall) Organization ,ail
(daadl Jows) Biometric enrollment yisly aboall cao b er yail 2

2 3lesdl Ll cabsgall 15eud (1 3gkasdl) Step 1 i .(dandl 3lg>) Biometric Device y:51 3
Sync Employee to &l soy ade S5 @ 13].(Glead! Lle pasciwall B320) Machine User ID
L(ledl 2o cabs gall dial3a) Device

.(RFID 45lky) RFID Card of (zo0! dany) Fingerprint y:s1 (2 ssksJl) Step 2 css 4

duwd guodl gog dbgall fa bl @3 (yalall daadl xue <) Start Live Fingerprint Scan sl 5
(a8l 3503 o1) ©lye @M 3leall Lle
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& Biometric Machine Enroliment
2 Rugistar

&, SELECTED EMPLOYEE + DIOMETHIC DEVICE

oo Kumar
L e

STRT TERMINAL 10 & SYHC O changein STEPT CAPTURE BIOMETRICS

© Errotied o this Terminal
Machine User ID #0002

This arepicyee ks registered and ready for bicmmeric capture i S1op 2

5ol gl e la JladlS Lo JS satay - Jemucd] calb sall oSy el 155y lasic

w

{VEN| R EFCON] JUI DENWE Y k¢
Il I aisge a0y lgsomaal bty Yooy 15 8y28) 3lganll JLasl ot 13]

oo wlildl L35) Download data from Devices « (oULJI |y3:5) Data Download s 1
(33g3

.(lg=dl) Device e jlgadl sl 2

Iia) This month of (sLi 7 y27) Last 7 days i (_«el) Yesterday o (o) Today :zylgdl w5l 3
Baslgll 8yall 5 gy 90 I Loy Lo Jy35 eliSay () TOg (c50) From kol of (gl

daxlya) aad ol of Maan (3l ygasdl ] 45Ls]) Add to attendance automatically <,51 4
ol Mol

(oMl Ji3:5) Download punches sl 5
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4@ Al Branches E » e
Punches acded o aftendance

Sotup 5 Time & Loave Data Download Repants Payrotl Accoss Gontrol  Account Hit & Sipport
ard Data Download
3 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
o Download from devices £ Refresn & imporyaiog fie
Pull punches stored on a blometric device into attendance, ¢.9. after it was offiing,
Daoe Dates Today Yestorday Lost7days  This month
% R + Gnline From o
R§52025031152
B oo22 202 B oet22, 2028
Add to antendance autematically [ @)

2 Dlogs impartid 1o HRMS successfully

G Downioad punchas

Downloaded punches 1 © hddedto Randance & Export Q Search by name or 10,
Empioyes Date Time Varilied by
A oy Oct 22, 2026 305 PM Fegerprion thack-in

=

Slaad! o alo oy gl
03y5%wlg USB yee diMmend Yo yiuad (25 553L 3lgad! Jlas] BRCS 13]
3le> @Moew slycwl) Import Biometric Machine Logs « (oULJ! Lys) Data Download sl |1

(dandl

sailg (tSV. ol CSV. ol tX1.) calall yz31,(5laad! I il y251) Select Machine Log File .o .2
(gnlesg wdldl 28,) Upload & Preview Logs

el &l8)eag (uddb gay oy ghadiye ((giiladll) Mapped :soasciuall doleal 4o 883 .3
a2y ] &b dadiys yue (dasladl y¢) Unmapped

g ygandl Olus o Al 8yl (3,5 JI) To dates (x,U <) From date Lol 4

(gasdl slycialy .S05) Confirm & Import Attendance a1 .5

0655 a8 g (dandiall yuyal o 23 53gn3l Mo sl yeialg (0ULY! Ly3:5) Data Download :agliaall dasdl
Lbasdl S 8 i s wlaadl Lexads gressciwall daljag 53¢V @Lo] . 5aYl babsdl b dlade
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9
094! yo2dl 3 ylal

blasdl gean rdasll

e ] Lle 881955 ol axlys M e Basly dmdo )] iyl Gaais daadl 8321 oo wdmud] JS Lo

gyl Ls RIS Z>waly

Bas-lg b3k nodl e albol

oa>f) Recent Punches sy sodl 330 g e oy pos oo (@S>l i o)) Dashboard b e

.(gaxll isles) Attendance Process « (wljl>dlg «84)l) Time & Leave yail (4lalSI dailal

Absent, (,>\>) Present) LY P obladl pyei. Jdl agdl e (h5.25)1) Attendance isio xial
ot o5l e¥ga el @l 45l gealoall ((331] ,3) On leavey (s51z0) Lates (L5le)

woymy o

390201 Alor s 381550l
elugdlga yazsi | el
Jaally lge csdly 1l el nucd]

28sall 2o dadd &ilgll Fedal o caad Al Mo

bl Jalae o plicgana 3255 Joandl §gd

Lol Jole
(sle) Absent / (,3 1) Late / (,.5>) Present / (<)) All
(HUasdl .3) Pending

(lgde g5190) Approved

(GPS o l>wi) GPS punches
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aillReauive Q Soarch featuros o @ Al Branches Prs— =

Admin -
» ADMORSTRATOH

Dashboird  Devica Sotup Grganization Tima & Leave Data Downlosd Reparts Payrotl Accoss Control  Account Help b Suppert
ard Time & Leave
5 Autopay is mactive. Set up SUtopay of Choose & one-lime SUbsEription payment. Riiewbiling
Attandance Eo T R TS+ Acd Manua Attendance
Dalfy chock-inz, blometric 10gs, regularization nequests and missing punches.

EY Anendance & Reqularization O Missing punches B My corrections

Progen Absard Late O laave
70 & 20 o 1 ® [+ =]
Today 7 Al Preseni Lot Absent  AQ Pendng Approved ® GRS punches § T Fiters @ | 0D Mapview & Export | O Sear ]
Empinyes Date Status Check in/ oot Punctuaity ~ Houm
td ?;'"_“.fm“ Oct 18, 2026 O e ) 926 AM Late @ ® 2
¥R _ff_:“"“f‘“ Oct 18, 2026 @ Present 41808 AM | BGRE Gntime @z ® 7
Ak, Amittmar Oct 18, 2026 @ Prasesn 3 907 AM B o & g
) Mo Oct 18, 2026 @ Frasent 4 503 AM G tima. G- ® &
W '_‘:""a Acahl et 18, 2028 © Present JB0IAM | GBS On time - & 2
A f:“!'l','_"f b Oct 18, 2026 @ Preses ¥ BiS6AM | BOPS Gatime - ® 2
h en e 0t 18, 2026 @ Proseen 5 BB AM | 9.0FS ontme Q- @ 7

All Branches sasciwl (gub5) Apply jail @3 dalises 8328 o @b ga sy (duaadl Jolge) Filters il
ol @il col) ...Search by name or ID pascial sxlg ¢33 (ose) solsll bayyadl 8 (g 938l graz)
Al Jyied (uaasd) EXPOrts sy joss Lle ygiell (...0852all

ol 3lgadls wBlyaidly yaondl @Bl ((Gaanl Juolss) Attendance Details xul o g 8 (el 3oy 5]
g oMzt Lol 8y90 9 leludly a9l g (pasciwall @8gall

3 of s of JalS ygi (oo dlazy aslg poy Lle 8yl &dad Jale pazdy (a3l sl 3 tdglinall dasdl
Gasizall yyyladl pais das aase

e e 819

31y (goyw yLzs1) Quick Select wo (ygdl 1i0) This Month yus1g (Laadl Jalse) Filters yal 1
(8«k3) Apply

.(GLasdl . 8) Pending yail 2
Bygally gdgallg Bl o Bhxi b0 61 u_e (42>1y0) Review jail .3

T3> g0 Lo 1S3l (L25y) Reject ail ( Jumwsd (283) 581 @3 (dasl50) Approve yal 4
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£ Attendance Details
g Neha Joshi
Emplayes I0: 5T-0008 Sat

[+ Check ot
6:07 PM =

ol 0-‘1',*"5.! o»

o Lot By Markat |
et Q

ol baghy o
+ Mk G
I s
Device punches 2
+ 56 AM In Samiung Galaxy A4

[+ 8:07 PM Out Samaueg Gitary A4

Close

l39ddn Bl yadl xlol
iy 39l ol wlele olus 1 Say ¥ (Bl Lo s i lasic
Sl ol oS @l 131 (dsaadl Jolse) Flters ye 85zl bsly cibgall auly coul podl pe conl 1

yeasll cuasi) Update Manual Attendance b . caall el s ((Jaasd) Edit) @lall 3oy ya5l 2
(g9l

Sl aia sy Jae 13 (JUl p5dl) Next day sis .(Blyaidl Lo c39) Punch Out Time Lol 3

A oleludl s (Jgaml cuass) Update Attendance a5l 4
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Update Manual Attendance

Employes *
Imyan Shaich
ST-0004

Date *
1 Oct 1z, 2026
Punch In Time *
@ D0TAM

sl (uSall o) Blyail oo Iaas S oo JS (535880l o)) Missing punches o sy :dswss
(saxdl aas) Save attendance yailg o3l J3s1g (sgaaall Blyaidl 45L5)) Add missing check-out

(Manual Punch) Us.ss ygasdl casi

2890 8313 el Me B Lol o osui oSaty ¥ Loase 130 pasuiul
Time & Leave «— Manual Punch i) (g9 y92> d8Lo]) Add Manual Attendance &l |1

13350 (6338 Jezws) Single Punch g1 . (o Jems)
(4,9)) Shiftg (7,Ld1) Dateg (abs 5a)l) Employee yis| 2

55 o) (Bl Lowws w3g) Punch Out Timey (;oas)! Lo <8g) Punch In Time (3.0 .3
REPYESS

(831>)) Leave i (5 wa3) Half Day o (_s5le) Absent i (,51>) Present :(2)l-)1) Status j:s1 4
Leave ol Absent go ¥l )] d>l> Y

(3ol Jley)) Submit Attendance ,ailg i o (>Ms) Remark wsi 5

(Bulk Manual Punch) 3.1 dss o bl sie Jow
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S ol elax g9 Jezwss) Bulk Manual Punch « (oi3l3lg <34)l) Time & Leave sl .1
(93l yoaadl Zigai Il Bulk Manual Punch

(U agas) Select ALl yail ol asen S s3> (ouabodll yi51) Select Employees i 2

(43,91 Shift 431 (V1) Statusg (ool Jowws <89) Punch In Timeg (5,1 Date sl 3
e JS Ao plasesd (asadl @bl oolya8l [ jlals) Auto / Profile Default L

(elox o) Record Bulk Punch il @3 jaslall oo géi 4

Bulk Manual Punch

& Single Punch & Bulk Manual Punch

Select Employees * 2/95eced  SeectAn  Date® Shift

B octis, 2026 Ao | Profile Detault >
Q Fier employees by name or ID.

Punch In Time * Clesr Punch Out Time

@ 5:00 AM @ Pick Time

g Sunita Pati
ST-000%

rowadl wldb  Je 8slg
g Mad laglac 2l B5Yl ga sl o Baratl] (o agiionass ol (b il gall Sy

s 28l of (zumadl) Regularization « (o3>3l <34)l) Time & Leave il .1
Ul ol dlia 4685 losie s cagull osmy yeaxll ixan 6 Regularization

el Eygllaall BNl cpe Ghos .2
awds el y> 3l aascialg lasis Baslg deds wldb 3ac 20 Jaledl) .(25,) Reject ol (4ad150) Approve ,asl 3

Lodb Al oYl ] bssall jgis &lo dsblaall sie
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Q. Search features. L]

Dashboard  Device Sotup Grganization Time & Leave ~  Data Download Raparts

@+ Dashooord © Time & Leave
[ Autopay is inactive. Set up sutopay or choose A one-lime subseription payment.

Attendance

Dally chock-ing, blometric logs, regularization requests and missing punches.

3 Atendance @ Missing punches B My corrections:

(D These tatals are for Oct 1, 2026, not 1oday.

Prosent Akt
9 & 0
Chached in today Mot shecked in

Danes: Oc1l, 2026 - Ot 3, 2006 % 1D Resar

Oct1-0ct 31,2026 173 A presant
Employee Date Status.

3 e Oct 18, 2026 o
up; Kedta ke 0ct 18, 2026 © Prevent
Ak; A Fuome Ot 16, 2026 @ Prosent

gy Rahul Yerma

$7-0001 Oc1 18, 2026 ey
L ;‘r.-'::::w Oet 18, 2026 &
B S Dct 18, 2026 oy o
. i rlbond 0ct 18, 2026 YTy

Payrofl - Accoss Gontrol  Account
Lae
& 7 s

Late

After 1 start tme

Absent Al Pending  Approved 1 GPS punches 55

Checkin / out

] 9126 AM

] 08 AM 9 0PS

#] B:07 AM

) 9:03 AM

+ %03 AM | #OPS

= $:00 AM

00 AM
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On time.
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Admin
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10
s

cMbasllg 33l el g wililedl ¢ gl

elbaally ol pads 2l ksl sl

5ao)¥lg 83l wllb Jaus ol say Balg 830 cillasll daildg lais] clalbbsal (Say 1l aliladl gleil e

Blals LSl g yaasdl J] eillaslly

Billing & g2 1,5 . Ja; @lsall o yqhs 13] . 331 babasdl b dlasa csslbaslly @l3ladl 1] (955 15 :dyglinall dnsl
Al sl ylawdll 5 yeal (dlasJlg 5y54a)) Plan

Ol eleil sas
Aol clelgil ol ol lgie s U 8324 dogadl 83l lg dewcSally dedyally ddslall wililayl

¢193l) Leave types dsls o ye5 .(ol3>31 1ass) Define Leave + (du.wsqll) Organization a1
dddlga Jl zlisy o8 13 Log (daasciuall yi& PL)S)U Sasy bag dedl u-g PLjﬂlg & o IS 3ay (ol

(831>] ¢ o3 45L5]) Add Leave Type asl .2

z35adl Mal .3
wa by slacl
.3l Laads ."CO"s "Compensatory Off" sl (303)) Codes (cs¥)) Name
Al 5 abga S lgle Loy ALYl sae (a1 5 »L31) Days per year
8 b 188 g0 ALl Al ] 83g3-lall yue ALY Jaus : Jaae & aL31 L~ y9) Carry forward unused days
“ Al Bl (doaserwall
b S e dypadl sylgall of yalall yanall §8lay ol oz J2da (4a8lgs | zLi>y) Needs approval
Bl wlylag euolad! 6 sy (;,541) Colour

(85>] ¢ o3 45Ls]) Add Leave Type a1 4
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Add Leave Type

Haow many doys staff get each yens and how requesss are
nanded.
Marneg Code
Compensatory Off co
Days por year
08

Carry forward Unused days
Diaye ot Taker ‘

1akeN S 16 AT e IEtRad of Uipeng.

Needs approval

Thie repeorting manager or MR MU BPGrove Sa2h reGUET

Colaur

00000000 -

* Compentatory OFf

ho 5 (Bi>) Delete of ((Jpae3) Edit pascul @dis ol g o5 s

(Leave Opening Entry) o3l saoyl 4o §do

Lol i lusidl 3us31) Leave Opening Entry « (o3>3l w.34))) Time & Leave il .1

19y (dd.all) Leftg (dossciwall) Used g (4> gawall) Allowed PL,{)!I Sy 83l g gigabbga ISI 2
(aaall Jke|) Total left

(o) EXport yail cabgall of @udll of ¢ 5all of 831381 £ of s o ol ylucdl Llef dlall dnadl y22 3
Jeaadl S
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illReatnive Q Soarch features. o @ Al Branches

Admin _
o ADMURSTRAT R

Dashboard  Devica Setup - Grganization Time & Loavo Data Downlosd ~  Regarts Payrod Accoss Conral  Account Halp & Support

ard - Lewve Opening Entry

3 Auopay ts mactive. Set up sutopay or choose a one-time subscription payment. Rirview biting

@ Leave Opening Entry & Empont
Financial yoar: 01 Ape 2026 - 31 Mar 2027
B 01.Apr 2026 - 31 Mar 2027 (Current) ~ All Leave Types 4 Al Branches -~ D All Departments -~ &, AllEmployees -
Leave balances ¢ 1215 attrwed - 1 uled - 1214 ef (day Q Search by name ar code.
@ Casual Leave ® Sick Leave ® Earned Leave ® Maternity Leave # Compensatory Cf

Empioyee Mowed Used Lot Abcwed Usea Left Anawed Used Left Alkrway 1 Uned Left Mowed Used Left Tedal lef1

S 1z 12 12 12 15 15 90 90 6 5 135

Sl onnd_. 12 12 12 12 15 15 a0 90 ] ] 135
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i i AR 12 o iz 12 ¢ 12 15 0 15 20 % 6 o s 138
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f?n_’ff_ali___ e 1z o 1z 12 o 1z 15 o 15 20 [ 30 & o 8 135

foaginotind 12 ] 12 12 [ 12 15 0 15 90 0 %0 8 0 8 138

Ao aten 12 a 12 12 0 12 15 0 15 a0 E & o & 135

N ke 12 1 1 12 12 y 15 ] 15 a0 20 & 0 8 134

833l Lo (04l sall pidy hS

B gl e may930 dlSe g ySIAl pany v Jos-all (yoabisall o

o9y ((351>31) Leave us.5) Staff Khata gohai 8 ol https://attendance.staffkhata.com
ook g G oysbedng Fsladls g odl oslisag B3lx] ¢ od US) pasoy gases (831> k) Apply Leave
bl gall Gyl @3 bl

b ge e Hli i) ol pas

(331531 o) Leave Application « (wljl>3lg 34)l) Time & Leave 4zl |1

(85>] ) Apply leave &l 2

&9 JS slgmw ddcall sLYI ylai (55531 ¢ o3) Leave type o3 (b 50))) Employee yis1 3

of gslill 331 (aL 5.c) Several days of (»5s a03) Half a day of (a>1g ~5) One day yis1 4
Feslgl

ceodled sl jlusl clisay (Lol §30]) Also notify ¢ .(c..) Reason sl 5

(85| 1) Apply leave ysl 6
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& Apply Leave

Leave Mode
Single Day

Date
B 26 0c1 2026

Natity Mamsbars © o1
Search & seloct mambers..,

Ridson

Famiy function in Jaipur

syl of 53ldl Lo 83lg

Leave x:a (5353 wllb) Leave Application « (o3>3l <34l Time & Leave ,al .1
.(Olasyl wus) Pending e (331531 oslb) requests
woeedly p Ll sac s oyloulle 8312l € o5 o Bl b e (d150) Review yail 2

81 5 [(28,) Reject of (dsslss) Approve yal 3
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Dates
Mon, Oct 26, 2026

Beason

Family function in Jaipur

Close @ Reject E Appegve

B> y1yall yess eliSay . Jaeadl (USI) Allg (598 30) Rejecteds (lele 83150) Approved olosd bauss
bl Jeolas e

Liae asl
cliadl8 sly il o eadl @iy ¢ sl ygandl 3l 8 pasciads psladl 6 idllasll selas

Slly oo (o ol sl
(oMlasll sa35) Define Holiday «+ (4..s8l) Organization sl 1
.(lycnl) Import ail 2

rac] &35 e oty ziga Jujud EXcel ol CSV yail (LB ] zliss Jo) Need A Template <o .3
DD-MM-) (z,!) Datey (Half Day of Full Day) (¢ 541 Typey (dkell oul) Holiday Name
(YYYY

MB 2 ] Jou g XLSXg XLS o CSV wilale Jass . b1yt yail of gyyall L] calall camasl @ oMol 4

Baslg dedy clidhae IS BLAS (sl yeial) Import sl 5
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daslg dllac ol
[(dllae 48L5]) Add Holiday sl (oMksll us5) Define Holiday 8 .1

(5 wai) Half day of (oS »5y) Full day y:s1g (5,10 Date yus1g (ewdl) Name (340 2
szl (@ogll) Description

(dle 35L5]) Add Holiday a1 3

Add Holiday *

Shawn 60 calendars and used in anendance repons

HName
Company Foundation Day

Date
£ Wednesaay, October 28, 2026

Duration
Fullday  Hall day

Description (optional 1]
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Aludlg Calg I 0 giS g il gyl
ol paas Al alasdl rddasdl
o:s.gi bl Joa QJ! zlii Vs ‘),O-LH ladMe g wMlasllg wljldlg yaasdl o ily IS Staff Khata L
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2138 (dlada (LSlg 1) Payroll dasls «siS 13] . colg )l aiss degdaa das Ciilgyll cllaxi 1dsglinall dasdl
AJJl sl 48 yeal (a3l 5y3a)l) Billing & Plan

Lol oslelaiziwdly cil gyl 5ygs sl

aclosl Jaaas IS e ellasdl oda g

lgyll) Payroll & Tax oo xudl o3 (45 y2d) Company «+ (dwwall) Organization yal 1
(GSlyallg

(528l 4yl »gy) Period Start Day Lol (calgyl 3594 5525) Salary Cycle Period w2
M sedl b ey 31" e wledl paS 0 U5l (852801 4,1g poy) Period End Days

Sdau b (28 (Lol wlaalully wilelhiwsdl) Statutory Deductions & Contributions «.i .3

(olyedl as) Save Changes yail 4
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Data Download Ruparts Payros Accoss Conral  Account

3 Autopay i mactive. Set up sutopay of choose a one-lime subscription payment.

Company Settings
Manage your company pieforences, attendance rules, payroll, and policies.

@ Company Profile

Salary Cycle Period

# Employes codes o
PERIOD START DAY PERIOD END DAY
1 o
@ Payroll & Tax
@ Locakization
g Sttuory Dy &
& Duplicate employess Configure Provident Fund (PF), ES1, and gratislty tracking.
A My Prafile 51 (Employee State Insurance)
Enable ES contributions for eligible salary Beackeds
PF (Provident Fund)
raobik EPE dedctions and Sepibyer imichite:
Gratuity Liability
PF CONTRIBUTION % 51 CONTRIBUTION %
12 % 275

ou have unsaved changes

- Financial Year Dafinition

% ESI Contribution 8 &l beol dagel il ESI olaalus sy
(EST dagluw dus)

PF 5 il bool dlaall Jas)l olo danlung EPF olelatinal ey
12 8sleg (PF daaluns dwi) % Contribution

gl deasdl Dlg 5BSs wlanse ply

Al sl b dassiiall didl

@ All Branches

4 Growtn syt [TARY Wb S

Halp & Support

D Reset

slacdl

ESI (Employee State Insurance)
(et gall @oall puals)

(G32¥1 3gare) PF (Provident Fund)

4lg 81s al321) Gratuity Liability
(dousdl

/ 4slx) Financial Year Start / End
(L)l ddl Ll

Sl S 33
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