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Data Download

3 Autopay is mactive. Set up autopay or choose 8 ona-lime subseription payment.

Company Settings
Manage your company preforences, attendance rules, payholl, and palicias.

B Company Profile
Sicameaone Campany Profile
@ ¢
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Admin v
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et Ue Yad T | Yol dE- IGq] STE- 3gidh AT QIR &Y gaid 8, the Save Changes IR faieh
|
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'iac‘»]i‘n'r{ Q Search features =K 4 Al Branches

5 Autopay is mactive. Set up sutopay of choose a one-lime subscription payment. Rewiew biting

Company Settings

Manage your company pretorences, aftendance rules, payroll, and policias

Regional & Locale Settings
@ Configure system anguage, tmazane, cu

TIMEZONE
Indian Rupes (IR} v india Standand Time [IST)
IATE DASPLAY FORMAT

DO-MM-YYYY - English
" »

Payroll & Tax e

Payroll & Tax (UR¥eT 31T o) ¢ A 3Tgich a1 dsh ([ 31T 3ideh fa=), PF, ESI 31 I=g¢t &fd, am
3rgieh o aef 38 3ifey | Tanx fderur tRid 811 34 & et 7 3rfe |

amanmwﬂg

LTIRAT 3Tgieh SHTTthy aT thadies R 31T | &R ATETh 31U SIal-Thg s Gehd 31T, STTed WIth chadl 3709
ThTSTeh STTEeh ¥ Ud 8 &S Tahid|

1. Organization — Branch (@) IR faeieh | 318l dehedd | Ufg=¥l Yehel Main Branch
(=g <) S|

2. Gidie 3 (+-++) @iel 31 Edit (FuTfed o) R [t el

3. W¥ Branch name (MRaTeh A1), Tehel ©i¢ Code (ahls, ST "NOI-HQ ) 31 Address (TdT) 9% |

4, S99 Wt fhiee ®UH Tdfg Siied SteTeh drgl, d Primary branch (Irafiie 2mar) are] |

5. Geo-fencing (fSIa1-Tfd) TTe] | e R 9 % Locate me (87 &I @ly)) W i
&%, Latitude (31e1isr) 3T Longitude (331idR) €12U o, T U dflaTeh ot RN WR foeldh bl

6. Radius (m) (35ar, Hier) wi&: fU=d shde R aR B &s Wik 49 g4 &s Tohd B
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7. Save Changes W facish & |

Edit branch ®

Mame. code and address an required

Branch name Code
Noida Head Office NO-HG

Addrass
Flot 42, Sector 63, Nolda

Primary branch
P sta are aded her

Geo-lencing
S8t can anly punch in within the radius of this lscation @O
Locatian & Locae me
Latitude Longitude Radius (m)

28,6270 77.3750

Click I ap b 0P @ pin, 0 nfar the CodMENatet

Hatia AT e T
Fengn = =
N EITY,

& ~
KHAND | 5, +
wiml o f JAYPEE 4
WETITUTE OF ¥
IRF AT w= E
TECHNOLOGY &

e |-

o
T ’m Bestronic iy

BM offic
B ofler )

) 2 secTomes g Lt
L T A
YesMadam
seceiszinny YIS O
ol T s ik
Googlerar Q) @ Lo g

SR I STigeTeh ool Add branch (rmar Siig) W faeieh o, dg thies 9% 3 Add branch w facie
|

GATE: HAY &H 50 Hicven Bsar I @R Hidk ®ieh GPS & Héleh gisd 311D, 31T 9gd Bic BHear
WItheh Y S%h TR U 3 heaT¥ feh Hehd S|

G AT 39 Forn-the BISaTeh T Gt & q@rsd Mfe | Ueh sk | Yehel ST a1 9¥h Ueh T a@dTh
e U IR § et fg=r (All Branches) 3UaiT & |
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5 Autopay is nactive. Set up autopay of choose a one-time subscription payment.

Branches
Your office locations, Staff can be Imited to punching In near thesr branch

Branches 2

[ Code
@ Delhi Showroom DEL-01
@ Moida Head Office | Prmary Ol HG

3 Al Brazches 4 Growth 15'daye kit a B e casasiiaro
¥ i ATOR
Swtch Branch Help b Suppert

All Branches -

Delhi Showraam

Noida Head Office

Manage Branches

i

fS1-thfET Shuier oieT Tgl ITe] T Usd $1fe | 3 gifaies g o Siifthd & ifd |

T 3rgier E1 31fd | ueam™ &% dHep Hidves terieh ug 31f®, 31T S 9Ty 3T Mthisdl R S@rsd 3if®|

1. Organization — Department (fdWT) R foieh & gl eiel ger fawmT ufgad g aif |

2. i AT A Ug Sitgdres ol St Uidies A (+++) @il 31 Edit TR faeieh &1 Designations
(UeTTH) # Yehel Ug 218U s, 3ifilelleh ot Add designation (Y& Sitg) W feeieh o, the

Save Changes IR i |

3. 7a & s=eTeh oiet Add department (39T Sitg) W feeieh &%, Department name (fdmres

) W, 3R UeTH Siig 311 9 he|

4. 3U hU-eh TN UG 31T 37 i [AWTTh 311, ¥ S@aTH od caeich Departments (fIwm) &

Designations U= dqc]|
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ﬂn‘l—m‘iﬂ; Q. Search Taaturos. mek 4B Al Branches o A, A e
ga;hpw% Devica Setup -~ Organization Time & Loave <  Data Gownlosd -~ Reparts ©  Payrofl - Access Contral  Account Hatp & Support
@  Dashboard © Department

5 Autopay is inactive. Set up sutopay of choose a one-time subscription payment. Rarviw biting

Departments

Yol teams and the job Wiss in each.

Designations 5 P i Q Search

Designation Department Statt

Supervisor Froguction o
Machine Operator Production o
Quallty Inspector Produ o
HR Managar Human Resources 0
HR Exocutive Human Resourcos o

Mesahep) R Support 179BZ0TIZI0 S Helpior o840 3 Emak wegp taffkiaiacom  © 020 Seadt Kt Apndance

31Te, 379 gIfoikles Ay o 3iifthd gwy Aifa dc &l
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;ﬁlﬂzsﬁananaﬁmwﬁﬁ

T 949 &I F

gIfoRieh fAaH qa ohid 31f® St Staff Khata 8% Udeh hi-T q&@d: <hl 3fIaReTgH THd Sid, gufefdes i
Theld! §Ud, 311 W% hds U Ud 39 &S Tchd B | 3iThg g7 Fifd 9u oped 31fd & it aafe s e,
8I%-3 W a7 3Jufedd AHe SIed|

31y gifoiieh Aaw 92 &

1. Organization (F7&-) = Company (&ul) TR faeie &, B Attendance Rules (gTSRie
fam) 29 @ie)

2. o fFw =) § 919 % (faleh daa o) |
3. Absent Day Deduction Penalty (S/Juf®d fd-7es shcldt §2) A 9% Sf & faHT1 shrures Srguffd

WR Sheleh fa-Tch dd ehicd STTY | ATHTRIC: 1 A STisd 33|

4. Save Changes (Fcd@d ¥ &%) IR el el

.: o o Admin
4B All Branches £ Growih (LS days kit o A aDmonsTRATOR
Holp & Support

Organization ~  Time & Leave ~  Data Download - Reparts o
Hooard ‘Company
5 Autopay is mactive. Set up sutopay of choose & one-lime subscription payment. Rirview biting
Company Settings
Manage your pany pretorences, aftendance rules, payroll, and policies

Attendance Rules
@ Configure automatic punch-ou, sw

Enabio Aute Punch-0ut

Enable Overtime Tracking
FieC0n oVRITI NODTS Worked Deyon

Enable Live Attendance Natifications

Start Journey on Punch-in

1, ¢

Geo-Fencing Parameters
) oo e SRS

Enabio Geo-Fencing
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afén $ & & D

Enable Auto Punch-Out (ifet g=- S HHERT U ST hed faR SIS, o fe 11:59 &5t §ieh U™ SATSC s
T ATe] ) ad fa|

Enable Overtime Tracking (3flereigA  fRIued Sl SISt ShUe el Gl ahid 311D, STTfed URIeT Siehr I &S
SfehT AT ) GhT | eReTgHe I i1 g, ¥ fAde, IR o1 SMaRerEH # U¢ Hv |
Enable Live Attendance Admin 31T HR 21E1E UR g U9-3 31T Ug-3113¢ 3ATdTeieh 91 Urg-37g &
Notifications (13 &SR @ aTe] 3@dd B

)

Start Journey on Punch-In (4a-39 @@  &dd Journey Tracker Bs-3ia @ieT| 3% Journey Tracker |
T Y& He)

Absent Day Deduction Penalty & o1 PRUT U R et Ia-eh f=, 0 & 30 &Rk

fSr-th T TeThdh MaTSel BU UR Ul S hedTd Jchd 311®, STTaid e 37 ehisieh SHTg WR Afg 8if |

1. 3ffgl ¢d W Geo-Fencing Parameters ([Sat-thfTm trrieR) ek wpla sl

2. Enable Geo-Fencing ([Siat-thfE are] &) a7 |
3. TS g RATAN B

Branch-wise Rule (TET@R 3): g3 2TRAT 31U+ R 311 351 IudhT &hid 31fes | Apply
to Branches (21T IR @1 &) F MRAT | ST 3781k Uohd et &I 31 d § Tad tp
faeney Srfe|

Apply All Employees (9% HAR! TR AT &h&): T4 oicl Yehel &1 Geo Fence
Radius (Metres) ([Sat-tha fAisar, Hier) W= 311 ST g-eTeh ot Set Map Location
Coordinates (7eRIT TR R [Hagrie e e) | faeie Hwl

4. Save Changes = ol & |
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4B Al Branches 4 Growih LS dayE kit o A L
Halp & Support

Enable Overtime Tracking
m irtins R vorheaib

Enable Live Attendance Natifications ©

Start Journey on Funch-in

0 Netifications

ABSENT DAY DEDUCTION PENALTY
@ Duplicate employees

@ Geo-Fencing Paramaters

Enabie Geo-Fencing e Apgty All Employees Branch-wise Rule o©

?DD'V

@ Apply to Branches - 2
o

Manage Branches

100

© SetMap Location Coordinates

fou have unsaved changes Discard

feuquft: Branch-wise Rule @ ufg Organization — Branch (21ar) & g3 m@res U= o fBAsar
9C | G 37U hU-! G2 H&|

3181 hIHl Ueh ShHTRIeh oiel g-1ch UTthIsel H Attendance & devices (B1SRT 31 f2aregd) =ror wr fori-
T g TAG) s Tehd ST

319<1 WhatsApp |Ri?1 IF,

Notifications (F@T) ¢d TR 318f WhatsApp @R Daily Attendance Summary (33 gifort
grier), Monthly Attendance Summary (AT gIfoiRT @Rier) 3 Device Health Alerts (f2arsa
I 31eE) TTe] s Tehd BT g WhatsApp 31T SR |

S g9 -ifa T8

3Hifthg o Aifa srgier 9 Wiz Ue ohed 3ife 3 S T hed 3ife St Y Hereh o g gTh-3 a1
Srufefa o STad| srgie ufge Hifd 94 o fSwiee af Sigd sifes|

1. Organization — Office Time Policy (3iiftha Tm7a Aifd) R foiess F&|
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2. Create First Policy (ufger ifd a18) W fereieh e (a1 S ufg=¥l Taner 31f® & Add New Policy
(Fa =iifar s7g)) |

3. Policy Name (-ifde A1) 1%, S41 "Standard Office Policy" | ST § ifd siifg ¥9 R @] gareh
are! SR 319+ fifa Afg e1fe, & Default (fSthiee) a1e wET e

4. Grace periods & working hours (39 HiRue 311 & ger) # 979 ger 311 fie # 9 &e:

afén § & e fD

Permitted Late Arrival (3/gAd a3t TIH thdeh S IS Tehd BfY FIfg W ae At Ay, S+1 15 fAFel
3ITHA)

Permitted Early Departure (3/gAd W% o Ulg ST ohd BIY SA1fg R Seat stareh A Afg AN, SH1
STed] UIH) 10 fomel

Half-day threshold (g1%-2 @) Uied & e Her iR 7 g1h-2 gisa o1 (ST 7 gen)|

Absent threshold (srufeiq ) U o i EeT R 3 Srufed Aet Stigd 3if® (Si1 4 Her) | ot
BTh-3 T A G|

HATfAh i eheldl
TR-SR T THTeh TGl held! ehidleh oiel TUehe SUANT hes |

1. Monthly late deductions (1@ e eldt) TTe sl

2. Deduction source (hcidie &id) T: Attendance (g11SRT; g1fSikieh fa sed if®) a1 Leave
Balance (CL) (5! Sai9; 37Tk @gl dhed 3ife) |

3. Monthly late count (A1f8 cie Tw) 3 Cut Days (hcldlch @) T | ST, 3 31T 1 & 37
37T S T AT A g1 3 SR oY YT R Uah [ shed |

g 38 T 31T et T e

Late arrival rules (3% e f9@) & Add rule (Ra# Sitg) W faeies @, Duration (3rafe)
W& 3T Cut Days I 51, 1 6 St 38 ur 0.5 (Half Day) (e fa) eréa sife| argl 4 e1 aRk fAas
SIS Fhd @11 Early departure rules (Siea! T=IHe Ha#) Sea! ST ST W€Ithd el STTe-T ahiol
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Ped S| S (e Areariees geih fam da! T+ siares drel, o Apply on weekly offs (rcdifges @gt

TR T hes) TTe] hs |

Add New Policy *

Grace perios, working hours and deductions

) e to s this paticy 7

Palicy Name *
‘Standard Office Policy

Detauly [ @]
Grace periods & working hours
Parmittad Late Arrival Pesmitted Early Departure
0o Mo 15 mistes L] Houes ; 10 e
Half-day thrasheld Absant throshoid
o7 Mours : oo o4 Houry 00 Lo
Betow this: hatf dan st marked sbaent Below this: absent. Keep beow the half-cay ihreshold
Attandance & deductions
Monthly late deduciions. [ @)
Deduction source
Antendance Leave Batance (CL)
Monthily late count Cut Days
3 v 1 -
»
Late arrival ruies 1 + hsaful

Apgty on weekly ot

e T

Dunason Ct

5. Create Policy (-ifd §913) =R faciep el

T 30 e, STedl, BTh-8 3T SUfd THIS W gt A q@ied i | B ifd fEhiee &, ¥ Ieaars
et +fifdes gidies A (+++) @i 31 Make Default (fethice 913) WR foeies F&|

JI‘REHL'IINLE' ) Search featuns. L] @ Al Branches w = . ol
e Office time policy created successtully

Dashboard  Device Sotup Organi Time & Leave Data Download Reports Payrodl Access Control  Account Halp & Support
)+ Dasmboard o Office Time Poey
[ Autopay is inactive. Set up sutopay of choose a one-lime subscription payment. Raview biting

Office Time Policy

Configura grace timings, half-doyiabsent rules, late coming & early departure deductions

Office Time Policy 1 Q Search palickes by name
Pasicy Hame Late Arrival Esely Depaure Hait Dy Adisent Deductions
Standard Office Policy  Detant [C5 1 00:10 o700 oann Deguct From Anendince

Nesdhwp? R Support s9179830 77270 S Helplow +31 TOSETOG 40 3 Emad wopongdtMknatacom  © 2026 St Khata - Anendance
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GeTa: fohg WIth, SiHT tharg] TeflReh olet STl 9 dTgl? IR HIfd S=13 311 3iifg shraRt §eh Siiedr ar
urfad ehvar s Office Time Policy thies & siteT T

3T, 319 hHI Siig |
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05

HHUR SiTgTeh o= d<iehr 3ife: Add Employee (HRI Silg) BIHE Teh-Ueh @, Excel higed Teh
T g, a7 SATHUT UST s STifed 3ff 310+ faaror ara= sRfe

FHART T i

Organization (¥7a4) — Employee List (GHaR gaft) IR faeie s&1 Employee Directory
(RHERT fAciRTeRT) 91 geieh ahis, farwm, Tueh fdearur of ffden H11 dw@ed Sife| dichl g dLiehleh ofel
Add Employee, a1 371 7TcT gelT 4R (More ways to add, STisaTe 313TR d¥idh) IUINT & |

Qeh S Sl

Add employee ®iH & IR TR0T 31 | aRT A Fet1 thics AT 3ife; dich! 378l aTgH R Tohd &Y

TRUT 1: Personal Info (aafaaitd STeRRY)

1. First Name (dfget 99), Last Name (3u9m™) 311 Work Email (shrehrsit 38d) 9|

2. 22Tk hiseh T Contact Number (TUdh deR) 9% | hHTTRY STISclTeh &G YT Afg dgalel ST Tchd
3fes|

3. ufgd Password (UrHdE) T¢ e | HHTRT TS 59 helldh dT¢ Uehl daicl Yehd S|
4. Gender (o) T, B Next (31f1er) W ferieh |

TRUT 2: Employment (SFTR)

1. 37U hU-Ich hiHcY I8 g-dTeh oict Employee Code / ID (aﬁaﬁaﬁgllD)@?ﬁ@gléq
3IU thU-! Y3l |

2. Joining Date (SaTs &hdleh dRI@) S, B Branch (2m@r), Department (fl3«m) i
Designation (9g=m) T

3. System Role (f&%H ffehr) T s Wik Employee (FHIRY) gisd ©f9; 31 dhael 3194 81
qQd By
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4. Office Time Policy (3ifftha T Q) srgie Rwiee Hifa Iuai oia o1f®, Saa gik o8l ger
Afg A

5. Reporting Manager (Raifé #4%%), EPF number (EPF =sR) 31T ESI number (ESI R)
Jdorfee 31fey| Next R faais &l

aflBeautive 1 Saarch faatisn .k 4B All Branches & Growin |15idays kit o R
A .
Dashi Device Setup Time & Loave Data Download Reports Payros Accoss Control Account

Acd EmpHoy
5 Autopay is mactive. Set up sutopay or choose a one-time subscription payment Rarview bifing
) Add employee € Back to Diractory
WP Flil in the basics first — you can add the rast later
; © employment
Employment Details
Employee Coge / 1D & Jaining Date* Branch®
£ 18 0c1 2026 Noida Head Office (NOI-HQ)
Department * 0 Designation () Reporting Manager ©
Production Supervisor ol
Status * Office Time Policy ( System Role* &
Standard Office Policy (Defaun) - Employee
HR & Compliance
Total Experience (1 EPF number @ ESI number ©

TRUT 3: Bank & education (ss 311 farem)
ook faaRuT I TR diet IUTNT gigd M | g W dehfeder 31| Next W faies &%l

TRUT 4: Attendance & devices (gfS: a1 f2arz)

afén § & & S

Disable Attendance Tracking (31oRI ¢ dg ahes) TR opvaich gIfoRT o RUIEH aTex vd 3ifes |

Enforce geo-fencing ([Sat-thf&T &) &) G chelel gieh QT@Teh fSal-thdes HiaR et Sirsd i1

Require Attendance Approval (815 @i WRieT YR ggaeTd gfgt AR FITORT Titehd Shed S|
3ITaLTh)

Devices (f2arsg) 37 IraAfee fSarsy S wR § TR U 89 &S ohd
=D
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Add employee TR faish | G HHARY 3707 Higeh T I A q@TEd B |

. - faah v Adenin
B1aLE Q Search features All Branches a A womiis "
'ir.w\m a AR
Dashboard  Device Seb Organization Reparts Halp & Supp
Aad Empiloy
5 Autopay is mactive. Set up sutopay of choose & one-lime subscription payment. Rirview biting
o) Add employee  Back to Directary
Fll In the basics first — you can add the rest later
/' Parsar v Bank & education © #nendonce & devices

Attendance Biometric devices
Devices this empleyee ©

Disable Attendance Tracking

Lisrve Shis empicyiee out 62 atenda Devices ()

Enforce geo-fencing

8

Require Anendance Apgroval

8

< Provious

Excel ¥ AR 3/l e

1. Add Employee & s7TeT IdT IR TR faeieh e 311 Import from Excel (Excel & 391¢ &%) |

2. Get the template (weic fat3r) & Excel template (Excel ¢weic) (a1 CSV template) &R
fareteh e | TfE & Y it 31T diHer IgT8RuT uldt 31|

3. 3ICIEUT Y¥ch SHTE 31U ShHARI 9%, Teh Uldt A Ueh| 882 UTd! gy far|

4. Upload your file (307 hIgd 3TUAIE &) # IS @13 aT browse (ST391 ) R ol el
Excel a1 CSV, 2 MB gR|

5. Import employees (FHaR! 3HIE &) TR i |
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1nee " . Admin 2
EHATA Qi S0l faieg: ! @ Al Branches 8 A Wowstaaren

Dashboard  Device Sotup Organization Time & Loave Data Download Repants Payros Accoss Contral  Account Holp & Suppert

@+ Dastooord © Employes List

3 Autopay is mactive. Set up sutopay of choose a cne-time subscription payment. Rarvierw Liting

Employee Directory O Rofresh || e

Everyona in your organisation, with their department, $131us and access

3 Invite Employee

st 30 cays T Filters a & Import M;mcvl

Employees 2 Tactive - O iactive - 1 joined in 1
Empioyee Deparimant Cantact Staties
Rahul Verma Production rahul verma@aharma- textiies &
Active
RV sr.0001 Siparvisor ~316000000002 ©
a  Admin  Admin = priyag@sharma- taxtiles, example W) Active
ADM- TYMULAGE +1S000000001 2

Nesamep? S Support *R17982071270 R Helplor 917085700540 [ Emat wpponGeafkhaacom  © 2026 Siadf Knata - Anendance Gontrel Pladlorm

Import Employees
Add many employees at once from o spreadshivet,

Getthe template
1 hats very comn and Ehiee example fows. Replace the ecamples
W YOUT DMEKYWES, Ok pr T, a0 Kaap End HE3J0! Fow.

D Exceltempiae B csveemplite

Upload your file

ey Sharmariextiies-staft.csv
1348

SR Uit & hHARY hig @ielt 31fe, 3Rl 3glch hig thidcy hig Wed D | S fhg Uldl e gigd
31, d Staff Khata 3ftenit Rows that need fixing (JeRaTeh I gid) 7 Yellag hid |
T3S hTel ThIgd H el GUTE 3T 3ifg ThIgeich Tid SHIC hs |

GaIa: ¢Heic # UIasd dhiad Afg eS| g hHARIG Uled UIHds Uc xdleh dd password e
hIcTH Siig | TehxT a1 Qehel HIFeh fSthice UTHas He gigd 3if®, d Witheh IS § chellch TG 37iehal
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Lwéﬁra@

HUART 3199 ST, TdT, STUTdehIe= YUeh 31T deh fdaRuT 31U+ Siisd S|

1. Add Employee & siTd selT dR TR faeteh &% 31 Invite Employee (hHaRich SHAT o) |
2. First Name, Last Name, Email (39<7) 3T Phone Number (% FaR) 9==|

3. Department, Designation, Role (3ffih1), Branch 31 Joining Date T Reporting
Manager dafcie 31fe |

4. Send Invite (3MHIUT UaT3) WR facieh ohes |

&+ Send Employee Invite

10 8 Nifw b memiey 16 caboard, St their depanment, role permiskons, and branch
assignment

H PERSONAL & CONTACT DETAILS
FIRST NAME * LAST NAME

Neha Joshk

—

) ORGANIZATIONAL ASSIGNMENT
DEPARTMENT = DESIGNATION *

Human Resources ¥ HRExecutive

aaaaaaa

Emplayes ~  Delhi Showroom (DEL-01)

JORNING DATE * BEPORTING MANAGER

B o8, 2026 Select Manager (Optianal)

PN

FHHARI A 3T WhatsApp TR TereT feich 9ed 3if | 37t 3iteT Wicld B, Teh-aR el Shisy 31T
AT &hid BfY, 310 fdarur ¥d 8, gras e ohed SY 3 Complete onboarding (SiHaiET
T ) R faas dea Bf | feies 7 faT gl et sk aif |

PHARIE Ut e
Fi Ferdien Ot 4 () @ s
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Edit Employee (HHaRt HuTiad eh): geh faeror gae|

Assign / View Salary (37 3 &% [ 4%): §eh da- TR U¢ | o Wi 311 I |

Biometric enrollment (sTatfdes AmieR): Realtime sraHfde fSarsd o geh fthrftie ar
HTE Gof | o IRTATCH fZarsy |

Update Password (JrHds 30SE &hs): §eh cicl e UTHds 4T |

Disable Mobile Punch (FlascT U9 &g &%) / Enable Mobile Punch (Fla1sd U9 a1¢] &%):
fAaf3d e & it Staff Khata #laTse Ul Tthl 311 dlcheMeh T UT 3 oS Tehd BIY a1 Afg | 7d
HHAR W oiel HIFTS U 1] 38 3HfD; S Wt harel IrATAfgeh f3arsd w der arf, gehl o
U §G he |

uillReaunive Q Search features . @ Al Branches

o+ Employes List

8 Autopay 18 mactive. Set up autopay Of Choose 8 one-lime subscription payment. Rerview biling
M Employee Directory 2 Refrosn
WP =cryona in your organisation, with thei department, $13us and sccoss.
Employees Dactive - @ iacsive - B isined in the last 30 day T Fiters | O Search amptoyeos
Employee  Departmant Statin
ng Nehatosni Hisman Resoureas @
AM @r.ur! Pfcnti I!\Iraﬂ.ﬂ.sat-on Technology D ALt
kKoo Human Resources @O e
PN !?:MBINGP Prom.uc.l:x?n B}IO.Q.\?.MII@?I‘?!?NG-MHIIES.EKJ.. D Active
s Imran Shaik Proguction 2 ShaknESharma - extiks... @ Active
— ’_Syf\_![a faﬂiu Fr:.n.uclo.qrn N sunita @.ﬁ??_allna-'.cxh:esnx. @D Active
AR .i.rm! Kurmar ﬁr:t:m:lx_m - a‘lﬂil.lﬁu.l\‘\l(@g&iMJ-'.?X[\BQS.M.. O Active
. & Edit Employee
jy  Pahul Verma Proguction @ iy
T 5 Assign/ View Satary
A Admin ‘adna _ e & Biometrs < envoliment
DM - TYMULAQE & Update Passward

) Disable Mobila Punch

B Debate Usor

FHARI [Afshd sxaTes it gt 7 Status (FRAf) = Suai o1 [Afsha ARt a4 g9 Afg &s
ohd B 3T BRI JehIqel Jad B

.
W ATG2Yeh: 39 31T A8 U UR hHAR! A, HiETSd Ud 31T Acth-3i-dis Ifgd, dd &9 &

TTE! WS Hehl AT | R 9 huich Y fehg Goiet 15 fa-Teh g Hed i | IdHM wireh oIt Billing &
Plan (fafci o @) 3|

L
3Te, fAue, AR 31T SNaReIZH Ucsy |
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https://staffkhata.com/guide/mai/payroll?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=mai
https://staffkhata.com/guide/mai/biometric-devices?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=mai
https://staffkhata.com/guide/mai/shifts-and-overtime?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=mai

?@rqz,ﬂmanaﬁwrgq

T 949 &I

fIte 31gieh TeTtheh T4 ©el, T SISH 3T ATiTfadh gt dd ohid 31 | IR Jdad 31 & & i fad i
fITe A RISt ohd, ST 3ffaReTgHe R a3 ehd 31 St SifdRerd Hereh Yird™ iFT &l

fIge Qe he

3781k ghedd Yehel General Shift (T f2Ie) 31 Teher Night Shift (1fd fige) & g% gigd sife|
30T gHYh 3FJHR Yol YUTfed e, a1 -1d fIve sidreh et Add shift (foe i) R faeie o

1. Organization (d7a4) — Shift Details (f2ite fdaxr) W faeies |
2. fRrgee uidie 3 (+++) @ieg 31 Edit (FuTfed o) R fiah el

3. Shift name (219 AmH) S, 311 YeheT Bic Code (1S, SiHT "6S ) \rﬁgl

4. Starts (%) 3T Ends (37d) Tc | 31T Afdeh 91 @dd giHT da Afd It "ends the next
day" (31frer &7 waw) Rfgd gsa sif

5. Late punch-in allowed (3% da-g-ek 3rgAfd) 31 Early punch-out allowed (Siest dg-
313¢eh IgATd) e & de e SiFT, g7 15 el

|t et Sty

1. Weekly off (arciifess ggt) @ Add off day (Sgieh a7 SiIg) W factes &l

2. Day (f&7), Type (9R: Full day (31 f&) a1 Half day (smerm f&F)) 8 Which weeks (&4
gurg) T1: Every week (8 IwTg), a1 AT Ufgd, SR, d¥R, I1IRA a7 Sifaq awrg|

3. B Peleh [a-Teh oict Qg3 | ST, &R FtTg 3fa e 311 SR o1 IiRA Fearg # ufA 3 3ee werheh
o1 | geT A fa el 9ed sl

4. Save Changes (Fcd@ ¥ &) IR el |
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4 hours, gra it
Shift nama Codae {optional]
Ganeral Shift G5
Deseription (optionsl)
Starts Ends
08 v |1 D0 v | AM v 08 v : 00 v PM v
0 shin
Late punch-in allawed Early punch-cut dllowed
15 minse 15 mimaes
Weaikdy off
Sunday v || Fullday ~ || Every week
Saturday ~ || Fullday v || 2nd
Sarunday - Full gay b amn

+ Add off day

Sandwich rule
Wiy offs and hobidmys bat

afén § & A S

Late punch-in allowed T fAte W T AT de A1dhas S e =T enfal Tdha s
Early punch-out allowed W faHT STegt Siates Memies dhdd e ufg ST dchd s
Weekly off ufg fAuess @eia fam| amer faq gt SRt fdaw e sisd arfe|

Sandwich rule (Fsfaa ) g Beleh fa-ieh stk ATCATeeh ©al 31 Sdehiel Dal | MHe Siigd 3|

T fRthiee fue a1

feeh uldter A+ @il 3 Make default (FShiee S13) R faeieh | demx &G &R A9 hHdRI Tl fAte
TR & hed Y| AT fthice fAted Default S5Te T, 3fiehe Eel, T 3T ATdTieeh el a7 a@ad
3t |
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e 1 Soarch featunes ek 4B Al Branches e
W an srin
Dashbosrd  Devico Setup - Organization Time & Loave Diata Downlasd Reparts Py Accoss Control  Account 45 8 5
ift Detas
Aulopay Is nactive, Set up autopay of choose a one-time subseription payment. . Raviewbiin g
o
Werking g
Shifts
© General Shift | Defautt 9:00 AM - 6:00 PM
o *
T MNeght shitt

AT TG eh: AT & A UeheT fAidees rAfd Sifes | 3181 Uaher T HuTfad 317 3TE18+ S Tehd 81|
St fRIde e ol $d Wi dTet ¥s Wehd 31fe; Billing & Plan (fafel o @) ag)

AN fAUe ST hs
Shift Roster (f2Ite IR) TaheT dheier 311 St fd9-fdT q@ad 3ifd & & i fAde # &t a 31fB |

1. Time & Leave (953 311 @g!) — Shift Roster TR facish &1 Calendar (dheiex), Week (9tTg)
31T Month table (A8 ¢9dT) g20eh &9 dac, 3T HHARY, AT aT Aty fheek |

2. Assign Shift (o 3r@TET &) WR faeis ws |

3. Who () # Employees (FHaR) Teh-Teh s T, a1 G 1 iaileh oid Departments (fa«mr)
gl
4. Shift (froe) T

5. When (@) # One day (& &), Date range (AR 3@fd) a1 Pick dates (aRi@ T7)
T, 37 daRE 9 |

6. Assign Shifts (fiue 38T &%) | fkie FE|
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Assign Shift
Pick who, wihic

wha Employees  Depariments
Production

Rahul Varra (ST-000N At Wumar (ST-0002)  Sunita Pasl [ST-0003]
+2 Mo

Shift

[Teﬂeuksd\dt @s) - ]

When Oneday  Date ran ge  Pick dates

B Sun, Oct 18, 2026

Status. Naites (optional)
Assigned  Scheduled

3T U (A% 37 ARG ST @] Ied 31fe, STad 4R 38l QR fde arame afg | Time &
Leave — Shift Assignment (f2ite 3mTsHe) Tist dg UAd @ield S1fe |

fIge @R 3mTieh TiS_T I8

gal Tleheh cicT Geh TIT HTATg a1 ATE HRETeh el &IHR Sl o Sffe |

1. Time & Leave — Shift Planner (f2Ite @™ R) =R faeiah &

2. Departments a1 Employees T, B From (%) 31 To (&) d’i, a1 This week (Tfg wrg),
Next week (31fiierr @w@rg), This month (Tfg #19) a1 Next month (31ffiar A1) W fadies |

3. Pick a shift, then click days (f219e T, T fad R focies o) 7 P! fIte IR foeiah vl

4. 3NT-31eT o IR faeieh o, a1 Ueh 71 O S faaw wRames o Fill range (skip weekly offs)
(8rafe o1, TTTfe Pel Bifs hs) R foeies hw | Fill every day (2 fam w%) ? ardtfaes gel dat
LMfAeT S|

5. Haie IR & Save (T &) R ot |
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aillReriive )
afliferinin

Dashboard  Devica Sotup Crganization Time & Leave Data Downlaad Reparts
@ Detals © St Planner
[ Autopay is nactive. Set up sutopay of choose a one-time subseription payment.
Shift planner
PLan shifts for employees of whole departments 3cioss 4 date range, day by day.
Departments Emplayees From
3 Human Resources L A Employees -2 e 5 Ot 25, 2026
Plck a shift, then click days
Gengtal Shit ® Night Shift
Sum [ Tuw
25 26 27
Gararal it Y| | General S

& day(s) for 2 employoes - 2 shifts

Payrasl Access Contral  Account
To
6 Oet 3, 2026 Thisweek  Hoxtwesk  This month
e nu
2 9
mn Gararal Sraf 1 Ganers St
Discard
B Ema tatfhata.com

IR TR YR s, IE & AloHTaG o 379+ fIte q@ed s1fe|

© 2026 Stadt Khata - A1

ot month

@ Al Branches

0 a dmin
= » ADMBISTRATOR

Halp & Support

Rview bifing
& Shift Roster
€ Filrange (skip weskty 03] Filaveryday £ Clear changes
i s
20 ]
71 | General Shiy T (Genwalsun

EHATA

Dashboard

Q Search

eatunes L

Device Sotup Grganization Time & Leave

@ > Dasmbos Shift Details St Rosber

Data Download

Reparts

[ Autopay is inactive. Set up sutopay or choose a one-lime subseription payment.

Shift Roster i

Who wotks which shift

¢ | Today >

y by day

October 2026

87 shifts - 7 of -5ta81 schoduled

All Emplayoes ¥ @

All Departments

Shms | ARSHAIs | e Genorsi ShAl » Mget Shin

Mon
4 s
1 12

# Gonerat Snin 5| o Goneral s s
s s 28
 Gomerst S 5 Gossrs 5n 7

Toe

b

* Gongral S

3MaRersHs fAgH e &

JaReTgHS (aH aa Ped 31fS St Wit 7 rfafked gere Y™ @i gt ufg+ Enable Overtime

Payros Accoss Conral  Account
wea
7
14
ms 1 Y
S = Gomeraishn s
T ] ?
7 e Gemseriznin 7

=

» Gonerat

= Gonarss S

Tracking (3feRersH ¢feht TTe] %) T ohs; o gIfoRkich (AaH |
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& Refresh

23

+ Ganest S5

30

o Goners: St

o A dmin
= o ADMUETRATER

Help & Support

R biing

& Expon B Plan by employes

@ Colendar  #8 Week B Month table

3

v +
10
17
ns 24

5 e Gmema s
T A

T [« Oenecatsma E


https://staffkhata.com/guide/mai/attendance-rules?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=mai

1. Organization — Over Time (3ilexcrsA) TR faeies &, B Add Rule (Fa# Sitg) = faaien
|

2. Rule name (Fases a™) 1%, ST "Weekday overtime" |

3. Applies to (@] gizd 31f®) # All employees (¥4 wHaR!) ar Some departments (g
faomT) T

4. Pay as (Tdeh d¥ichl) A T S &R STIaRCISH EeTeh TTdT ShiHT 81 3T &Y ¥

Multiple of pay (dd-ek ureh): SiHT 1.5 x EcTeh dd- |
Percent of pay (dd- Ufdsrd): SiHT gereh dd-e 150% |
Fixed amount (A& w1f2Y): a3es a1 ufa ger wah afar

5. Minimum overtime (h) (=I7d# 3flazersd, er) 31 Maximum overtime (h) (sifaean
3MtareTsH, EeT) Te &hee | chad Ulg ATeh Hidves srfafkad ger et Sirsd 8ife, Si=m 1 9 4 gerl

6. Effective from (Hfgar @m]) ¢ &%, Bk Add Rule TR foieh |

T F - P
Overtime rule added successiully
ca S0 Organization Halg & Supp
Over Time
5 Autopay is mactive. Set up sutopay or choose a ona-lime subscription payment Rirview biting
Overtime rules + AcdRule
e e e e e e s 3 i i A ot o
Overtime rules 1
WHeniclay. Gt 1.5x hourly pay 1-4 1 Oct 18, 2026
Era »

( AT TG h: ARCTSHG olel $Hd WIH dTel WS Hehd 311 Billing & Plan 33|

3Td, 3% S FHART AldT8el U TR hIHT 4T g9 hed B |
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07

AT QU: U 3 ehed

W HHART AR T &I

Staff Khata Sud SRt 3709 HhiFY gIfoiR] aiTed SfY | g8 U THY, B dlch 31T Tchel Ithl Od
hed 31D, 31T 378Teh RATeh SIY-Thd dd ehed 31 & U shds T ehUd ST Johd S |

W TG2Yeh: A9 31T A8 UR hHAR! Al e WIH WR dldh 7S Tohd 3ife | ST 318Tch Wt 918 5
g s urfe g B9, d IdAH 3 311 Wi ot Billing & Plan (fafel T s @) ag)

HHAR G oel: QU STt chis 31T I3 34 hes

3781 TS 3781eh Al aad S| 37gIeh 31l SHeT (AT i HaR) 31T UIIds Tl of 37f 31gIeh ot Ie
el |

1. Google Play Store (Android) a1 App Store (iPhone) ¥ Staff Khata g&id &% |

2. U @Il Sign in to your account (37U @TdT # HTEH g4 &%) W 37U-1 Email or Phone
Number (38 a1 %9 FR) 31 Password (Ur9as) 93|

3. Sign In (979 g9) W ¢U &&| Today (3112) T Goid 31|
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A S TAFEF
Y KHATA
Signinto your account

Please enter your details to signin

Email or Phone Number *

B il.verma@sharma-textiles.example

Password *

& (AR R RN R D] @

Forgot Password

Don’'thave anaccount? Register

@ English ~

StaffKhata Pro

v0.11.1

3781 halel 310+ gIfSRT aid Y| Aaieh ¢« 31f® Today, Attendance (815KY), Leave (g) o
Company ()|

geATd: qrHds a9 Aelg? d1s4-34 hi IR Forgot Password? (Uraas faaR feg?) iR eu &, ar
30 TS 9T ehaleh ol gl

HFRT 3T ke SrgAfa fasr

3781 ahTSieh SHTg TR &Y fob AT, T STiadTeh ol TUdh 31Tk dlchelH dTal, 31T Ud Tcthich oiel huxT|
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1. ufget R UT hET hIct 3TgIeh Bi adlchHdh AT AT 31| Allow (1A f3er) iR 2u v
("While using the app" (YU IUANT &l hTet) ) |

2. ST hHRT Goly, o chARTeh STHfd 98t i3

ST TTeTd 3781 71 &S ST, o QU Location required (eiicher 3T1aedes) a1 Camera access
required (HHRTeh AT 3TTE9T) 3@ad i | Enable Camera (HART ITe] &) UR ¢U &, dT (U
hiHa Settings (&) — Apps (Yu) — Staff Khata — Permissions (31Afd) @ie] 31T 3fieheT ATe]
|

AhY 31T GPS ¥ gifSdY ahvrrs

1. Today @ Punch in (49 &) IR ¢U & | (3187 Attendance ¢ @ifel s Mark Attendance
(BT} &7IT3) IR AGY U s Gehd B11)

2. Attendance ThiF 378ia Assigned Shift (3/@Ts &ua fue) 3 Current Location (g
AlcheT) a@dd 31fes | ST udT TTeld @Y, d Tap to refresh location (cficher RTher dhrdleh det ¢u
Thes) TR ¢Y hs |

3. Tap to take a selfie (dcth! aTeh oicT U ) WR ¢U s 3T 30 Hgeh A% il folarl §
Verification Photo (GxTu< wiat) A 2w@rsd 3ife|

4. Punch in TR ¢U &)
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B:55 i

< Attendance

® Ready to Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift

® 09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully

<] Punchin

31gich Traeh O Punched In Successfully! (T%hedrgdes da g4 9el!) a@msd 3ife | 31glh gsfad
fPET Tdhs A 3+ SEE W U 3@ B

ST 3rgieh AT WR oIt~ Thfi =re] 31f, o Srgl chadt SiteRe fAisares Hidr U= ahs Thd Y, ST Siifthaen
& hid 200 Hiex | s1ged ua Outside Allowed Radius (3Hd BSaRT a1gx) 1 ehel ST1ed 3ife:
"You are outside the allowed punch-in radius. Please move closer and try again." (318t

31FA -3 FAISaT S1gR &1 pUET T T3 3T hed JaTd e |)
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O

Error

Outside Allowed Radius

You are outside the allowed radius. Please
move closer and try again.

Done
f————=

3iffthaes Hiax 113, Tap to refresh location TR ¢U &, 31T thed Ud s | TeMAA &3 ATETH aiel [Asdl
e hid BIY| 3% U hu=l, T 31 fAHTT V3T |

U 3T3C he
1. f&=e ofd & Today @R Punch out (4T 373¢) W ¢U &&|

2. arar b farsr 31T Punch out @R 80 & |

378l Punched Out Successfully! (Shedrgde Ud 3¥e Hel!) q@rsd $1fe | Staff Khata 31gia
froeeh fRaTey 3rgies Hel Siisd oife, d ol HIth, Siedl fAhad 31T 3fiaRersH 318l et T Siisd 31|
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8:55 vi

Today 'ﬁ KHATA
26 Hello, Rahul Q

Thursday, October 22

Your shift
General Shift

* Shiftin Progress

Scheduled start Scheduled end

09:00 AM 06:00 PM

Checklin Checkout

08:56 AM -

00:00:14
[> PunehOut

Quick access

2 Daily work update N

Share your progress for today

& My Leave N
Apply and track your requests

= My payslips %

E?:l HEIMDUrsements 5
Submit and | ckaiaimmns

1o giferier sher 3

1. Attendance ¢¥ @il Day (&) 3 Month (919) & &9 g, o srafde i e aa diR
SUIRT s |

2. Al o9 IR 28U &% I 3 Punched In At (49 s9eh 95d) 31T Punched Out At (49 313ceh
gHY), Flcher™ 31 hiel SEnad|

3. U9 Ted f a1 @i Te? Siifg &7 9 Request Regularisation (JeRa® SRIY &) TR ¢U &,
&l THY 31T hRUT 9%, he Submit Request (IRIE ST ) TR ¢U | 37gich Tefi a9 TR
ToreT Tiiehd ahid B
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S 9 diel: &R FHARIE dd HidTSe U 9Tc] T dg s

9 HHARI G4k de Aiegel Ud f3thiee UL dTe] Iad S| S €Ith dhad aradfge Aefta or da (9,

gIehT ol UehaT &g s |

1. Organization (T7a) - Employee List (FHaRT T&t) R foeie ol
2. HHIRIG Uil R +++ A IR foeiep &l

3. Disable Mobile Punch (HisTsd Ud & &) TR faeieh o (a1 Bl dTc] Shealleh ol Enable

Mobile Punch (HisTsel Ua a1 &) |

@ Al Branches

ard - Employes List

5 Autopay is mactive. Set up autopay of choose a one-lime subseription payment.

Employee Directory 2 Refrosn
MW =.oryona in your organisation, with thed dopartment, 43ts and accoss.
Employees @ T Filters
Employee Status
@ p ©
™ A‘:'nm.N:mt [ @
kp KovitaRao WD #ctive
PN t’MP MNair Fr.DIl.:fCII:X?n nla:o:\? ﬂenl?:_mﬁrma-mx‘.nes.exa.. D Active
g Imran S_IHIM ﬁ_rw.mn.r!“_ -rj!.rfal.\.sr\allkhq‘?'s:harmn ~tenties.. @) aex
— s?mna :PMiI Frrxﬁuclaq‘n ska @D Acthv
A f:rm: anmar Pro.ucmn alwi\i:l..uu:mar.-?:s:m-mm-'.exwes.m.. @ e
my  Rabl Verma Proguction L i i @ e
' Rl priya@sharma-textbes.example Atitve

i
o A8

ADMISTRATON ~

Riview bifing

&F Edit Employee

5 Assign [ View Satary
r

) Disable Mobila Punch

[ Debete User

S § §¢ g 91f®, U serid "Mobile punching disabled" (Fiatset ufdi dg o1f®) wea oif®
31T 37U 31ATS U AT IUINT heaTeh el shed 31D | hHARIK Irgds Ue dT Hae hidlh dd 3Nt

A @ Update Password (Ur9ds 3Use &) TN |

QS G4 Act: 3G S U ohel's I QA

& Hle1gd Ua Recent Punches (8Tcieh Ud) # 31T 3781k S2Talsdh AaRI R a@red i | g1 i otet:

1. Time & Leave (97 37 @gI) — Attendance Process (1St Ufehan) R faeies |
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2. GPS punches (GPS ta) IR faeich & | hdd CUH hUd Ud a@lsd e, 8¢ U W GPS g
ANTeA |

3. Th-3 31T Yoh-3TT3ch dAIch TR UR 31T Udh thiel @dTh ddd Uidt UR 3iifdeh 3geh UR faich
% | 3]k TH HISTSe U Yehel AeRIT UR G@dTeh ot Map view (7RI §23) WR i |

_Eﬂﬂemzl.\,\sl €1 Soarch featuros . @ Al Branches o e
Dashboard  Device Sotup Grganization Time & Leave Data Download Reparts Payros Accoss Conrol  Account Hoip & Support
@ Time & Leave
5 Autapay is mactive. Set up sutopay of choose a one-time subseription payment Roview biing
Attendance 23 Refrosh &
Dalty check-ins, blometric Ings, regularization requests and missing punches
Y Atendance Regularization (O Missing punches B My comrections
Late O beave
& 2 a 00 8
Today * Al Present  Lole  Absent A‘ Pending  Approved @ GPSpunches & W Finers @ D Map view & Export Q Search by name of
Empiopee ate Status Gheck in/ et Punchuity Houry
Nf S A Oct 18, 2026 @ Present +) .08 AM | 8GPS ntime @ - @ &
gy Movadeand 0ct 18, 2026 © Prasee 4 9:03AM | B0Bs ntime @ & 2
A Oct 18, 2026 @ Prasent Gt @ -- ® &
a Ariun Metta Ot 15, 2026 Cro S BABAM | S0P oniima ® 2
Mesameis? % Support +9179820 772 e m . © 2026 Seadf Khath - ARAndan
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Realtime srafees afia iy

T 949 Wi

St Wt SXEwell IR U ohid B9, 3t Realtime sratafge Afe 3T &hs Tohd BfY | Sgelreh 918 &3
fChTRftic a1 &g U fhgU dehs # Staff Khata &k ggiar Sigd sife |

( feuft: Staff Khata had Realtime arAfges af_ & G et opia o1f|

Aeffaeh Staff Khata ﬁ@ﬁg

72fiF Sexed Ud Usdd 31fe, d itk ufg 31gTch Udeh UdT dTgl |

1.

Device Setup (f3arsd @c3rd) - Manage Devices (f2asd vdafdd ow) W fadia &)
How to connect (chIHT Sitg) OR fereieh ahes| ST & TRUT 3T Helkeh Ul Paldg 3D
Hefivich gexAe (LAN a1 Wi-Fi) 9 Sfig 31T TTe] |

73f I’ Menu (37) = Comm. (aT Cloud Service) @id| Tfg o 8B PIN a18t 9s Tohd
3fes|

370 FLfHE UehReh Hak UdT W&, ¥ &, 3T A hed dTe] e

72fieer R R gdr

WebSocket #sfi= ‘wss: //machine.staffkhata.com"

FK Web (HTTP) mefiq “http://device.staffkhata.com
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How to connect %

Connect the maching o the internet (LAN of Wi-Fi) and power it
on.

0N the machine, apen Meny — Comm, [or Cloud Service). You
may need the admin PIN.

Enter e server URL Tor your Maching lypo below, save, and
restart the machine.

Click "Add Seice” and enter The Serial nuMBer from e machings
sticker of Menu — System info.

WHBSSEKET Machines
wss: f/machine.staffihata.con
P Wb (HTTP) machings

http: /fdevice.staffkhata.con

GSATG: D! UdT iUl HRaTh et IR STeT JeAT hidt 3TTgeh TR foeich s | thed aTe] ShefTeh dTal
Sithelrg 31fe? gdT A erefUies Teldt Siig 3T gAfAd e of Aeadh R gede A1

wfiRerer sfareet mefier ity

1. Manage Devices %X Add device (f2a1gd silg) TR faeies |

2. AP IR AT e, a1 #2fi 'R Menu — System Info (R%eq STHepRT) ¥ Serial Number
(HRTe FR) 9=

3. Device Name (f2arsae ™) 9=, ST "Main Gate" | 9fiF St 91 gddd 31f® & ST HaTdh
A @l Bif e

4. Add device IR o &l
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#fl gt & q@rsd Sife| S Staff Khata & ufder 5 e # sffe Tohd Hed 31fe d site f@afa

Online (3iFars) 2@rEd 31f®, afg o Offline (3ifharsH)|

ST HifaeT FeR SrEierR gisd if®, o a1 o A ufg—d Siiger sife a1 v gk ¥ek gik a8 ugad s
SIgaTeh TROT GRT hds 3T Ul TATH s |

Aefieh -+ A 3181 Manage Device (f2a1sd ysifad &, site gor, AfT a1 Rele we), sites A
Edit (durfied &), a1 3t Delete (8213) s Tchd Bt

AM_ IR Y UsIS

T3fH had 3Mifg dtehch Ud T od 31fe SF 31ifg R da sfY|

1. Device Setup — Users Synchronization (IR RichIHgsisr) 0 faich e | Sf Tyl areft
A3 @if, d HUR ST T

2. Send to device (258 R Y13) @icf| S 94 T@ 4R #efiF IR g Y g Teileh ofct
Missing on this device (3fg f3arsd W Af8) T, a1 5 wHaR Higdt i 727 o g garend
TcTTg g1enl ot Never synced anywhere (sdg f&e g 9eT) T

3. Send to device R faieh &%, B GfE |
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5 Autopay is inactive. Set up autopay or choose a one-lime subscription payment.

M Users Synchronization
B coop e 541 Whata and on your machmes

Missing on this device B

Waiting for upload &
Emplopss i Exact
ST-0001

5T-0008
ADM-TYMULAQL
5T-0002

5T-0003

5T-0004

5T-0005

5T-0008

ST-0007

D History 3

Reparts

it Kumar

& Refrosh

ST 378t g ALfi S dhed Bt Aifg IR Ul gor 3ife, & SR ¢d Agfd oed 31fe1 Import

from device (f2a1sad I &) Sife Jor THeh Staff Khata # 31d 31f®, 31 Copy to other

devices (SR f3a5T W it} o) 3MeheT SR 3iars i oR oidl sed 1f|

I AMT IR & U9 s Tohd 3ife, ¥ Siigare oiel Manage Devices @ld, -+ = Manage Device ©®
fereteh e, 31 Users (o) ¢d @liefl g 72 goR Staff Khata # 310 shakie S8t 28d 31|

R a1 #1E & e

ufg @t Tefie sifars gaes el

1. Organization (T7a4) = Employee List (FHaRI gT) W fie o
2. HHARIh Uidl TR +++ WX faeidh s 3T Biometric enrollment (STatAfge AmHieh) T

3. Biometric Device (satafee f3ared) T Step 1 (TRT 1) # HHIRT Machine User ID (2fiH
goR ID) & 17 ALfiH R ISR giga oY1 S off g gk 3ifg i Afg fd, d Sync Employee to
Device (AR fEasy IR f[&a &) R faais el

4. Step 2 (=xv1 2) A Fingerprint (G Rftic) ar RFID Card (RFID &rs) T

5. Start Live Fingerprint Scan (eTsd fthRftic &he & &) TR fekeleh s, T hHaRIY ehg of
T SR #LfF WR i R =@ (a1 37 1 gerafa) |
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& Biometric Machine Enroliment
T magisar i ang

&, SELECTED EMPLOYEE + DIOMETHIC DEVICE

oo Kumar
L e

ETIF1 TERMINAL ID & SYHC

Enrolied on this Terminal

© Machine User ID #0002

This arepicyee ks registered and ready for bicmmeric capture i S1op 2

S 7LfF gf® &s &d 81, dEH pHaR! Ud &S Tohd S| § UT 3781 S2M618 R ded Ja-Teh &4 &
CCIESREIED

A9 A A9 99 SIoAlE e

ST it ARfiH fohg T SiTthalTegd 38, o oY 31U+ Ud 7@+ Yad 31f® | SHiHelsT gralre a1g 3 i
farer

1. Data Download (S¢T s137ciis) — Download data from Devices (fSasa< se1 s&Ads
%) R focish &l
2. Device (f2argw) # f3arsd g

3. ari@ g Today (313), Yesterday (@1feg), Last 7 days (dfeer 7 f&1), This month (3@
A1), a1 From (&) 311 To (eR) T¢ &ss| Tep IR 7 90 T 4Rk ST871a1ls ahs Tchd &1

4. Add to attendance automatically (1St & sra-a1ma Sifg) @ref 8¢ faey, ar ufgwt da Sirasreh
el UaheT 8¢ e |

5. Download punches (4T S3dIE &%) WR el H&|
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'i\ Thss Q0 Soarch featunes o 4B Al Branches E 5 S
EHATA Puncnes asded to aftendance
Dashboard  Devic

hboard  Devics Setup Crganization Time & Loave Data Download Reparts Payrasl Accoss Control  Account Hotp B Suppert

ord - (Data Download

3 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
o Download from devices &3 Refrosn & mpm-‘a‘qu fibg
Pull punches stored on a blometric device into attendance, ¢.9. after it was offiing,
Pavice Dates Today = Yestorday Lost7days  This montn
@ Mangale » Online From T
B oo22 202 B 0e122,2028
Add to antendance autematically [ @]

© 0logs imported 1o HRMS successfully

G Downioad punchas

Downloaded punches 1 © Added to Mlendance & Export
Empioyes Dt
A oy Oct 22, 2026 soseM  rege ot thack-in

A2f e AT wIsd 3/ e
ST ALf ST Afg WS Tohd 31fe, o USB T 3iiehR U AT TaUIc ohee 31T SHIE e |

1. Data Download — Import Biometric Machine Logs (SriiAfges AefiA @l s/1E &) W)
i B

2. Select Machine Log File (F2fi9 @7 trset I) ® HIse (.txt, .csv aT .tsv) T 31 Upload &
Preview Logs (T 3UAIS o 31 Yaideiich o) TR ol el

3. ydiaeter siigl Mapped (AU 9el) goR SRl 9 s et 31f®; Unmapped (39 Afg
WeT) ok ID T 4R e S[gdt Afg 31|

4. Siifg erafdes g1foR) el STk dargl, 31tehe From date (319 ai@) 31 To date (sifaw ara)
e &

5. Confirm & Import Attendance (gf® &% 31 gIfoRt SHIE &%) W faeldh & |

AT 3TaTeh: Data Download 311 A3 @l g7I1E ehea Ugaiee Rulder v 3ife, St el wie o
dleh 9IS Tohd 3ifes | A ST, IoR ek el 3T ATHIR 8 Tl UR ISl ohid S|
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09
ek gifodier UdeH e

SriAfes Tefi a1 HiaTger QU SiTue T ey T Ot OR 31Tad 31| il el fom ia &Y, i
Tiehd ehd B 31 Wield Ufg TeTd! Gerd o

ueh IR A a1 3

37gish Dashboard (321611E) dw@ed 31f® & 3118 & Iuf®d, gufd 31 @c 3| Recent Punches
(BTeTeh Ud) B deh-gIch Bigd Yaleleg ohid 311D, 3T &Y M Rifgd I8d 3ifey | Fern d@dd sife o
AGTsd UF hds H 34|

X1 gdieh ot Time & Leave (99 31 @5!) — Attendance Process (1S ufehan) W facieh &l

Attendance 91 fthee?r =

Attendance (g1fS{Y) UsT 31TS]eh fad IR ol #1fed | $URek 18 (Present (3uf®d), Absent
(srguf®d), Late (cic), On leave (Pgt WR)) HoT T&AT q@dd 3ifeS | hadt 3iifg dichch q@dTh atel I

T IR faiah sl

¢eleh SR ftheeen g ¢ 31

fheex § &l q@dq afD

All (3%7) / Present / Late / Absent gioRies fRAfde SaR war
Pending (ciferd) 31gieh Wigpfden Uciier 7 ug
Approved (&tehd) S U 378l Ufg"d wiepd s Tehet

GPS punches (GPS 1a) had AlETSd TUH lcheh T ehuel Ud
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@ All Branches

A ADMRSTRATER
1 St Tim Data Downlosd Reparts Help b Supp
Time & Leave
5 Autopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riiewbiling
e Attendance 3 Refrosh & impont
Dally chock-ins, blometric 1ogs, regularization requests and missing punches.
£ Anendance & Regularization & sing punches 3
Pras Lake
7 & 2 o 1 0 8
Teday AP f-“ P A GPS L 7 A (] 00 Map view & Expo (o]
Empioyee 5 Che Punc Hat
f:l"‘_"‘p“"' Oct 18, 2026 Dise ) 926 AM Late @-- @ &
Rl Oct 18, 2026 @ Present 41 B08AM  BGRS Gniime B ® 2
Ak, Amittmar Oct 18, 2026 @ Praseen 4 507 AM Bl B & g
AV ff"_“_‘_\‘{“"‘"a Oct 18, 2026 @ Frosent 41 803 AM On tima - ® 2
iy Mehetvoanl ct 18, 2026 @ brpsent 9103 AM | BGPS Gntime o-- ® 2
A f“!'l'l'_"'! e ©ct 18, 2026 @ Prasem +) BIS6AM | BOPS ©ntme - ® 7
A j_:‘:i”"_"‘_‘"“’ et 18, 2026 @ Preseen ¥ 848 AM | BOPS onume - @ &

I HHARY I SR i ATk oot Filters (fhee) WR faeies o, B Apply (1] %) WR foeteh
e | Yehel TRAT gdTeh oied SHUst aR & All Branches (97 21TaT1) SUANT ehs | Teh Afadch @ioTdTeh
e Search by name or ID... (A1 @1 ID & @...), 37 Gt S8 hedlleh ot Export (TeRIUic)
SYANT s |

Attendance Details (g5} faavur) @ietamen it i Oidt TR 31if@e 3Mgehd WR faeieh he: deh-3
3T TAh-3T3ch THY, SUINT Ul f2a189 a1 Alhe™, e 31 ger, 31 HidTsd Uwieh ol Udeh Hhict |

AT 3MTa2Teh: el i W 3af® ftheex Uk fo gl Hiffa a1fe | g1 a4, avf ar s et srafer
3EETeh oie 8dies RS Jefm i argt |

U Wipd hes
1. Filters W faeier &%, Quick Select (Siest g) # This Month (Tfg am) T, 31 Apply =R faciesn
HE|

2. Pending = i &&|

3. ! didl TR Review (FHIeT &%) WR faeich o | G5, FIhe 31T it SIg|

4. Approve (Hipd &%) W fdeic 6%, B gfE & | DIl U SRR Hedleh odd Reject (SR
hee) TR foreieh ohes 31T Bt ShRoT R3]
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£ Attendance Details
g Neha Joshi
Emplayes I0: 5T-0008 Sat

[+ Check ot
6:07 PM =

ol 9-“:,,,‘%;5_! Q

ol Bagh Markat
S woleopit @
+ migeket of bagh

'Qjﬁ,g (+1 g ‘miarat o -
Device punches 2

< $56AM In Samiung Gatay A

[+ 8:07 PM Out Samaueg Gitary A4

Close

Bed Ug-3{13 RS

ST fehat U S13e ehed fadiR STigd B, T g Her Afg T ST Hehd 31| JHg 3(u Siig|

1. 371 @S] shHaries AT @IS 311 S 3178 Afg 31  Filters & 3afd dc &

2. 3ifg uidt oR Ui 3msepd (Edit, TuTidd o) R faeies & | Update Manual Attendance
(A37eT BISRY 3MUSe o) oid 3Hfe |

3. Punch Out Time (4T 313cdh THY) ¥ B | S 371 37T Afdeh 16 &R HIsT dha- o Next day
(S1fireT &) ees ol

4. Update Attendance (815! 3Usc &%) TR faeieh e | TE €T A Siied 3Tfe |
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Update Manual Attendance

Emgloyee *
Imzan Shaikh
ST-0004

Date * Shift *
1 Oct 1z, 2026 Genes

Punch In Time * Clear Punch Out Time
D 901 AM (0 605 PM

.

gamma: Missing punches (@cd Ua) ¢F 37ifg T37eh Galag ed 3ife S der-37 31fe ga1 dh-3mse
Afg (a1 3e7er) | Add missing check-out (Fee Ieh-3M13e STig) W facich thes, HHT ¥, 37T Save
attendance (g1fS¥ @9 &) IR faieh |

N

g1 gifordt Sitg (Manual Punch)

U UGN dEH e oika- bl TehgH UT Afg &S Tabellg, ST 918e [afSie R

1. Add Manual Attendance (Ag3ieT gIfSidl Sitg) (a1 Time & Leave — Manual Punch (837
U9)) R fiah @& Single Punch (Tahet Ua) ga 38T R3]

2. Employee (#+a7), Date (ai@) 31 Shift (fioe) T

3. Punch In Time (49 g9 THd) 31T, ST UdT 81 o, Punch Out Time 3|

4. Status (f=fd) I7; Present, Absent, Half Day (3mar fa7) a1 Leave (@g1) | Absent @1 Leave
AT THIS ITALTehdT Afg 31D

5. =gl & Remark (fewoft) Sil, 3 Submit Attendance (81T ST &) TR faeieh |

Qeh T Shdehl dleheh gIfoiel &S (Bulk Manual Punch)
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1. Time & Leave — Bulk Manual Punch (3e 8931d U9) WR foeleh &, a1 AJ31d BIfSIRI hiHd
#ffd? Bulk Manual Punch W s&d|

2. Select Employees (FHaRI ) # & Afcddeh ek &, a1 Select All (T4 T) IR i &l

3. Date, Punch In Time 317 Status Tc && | g2 g 370+ e ITAhT edteh ot Shift &
Auto / Profile Default (3icl / Mithiee fRthice) WR 8T fear

4, 9gRiSiig, B Record Bulk Punch (3eh 19 &5 ) WR faeieh |

Bulk Manual Punch

& Single Punch & Bulk Manual Punch

Select Employees * 2/95eced  SeectAn  Date® Shift

B octis, 2026 Ao | Profile Detault >
Q Fier employees by name or ID.

Punch In Time * Clesr Punch Out Time

@ «:00 AM ® Pick Time

Status

Present

G SRIET Wit e

FHHART T IT A 379 UF R AJR1Y S Tohd B, SlTe A 37 T H STdch THY ISl heli~ &
37 HRUT I8d TS|

1. Time & Leave — Regularization (uR) WR faeie &%, a1 Attendance I &R
Regularization ¢¥ @ic]| ST 3R1Y Udle # gd Af® o ¢ T d@dd if|

2. IPRAY U THY T HRUT S|

3. Approve a7 Reject WR faieh & | Tep T gl AU ofet et feeh s 31 ek ofel Teh
PIST SUANT hes |

iepd hell TR HHTRIeh BIfSIR) ek AT FHY WR 3UST WS ST1ed D |
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Q. Search features. L]

Dashboard  Device Sotup Grganization Time & Leave ~  Data Download Raparts

@+ Dashooord © Time & Leave
[ Autopay is inactive. Set up sutopay or choose A one-lime subseription payment.

Attendance

Dally chock-ing, blometric logs, regularization requests and missing punches.

3 Atendance @ Missing punches B My corrections:

(D These tatals are for Oct 1, 2026, not 1oday.

Prosent Akt
9 & 0
Chached in today Mot shecked in

Danes: Oc1l, 2026 - Ot 3, 2006 % 1D Resar

Oct1-0ct 31,2026 173 A presant
Employee Date Status.

3 e Oct 18, 2026 o
up; Kedta ke 0ct 18, 2026 © Prevent
Ak; A Fuome Ot 16, 2026 @ Prosent

gy Rahul Yerma

$7-0001 Oc1 18, 2026 ey
L ;‘r.-'::::w Oet 18, 2026 &
B S Dct 18, 2026 oy o
. i rlbond 0ct 18, 2026 YTy

Payrofl - Accoss Gontrol  Account
Lae
& 7 s

Late

After 1 start tme

Absent Al Pending  Approved 1 GPS punches 55

Checkin / out

] 9126 AM

] 08 AM 9 0PS

#] B:07 AM

) 9:03 AM

+ %03 AM | #OPS

= $:00 AM

00 AM
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Punctuaity

On tme.

On time.

Gn time

Gt

On e

On Bime.

Admin
@ A Branches ~ QA Aowmsaaror <
Halp & Support
Rarview biing
3 Refrosn
On laave
0] O B8
Agcroved seavn ey
TV Fiivers @ 0 Map view & Export Q Search by name or 10,
Hours
@ @ &
@i ® &
Wes @ &
O ® Z
o-- ® &
e ® &
o= ® S



e ST, Gieh SrAY T ST

TAT: Pt 31T 1Ll Tl T

3TETch W hI--chi- Yol TS Tchd BIY 3T 37gTch THIRD T e TR 3T P | I 1 Yol
SIRIE, SIeld AT STeTeh1eT S7U-3MTY BITORT 311 WRie # ggdd e |

AT TG eh: Dl U 3T Iaeh1el ATl ©WiH W dich WS Tohd (e | T A # dTell q@rsd #ife,
IAH ST 3T Wi oiet Billing & Plan (fafei 8im @) ag)

Delh UhR a3 s

3R {Eeh, SHAR, TSI 31 A Pl 37gTeh ciet Ufg-d Yeiy Sifey| Yo uTfad e dT 310 Sig |

1. Organization (¥7a) — Define Leave (83! a3 &%) WR faeish &&= | Leave types (@&l
TehRR) A &% UehRab g, Ufd ay fa=, famr 3uzim et faaes 6 gisa @1, o whepfa amgt fahs Afe,
9 e@dd 3|

2. Add Leave Type (gl IR §ig) TR facieh |

3. i W
afén § &Y Fed S
Name (/) 3 Code (hi3) ST "Compensatory Off" 31 "CO" | g e arfe|
Days per year (ufd as f&q) & HHIRIS Qoh gy A T fa Hed 3l
Carry forward unused days (ST 3T 9 a1 Af et At fa sifiter oy & Sigd sif®| dq: v sid A
fa ot s 58) AT 9IS ST8d M|
Needs approval (&itepfa amagaes) ATel; RUET ARSR a1 HR & &R 311y Tiiehd vy US|
Colour (%) helex 3T Pal 9T R q@rsd A |

4. Add Leave Type IR facich &l
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Add Leave Type

§
3
g
3
g8

00000000 -

* Compentatory OFf

Il bR IGAdTh dT gedTh oiet 3iiehe Uldl R Edit (durfed &) a1 Delete (g213) SUART & |

©al a4l 511 (Leave Opening Entry)

1. Time & Leave (977 37 @2I) — Leave Opening Entry (22! situfi U¢) R facieh sl

2. B FBHARY 37 Teldh YR ot 318l Allowed (31Ad), Used (ITahT ) 3 Left (afad) fam,
Ti1fg Total left (Hf Siad) awdd 811

3. W I GH fad av 93], a1 Bl USR, T, fA9HT a1 HHaRY fheek 6| ¢dd SIS
PRI ol Export (TaUe) | ot &l
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4B Al Branches 2 Growth 15 diys kit o A ADMBASTRATEN
Holp & Suppert

Organization +  Time & Loava
ard Leawe Opening Entry
3 Auopay ts mactive. Set up sutopay or choose a one-time subscription payment. Rirview biting
9 Leave Opening Entry & Empont
Financial yoar: 01 Ape 2026 = 31 Mar 2027
8 01Apr 2026 - 31 Mar 2027 (Current Al Leave Types 4 Al Branches -~ D All Departments ~ &, AllEmployees
Leave balances @
® Casual Leave ® Sick Leave & Eamed Leave ® Masermity Leave ® Compersatory Off
Empiany d Used Left  Allowed = Useda Leh i 1 Used 1
prectyedt z 12 12 12 15 15 90 50 3 s 135
Bl Mooy 12 0 12 12 12 15 0 15 a0 90 ] ] 135
A i 12 0 12 12 0 12 15 ] 15 90 0 50 ] 0 ] 135
Sl i 12 o 12 12 [ 12 18 ) 15 ag %0 8 0 8 138
!T".".s.":f.'f‘": i 12 0 12 12 g 12 15 o 15 20 0 20 6 o 8 135
PP”’?.’?':“ decton Ml 12 0 12 12 0 12 15 o 15 20 [ 20 6 o & 135
foaginotind 12 12 12 12 15 15 90 50 6 & 138
St ndains 12 ] 12 12 : 12 15 ) 15 20 E ] ] 135
Nt o 12 1 1 12 12 y 15 ] 15 a0 20 & 0 8 134

Tt Edien Smde Wi R ofY

HHART U SHA 37 UTHdsY A1e 84 dhed B1Y, a9 IR https://attendance.staffkhata.com R ar
Staff Khata Bu # (Leave (@) ¢d) | 31t Apply Leave (@5ieh 3iTdeH o) @ield BfY, & el
TehReh Sl od BfY, TehR 31T dRIE gd B, HRUT Slied B 37 UST &d B | dohs a1 SR
Titepfdeh Udter ehid 3rfe |

FHARIE fou Pale Sded &

g ATt SR Rt fiHR 9IS s BiF hid DY a1 VY I AT hid S|

1. Time & Leave — Leave Application (ggie 3da) R foeies el

2. Apply leave (@2la 3T %) TR i HE|

3. Employee (FHaRY) T, Bx Leave type (D UHR) | 8 UhReh Iidl H diddl [a- a@raiiel
STI8d S|

4. One day (ua &), Half a day (smer f&77) at Several days (et fa) g, o1 drig a1 aia
a9 T

5. Reason (&Rur) Sitg| Also notify (Tehl Fd ehe) # GfRId hrelleh ole clich g Febd 1
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https://attendance.staffkhata.com/?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=mai

6. Apply leave IR facish & |

Casual Leave (10 remaining]

B 26 0c1 2026
Nty Manbers <o

Search & seloct members...

Masson
Famity function o Jpur

el Wiepd a1 sRefiepd &

1. Time & Leave — Leave Application T facish &% | Leave requests (@gih 3111d)
Pending (cifad) wr @gsid sifa|

2. S IRIY R Review (FHie &%) R faeies & | Peteh TR, dRIE, o 311 sror S|
3. Approve (Eigd &%) a1 Reject (&R %) WR faeieh &, TR g &l
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Approved (&figd), Rejected (3r&dled) o All (997) ¢ sfdgr w&d 31fe | SrRierds faerure sigl
ey gl vy sefer &hd T

39T G-IEIEFI-?TGﬁ:i

SIS heiex R aw@Tgd 3ifey 311 gIfoRt RUt A Iuah gigd Sifed | Y& hiaTeh Ta dol axichl 3ifey 370+
Tt 31 o |

Glzfied smld &

1.

2.

Organization — Define Holiday (3@ a8 &%) WR faeidh el
Import (3/1¢) =R foeies & |

Need A Template (S/eic Tal) # THAT S¥AIS HeaTh il CSV aT Excel W facish &&= gfg &
1 ier 31f®: Holiday Name (31aaieres ), Type (UhR; Full Day @t Half Day) 3T Date
(aRRa; DD-MM-YYYY)]

TR 9, TR GlSeTch ST A Wi T SIS ehdleh oldl faketeh ehs| 2 MB eflRes CSV, XLS 31T XLSX

ThISH TSl ehed Sife |

Import TR facieh &1 378 Y qhILT Teh T 3 Sied 3l
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Tehel aaazmara’lg

1. Define Holiday uz Add Holiday (3/aeher Sitg) W faeich e

2. Name (A™) 9%, Date (aRr@) T, 37 Full day (91 f&97) ar Half day (smer &) g
Description (faazor) dafctes aife|

3. Add Holiday W faia |

Add Holiday *

Shawn 60 calendars and used in anendance repons

HName
Company Foundation Day

Date
£ Wednesaay, October 28, 2026

Duration
Fullday  Hall day

Description (optional 1]
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gt @ @ Upcoming (3MTTHY), Past (sfiae) i All @4, 3T sigeidie aiet Uid! 0R Edit a1 Delete
SUANT & |
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&er, AT a1 vEaid

I ORI ST W

Staff Khata g1fSIl, @gl, 3Taehiel 3T dic AThd gx da- THd 31f®, d 318l Tisefied sragaehdr Afg sife|
Teh SR YT HY ohds, U g AT fhgT faeies # BRIt Ielrs|

AT 3Ta2Teh: WRicleh el WRiel Afgd Teh Wi drgt| 5T Payroll (Rier) # #lieh 31f®, d adH Wi
& Billing & Plan (fafci a1 i) 3@

ad ek 31T ATk heldl A hE

$ AT &R Rt A R A grsd sif|

1. Organization (H7a4) = Company (hu-) TR faeieh e, he Payroll & Tax (TRict 317 ¢a=T)
¢d @il

2. Salary Cycle Period (dd- Ther 31afel) & Period Start Day (3r@feies ufga &) 31 Period
End Day (3rafde sifan f377) T o) "arges sifam faa" aa sifaw e w0 @ 0 s

3. Statutory Deductions & Contributions (3T sheld! 31T IRTEH) | S 3781 TR @1 8t 9 Te]
HhE|

4. Save Changes (Scad 9d &%) | faeich ol
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aillReaunve Q Swarch featuros we @ A Branches

A o ADMOISTRATOR
Dashboard  Device Sotus Grganization me & Data Download -~ Repart a5s Conral  Account Holp & Support
Company
3 Autopay is nactive. Set up BUTCPAY of CHADSE 3 ONE-1ime SUDSErIpIion payment. Soview Lifing

Company Settings o Reset
pany pretoroncos,

Manage your com attendance rules, payroll, and palicies.

@ Company Profile

Salary Cycle Period

PERIOD START DAY PERIOD END DAY 0 » Engof Munen

1 o

£ My Prafite E51 {Employee State Insurance)
nable ESI contibutions for sligibla salary Beackeds

PF (Provident Fund) o©
Gratuity Liability

PF CONTRIBUTION % ES1 CONTRIBUTION %
12 % 278 %

You have unsaved changes Discard B Save Changes

- Financial Year Dafinition

afén § &l e D

ESI (Employee State Insurance) I dd W ESI IhTeH Siied $ife | &2 ESI Contribution % (ESI ahra
(epHemd) T i) %) § AC |

PF (Provident Fund) (s1fas fAfer) EPF @hcidt 31T fiiariTen sRTeR ahTe Sited 3ife | &= PF Contribution %
(PF INe™ %) & e o, IETI: 121

Gratuity Liability (=gt 37eR) aTftes Tt UTaeTieh feaTe wad Sifes |

Financial Year Start / End (0= ot Raifées et Iuah gl g ad|
Ieieh S [ i)

a4 I a9 e

W IAGTH TR g2 hHdTRIeh da- I¥a=T dTet|

1. Payroll - Salary Management (3a UaeM) TR faeich hes| 83 HART 31U deh, HHATS, heldl,
SIS da+ 31 a1ffer CTC & T Yelldeg 31|
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2. HHIRIG Uld! TR UG 313 W feeleh s, a1 il Ad Afaedeh oia Assign Salary Structure

(9 TRAT 9T &) WR faelep s

3. Payroll Cycle (RieT Tsh: Monthly Cycle (A1 ash) a1 Weekly Cycle (Srtifges ash)) 31
Salary Type (3aa UehR: Fixed (f9d), Variable (qRad=efier) ar Commission Based
(epefter ameRd)) T

4. Earnings (A1) 9% Basic Salary (g& dd4), HRA, Conveyance (Irdrrd =), Medical
Allowance (Rifhear s1=1) 31 Other Allowance (39 =) |

5. Deductions (sheldt) 9%, SHT PF, ESI 31 Professional Tax (4taR @?) | ESI fAcrens ar 3remT
@3 ST Hehd 31D

6. ST HHTARIh 37U AT hite ¢ hu- a@aTh aral, d Show CTC in Payslip (3 & CTC 3@m)
e |

7. Save Salary Structure (3= I3-T1 99 &%) (aT Update Salary Structure (3d7 @=a=1
ST ) W feleh el

21gy shivd =alek ST Total Earnings (e &HTg), Total Deductions (Hd sheidl), Net Take-
Home (8T & 31TSY I1eAT g da) 31 Annual CTC (a1ftfes CTC) d@ed 31|

4 Edit Salary Structure — Rahul Verma

¥37,998 456,000 1y

gara: 378l § BiH Organization — Employee List (AR gt) & T8t @ifel Ghd @1 SRl
Uldter A @il 31T Assign / View Salary (dd9 a8 &% [ 3¥) WR faieh |
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AfA R 99138

1. Payroll = Run Payroll (Rie 9a18) =R foieh & |
2. CSIeTeh $HUR HIE 3T Iy |

3. Bulk Generate (dceh I13) WR facldh &%, Yehel Department (f3mT) T, 719 311 9y S, 811
Generate Bulk Payroll (3cs Rid §913) TR faeldh e | 8% [A9TTeh ol GIgers|

Bulk Generate Department Payroll

ahdel Yeh Afekich YT heelleh oiet Add Payroll (4Rief Sitg) O fefeieh ohes 311 sl

B dd-eh UTSich S faad, da ehcldl (LOP) a1, TTwiiges ©gl, Sraehien 311 Hdd Pa! a@slTeh el

More Columns (3TT3TR &hictH) TR faieh Tl
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s1are Q. Soarch featun o Admin ?
ﬁxm\m Q. Soarch featuns @ Al Branches A ADMURSTRATOR
Dashboard  Device Sotup or, i Time & Loave Data Downlaad Reparts ayros Accoss Contral  Account Holp & Support
Dasrooard - fun Payrol
() Autopay I8 mactive. Set up autopay Of Choose 8 one-lime Subscription payment. Rirview bifing

ployee Payroll 5 Refresh & Export F Filgrs A Bulk Gonerate m
Genorate, roviow, odit, and setfle monthly payrolls, attendance allowances, and statitory disbissements

Total ot Payrol m Tetal Gras Eamings Statutory Decuctions
B - Ed
¥1,28,200 ¥1,45,000 ¥16,800
—
Employee Payroll Records & — Less Coluning September ~ 2028 v {1 Search employees by name
- EMP NET " = . PAID UNPAID WEEKLY BAsic OTHER  TOTAL #F PROF.  TOTAL
EMPLOYEE B o TUS ATTEND. LoF  HOLIDAY e it e i HAA convevance  memical  grRel  COR imaey B8 o ek
Pociel i #az,160 % UNSETTLED 2 o ° ] ° s ¥2000  PBEOD  PLOOO r1.280 1,350 r3so00 r2,840
Imaan Shaikh - _
# a0 ©20,352.33 O UNSETTLED £ 1 ° a a 6 TLacoD PG00 ¥1600 11,250 vss0 3000 TLEED M0 T200  C3046.67
uuuuu 57 ——
ooy TdAe? D UNSETIED| 238 03 0 ] 0 ] 16000 t0400 #1000 r2 t10 re000  rL9 w0 100 rassan
Aamit Kumae 31- 2
% P 1420 v1250 w550 #23.000 TLEED %0 ®200  SLES0
Pesaberpnd S - T O uNETLED | 1 3 0 o ') . ¥ T e rieen r.250 TLSSE TS0 TS0 0 100 1680

g 311 fQuers

I 3TThT TGeTdleh odd hHdRIch WRiel Uidl HuTfad e Edit Monthly Payroll (A8 tia
GUTfad ohes) ® Golel @I ot Save Draft (310e ¥4 &), a1 TTdH Helleh 16 Settle & Save
(Fuers o da &%) | fadid &&|

Sgdl dd-eh Y Al AR eares ofet uldt feeh o 3 Settle Selected (Yt fAUers) w
ot |

AT Excel a1 PDF # S3AciI8 ol ot Export (TaRIUic) SUahT |

AT 3g 311 SSAelS s

FHARIB Uld! IR Payslip (9fei) | foeies &1 Uity srgies o, gIfoikich ARSI, HHTS, held!, it
afrgfct, 31T 2Teg A g I 3@ed TS| § T8I a@ad 31 of HIhe THY A HIAT AR We: e Ay,
STeat Hehard 31T s HifaTTd ahetdl|

g adTeh e Download PDF (PDF S/844s &%), aT Print (fUic &%) R faeies s | CTC d@rud foh

Afg, & g1 ot Show Annual CTC (a1ftfer CTC d@r3) / Hide Annual CTC (a1ftfes CTC Jeh13)
SN & |
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@ Al Branches & Growin [1S'daye et L |y P
Holp & Suppert

Data Download - Reparts I~ AccessControl  Account
PN-FO58
s 8

Generated

Sharma Textiles Put Ltd Rahul Verma
30 2 o 3 (] (]
llllllllllll Y Slandaed Office Palicy L
~* EARNINGS = DEDUCTIONS
FR00000  PF (Employ T2,580.00
9,600.00 F pdoyed) (Ex 0.00
1,600.00 E r0.00
1,250.00 E Empioy 0.00
¥1.550.00 E Empie Ex e ¥0.00
000 Prof $200.00
Totsl Eamnéngs T38,000.00 i D » 3,800.00
Total Decuctons 76,880.00
o Annual Cost ta Company {CTC) 4.56,000.00

¥31,120.00

AR §elT ShHaR! 31 Bfeeia My Payslips (8% tfeid) # dwdd afY | 3 et 9eh-afdd |

weqid 31 ufaygfd
49 USdiY g5f e
1. Payroll - Add Advance (Jsai¥ Siig) &R faeieh & |

2. Employee (#¥art) T, Amount (I1f21) 3 Reason /[ Description (RUT / fderor) 5%, 37
Month (A1) 31T Year (av) |

3. Save Advance (Tsdig 99 &%) R faaieh e |
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& Add Salary Advance

Racerd an mployee s3liry vance of lan ditbursement

sl oo

1. Payroll - Add Reimbursement (9fagfd Sitg) & faeies e

2. HHARI T, IR, HROT, AT 377 Y WE|

3. Supporting Document / Bill (98rieh g&drast / foet) & fae @ms (PDF, JPG, PNG a1 DOC, 2
MB efR) | faret sifaanrt arfe|

4. Submit Claim (g1ar 51 &) TR faich &l

wipa &, Auers o iy file &

& USdid 371 qra] q@dTeh ol Payroll - Advances & Reimbursements (Tgaid i1 fagfd) @ie,
S1fg A HHART gRT AT QUL UaIsiiel 9a! 3ife | it Repls @ifel s st Approve (Wigd &%)
g1 Reject (SEThR &) s, T YA Al a1 Settle Request (3Rte AUer3) x| PDF A
ST3IcI8 hUd SIT ¥ehy Felt Ufdyfd feetes @i Generate Slip (70 9918) IR foeieh &l

Weekly Pay Process (arcifgens aa-1 ufehan)

S =TehT WTTigeh - Hed 311D, geh da= @1 | Payroll Cycle & Weekly Cycle TR ¥¢ &&| Uds
had I8 HHART a@Tsd BiY|
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. Payroll - Weekly Pay Process TR facish & |
. gwrg g

. Uoh hHARI% od Generate Weekly (medTfges I913), a1 937 fa1Teh ot Bulk Department
(seeh fa9RT) = Run Bulk Process (a7 Ufehal T9eis) WR faeieh sl

. PDF S37ci1E &hedTah, Print ahaTdh a1 idRic Send Email (37 Ua13) dxareh aict Weekly
Payslip (dredriges dfeia) @iegl

. I A Uldl feeh % 31 Settle Selected W faieh %l
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1ot e o aeenT Fores

T 949 Wi

Staff Khata & dieef a=ft Rl 8ife, Siroyes gIoRI ds @S 3iifg durfaes foer gl &t Afters At
Bf | g Rl fheer huat ST Gohd 311D, il ot O 2ftees Tu & S@aet ST Gohd 311D, 31 TaUié shue
ST Gehd 31fS|

.

W 31adah: Daily RUlé 8% @i R ISt &hed 3ife5 | Weekly, Monthly 31 Yearly Ruaie,
Attendance Calendar, Al Analysis 31 31 faeqd Rutées aia geaits Rulé sar d3[eh = a@ral|
Government Reports dd WieT gl aTal | IdAT Wi-eh oiet Billing & Plan (fafel a1 @) ag)

L

Raté @ity

1. Reports (RTlc) — All reports (37 RUic) IR foeies e | Rt ufg feamed axgeg ifes St argl
<l ST Tad BI: &fes 31 srafdies, g1, Tages aw, fagiy fa=, &, gel, feargd, an
ST |

2. gl BIC PRI el @ISl F-T | TTEY b | ST, G 3NTHASH 8 RUIE q@dres oid late ez
cha|

Adrin -
@@ A Branches A ADMORSTRATOR

Time & Loave Data Downlaad Repants Payrotl Atcoss Control  Account Holp & Support
»
Daily & periodic
Attendance for o day, week
Dally reper o Weekly report » Monthly summary
| Rendniinl§ someidic i) Eremte AN
i Yearly report » a Attendance calendar
Attendance
Whi came, wh VL, and when
Atendance o Present | absent ) Lute comers
2 d Ay e @
Jitalied pURCH-in ant punch-aul reconds Prasent and absant employees for a period ki vl Wil bt
= Overtime » Manual attendance
O overtime nows p loyee & Entries added or comected by hand

Time issues
Eisiont vt followdn

® Late ar (s EArly departures 3 & Lezieaty
P ea— Leavingboforeshiftend ™ auniusinaec
Short hours » s Missing punches » All in-out (multi-punch)
B i i B i : . (] B N
Worked less than the required duration Migsing check-in ar check-out Every Infout pair por day
Special days & performance
Holidays, weekly oifs and absence pattisms
s Presenton holiday » 8 Present on weekly off » g Doty time record summary
=T Amendance on company holidays Anendance on weekly off days = \Work days, obsences, ue Jndos
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ofFer Ratd

1. Reports — Daily () R facieh |

2. Rutéa gaR g (S1 Performance (952), Late Arrival (38 3HA), Absent (S/gufea)
a1 Missing Punch (@cd Ua)), dRIE, 31T el M chdieh 31fe: T, faWmT, ggm a1 gahd

U |

3. View Report (RUlc q) =R ot & |

o wR;

Ueh fo1 UTST a1 3T S&Teh dd dRIgh ST Jll diR STINT hs |

foheeR aheaTeh oiet All (T97), Present (3uf@d), Late (cic) a1 Absent TR faieh o |

37gIch hU-Ih ATH, dRIG, 31T g% hHARIG YD THY, STTYch THI 3T Il U Hel JaT Hie-dar

dl3m3eeh oict Sheet (2fic) IR ol & | GRaTdh wiet Table (¢9d) W foeieh w&|

qra 19 f8HT SR a7 [dHes giY-s18-¥ Rulcer R seq|

uillRentive

5 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment.

Performance
Doy attendance repon

~ Performance

£ DAILY PERFORMANCE REPORT A3 Prosent  Late  Absent
Pesiod: 16 0ct 2026
DALY PERFORMANCE REPORT [10/10/2022)

1 e Shiwing 1-9 of @ recoids

@ All Branches

+ Change filters.

o Expandsheet =

Sharma Textiles Pvt Ltd
Foport Date : M/TOF200E DAILY PERFORMANCE REPORT Brirt Date - 481072026
o Preseen: B :
Emprayee Snin on | o Lo | Ewry Device | Device
Mo Emp. Code [y Departmant Dosignation | Shift | Shift In iy n Tie Tt Our. or ™ [ statun " ot
ADM- Uriuncen
A iy =i s | sooau | evoem | pozam | soaem | ohois [ooor | - S o
2 $1-0001 Ratel Verma Production G5 | #00AM | 00PM | BSSAM | 601PM 9hObe | 0006 4 3 oresend | B55-01 5501
200 Aavemat | Producsen 30CAM | G00PM | 901AM | 606PM | BhoSe | 0005 oeseet | RES-01 | RES-01
. 5710000 Sunta Patd Producten G5 | S00AM | £00PM | BSOAM | 620PM Bhldm | 0028 . present | 255401 5501
o004 \mean Snakn | Production SO0AM | B00PM | S48AM | 607PM | Ghise | 0018 present | RS5-01 | RSS-01
0001 Pooga taw Fragucten FOOAM | GU0PM | BOTAM | S6FM | Bnoes am | powsens | w5501 | mss-01
T ST-0006 Karvita fess. Husan fesource: G5 | FO00AM | &COPM . Apsern | RES-01 ®ES-01
8 BT-0007 Acjurs Mehta or GE | SO0AM | B0OPM | BSIAM | EOTPM Bhldm | 0014 ] peesent | RES-01 RES-01
Technology 3
L] ST0008 Neta Joam Human Resources & | SO00AM | G0GPM | BSIAM | S04 PM oh il present | B350 550

ATcdTfgeh, AT 31 aiftfes Ralid

$ SHifgHT 1St ohd 3MfR: 3rafe I, et Met Sheameh 31 & T, 311 ftheek o] S|
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o ADMDRSTRATOR

Hotp & Support

Raview biting
& Refrosn (1] T B sheet

¢ | Fi,0ct16,2026 >

& Expart



1. Reports = Monthly (A1/8%) &R faciss sl

2. AT T+, ekl AMA heareh 31 & T, 311 Apply Filter (ftheer o1 &%) R foeies |

3. $UXh ZIU-r34 RUIE Fae]| SRt Rule:

Raté § i q@aq af®

Performance &R AR 3ufRd o, sraehier, ATediide @el, sufedfd, s der e
gda- feq, iRa-faA1

Attendance With Status (Rfde dm g2 a&faas a9, ufa 9 Terer R
gIfoRY)

Muster Book (A% ) genfAes wite ? §9d-aI9T gIfoit ASiex|
OT Summary (3flazersH IRi) HTTeh 3flaRersy HeTl

Leave Details (ggie faaxor) A | A 1 @al |

@ Al Branches

s1Are Q S
i

fontrly  Result

{5 Auiopay is active. Set up autopay or choose 8 one-lime subscription payment. — Ranviewbit ing
e Performance 4 Change fiters & Rofresh = Summor v B Sheet
Monthiy attendance repart

~ Performance € | Seplember 2026 >

Performance 5 Fivors @) &, Export
Perlo: et
Q Suarch aweloyee, coow, g Show: &~ 1z >
@ veer. — @ DESID: Administration @ poucy: Standsrd Office Policy B MoNTH: 0:?!“0
- - R s o
TG e » s
e - - - - ™
& pEeT. Production @ oESiG: Superviser @ poucy: Standard Office Policy £ MONTH Oct 2026
metons e Nowet Ly Do [
7-000: Wahe Vrma W ww ey o8
@ - o - " o o s " " " . »
[T — -
v s e . - v W
+ - - - - " - - - - - -

Attendance Calendar (8191} Shei=R)
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HAITch chelseh ®U | ¢@dlh oid Reports — Attendance Calendar W faeies %1 Cards (&13),
Matrix (A=) 31 Sheet 533 sta Fac], 1T fAWTT a1 FHARIY ftheer & | § a@sd D S o SO
3T, & U I8 a1 & gl dteieh|

Government Reports (SR&R Raid)

1. Reports = Government Reports TR faeish |
2. SWR ARG &) g ISIeeR 3iifg srafdies det sruse s Sgd f|
3. gAY YepeT AR |

NG i i &

Muster Roll (7% ) Form 25 REE ffAfAgw, 1948
Register of Adult Workers (aa%h fiia o) Form B shRE fafAad, 1948
Leave with Wages Register (§dd+ gz! IfoieR) Form D HREMT AfSTH, 1948
Register of Wages (#sigdl 2fSiweR) Form I Hoigdl rrar SifafAam, 1936
Register of Workmen (R IfSieeR) Form XIII Sept 2 3rfafaad, 1970

ESI Register (ESI 3fSieeR) Form 6 ESI arfafaam, 1948

TR et Srafdeh g faeh aaues g9y, siufefa, @et o Ardiies el a@ad 3if|
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1|!FR_§HL'IIM_EI 1 Soarch featuns. ek 4@ Al Branches L LA H
Dashbosrd  Devica Sotup Grganization Time & Loave Data Gownlasd Reports ~  Payrotl Accoss Gontrol  Account Halp & Suppert
[ Autopay I nactive, SOt up sutopay of chaose 3 cne-time subscription payment, Rirview biling
Government [ Statutory Reports o Refresh | @ Tabk B Sheet
Mandatary statutory reglsters under Indlan labour Liws — Factorkes Act 1948, Payment of Wages Act 1936, Contract Labour Act 1970, and ESI Act 1948,
53 Muster Rot Form 25 - < | B o, 2026 - B oos 2026 »
g Muster Roll =0 & Export
Farm 5. 8 1248 Dy Aesdancs tegisted with smployes-wise infout geid
W EmpCede Harme Dessgnatian Depastent o1 02 o3 04 05 " o7 0 o0 w o o 1 1 15 18 [t] 18 oA L
. . _ (1] 247 AM . oz b5 Bas 808 @02 5
T ADM-TYMULAGY  Admin sty A oy "™ o %07 AM AN watam ESIAM WO we i A Y g TUAM BSOAM B 2 0
»
¥ Bag 08 & - B4 o 900 84S W 804 BIES 852 i
2 eT-000 Rahus Verma  Superidar Productien W A A Wo masam 45 A0 il 0:00 AM wolaM  wo we i 203 AM A e 4 TOIAM w1 o
i 51 #:48 03 2 51 2 858 001 84D
3 sronoz AmiKumar  Maching Operator  Produstion A GG wo cosam B4z AM P B50AM oo wo wo G 'y 50 M ity P ] so7AM B 2 0
. . 845 a0 i L0 i Ba% 04 - 855 LR 858 20 AM
PR L) Sumina Potd Qualty apactsr  Predustion ity A Ly Wo  snam 0900 AM i B01AM CRAM WO wo AWM Ll AWM AW AM fLate) e L
. . (2] B:53 : . *n - 01 (2] . 03 BidE 04 .
5 sTonod Imran Snskh  Machine Opacator  Prodoction A G wo  sotam 5e am 55 ES2AM cooaM  wo wo 0 P 250 AM A i | DOOAM M 1 0
g w08 8:36 AM 858 908 GAM 05 po7 pa7
[} 5T-0005 Pocia Nair Supendsor Production A A wo B56 AM EAT AM ™ =0T AM " } WO WO A A Late) A M B:00 AM 1B 2 o
a7 se ? &57 3 3 (ST ; w08 Bua 8 g
T ST0008 KaitaRas  HR Executive Hurman Resources W A G WO ESEAM 03 AM e BB AM sasam wo wo U FE w01 AM v VOBAM M 1 0
B84 008 . . BT PAdAM : #:50 (S T - I T 2
L] ST-0007 Arjun Mehta 1T Support Information Technology AM A AN wo B56 AM B53AM AM Lated 905 AM WO Wo A SMAM 57 AM AWM A AM B:48AM " 1 o
w50 sz . BIAM BT SRAM ’ 803 ES2 3 s49 m53 BN ?
% ST-00C8 Neha Joshi HR Exgciutive Hurman Resowcet AM A aM wo B55 AM Lirte) AM Label B52AM WO WO AN AM 912 AM AM Al AM 003 AM " 1 o

5ol Bows B0 .

Neaamwp) Ry Support +S179HI0 77270 R Helplow +3170S6T00640 B3 Emad wppongsadknatacom  © 2020 St Knata: Anndance

AI Analysis (AI fa=awor)

BT Jrafd & h @ 31 F @aTeh oidd Reports — Al Analysis T facics &e: 31gieh gIToR &,
3ufRd 31 U 3, S8F A 31 SfiaRersd | i +tar TRa w1 7 Key findings (4=
fAsry), fe9-faaa ard, Attendance by department (f3mar g1fSieY), 8 Absences by day of
week (TtdTgsh fa-eh SR srufeifd) sifes|

ﬂlﬂlﬁEHl]lM&l Q. Search features. =k 4 Al Branches m 8 A Louasrasron

Dashboard  Device Sotup Grganization Time & Leave Data Downlgad Reparts Payrosl Accoss Contral  Account Holp & Support
@ Allteports © Reports
[ Autopay is inactive. Set up sutopay or choose a one-lime subseription payment. Raview biting
Attendance Leave Analysis 3 Refresh Fillers 1 & E
What stands out in attendance, absence, leave and punctuality for the period.
¢ Sep 2026 > 1D Cloar Fatars
Attendiance rate Present days Ansent days Lowve cays Late arrivals Cvertme
96% 205 8 14 45h 42m
T of present days e Rp—

# Key findings Attendance rate over time

ha dashed bn

@ Attendance is healthy st 06% of warking days.

Absences peak on Tuesday: 38% of all absences. i
(@ Punctuality Is good: 93% of present days started on time. i
% 45h azm of gvertime Ipgged in this peviod. I
” sap : ot sap s sept Seed M Sap s " Spi  pd 3 e
Whest he days weet
— >

@ Preseniees 205 @ Abteniess 8 @

@ Attendance by department B Absences by day of week
Lowest first. The dashac Bng i the cvaral rate @ Abtant @ On e
Human i 93% L

Technol.. 1 6%
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( feaauft: Al Analysis dct 31T &= & Pgt Usied Jal drel|

3= Raé

All reports ¥ 378l § Tg! Wifcl Tohd i

dRI@eh 31afieh wieT Late comers (3 3TeT 1) 317 Present [ absent (3uf®q / srgufEd) |

Overtime (3ffaRersy; 31gla 9 & 3fiareIsd dTal) |
Manual attendance (337 g1fS), 819H Siiea Udeh HI&R ol |

Leave report (gg! RU¢), Device punches (fSa1sd U=) 31 Easy access (Fgs Ugd) |

TS &hes, fiie ohes I i &

BT RO IR Export (TeRTUIE) IR faetah o 31T Excel (.xIsx), PDF (.pdf) ar Sheet view / Print
(2ffe 327 / fie) TI Sheet g7 # 2ficeh W Excel, PDF 31T Print sic SUTNT |
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WhatsApp 3fei¢ 3T §dRIeH

T 949 Wi

QU @il faAT 3use 351 Staff Khata 81gieh WhatsApp OR gIfSiY HRigT UST Hehd e, 37gieh 31U
WhatsApp ar SMS @1 &Ttheh 3Tl UaT Hehd e, 1T TSHT G 31 HiGeddR YR Ugel Hehd |

319-T WhatsApp |RiT TF,

§ Towr Staff Khata ¥ #Tfeiehes e OR SMTeld 3Hfe | Yehel ] eheTeh 3HefTal fehg W3 Afg &hey ysd
3t

1. Organization (¥7a4) = Company (hu-l) IR faeies e, B Notifications (g=AT) 2 @le|
2. WhatsApp Notifications (WhatsApp @) # & T ATet ¥ TTe] e

Daily Attendance Summary (& gIfoR aRier) & wfd f&es g1fokies WhatsApp SRieT|

Monthly Attendance Summary (18 gTfSrRT CSV ®ISeieh Y H AT glfoR! RO
TRI)

Device Health Alerts (f2asa f@&fa arctd) ST i FraAfee fSarsy sifthars gisd sife da+ Tehel
e

3. Save Changes (95dTd 9 &) TR faeldh Hhe|
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Q0 Search features AL

P - o Admin
Dashboard  Device Sotup Grganization Data Downlaad Repants Payrasl Accoss Contral  Account Holp & Support
& > Da Company
5 Autopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Rirview biing
Company Seftings O Reset
Manage your company protore attendance rules, payrell, and palicias.
@ company Profile e,
a WhatsApp Notifications
# Employes codes =1 Manage
@ Anendance Auies
& Journey Trackes
- [ ©
m Payroll & Tax
© Locakzation Monthly Attendance Summary ©
0 Wotifications foecaive & monthiy WIALSARD G5V 160orT OF amengance.
& Duplicate employess
Device Health Alerts » o
Account Gt risttied whin: & Bioaetric divice goes pifine
£ My Prafite
Nesabeig? % Support +S17982072270 S Hewlow +81 © Emat wpponBsaiacon  © 20 2+ Amangance C oem

Integrations g4 @i

370 WTATH 37l UadTah oidd Account (@1d1) — Integrations (3EM) | ot & |

Integrations & Webhooks Hub (Z&102M 311 daiges g41) diHeT sa-aHTue sher a@dd 3fe:
WhatsApp, SMS Gateway (SMS 7cd) 3T Webhooks API (dsiges API) | S dTal $iifg &R

Configure (IR &%) TR faeien

che |

MBAIE | Q@ soren e 5 @ msncres o A
Dashboard  Device Sotup Organization Time & Leave Data Download Reports Payrodl Accoss Control  Agcount Help & Support
@+ Daswboord o ietegrations
) Mtopay is mactive. Set up sutopay of choose a one-lime subseription payment. Riniewbiling
Integrations & Webhooks Hub O Ratrash © Wahack 431 spic
Send attendance, leave and payroll avonts 1o your messaging, project and automation toats
Supported Event S Secunty Protocol
3 2 @ 30 L] HMAC-SHA256 0
o ahy HRME B ammensy LS & Sy ayhady
AN 3 Communicatien 2 Automations & Custom APl 1 A3 Connectad 0 Avallable 3 Q Sewch segratan
E Available B Avatable Availanie

COMMUNICATION

WhatsApp

ot 49179820 72270

COMMUMEATION

SMS Gateway

DEVELDPES & CUSTOM

Webhooks API
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3199 WhatsApp Business &R 3UdNT &

37gich Meta & Cloud API W TeheT WhatsApp Business @&TdT @Tal, Sifg & Meta gRT ufg=d Wigpd
23T Weie glay|

g

&

1. WhatsApp @&r1E I Configure TR faeich % | Connection (F-aRM) ¢a goid 3ife |

2. 319+ Meta access token (Meta TaRid i) 3 Meta phone number ID (Meta %I FaR
ID) %=1 Meta ¥ ¥cel i daR ID IUANT &, B HeR Al

3. Alert numbers (3¢ FeR) T 31t HlETS FaR U= Silig UR Hlfelchah 3TeTe SMEY (20 a7 &fR) |

® WhatsApp Configuration
Mot Ciood APY - O swieds anabled
Cannection Event tem| plates Activity

Connect your provider
Setup the connection once, then choose which events can send messages
Whatshpp provider

Mets WhatsApp Cloud AP

Mata phane numbar 10
= 123456789012345
& e regritined phone number 1D, ot The dislsy numbe:

Graph APl varsion

[ vI50 ]
Usa 3 supported version, for sxamgle 40,

HaTh dWaic 31 hds

1. Event templates (9c-Teh ¢wcic) ¢d @il I fad geAT lteg 3ife: Check In (Iek 34),
Check Out (2 3m3c), Late Arrival (3% 3H+), Missing Punch (@ed Ud), Leave

Application (gl 31da), Leave Approved (82! &iigd), Leave Rejected (el 3r&lehd)
31 Daily Summary (3 amRien)|

2. Uehel HeAT g, 341 Check In|
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3. Approved template name (&figd ¢reieas =), Approved language code (¥ftehd w9
ehig, ST en_US aT hi) 31 Exact approved template text (&figpd ¢/eicen gag UTS) 4%, dleh

3T It s ST Meta Tfipd heteh |

4. Variable mapping (aRuse afth) & g7 S &3 aRyae & &t wRd SY, SH1 Variable 1 @a
employee name (GHaRI% A7) 31T Variable 2 @ punch time (4T T93) |

5. Recipients (UTcdehaf) T 311§ Yf® oraTeh oiel g1 feeh o Si 318l Sfeiceh Meta ¥ el deig |

6. &teh ! USTSHIE SITTd & IWETH oidd Preview message (H32reh gafadiar) R faeids el
3TTSTHETH o Test number (3% F8R) 9% 31 Send Test (& Uo3) WR faeieh |

7. Enable event (8T 9T¢] &%) dTe] &, B Save configuration (hIfRRTReH Td &) TR
foriah |

Check In
Set1he appcoved message and choote Who recenves i
Approved template name
artendance_check_in
Approved language code
nus
54 the language of the approved template, for example en U5 or i

Exactapproved emplate text

HI {10}, your eheck-in a1 ((2)} is recorded|

Leave Application
Incomelate

Leave Approved
Incamplate

.
faagoft: Missing Punch T2t e R vaTsital Siigd 3if®, fIge Wwdw Settes 30 fAne a1e, SR dhad 54

g1 T3¢ Ud Iad A | Daily Summary YRR FHATHER Afd 10 I Toid A 311 hdel 3eld ARk W)
Sired sife|

L

Activity (Tfafafd) e gTeten <% 311 geAT Tasn, 3T 3781 UGTdT 3l ThR cheteh foh A8, T Gelterg
hed D
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geIma: "Accepted"” (EfHR WeT) & 31 31D I Meta Ha WhR sheldh | § Ugdands g Afg sed S|
ey JSaY Ufge 3104 Meta Serdis Sifd|

SMS ¥ 3Tc1c U313

SMS Gateway 3lfg-T @rsT s 3ife: Configure TR faeieh &, ShiHT UETdT Silg, e Be-Teh ielc
Y3y | 37181 MSGI1, Fast2SMS dT 37 UgTdTeh oef Custom URL (eh&ed URL) IR Thd @11
WRATI SMS et 3igieh DLT-Efiepd Tex ID, Ufedt ID 317 Seiesh UTS dTal, d Tehl 31U UGTdR daR

Y|

3T HIYEdIR TR EeHT USTS (d<Ig)

St 37gich 370 ATUedAR dT hi-T ATCHLA getch JSTdTh dATa! of [chdl hed Ud 3 Phed 31fe, Paldh e
hed 3, SIfe, o dageh SUANT e |

1. Webhooks API T8 tX Configure TR faeish |

2. 3794 Webhook Target URL (39geh @& URL) & |

3. Event Subscriptions (g1 9g&dl) # UaET el "eAT fch & |

4. TR SirgdTe od Test Ping (¢ i) &R faeies &%, X Save Configuration TR facis s |
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.. Configure Webhooks API
Diewveloper & Custom

3 Webhook Target URL *

(Mpa'.’mm sxample comistatitusa
it

hat tigned avant rtificatons
1 EVENT SUBSCRIPTIONS B TRIGGER FILTERS *

W atiendance punch_logs
Faat-timi nabnosk paytosd dpatched on

> TestPing

B "eAT gedraifRd g oifey, Shfed ergies fAwew S @epu & § 9= A Staff Khata ¥ 31medt sife| 318l
SaawR faavur Webhook API Spec (dages API fderor) # uifd Hehd oY |

I hierRT AhdTeh et iRl @i 31T Disconnect (& &%) R faeish & |
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14

e 31T HidTEd WR hHAR Aah-afdd

A HARY AR T T

HHAR) AT g hHARIe a9 U= 3T Android 31 i0S &« Staff Khata 89 & 319+ Staff Khata @rdar

W A | 3 U ISR S ehd B, Teld G GUTR Tehd BIY, Pelch TG hS chd BIY 3T U
Ufey 2fQ goha ofY, SR 31T o7 e U siad sif |

WM ATk HHAR AN Faell WiF TR @ldh S Tchd 311w | TAHM &b aict Billing & Plan
(fofel o @) 3|

HHARY Yk AT fesr

1. Organization (T7a4) = Employee List (FHaR TET) | fdid Hs

2. Add Employee (St Silg) & a7Tel Sefl I @ie 31T Invite Employee (hHarid smfd
) R fareteh e, a1 AR grich $HeT T HIdge -aeh W Siig | 3 ShAar! Silg 3i geifeld
HE|

3. hehl YIS de a7 e Phedleh oidt ldieh A @il 3 Update Password (UT9ds 3Use &) TR
ESEEES]

4. et Staff Khata Qudf dethlieh HT1 49 g &Y QalTeh ol Uidieh # @il 3 Enable Mobile

Punch (A1E1gd U9 97] &%) WR foeleh S|

hUTR! https://attendance.staffkhata.com R a7 Staff Khata B0 & T S0 31T Urdsyd 918 59
hed B

My Dashboard (g7= s2143)

ST il ShHURI "8 § ehed ©19, d 3if My Dashboard TR ug<dd &1 § g-ies Ufg ATdeh Eel, Pat
deid, ST WR g1ch & T8 (SHT Pt Ua-3119¢), 31 g gRes S faad q@ad arfs)| i ea
HTEeh gich BIfoI) 311 Pgieh faarur ad ife|
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alllReaiime . Search fastunis . " m O w Mo
AMLICPLTING o BT

My Dashboard My Atiendance  ApplyLeave My Paysips My Profilo Help b Suppert

Gaood night, Neha! O Retresh
HR Executive - 2 Rem(s) neet At

118h 23m 112 2 22

..........

View detaas
Meeds your attention v This month at a glance
@ Sl clocked in— 003 AM
14 8 2 & 1 118h 23m
@ Missing punch-outs — 1 Days A Late o Leawe e P i
% Mo @ Atendance @ Loave
SUNDAY, 0CT 18 YT
My Attendance = P W Lhve S i e
Cavaat Leave 17120 ihe
—
Total Howrs Sk Leave oi2e me
14:20:02 Eamed Leave 018G e
mmmmmm y Leave TR
Compensatery Of sisc Ee.
o ® a ® Pemaning 112 @ Uses 1

My Attendance (g gifoidt)

My Attendance 3fTS[eh Hel, Tfg 9tTg, Tfe AT 31 S 3fidRersH a@ad |

SITSSIRY U 3 ehes

1. Punch In (49 g7) W foeier & (SWR i1 fo@ a1 99 W) |
2. STSSR GBY o hART 31 dAlchereh A fasr
3. Gethl frer e gfe o

U Tethl 317 eAtcheeh T 99 gigd 1@ | fades 3id & Punch Out (49 313¢) IR faeish s
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N

. . Hoha dashi
ﬂﬂgéﬂuwel Q. Search features. L] o ENPLOTEE
My Dashboard My Attendance  ApplyLoave My Paysiips My Profilo Halp b Support

@ My Dastiboard © My Aftendance

My Attendance & Retresh

Your punches, working hours and sttendance history.

AUNDKY ¢ °°L; = Clackeain Today's Hours. This Week B This Manth B Gvertime o
Total Hours 14h 20m 9h §7m 128h 20m Oh 00m
14:20:20 — —_— T
00 OF B M sy targt 000 &5 M wey tagut 45 OF 18 H mersy Lsget
a o A
o0 AM Ll At
L Ao perei] QUICK LINKS
T - e .
L] History &% @ Missing Punch Outs
Attendance Records 14 AN Appoved  Peeding | Ol Search atiendance.
Saitie Bate Sans Check In { Eut Late Production
NS 18 et 2026 » PRESENT 903 AM o Time @ - ® 7
NS 17,001 2026 * PRESENT - ?5?,‘:‘ o Time G LI ® &
N £ 16 Oct 2028 » PRESENT o Time @ BN @
N4 £ 15.0ct 2026 » PRESENT ©n Time @ BN ® &
N 140612026 « PRESENT iy 0n Tima @ #Hsam ® ¢
NJ £ 13 0ct 2026 * PRESENT On Time © sH20M & y
NJ £ 12 01 2026 » PRESENT O Time @ BsEM @ g

sfagag

Attendance History (g15te sfagm) ¢ &R e ftacg oea o1fe | dae awd, IuahT A f3arsy,
31T TeRIT TR Alh aRgdTeh ofel bl fod TR 3iifaeh 3Mgeh R faeieh e |

Attendance Details

Y]

Nena Joshi
sT-0008

PRESENT | | ON-TIME

taTE
T8 Oct 2026

CHECK
03 AM

Production Hours
PUNCH INFORMATION
@ S03IAM  OFFICE

O Samusng Gatary A4 - At

Karcd Bagh, New Daihi

VIJAY SALES.
3 KARDL BAGH
7 )

Kaiod Bag
< Galfar markt
el j SO
o
¥ ;009

TTeld U gUR=
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1. oiifg fo wR TuTe smgehy R faeieh el

2. Request Correction (guRa 31e) # Punch In Time (49 g @#d) 3 Punch Out Time
(4T 37T3ceh 9Hd) Oc e |

3. Reason (&RU1) ¥& 3T Submit Request (3RIY SHT %) TR i ww |

SRy iepfcteh oiet 3rgl o1l 3MTed S| Rt Terer Regularization (guR) ¢ 1R @d oY1 e

Ug-3113¢ a1 faT Missing Punch Outs (@¢d Ud 3713c) A gdlag Ted 3f®, 31 Request Missing
Attendance (Fed gfoRic IRy &%) 3iife e od aife e & St da afg 91

Apply Leave (g3l HTdE )

Apply Leave 3 HARI 304 Pgl sl 3T & Riuh [RAfd dwea sfY st Apply Leave R faeieh ohid
BfY, Leave Type (88l UsR), dRi@ (a1 Half Day, 3 &) gad ©f9), sroT Siisd of9 a1 S dhed
B | gl ATHT TUY Ykl Wlehd dT 3tepd ohid Bl

My Payslips (g% dfea)

My Payslips # FHaR! AT 317 a9 A S & A A da-, HATS, Teldl 3T hIoT DU [a-1eh T
3Qd BfY| IR, TS, T 37T G H Y[ I FalT IXT Uiy @ierares oet View (3Q) R fia &,
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31T 37IeheT PDF # SI3dS S|

" Rahul Vorma

Holp & Support
2 My Dastiboand Faysin T 0001
@ Payslip Details @ Hide Annual CTC | & Print & Download POF
View and downioad salary siip
PAYSLIF NO
ST PN-FOSE
Month; Septamber 2026
Generaied: 18 Dctzter 2026

30 21 o 3 o e
Office Time Policy:  Standard Ofica Pl 1 1
ssssssss =+ DEDUCTIONS

24,000.00 FF ([Employes ¥2,880.00
R9G00.00  PF (Employe) (Exciuded v0.00
LT #0.00
02000 B8 iEmplay 0,00
1,550.00 ES4 (Empilomy (Exthuded) 0.00
000 Frofess al Tas *200.00
rrrrrrrrrrr ¥18,000.00 LOF Deo ¥2.800.00
nnnnnnnn 8,320.00
#D Annaal Cost ko Company (CTC] ¥4,56,000,00 1+

My Profile (g5= Withrse)

My Profile aafaaTd faazur, Rare sfAgRT o1 dehep SR Udh 319 aEad 31|

Staff Khata SU w®

HIdT8eT QU ShHaR THeh 98 IR geh Siet # ad 31fa:

Mark Attendance (1Tt oTTT3): Hcthl 31T eltehI-eh T U 5 311 HTIC | S gIehl ol AlETSe
Ufei dg 31fe, o St Uehk SGalT 31U+ 3118 &hUd Realtime sTAfcH fSasa Iuaht ohid sfd|

Attendance (81SKY): ATTh heis?| Udeh CTSHATS 31T Yeh-3 dllhelH SW@dIh il il fad UR 2u
%, 3T GYURETH oidd Request Regularisation (JURe 3TRIY &) TR U |

Leave (Pg): I fae, ammen fa a1 dRaes srafdes det 3mded o, 3 sigRigds AT ag)
Payslip (4f%iq): @it 719 3% 31 Download PDF (PDF ST37c18 &&) TR ¢U |

Claims & Reimbursement (grar 311 fayfd): foieies it a1 PDF & T Ugdiy a1 @didh qral
U3I3| § 3Tgieh Widhideh ol Advances & Reimbursements (Tsaid a1 gfdqfe) A ugdd sife|
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Profile (Wrsat): cafaaTa o1 Ateheieh fdarur|

8:55 vi

< Attendance

® Readyto Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift
09:00 AMTo 06:00PM

@ Current Location @
B38B, Noida, Uttar Pradesh
Verification Photo .
Selfie captured successfully

<] Punchin

GATa: St SI-ThiTT a1e] 81f, d HHaR! BUY d@- Ud &S Tchd S STE 3t 3gAd & Hiax i
oy gifories e e Siifthe T Aifd |
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Journey Tracker (Qs-3if9)

wIH: Journey Tracker R3-3i

Journey Tracker 3iifg TTthes ot 3D S TSh TR 1ol hed BY: fachien He, feeiiast, afda ara|
AR Staff Khata BiaTse 8U UR 31U I15T Repls shid SfY, 317 3187 39 0ud 2&d &Y S 37 shaw &f9,
PdY BehalTg 31T i Ed hTA |

.
T HTEGdeh: Journey Tracker Gehel UgJeeh Us-3i 31| Journey Tracker 7 a1 &fén &9 a@

GETEd 3Hfes ST 3fgich WIdT IR Us-3if+ Ffchd gigd 3ifed | add™ Jeuah it Billing & Plan (fafef e

) 3|

L

Journey Tracker 9T &<

37gIch 1A Tohe IUANT & hYT ¥ Ule TT e of B hdch &R U dAlh JST3d|

1. Organization (F7&-) = Company (&u-l) TR ol H |
2. Company Settings (chu-t @fdT) A Journey Tracker ¢« @iq|

3. Enable Live Location Feed (@1 iche thig dTe] &) dTe] |

4. Location Update Interval (cfieher 310sc 3arTel) Tche A 9= | Sl 1 ofel & Hahs Hidh Jad
3t

5. Save Changes (9gaTd 99 &) IR faeler e | 3781 "Journey settings saved" a@mad|
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sinre Q. Soarch featur i —_
'ia:H-;\m L RICH TNMENE 43 Al Branches [
Dashbosrd  Device Setup - Organization ~  Time &Loave - Data Download < Reparts Hulp & Suppo
‘Comp:
3 Auopay is mactive. Set up sutopay or choose a one-time subscription payment. Reyview biting
Company Settings O Reset
Manage your company pretorances, attendance rules, payroll, and palicias

@ Journey Tracker Settings
Configure ive location updates and automat

Enabio Live Lecation Feed «©

LOCATION UPDATE INTERVAL

Start Journay on Punch-in

AUTOMATIC START APPLIES TO

o P i i ” All departments
YU Ve Unsaved changes Discara B Save Changes

Enable Live Location Feed (@8d  &HaTRIeh AT Toid hidd AlhelH TS Udad 31|
AIhe thig ITe] )

Location Update Interval (eI ™i- dhdh sk 370 Ache™ USed 3ife, 1 & 60 Ths gRk| Bic SidvTa st
3USe 3dvTd) e} 31T AT 3T WH ahed D

Start Journey on Punch-In (49-39  HaR! S AldT8cl VU R U9 37 hed B, d AT 30 JF HS SM8d 3|
IR I Y HE)

Automatic Start Applies To All departments (9% faum), ar #17 Selected departments (I
(Traferd oaTd @1 8Ied) faumT) | et A ETeRT AT Y& &S Tohd B

I R s (=), Aiarse Qo)

1. Staff Khata Tue Home (81) hF O Journeys (J13T) TR U & | 3781 More (373TR) —
Journey Tracker W 98! ST Gchd I

2. Start Journey (I73T YF %) TR ¢U &, T i IR Done (s ) W ¢U &% |
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5:20 vi

Journey Tracker
€« Y ©
® Ready to start Online
JAYPEE —
— ) ST TUTE O R
s INFORMATION

& TECHMOLOGY

[ ]
SECTOR 62
&2
SECTOR 63
® Readytostart
2 ©) ®
0.00 KM —_ 0
Distance Duration Checkpoints
I start) ourney
Journey Timeline
No stops recorded

3Te ThiF g gl g, 3rafe a1 depuigeds T On Trip (I WR) d@dd 3Mf | VU ShUTSs | Igall IR
ThIFT 31U AIche Udad Jad 31|

geamma: ST UU "Battery optimization is on — tracking may stop" (sedt Siffeeatssie are s1fes —
¢fehT 3fch Fhd 31f®) & ddra-it 3d 31, d Fix (31 &) IR U o 311 A fesr| fohg i dedt
AT el ShUTSS QY Rifeh 4 3ife, Sfed e & @rett S1Tg ©fe Siegd sife|

UTgeh 7T dehuise Sty

YhUTSC Uehel T ReplS hed SHfe: it ehall ©el, Tl Ael 3T il fale |
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1. a1 &h o) Add Checkpoint (dehtige Silg) Wk &0 &1 Log a Stop (&1 &5t &) 2ffe Tota
TS| 37gieh clIche™ 31U+ Sfs SITed 3ife|

2. Add a Note (Optional) (e Silg (denfedien)) & forg st &t det, ST 3181 i 31Tk goh herg |

3. fa, Wi a1 wiel Sisare ad Attach Documents (S&TAST HeiEl &%) TR ¢U &% | Take Photo
(it @i) a1 Browse Files (h12d SIT3ST &%) T

4. Save Stop (€T ¥d &) R U |

Log a Stop

Recard details about your current location.

Location attached when you save
GPS coordinates will be attached automatically

Add a Note (Optional)

Booked 25 bolts of cotton poplin

Attach Documents

Add
Upload bills, receipts, or photos
fuel-bill.jpg
(0]
28.7KB

qHET HATW hds

1. SIST =1 ¥elT W End Trip (I3 T %) TR ¢U |
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2. End trip I g2 &&| A1 AT HTelleh d1G ekl R Y3 Afg S chd Bl

AT 370 &, Fel R 3T § LIk I dg WS HM3d 315 | HHIRT G I More (31131R) — Journey
History (amTes sfdgm™) A < Tohd s

319+ dwah dga 3 (vsfae)

1. $Wa A # Journey Tracker IR faeich & |

2. Refresh (Rthe1 &%) WR faeiah &hee | AT R IGHER TY Live now (TEA @189) & c@rsd S|

3. Journeys List (Im3Teh Gt) A, i1 Gfchd ATATh 18T AR WicTaTeh alel 3Tich eI 3Tgch- TR
faeTeh e | AT AThLA T hlel AR HHARIG UTST doid 31, 31T a7 faT Activity Timeline
(nfafaferes eTsrems) @ sifd|

e ol
S+ — s S s NS L E e

¢ JoumeyTracker o
* Recordng Online Rahul Verma
- = . - D
Dk tagacan, Aty Fimatne = i
: :
[en—— i
MG sy - e S " SOL N N W L
S, = 3 i ¢
4 Gty iy b i : g
§ e SECTORES ;J
- AL VAR e
2
_I. Park, 2
Sector-67 4 g é --------------- v R
A= i .
@aag o ¥
3 sonics § +
i i,
o OnTrip i L
art Time: ™ ‘- ! |
.
7 @ @ | .
Y ¥
0.00KM 00:00 0 1 ] 5
ance Curation € =heckpaints % ;’ = 1
i H i
% d i
@ AddCheckpoint 4 3 ) e o
v y e Gty
3 i -
F EndTrp . = e ?
ooge L= - .
it fo
Journey Timeline
@

gYch Teh GIT @I ddd HUR afe-T fad Live Locations (A3 dtche™) WR faeieh sl 8 AT R
BHER & RIS Udhel TR IR 3@ 31|

YTk Sfagreh IHe he
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1. Filters (ftheer) A Today (378), Yesterday (@fes), Last 7 days (ufeern 7 f&1) ar This month
(qfg am) 7, a1 3199 From (&) 31 To (4R) dRIE ¥c & | 318l Gehel hiar! Tgt g Thd 1

2. $UXh FIs Total (Fet) I, Active now (T&+ afehd), Ended (95Tw), Distance covered
(qa @ud g3t 31 Avg. duration (3Ed e@f®) 3@dd 1|

3. gl ftheex svares o All (§4), Active (dfsha), Ended (F9T) 3T Auto Ended (310 9HTw)
¢ IUINT s, 31T SIS IrETh aict Export (Tadie) SuahT e |

4, I T UR 3@k 3SR WR feleh S| AeT Y& 3T 3ideh THY, Hel Wi, G 31T Journey

Timeline (I3 SHATE) a@ad 31T & ST 31T 82 Wi, 31t thdh hlel deTdd difg G| YehUisc
R HHARIG Ale exarsd 3ife, 311 fod @idaTe dd 318! attachment (Yo w1sd) WR faieh s
gehd BT

'_‘_*“'Vﬂﬂ"? + JowneyEnded 53 Rewememap | € |
02601 7000

-------- p s
N0/2026, 01:23:32 pm
Tonat Stops Dastance
L 2 ame0km
Tcien st recaed
Journey endsd Inem 01:18:39 pm
LI Yetry
= Journey Timeline
1008
O —
Sharra Tertien, Secior 63, Nokda
o 8%
L L
" Deive 3 48 ki

&
1
LTS
130
A Dvive i
S.004m - 13
Stop i&m
Shrea Aam Tawiben, o, Cha
Codetied chaows otember
# Lattachmerd
=K $alle
e
) Dvive A%
S744m

e SIgNS

1. g1 99 A View route (F¢ 3) WR foeleh oh3s | ORT AT o1 R §d D, 8 I TR FaReh G771
2. f3d Seven @ @ qE@R1 1%, 2%, 4x AT 8x A |

3. Ygeheh @7 ¥ q@dTh et 3D Mode (3D Hig) WR, 371 AddTee 320 oicT Satellite (dcarse)
foich & | Reset View (523 ¥ &%) e UfgH STehi &S ad T |

staffkhata.com/guide - 97 / 116



Rahul Verma
s 2028-10-21 - £T- 000!

-
8 Activity Timeline * L s .-'! DiLshAD
2 fmmz

1038 @ Trching artea

Sharma Testies, Sactor 43, Nosda
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Sharms Texties. Bacter 63 Hsics b » N e / F e B
i § W 4 : 1% e | o
1 '
s g v % P 1 E Fnhasst ihoncun Mg Dies €3804 Dooghe T
WwassTem @ 017332 pm
m L = e Zm. dx  Bx o Fetow san Okm
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Pro HRMS (Q=-3i )

W : Pro HRMS Ts-3if9

Pro HRMS gIfSi-t & 3RTT 31gieh ot STt HR gl Sited 31fe: chut hig, argler Ruifé damr, Yo,

gufcier ¢fchm, Hifa o grar %k 1 § Manager (39SR) Jfie 98l sited f®, Sifed & i 3ra-
licheh S@HTA hS TehY |

AT 31128 eh: Pro HRMS Tehel A3Jedh B8-S 3if5 | Tane A awat qwTed 3ifed S § 3igich @il iR
afeha gisa @ifeS | adHT geores A Billing & Plan (fafeir e wim) <)

Pro HRMS & @i

Te-3iT Tfchar JalT IR T o1 ASiRep et SRS IR H, 31 HHARY I & Pro HRMS 3 3@rsd
31| fiter G fohg gl A H af|

Organisation Feed (%Tra+1 this)

HYYOTT, WHTd 31T Scddeh ol Tehel 91T SiaTe |

1. Pro HRMS — Organization Feed (F7a hig) R faeiah |
. U §fe A fag| #if3ar Sigeres dd Photo / Video (Wit / difsat) W faeies |

N

w

. IS & q@a: Everyone (T3 31) a1 Specific Department (fagiy fawmr) |

4. Post (Ue &) IR faish sl
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Liare 0 Soarch featuros LR Al Branchas
ﬁxw\m a
Dashboard  Devica Sotup

Grganization Time & Loave Data Dowmios d - Reparts Payrod Accoss Control  ProHRMS ~  Account

ard - Organization Feed

] Autopay is mactive. Set up sUtopay of choose a ona-lime subseription payment. Rerview biling

M Organisation Feed
A
Company annour

uncoments, updates and celobtalions.

A A Welcome (o the team, Neha! F Our ne'w HR Executive joins us at the Dedhi Showrcom, ‘
Aclmin
- il
L] o
@ My depariment 5

&5 Colebrations
B

v No posts yet — be the first to share!
& leran Shaikn o 2t ek, vl "

FHARY TIceh clTgeh, ShHc 311 Ud s Tchd B | Celebrations () T8 3MTS]eh T ST Il
ST 31T ThToTeh qYTIiS @ad |

Org Tree (s &)

Org Tree d@ad 3@ St & el RUIE Sd B |

1. Pro HRMS — Org Tree IR facidh |

2. Create First Position (dfgd ug s913) W faieh & (a1 #, Create Root Position (e Ug
F113)) |

3. Link to Employee (Hai¥ siig) # seet T, he Position Name (dge =),
Department (f3¥TT) 3 Designation (4g) %1 Responsibilities (SiEgRT) 31 wiet
Jdopfele 3|

4. Create Position (Ug s913) R faeieh s | ¢idh T foT S@eT &t &It ug R Add Direct
Report (&fter fRaté sitg) I &
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BT UG Wl gHq gl @rett g Tohd 31fe | wHARt & My Org Tree (87R TTa- &) A dddd a1

Job Referrals (Ferdieh Imee)

1. Pro HRMS — Job Referrals (ieieh ¥theer) - Add Job Opening (dieien ke sig) TR
fais Bl

2. Job Title (Fie<ies sfiviar), Description (f@aror), Location (®19) 3 Department (famT)
UE, BR 4d |

FHHAR 3199 Job Referrals UST TR WoTdl UG awdd BfY 37 31U Agel el 3T Sglaq ot Refer
Now (T&EH Y0 &%) TR faeieh hid B9 38T View Referrals (Yoxd a) & IRfIGaRes GHieT dhed S
37 & Yehdh Pending (¢ifed), Hired (Rga) a1 Rejected (3r&dficpd) # uaad &1

Daily Work Updates (2fRes erister 3ase)

FHHART Submit Today's Work Update (31TS]eh ahlsTeh 3TUsc STHT ) TR fareieh shid ©f9 311 feldd
BSTY T 31f &l 1T BT | TS 31T Aok T3k 3dse Pro HRMS — Daily Work Updates # dit@
a1 shraRieh fRaTeY ftheex s 3@ BfY, 31 3T Export (Taauid) s Tohd B |
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Assets (Tuf?})

hU-teh oIUeId, A 31T 31T+ Hufxeh faame |

1. Pro HRMS — Assets (dufc) — Add Asset (duf Sitg) o faies &l

2. Uohel UehR T (ST Laptop (eidei)), Asset Name (¥af<ies =) 31 Serial Number (FiRaa
deR) 9%, 311 g e |

3. Inventory (3<ct) T # Hufd IR Assign (3189 &%) W faeleh &, Select Employee

(pHart ) | HHTARY T, 3T Assign Asset (Fuft 3/ Te &) | fole ol

&Y duf Teher Assignment History (3r@rs-Heds sfdgm) wd $1fe | Rt o1+ @ o 3ifes & My
Assets (8= 9ufxl) A 3&d S|

Policy Documents (fifa g&amae)

Pro HRMS — Policy Documents (-ifd g&ards) - Upload Document (G&TaST 30l &) TR
faies % | Policy Name (-ifdes =) 317 Policy Category (<ifdes 2iuft) +1=s, 31 Uehel Biget g
(PDF, Word, Excel, PowerPoint a1 8fd, 2 MB afk) | srrart fifd @ifet s Acknowledge (TR
he) TR faeleh ehed S, 31T 3181 2@ Tohd B S & TWehR HTAM|
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HR Support (HR |gradT)

IS, ©al, Uil 317 3= HR fAwdeh Usieh oidl YeheT UgRIdT 8%k | hidRI Raise Ticket (fehe 3313)
IR faerep oped Bf9, faww, fderor o 5 a1 gk wisd Sisd &1 HR 31 vsf@a 997 feehe Pro HRMS —
HR Support # ¢&d 8fd 3 Update Status (f&fd 3193c o) T 3fieT Open (Esia), In
Progress (Wfd #), Resolved (THTem @ier) 317 Closed (3g) & 31111 S@sd S|

hehl AAoR I3

1. Organization (T7&-) - Employee List (FHaR T&t) R focies e 31 dHaRIS GUTied e |

2. Employment (JS7TR) TR0T @ie] 31T System Role (% yffier) & Manager (895R) &R d¢
h&|

3. Save Changes (¥5d@ g &) TR ol Bl

L7 AT 1 ‘Soarch faatun nel @ Al Branches & Growin (15'daye it fat
Account

Dashboard  Devica Setup Organization Time & Leave Data Download Reparts. Payro Accoss Contral  Pro HRMS

5 Autopay is mactive. Set up sutopay or choose a ona-time subscription payment Rarview bifing
Edit Employee  Back to Directory
1 Parsonslinfo © employment
Employment Details
Emplayse Code / ID Jaining Date® Branch*
Change £ 12 Jun 2023 Nekta Head Office (NOI-HO)
Department * 0 Designation (0 Reporting Manager 0
Production Supervisor ol
Staws* Office Time Policy ( System Role* @
Stwndard Office Policy (Default) o Managar
HR & Compliance
Total Experience () EPF nurmber ¢ ESI number ©

€ Provious Mext » B savetShanges

foRes & 7 off O BfY fSiar Reporting Manager (Ruifén #9wR) off afa sfd | v & &2
ga&sh Employment R0 )R I¢ $& |

feuguft: System Role & Manager fdeea a@ dw@rzd $1fe S Pro HRMS afeha gisd aifes|
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AR U9

ST il AR 15 87 ehid B, d 31 Manager Dashboard (H+SR Se1eig) IR ugdd sfd1 A 4
3fe:

O AASR AT &t d BfY
My Team (g5R 1) 3T & RAYE Y g1 Gy ggam, S arig o f@fdes 9 3wd sf
Team Attendance (&9 g1forl)  Emes &fes g1 o1 U Sifdd BfY, 3 SOt GuRe SigRieeh THiel ed SfY|

Team Leaves (e ©gl) ek Peleh SIJRIYTh HIE ehid BIY T SftensT Wi T 3&lehd ehd B

B
£+ Punch O R
M5 o & Suoe
ST B AETVE IRACTIVE NEW JOINERS
a3 100% L 100% 2013 0% & 05 0%
Team Membars 2 3 Retresh
Amit Kumar Machine Operator
[ i Mk Aetie
gp  Sunita Patit Quality Inspectar 2211 - Aetwe
i tod ey
Imran Shaikh Machine Operator u
e S Meching op 50303 i

PENP It Wipd e
1. Team Leaves (e @2l) IR faeies &l

2. Leave Request Details (gl 3rRI4h fdeRrun) @ieldreh ol AT 3TRIY UR 31f&eh 31geh+ TR
fercTen s |

3. Approve (Efigd &%) R faeldh %, a1 HRUTE T Reject (3rdighd &&) W
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Leave Request Details

Delh olel A4SR 3T HR gk Wipfd @mdl | #sRes Wipfde a1g, HR sifaw wiiefa =g 3f araR sty
TR "Approval Pending from HR" (HR ¥ Eitepfd cifeld) q@rsd i@ | S g & I haft 3rdicpd shed
BfY, d et srdihd ¥s Sed |
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@, fafel T 8im agradan

$ I @ S S U WM hd¥ G, I TS &, DT A he 3 3d13H SIS He,
31T YT T US| WA oIST axgdlTeh 31T 3T9Us el i8R A1 Admin (TsfEA) & s

YA T ©H 3G

37gIh I Tfe@ Uoieh HWR, T g1 fa-ch AT G q@sd 3|

1. SR gfe i @ 99 | faaish |

T 1 Soarch featunes nek il Branch
'iacm\m @ A Beariches

£ A aowmisTRAToR
Dashboard  Devica Sotup me & Loave ~  Data Downlosd - Reparts o & Sups
5 Autopay is inactive. Set up sutopay of Choose a one-time subscription payment. Favigw biting

P Welcome back, Admin!
Bl suncay, 16 October 2026 - You'ro all caught up! No pending actions roquire your attention Today

Total employees o Prosent today 2 Absent toaay o Late today & onleave =)

Map view View details Recent Punches View Al
@ o smage
Sunita Pati
et oy s a5 5 swiata 028 (BB " Liate Emteaice Toin
ey waasn E B By £y
i i 908 Kanita R
i@ AT KAN, a
CHOWK o - Kumar
0807 K fnar -
PAHARGAN. b d’_: aruna WMui Enaranes
. =
d ety et
57 ooz gy RahulVerma =
ER NAGAR 4 g SHIPRA SUNCI Main Enitrimes
it PATPARGANJ et
ST
owoa: (). (e n
v MPEXTENSION ‘_ samisung Gataey A
MAND! HOUSE P —
Lo = c1om 43 soop s Imran Shalkn
= SE i Manuat Enery
o 1
PAMDAYV HAGAR MAYUR VIHA H g 3 _
Googe  New Delhi arEs A PHASE el o000 POk Nait
—t L T e anuiat Entry
Late arrivals 1 View A2 Upcoming Leaves 1 Vi A Celabrations Hsidays
sp  SunitaPatl e Wy Meha Joshi e
 at 08 24 Catual Losve - 5ct 26 i 8

15 Imran Shalih

2. Manage Subscription (Fsafeher Usifdid &) UST Eoid 31f@ | § 38l WilHh AT, § hddh ok
31 f2aredes ergAfa &a #ifd, o shdd graat o Iaet oif®, & dwad arf®|

3. Included Features (2TfAa $IeR) A 3181 37U W | A & AT a&d 8, S1
Attendance Tracking (81T ¢fhm), Shifts (fIue), Leave Management (2! Usier),
Payroll (33a) 3T Employee Login (FHart @ifi=) |
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siare 0 Soarch featuros
EHATA
Dashboard  Devica Sotup Grganiz i

ard - Subsscrigtion

] Autopay Is mactive. Set up sutopay of choose a cna-time subseription payment.

Manage Subscription

Bing & Flan
Growth

iat: 15 days remaining

Included ieatum

o o]
Shifts.
B (=]
Leave Management Holidays

Emplayes Login

Reparts

Organization Sriup
mpany, Branchs and o

Payrall

@ All Branches

Roview bifing

Reports

Overtime

feaauft: 15 faqer graet 7 9 foh Gotel 38d 1T | TRICTeh TG 31gieh WIdT BT WiiF U Afel Sirgd
31f®, 31 3qde ey uR fohg heR dich s Fhd B

31U W 3TUE e

S 3gich It gor, ¥t f2ared a1 it dfes hieR @Tal, & IUE Hh5

1. Manage Subscription =X Browse Plans & Upgrade (W G& 31T 37038 $h&) TR fFeish ol

2. Upgrade your plan (39 &IH 39U &%) & WiFeh 3iiee User limit (IeR I41), Device
limit (fSarsa d1a1) 81 thiwRe T SFTA-aTTel a@ad 3ife | Yehel Wi I Recommended
(ergeif8a) foraet 38 if® | fohg @™ & Pro HRMS @ Journey Tracker §+ Ug-3if 2mfieT 8d

3fes|

3. S I aTg! 3iifg W e faeidh e | 18Ik adA™ Wi R gc1 Manage or renew (J&fad ar

T IeheuT ehes) gisd Sife|
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ullReamime

A
AowmiiaTRATR
Qrgamizaton ~  TinehLowe~  DwDowniosd ~  Raper Hitp & Supp
fon Upgrade
Upgrade your plan & Goback
Unlack premium festunes and scalt your oiganization wish Stalf Knata
bl
B e i D ) i v
s0 1 780 s0 1,000 100
s —
ey T chuged
Change to Starter Manage or renaw Choose Pro

YR IATIC T HS

YepaTae fdst # gl gfa Toha &

e g &l e oife

Monthly (a1f&e) at 38T Tk SR T Sed B
Yearly (a1ftfe)

Purchased seats

(Téiee Hie)

Add-ons (Ts-3if)
(Sepfeen)

Autopay (3ifeid)

MG eheleh Goiteh YA hid B | Hideh Hclleh ciel STTg AY; 37gieh (e T Wlact Hiceh
THed S|

Pro HRMS aT Journey Tracker ¥+ 3tfaRed #Afsgd, St 31gich = # MfAe Afg |

WRd # Y BT Tl AT W oiet | FTdT-eh fda=or T foT R &R A1
TeffieRRuTeh ool Tl I e | WaTfeld AdIIchRuTeh faHT Qe aReh TTdTHeh el Ul &g
HE|

Order summary (3ife3e TRiT) GST Afed 31T 37T S YA e, 37 AT Teflteniureh SgHT

3@ A | YA ded R foeleh e 31 GRIAT T st 7 i IR 6 | A Hedah o Billing
& Plan (fafei a1 @) 34|
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feouft: gerer g A1l e SR sifcid Iuctey Afg aifd 1 siifg AR & Ihamse 3 Tk Skep =
R gfel ST |

1. Account (@rar) — Billing & Plan (fafeiT 31 @) &R faetas % | Billing & Subscriptions
(fafelT e Heaforer) U1 Eoid sif|

2. Current subscription (adam Fsafehwer) sigieh W@, et e 31fe ar Afg, 378ld
Purchased seats (@iqd i) 31 9fcha goRR, Current period (adH 37afd) 31T Next
renewal estimate (31T Te-ieRRuTes HT) SE@ad 3 |

3. SRR WM TR S4dTeh oied Change Plan (W sige]) WR, @ 3ffTell 3fafdieh iTdT-ieh oicf Renew
plan (& TR0 &) WR el Hsl

4, S 3iferd §g Af, d YT U< el ot Enable Autopay (3iicid dre] &%) WR foaeieh e 3rgf
Qohel BIC YA HfAhd ohid B Sfed Hidsge A1l foet 3ra 9y gigd w8y

5. Billing History (fafeimes sfagra) g3 yiames gt &a @1 All (§4), Successful (Te),
Pending (cifad) a1 Failed (fawher) & ftheex o, a1 gistari ID aT Ui @i

6. il Uidieh PDF $-1disd SIS ehedleh oiel Invoice (37d1sd) WR faeiah &l

_..nlﬂﬁ‘:'—{_l!l.‘»‘.& €1 Soarch featunes . 4B Al Branches & Grawin |15days kit o A R i ™
Dashb Device Setup Qrganization Time & Loave Data Downloag Reports. Payro Accoss Comrol ACCount Haip & Suppe
ard - Accounn
5 Autopay is mactive. Set up sutopay of choose a one-ime subscription payment.  Review bith ing

Billing & Subscriptions
Manage your Autopay mandates, active plans, and billing history

Sarontsbech Chang Plan

Growth sy (D
25 —

Billing History © Q1 Seaech by Ta feterip AR O Successful 0 Pending 0 Fadig o o Refresn
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GHATa: 38 321 HUR 3t &R TR Review billing (fafeies Twften o) s T8t val derdh
GAd Sif |

ST 37gTeh YeATht THTW Hs SIsd 31f, I Subscription Inactive (Tsaforer Afeha) daer duaidd
Jifeh & S1f | I s Ugd aTad UUdTeh oiet Proceed to Payment (3T TR i1 §g) WR faeieh
S|

gradT faa1 11 feehe 3318

1. 31U UIth1gd Wil R faeidh e 31 Help & Support (Fgr™adT 31 §9eH) T, a1 A IR afg-T
& Help & Support IR fies & |

2. 3W Contact support (FgRIdR] U &) §HAR TgIdT -iaR, gedcils 31 3Hd a@ad TS|

3. fehe 331ET o Raise Ticket (feehe 3o13) R faieh el

4. Subject (W) wi== 31 Description (fd@axor) # gawTH guiH |

5. Attachments (Ge Wisdt) & 8181 5 a1 ¥R w1sa (JPG, PNG, PDF a1t DOCX, & Teh 2 MB) Siifs
gehd I, ST BhiAeiTel

6. Submit Ticket (feehe 51T &) TR faeiah &l

Raise New Support Ticket

Subject *

Paysiip thows the wrong depariment

Description *
st Vegmars Septambes pay mmmmmuwmmym]

woek, Pleaie haip us update it
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3gfeh feee Ticket ID (feehe ID) & @1 @4 gled 3if® 31 Support Ticket Log (g feehe i) &
3@TEd 35| HuXah F1E Open & Pending (Fie 311 @fed), In Progress (Wfd #) 31 Resolved &
Closed (THTeTH 31T &) feehe A 31| Y fecheas fAexur o A e dd 3ifE R faais &,
f&fd Open (gsi@) ¥ In Progress, Resolved (FA14 ) 37 Closed (s@) gl s1¢d sifes|

Close

feayoft: Help & Support feche Admin a1 HR 3add 82| HHART 311 AR Ufg 31U chu-ich Admin
Y grIdT HiTeleh el |
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SRR YSe STIQ AT UH ST GHET AT

T 949 Wi |

UTgeh of U U S} & S, a1fg G sfeue 3R Sf 318l THRIT Udy Afg 31f, & Help &
Support (Ferdr 31 TH) ¥ fhe 3813 (e e, _fafel o e ) |

yfiT o f2arsa
hIFT FHERY 31U BiFY Ud 3 Afg s UTfa 3§ Y

Qehl ShAY ST

1. g et AiaTSd U= d91e] 31fd1 Organization (H7a4) — Employee List (et g=it) #
FHARIG Tldich A @ie] 3T GRAAd b S Alargd U a1e] 31| S § &g 31f®, d Ta "Mobile
punching disabled" (HiaTset dfd dg 3if®) a@ad sifs|

2. withereh Al 31fS 1 BiH WR @icher JaT @Te] 8aTeh dTa! 31 Staff Khata Qudh alfeheeh SiAfd
geITeh ATE |

3. oft fora-thaes fiear BfA1 S QU shgd 1fd & ot SrgAd SRR aer ®fY, d ot Siffthad aga
afd1 Organization — Branch (2TaT) # TRET dlhe 31 GRRT S| 4 HisTsd ud |

4. FHAR AT 318Th = A e 31fd 1 et 3rg+ A= 8U & G1s+ 59 hed S| ST 38Tk
T A ShHART Al ATA Afg 31, d g7ent "Employee login is locked" (et wifi cilen
1) qwErsd |

T fRaey sitthers ¢@r B 31f

Sirg ot 727 & forsTelt o1 gexre o1f®, o Siiehe ¥ak udT $itfg=T Te 3ife S1 Device Setup (fSasd
de3rd) —» Manage Devices (f3argd vdfeld &%) & How to connect (ST STTg) & q@raitel el
3T | T dectTah a1g ARfiF AeTé | SHThaTs YgdTh hid STHT U Ud aeisd Afg 31fe: it
dRI@d srafeies Ug Wideeh ol Data Download (3eT s89ais) — Download data from
Devices (f2a1say 321 SR3AEIE %) IUINT | 3 IRIA{cH f3arsd|

germa: Organization —» Company (&u-t) — Notifications (=) # siitherrs feargdes da
WhatsApp 37cTc TTe] s, gy 37glch gid udT afel Sy
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oI IAfes fEarsy gafdq sife?
H1= Realtime safdes f3arsd| e sig Staff Khata ¥ =ifg Sed sif|

HHARY UT hUAT T THT TTeld S a1 oo 31D

Tl Time & Leave (#3311 @2l) = Manual Punch (937 U9) # g%, a1 Regularization

(gUR) & HHIRIR GURS RY Wihd e | 3 s gifort |

TdT 3T 18 349
&1 319 urHas faaf ferg

TTg4-34 UST R Forgot password? (Urdes faaR fieig?) OR fereieh &, 31U hisieh $HcT W&, 3T
37gich USI3HIeT higeh UTeT=l ohes | UXT TRUT WIS 319 3T Ufee Al 7 3ifes |

i FHIRY 3194 yrEas gl terg

Admin (TSR g SHTRIK SIS el g @it dC ehid ©iY| 79 Urdas He Tedlh od Employee
List (pHar! gdt) & Rl Huifad o, a1 hHaR! 3109 $8ed Forgot password? (qrias faal
TeTg?) SUANT &S Hehd B |

IR 9181-31Y <his Afg ded

ISR X1 8T U Udilel &%, H Resend Code (hiE U USI3) WR faeieh | 3104 WH iesr Silg,
31 GRAfAd &% St HiF FaRk IR SMS 3i1fdl Teha 31|

WTHT hIHT 5] ?

370 ThIsel il = Language (¥TNT) TR faeieh o, 311 55 9INT / § | TIS 34 hard Ufg Ui
UL DI T T Fed ST s |

Ras s sar

Reté & 7t aterdt weet o
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SWR branch switcher (2T f&=R) SiTg| ST GeheT AT A 311D, o 3781 71 3ifg ATETh TIh
awQd @11 All Branches (9% 2man) I

Ruten fthee # Mgl ehenvT 2ATTH ShealTeh oiel Grielg, d SIg|

SIS AT Employee List (A=l i) 7 Active (Hfsha) o791, 311 g SiisiHT dRia
Raides srafad ufgw aifes|

Raé AT varaaid ahes?

¢ @ie] 3 Export (TaTUIc) A+ IUANT &S 37T Excel a1 PDF & S8AdIE &, dT filc &1 3
R

H[ch hIHT 3TgeH wlich fohUah 31fe?

dleheh 31 31f® S 318l W A o thiR A A1 31| 3797 W a@dTeh oied W o R faeieh ahs,
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