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dfes Jqe & TS

Starting / Next Number (g% / 3l 75R) 37h! 7T HHARI IIS Tw=R |

sinre Q1 Search Teatun e S ;
sy Q search frares @ A1 Branches A dosmaron
Dashbosrd  Device Sotup Organization Time & Loave Data Download Reparts Payro Accoss Contiol  Account Halp & Suppert
Company
5 Autopay is nactive. Set up autopay or choose a one-lime subscription payment. R biting
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Manage your company pieforences, aftendance rules, payroll, and policias.

Regional & Locale Settings
® Configure system language, tmezane

TIMEZONE

Indian Rupes (IR} v india Standand Time [IST)

DATE ISPLAY FORMAT

DO-MM-YYYY - English
" »

Payroll & Tax &9

Payroll & Tax (dcTel I &) SATTHT dUTach! derd dsh (G ¥ 3= fa-), PF, ESI X wm=gct 9fes;, 7 snfdfe
Y g-o | RFen! et dard X aiiRgfie 71 TRue! Bl

AT AP

ATATEE USR] BRI a7 HRETTR RITEE g1 B3eh AT AT fS1-UH g Hepo, STel TTaf

PHARIGRA B T4 313 AATSIhdIe HTH U=d & T+ Tk

1. Organization — Branch (21@r) H1 faeieh g | duTechl gehedqHT ufged g3l Main Branch
(qee ) g

2. ughh A (+++) Wiega  Edit (Twure) A1 faete Tl

3. @¥ Branch name (m@Trh! 1), Bict Code (1S, &0 "NOI-HQ ) T Address (37T1)
e

4. 791 pHHARIES GaMeiid wuaT agl Afugue ¥ Primary branch (smefaes eman) 3 g

5. Geo-fencing (SIal-%RE) o Mg | Jauf® @ A8 Locate me (HdTs @isda¥)
1 feete g1, Latitude (37&7i21) ¥ Longitude (32MT=R) 218U g1, a1 o+ e e feieh
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UEEEL
6. Radius (m) (3R, fAedn) Iegeiy; fUeTe oid crerm & SHaRie U=d g T+ s
7. Save Changes T faeid g

Edit branch
Mame. code and address an required

Branch name Code
Noida Head Office NO-HG
Address

Flot 42, Sector 63, Nolda

Primary branch
Geo-lencing
S8t can anly punch in within the radius of this lscation @
Locatian & Locae me
Latitude Longitude Radius (m)

28,6270 77.3750

2
“2?';,"‘ = s ?
ce,
=0 s secTor el i
YegMadar
seceiszinny YIS O
ol efhe s e
Googlerar Q) @ Lo g

o D

37epl I g9 Add branch (21T agg) AT feieh g1, 38! hegg® g ¥ Add branch =T
ERERIFEEL

GIRTE: A1 50 el TRRT T—NT g | WeHTH hi-iehl GPS A Hgl 79, ¥ &R EIAl SRRTe
PHARIGEATS ST SEhATC U=d 3 T - T |

e eETe® fa-en! [oat-thwa qrRafgd Geftar qRa-s+1 Ueh UechAT T3eT MET a7 Je TohdTy g+ AT
IRAT gt el =R (All Branches) T g
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a Eroﬁnes 4 Growth 15'daye kit a

5 Autopay is nactive. Set up autopay of choose a one-time subscription payment.

Branches
Your office locations, Staff can be Imited to punching In near thesr branch

Branches

B Code Gao- lencin
@ Dehi Showraom BEL-81 [ et
@ Moida Head Office | Prmary Ol HQ Pigt 42, Sector 63, Noida &0 =

St =g srgitent @it afa o Tued | g1t fam X srafera o ifd sl

favmT ¥ ueEs uge

faTTEe qUTSHT Clefig™ g UGS §Yeh Cleili9oTehl hIHehT Ua-H g, ¥ A1 Uity aoT TithrseraT
efae)

1. Organization — Department (fam) #1 feter T8I dUTEehT @1 g8 faWTT ufged aTSTeh
g o]

2. A TAUTTHT UGE® YW Iheh! Ugith A () @iegad R Edit AT faiehs Tjgid| Designations
(UGE®) I=I7id 3T UG- 218U Ty, 37ehichl @it Add designation (ug aggsiq) T faih
T8I, 9ufe Save Changes AT faeies T8

3. =41 eieit 9134 Add department ([T 9ggl¥) =1 facies T84, Department name
(frmTeRt A7) ETEI, THHT UG YYaI I 94 e

4. qUTEen! ehr-IehT el U R fa=ft g1 fAUTTeRT g 9R 8 drfeiehielis Departments (fA4MTEw)
g1e Designations AT sGeJa4|
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ﬂn‘l—m‘iﬂ; Q. Search Taaturos. mek 4B Al Branches o A, A e
ga;hpw% Devica Setup -~ Organization Time & Loave <  Data Gownlosd -~ Reparts ©  Payrofl - Access Contral  Account Hatp & Support
@  Dashboard © Department

5 Autopay is inactive. Set up sutopay of choose a one-time subscription payment. Rarviw biting

Departments

Yol teams and the job Wiss in each.

Designations 5 P i Q Search

Designation Department Statt

Supervisor Froguction o
Machine Operator Production o
Quallty Inspector Produ o
HR Managar Human Resources 0
HR Exocutive Human Resourcos o

Mesahep) R Support 179BZ0TIZI0 S Helpior o840 3 Emak wegp taffkiaiacom  © 020 Seadt Kt Apndance

3 ST g e ¥ sprafera awa Hfifa emsgei)
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aTfordt e 2 srratera aaa A

IS s TiSHTg®

gIfoRt amgse Staff Khata & g3 U=dalls el folve Wi 99 e & 3iivRersH Ao, srufedfdent
hid Heldl g0, I HHARIGE HaleNe U=d 3 7T UrSe-1| hidierd FAT Hifdel Higl wigat e, amer fa

a7 YU G0 9 ag e |

gifert fRawes eegeg

1. Organization (&7&-) = Company (#+1) T faeie g, I9uf® Attendance Rules
(g1t faw) e @ieggi)

2. SMThelTs TTfgTeht fAIHES 3 Mg (deTeh! dTfciehT -aid) |

3. Absent Day Deduction Penalty (3uf®Id fa=ent seldt SiRamr) A1 geeh femrepro
SufefaenT ofit fd f-ent aad ehifer® YR eI | AT 1 IR |

4. Save Changes (aRada ¥ T-{gl¥) AT feeieh Tl

llRenLime Q Soarch featuros . @ Wl Branches & crowtn sdmenn NARNRPNIT L T
ATICALTIME o AowTRATSR
Dashbodrd  Devica Sotup ' TR ALAAO  DVEDOWHONI Y | RepSNE:y Pavdl~ - AZCSEOOMID):  Acsoum Hekp & Support

Organization ~  Time & Leave ~  Data Download - Reparts o
Oy S
5 Autopay is mactive. Set up sutopay of choose & one-lime subscription payment. Rirview biting
Company Settings
MANIQE Your Company preforences, atendance rules, payroll, and policies

Attendance Rules
@ Configure automatic punch-ou, sw

Enabio Aute Punch-0ut

Enable Overtime Tracking
FieC0n oVRITI NODTS Worked Deyon

Enable Live Attendance Natifications

Start Journey on Punch-in

1, ¢

Geo-Fencing Parameters
) oo e SRS

Enabio Geo-Fencing You have unsaved changes Otscérd m Branch-wise Ruie
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dfes

Enable Auto Punch-Out (T=rfad
- 3113¢)

Enable Overtime Tracking

(3MRersH gaTiehs)

Enable Live Attendance

Notifications (ciTs%1 g1} T

Start Journey on Punch-In (g=-
ST AT G3)

Absent Day Deduction Penalty

IJqet & TS

IR g=g 313e T fafEfw afd 11:59 PM =1 3mth U= 313e T |

AR H=aT S&t T TRehT HUCTEE ¥hs T, dlfch deiaAT fd=eh! H<hHT gl
3MRersH el fad w2 [Ade, AR X SiiwRersH A1 Aasge|

Admin ¥ HR STTOEISHAT §eh U=d-34 I U=d-3713¢ MTaTsidigd T9-379HT
AR |

Journey Tracker Tg-3faT @il A1 Journey Tracker g8l

&b TR RUT SFUTRAfAHT 1wt detaent &, 0 2 30 T

S- s FHARIEE HIHAT TN 3HIg%dls JI918d TUdTe U=d 3 74 fga|

1. 38! cIeHT Geo-Fencing Parameters (fSiat-thf=e ATUGUS) T Shid g
2. Enable Geo-Fencing (fSiat-thf<s afehd Tgi¥) o THai|

3. T HEN AN G DI

Branch-wise Rule (2T@T3AR fA3H): g3k AT 3T I I GRIRT U3 165 | Apply to
Branches (TETE&AT AR TTaiY]) AT ATETES STge | dUTgeh! YhH=<l dal W B 94 Jg!

399 faered Bl

Apply All Employees (9 hHaRIAT @1): Telehl @1 T3¢ @1 Geo Fence Radius
(Metres) (FSrat-th=g g, fewT) Ieggi ¥ 318 ®19 Set Map Location Coordinates
(reramT I fAgeries IREgeie) AT faetah Mgl

4. Save Changes T faeidh g4
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4B Al Branches 4 Growih LS dayE kit o A o | FER—
Ha spport

Grganization Time & Loave Data Download Reparts

Enable Overtime Tracking
m e odit

Enable Live Attendance Natifications

Start Journey on Funch-in

ABSENT DAY DEDUCTION PENALTY
@ Duplicate employees
1

@ Geo-Fencing Parameters
Restrict mobile anendance
Enabie Geo-Fencing e Apgty All Employees Branch-wise Rule

‘,‘DD'V

@ Apply to Branches - 2
s

Manage Branches

100

© SetMap Location Coordinates

You have unsaved changes Discard B Save Changes

dYe: Branch-wise Rule &1 @1ff dfget Organization — Branch A7 g% em@rah! o= ¥ GRRT

TSI -t Y3y T ada el

% Uch hHTRIGT ATRT ITh! UIhgereh! Attendance & devices (gT1SRT ¥ 3uehvoT) TRUTAT fSil-
$iE g g+ T Ifho|

WhatsApp IRiEE SN

Notifications (g@-T) emaare durg WhatsApp A1 Daily Attendance Summary (34 giiet
grier), Monthly Attendance Summary (AT8e gTfoiRt @RieT) ¥ Device Health Alerts (3uchzor

WY 37c1c) 31 T+ Herjg-o | WhatsApp 2 sf=dddes adai

Rt 99T Hifd aege

T GHY Hifdet qUSe! 39 31afd X Bict &9 Piget emen &7 a1 squfRAfa o7 W= 99 5| quTgant
ufgert i Tder e gdRefia s |

1. Organization — Office Time Policy (rafera 7y Hifd) =1 fetes T
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2. Create First Policy (ufgett =fifd aamsge) =1 foeies g1 (a1 ufecd -fifd ® v+ Add New
Policy (=3t -fifq arggq)) |

3. Policy Name (Hifdent 9m) Ieggiy, Sted "Standard Office Policy™ | 3o ifa Te1qent e af
i @] §7ue 9 Default (gaRyiRa) o 3 e

4. Grace periods & working hours (39 37afef ¥ & 7+ guer) si=id guer R Aded a9

[EEIRHELN

dfes qHet & TS

Permitted Late Arrival (srgafdura  feat g et st i feet s gere, S 15 fAnel
feett smmHA)

Permitted Early Departure (3afd @il D=8 At shHaRt shfd dis! ST ek, ST&d 10 el
T dist U=IH)

Half-day threshold (3mer faent @m1)  afd s 4 goer=aT &7 T fae amen i g7 (STed 7 goen) |

Absent threshold (srguffaet @) afad e T guer=<r &9 WY 7 srgufRid a1+ (SR 4 9uen) | I9eTs
31erT farep! TaTH=aT A IReTRI

q1f @ feet smetdt
IR feell SIAATE el e It JInT Mg |

1. Monthly late deductions (A8 féell seldl) 3 T

2. Deduction source (shcIdie! |id) iga: Attendance (1S fa hicw) a1 Leave Balance
(CL) (rr3ret feaT 1) |

3. Monthly late count (718 feat @) * Cut Days (sife &) femsgeie Sied, 3T 1 &t a7ef
AT 8k 3 Ueh feal 3Mmder Uah o aifess|

&R feel T atst == Rangs

Late arrival rules (feeft smma= fAa#) si=id Add rule (Ra# aggly) #1 feieh T-{g1¥, Duration
(arafe) MegEI X Cut Days BTFe STed, 1 guer=l g¢! feat 97 0.5 (Half Day) (3mer &)
hIfc=3 | dUTs 4 acraH 99 Uv Hergg-o | Early departure rules (Iist =i f339) =et S
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FHARIGERT AT AT = S e+ | Fadss ardiiaes g faar uf 7fagus «= Apply on
weekly offs (AredTfges feramm ] M) o T

5. Create Policy (-ifd a913g819) #1 foreiep gl

Add New Policy *

Grace perios, working hours and deductions

) e to s this paticy 7

Palicy Name *
‘Standard Office Policy

Detault [ @]

Grace poriods & working hours
Permitted Late Arrival Pesmitted Early Departuie

0o Houn 15 mimAes oo Hours © 10 mEnGtet.

Hailt-dayy threshold Absant throshoid

o7 Mours : o0

o4 Hours ] inutes

Betow this: half dary, uniéss marked sbaent

Below tis: asent. Kiep below tna haff-cay il

Attandance & deductions

Monthly late deduciions. [ @)
Deduction source

Antendance Leave Batance (CL)
Monthily late count Cut Days

3 v 1 -

Late asrival rules 1074 + AsaRule

Apgty on weekly ot

e T

Duration

o1 Mours

Hifa s feet, @iet, smen a7 R srgufRfaen greafdd g afews | g Hifd gdfaiiRa g1 ok

e vt vz 2 (

+) @Wiegeid ¥ Make Default (gdfReiiRa sAr3q89) T faeies gl

allRertrme’ Q. Search featires .
M icame
Dashboard Device Setup Qrgani Time & Leave Data Download Reports.

@+ Dassboard - Office Tame Poley

5 Autopay is mactive. Set up autopay of choose @ cna-time subscription payment.

Office Time Policy

Configura grace timings, half-doyiabsent rules, late coming & early departure deductions

Office Time Policy 1
Poscy Hame

Late Arrival

Standard Office Policy  Defasmt 0015

Need hig?

%o Support +91 79830 72270

Payras Accoss Conral
Early Departure
LB 1

So Hilplek: +91 7065 7008 40
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2 Emat wogongsathua.con

Hat Oy

e

Atsent

© 2026 ST KNata - ARengance

@ Al Branchas w = i «
Office time palicy created successfully
Halp & Support
Rarview bifing
Q Search policies by name
Dedueton,

Deguct From Attendance




GIRTG: HREHIh! FAR ST hal hHARIHT TR Thich G99 diig-o? Gl Aifd SASge ¥ df hHARIgS
e a1 grTeA et Office Time Policy fthesdr a1t BIgg|

37¢ AT hHARIEE AP
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;ﬁaﬁugﬁqzmmnﬁg’lq

IS s TiSHTgS

HHAR! g¥ 9 aRker &4; Add Employee (SFaRT 9gEN) HRASTC Th-Teh 11T, Excel hsddre &R
Qchtcdh, a1 [T UaTER dTfds 3-itge ST faaror 3mdh wie|

AR Pt Feger

Organization (¥734) = Employee List (GHart gft) a1 faeies Tg4| Employee Directory
(rHart [ASfIenT) of FeleTs fa-ent ehls, favmT, Tvudh faeror % fRAfaEfed q@rss | i g8 aRentent @iy
Add Employee, a1 ! 3! R (More ways to add (2% 3% dfkehr)) T gl

Ueh hHART AYS

Add employee ®RHHI IR TRUT ©+| dRT =g WTHI fhegg® Sifard & dihl ufe W+ dfh-s|

TRUT 1: Personal Info (aafvwTd SITFIeRRY)

. First Name (ufgeit =), Last Name (2R) ¥ Work Email (srraferaent se) Iegaid]

. 391 Fisdfed Contact Number (Twch T7R) I | HHARY AUQUTS THATS 5o Afcha |
. ufgelt Password (UrH@E) AEIE | FHARI T8 3 TRUTD JHTs dao- HeroH |

Gender (foig) ®ga, Iwuf® Next (37ehl) AT faete Tl

—

N

w

B

TRUT 2: Employment (S7T)
1. SMTUHT kel SraTEie his §-13+ Employee Code / ID (h+HaRl &bl [ ID) @rell ®Iggaie | &Fa=it
He sy TRl & eiv|
2. Joining Date (35 ffd) Sifegg¥, @@af® Branch (@), Department (f3+m) ¥
Designation (4g) ®Tgg¥

3. System Role (JUTTeit fAehT) ©Bge e eRera! Shart Employee g Slgwe ST T AT
aee|
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4, dquiget 37enl AeaR Office Time Policy (Grafea w3 Hifd) & quigert gdfAetia =ifa o
TS|

5. Reporting Manager (Rulfés =msR), EPF number (EPF %R) ? ESI number (ESI 7%R)
gfede g1l Next 71 fares Tgrl

aillReainive Q, Soarch featuro L @ Al Branches % trowtn 1sdnein U MY i ™
Nashboar Sotup a Time & Leave Data Download Rupants Payro Accoss Conral  Account Halp & Suppert

Organization =~ Time & Leave ~  Data Download ~  Reponts T
Acd EmpHoy
5 Autopay is mactive. Set up sutopay or choose a one-time subscription payment Rarview bifing
) Add employee € Back to Diractory
WP Flil in the basics first — you can add the rast later
; © employment
Employment Details
Employee Coge / 1D & Jaining Date* Branch®
A £ 18 0c1 2026 Noida Head Office (NOI-HQ)
Department * 0 Designation () Reporting Manager ©
Production Supervisor ol
Status * Office Time Policy ( System Role* &
Standard Office Policy (Defaun) - Employee
HR & Compliance
Total Experience (1 EPF number @ ESI number ©

TRUT 3: Bank & education (s ¥ f21am)
ofep feraRUT TeTal hIHIehT TR TRINT g9 | 3ot WUs Ufdeh g Next AT fertes g 14

TRUT 4: Attendance & devices (g9} T 3uekzun)

dfes Jqe & TS

Disable Attendance Tracking (g1fSit ganfehs 57=) Y RIS gIfoRt ¥ Ruléare aifer Tes|
Enforce geo-fencing ([Sat-%Rs @) 3Ioh! ATRETehT ForT-thafH=TehT U=d HTH -5+
Require Attendance Approval (85It @iepld siraeaen) BT deterT G 3ife =siRel Wihd T

Devices (SURRUEE) Tt HHARIA U=d 89 T+ T IR IURUEE|
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Add employee AT faeies g | 7T HHART T Pisdfed T e

Reparts

5 Autopay is nactive. Set up autopay or choose a one-time subscription payment.

M Add employee
I Fill in the pasics first — you can add tha rast later

Attendance
Disable Attendance Tracking
Enforce geo-fencing

Require Anendance Apgroval

jance & devices

8 8

@ All Branches

Roview Liing
& Back to Directory
© #nendonce & devices
Biometric devices
Devices this empleyes can

Devices ()

< Provious

Excel 91e Rt STRITE T8N

1. Add Employee (HaR! 9ggH¥) sl 3! dIkAT faeteh Mg ¥ Import from Excel (Excel e

1) Bigeid

2. Get the template (¢7ic fggl¥) si=i7id Excel template (a1 CSV template) =1 facieh
eI THAT el T X i I3TE0T Ugith §orl

3. IQTERUTEER! SISHT T FHARIGE IEIIN, EXh USThAT Teh SIT| gEX U th A8cSda

4. Upload your file (3T %Igel 319alE T84 3=1id Hige U el a1 browse (sT3T) #1
fereteh T8I Excel @1 CSV, 2 MB |

5. Import employees (FHaR! AT T4 AT foeies T4
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sare . Adimin 5
EHATA Qi S0l faieg: ! B Al Brarches 8 A Aomnstaron

Dashboard  Device Sotup Grganization Time & Loave Data Download Repans Payros Accoss Control  Ascount Holp & Suppert

@+ Dastooord © Employes List

[ Autopay is inactive. Set up sutcpay or choose 8 one-lime subseription payment. Rarvierw bifing
o Employee Directory O Rofresh || e

Everyona in your organisation, with their department, $131us and access
3 Invite Employee

Employees 7 2active Qimactive 1isinedinthe lan 30as | 7 Fiers: || Q s{ & import fromgxcel

Empioyee Deparimant Cantact Staties
Rahul Verma Production rahul verma@aharma-taxtiies &
Active
RV sr.0001 Suparvisor ~316000000002 ©
Admin | Admin @ rctie

A som-rviia -

Neeaneip? % Support *H1798I0 71270 S Holplow +91 706700540 [ Emai wppon@aafikhatacom  © 3020 Stadf Knata - Anendance Control Plasiorm

Import Employees
Add many employees at once from o spreadshivet,

1 Getthe template
1t hats every comn and Ehies example s, Replace the ecamples
W your PmplaYeEL, Orek per row, 3nd ke B header row.

D Exceltempiae CEV remplate

Upload your file

sharmartextiies-stati.cov

v
b 13%8

FHHARY I THUH Ugthgse! dUTseh! hig SIATEIE hlg UTSS- | el Ugfth 3¥hel T Staff Khata &
fa=@s Rows that need fixing (=130 Ugfthe®) 3=iid QWS | S¥AAIS TRTeh! HIZAHT
faTeTTS TSR X 1 Higel R 31T T8

GWRIA: STRACHT UTHES &P ol | §eh hHaRIch! Ufgell UTHas IReT password TrHeh! &w1 Ayaid| It
4T T3eT A YdaiRa uraad Afes, e sHarigedls 91gd 34 TRUTS TS a6 Hgard|
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FHaRiers st fdaror ek o+ At fageig

HHARIS T 5+ AT, ST, STadTel= §7h ¥ dh f[daror 3imth I |

1. Add Employee (hHaRT Uggl¥) bl &3eh! dIRAT ek T4 ¥ Invite Employee (FHaRIeTs
et faget™) emger]

2. First Name (ufgelt 71), Last Name (2R), Email (39<7) ¥ Phone Number (%9 T%R)
R E

3. Department (fa4rT), Designation (<), Role (ffer1), Branch (21m&@1) ¥ Joining Date (3]
fAfd) ®rgel Reporting Manager (Rulfés =msr) U@ gt

4. Send Invite (=t gar3d8Y) AT foeieh T4l

&+ Send Employee Invite

B NEw badem e 10 cobnard. SHt tveir depanment, role permmisiens, sad branch

) ORGANIZATIONAL ASSIGNMENT
DEPARTMENT *  DESIGHATION *

nnnnn Resources e Cutiv

aaaaaaa
mplaye: Delhi Showroom (DEL-01)

JOMNING DATE * REPORTING MAMAGER

B oct1s, 2026 Select Manager (Optiana)

ol

FHARIA 37 I WhatsApp #T T3eT falg urde| 3-g% &t WiewH, Teh Uchh! dhisal 3hdls U0
TS, T faeRoT e+, Ureas Wes+ ¥ Complete onboarding (3Fsifss @1 TgH¥) AT faeian
TS| fiig 7 e Ieo |

HHARY HATRITIH g

3 uf e Tgfn A9 () @eR:
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Edit Employee (SHIRI §#u1e): 37eh! faarur sgega|

Assign [ View Salary (i dterIgi¥l / 84819): 37! dotd a1 [Heegerd | dard X iR siffe
gerdl

Biometric enrollment (s#fees gaf): Realtime srIATie IURUTAT 3! R a1 1S
gl Tgi | IR IUPRUTERS B8l

Update Password (Urias Sremafeier): 3T ol 7l qrias IRega |

Disable Mobile Punch (Hia1se =7 &%) / Enable Mobile Punch (dis1sa u=a afcha): 3t
Staff Khata HieTse guse dethl X dAicha-diad U=d 31 7+ s+ foh Feraa- Ha a0 T

aiRerinive Q Soarch feature " @ A Branches Y -
Dashboard  Device Sotup Grganization Time & Loave Data Downlaad Reparts Payro Accoss Contral  Account Halp & Suppert

o3
il

o - Employes Lis

3 Autopay s inactive. Set up sutopay or choose 8 one-lime subseription payment Rerview biting

Employee Directory Fo R TR+ AddEmployes -
Evoryona In your organisstion, with thelr department, s1atus and sccoss

Employees @ Ractive Qiactive: Rjoiedintnelaw 30oays |V Filers | O Search employess.
Empicyes Departmans Gantact . s

1 Ry tanan et e fosmgENIIS. ees x.. @ rctve

AN .?:'Nl'!l'fuﬂti I!\Irof.ﬂ;satoon Technology alr.l_gr_l. mnl:v.ta_@!srsrmu-ie:uuu. @D active

e i(::wil.a?nq Hunian In_fsoums [ oFrt

o mlmpN:m Production @ A

i) Faon Shakth Progustion [ ef

= 's\mﬂu faﬂiu I?r:v_ufvlv_qr.' @D Active

AK Almw Kurnar i’_f""‘_m_"l_: . AMILKUMAE@ENTI-teTles.ox.. @D rctive

Ry “fﬂ_u! \’:@rma I_Trfm;fclmn ta.r:ula:\.uer.p_a:ea\.s.nalm-wxms.e. 4 @ actie o Edit Employes

$ Assign | View Satary
Admin  Admin

priyagisharma - texties example T Active @ Blometric anroliment
S i & Update Password

) Disable Mobile Punch

B Delete User

FHARITS sk ST3= T Teent Status (=) fa gahT wghe) Rfsha st g g9 ™=
GFa R gIfoRIeTe Jerrg-oH|

.

N

T afe=s: 49 R HiaTsa TUHT hHAR! aiTsH, HidTsd U= I W-3Haifssdiad, ol ol ATfee Jistr
Tlfe TFS | B3k A1 H-Tel Tol Gl HUh! 15 3 TI UTs | §Tetent AtaiTged ol Billing &
Plan (fafers  giem) 3

319 [Ae, Aex X SREISH Yedry g
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%%mz,ﬂwzaﬁmagn

IS s TiSHTgS

RITeet qUTSehT HaRIgEed! i T+ THd, I 2T5H R AT o9& ad T8 | ke e $ fad E
OREHT & 7T 7, X STHRCTSH aHgSe YU HUCTeh! Yhi-! hedl §7 Wd 77 T+

g Qesrg wigy

duTgen! gehedd General Shift (G %) ¥ Night Shift (13 ue) a1e g g | Rers ot
THAISIR TG gy, a1 941 g4134 Add shift (Rt aggiq) a1 faeies THgi|

1.

2.

3.

Organization (&7a) — Shift Details (Rue faavor) |71 faeres T84
fateapl ughth A (+++) Wieger T Edit (T#ura) H1 faeteh Tl
Shift name (fRAuear! ) Si=IgiY, ¥ ®ict Code (hlE, S& “6S ) YYE|

Starts (g%) ¥ Ends (37) AN AeR@ufs afca O Adear sl fiq afhs" w3 g
A |

. Late punch-in allowed (f@at g=g-g=7 319Afd) ¥ Early punch-out allowed (378t g=g-3m3c

SgAfd) e Aersged) Si&d, ga 15 fAHe|

Arefees far ageiy

1.

2.

Weekly off (arwrfaas foar) sr=rifd Add off day (faaret & aggie) =1 faeter Tisil

Day (&), Type (v&r: Full day (937 f&9) a1 Half day (amer &) ¥ Which weeks ($ )
B1geY; Every week (8% gw), @1 AfgHTeh! 1st, 2nd, 3rd, 4th a1 3if=1H gaTl

. B faqrent f&HahT a1t I8! SrrafsdeiN) STed, §3h 8T JTSdaR ¥ 2nd d2T 4th gt HER

&S] FHARIgEe AfGHTAT g3 AR faar urde-|
Save Changes (aRkad= &% T8 AT facieh Mg
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afes

Late punch-in allowed
Early punch-out allowed

Weekly off

Sandwich rule (@=sfa= fAam)

IJgd & TS

Shift nama Codae {optional]

Ganeral Shift G5
Deseription (optionsl)
Starts Ends

] 00 v | AM v 08 v : 00 v PM v
0 shin
Late punch-in allawed Early punch-cut dllowed

15 15 mimtes
Weaikdy off

Sunday v || Fullday ~ || Every week

Saturday ~ || Fullday v || 2nd

Sarunday - Full gay b amn

+ Add off day

Sandwich rule
Wiy offs and hobidmys bat

It faore feett g Famht st sfa fite feert s Ters)

Tist g Tt FHARY did e aiet I Tee|

Y e g fimgs | et e ufa & 7= T mfa=s

33 e feadia o aranfae et @ ardwifAes fagrens uf foer mfaee |

aues gdfaiRa Rve saegey

et ughih A Wiegad T Make default (TaRgiRa sA139819) AT foeies THgI | Iqufe gk =t
AR I FAuedTe g go-ll Gl gamyiRd fAweers Default sarst, @& @73, 19 ? dTwdliged

foerafgd earss|
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e 1 Soarch featunes ek 4B Al Branches e
W an srin
Dashbosrd  Devico Setup - Organization Time & Loave Diata Downlasd Reparts Py Accoss Control  Account 45 8 5
ift Detas
Aulopay Is nactive, Set up autopay of choose a one-time subseription payment. . Raviewbiin g
o
Werking hours, arac
Shifts
© General Shift | Defautt 9:00 AM - 6:00 PM
o *
T MNeght shitt

T F1f@=s: deetl TsTHTgeAT USel AT AT IRE e | auTs adels JHITeH T  died Herg-o | 94
e sT3= wifdeett ate @nfe 9e; Billing & Plan (fafers 3 atsr) gdail

eevare fAge diaggieg

Shift Roster (e A%eR) had faAfe o RAdedT o 78 ¥4 FiTei-ex gt

1. Time & Leave (953 ¥ faa1) — Shift Roster AT faeieh Mgl Calendar (RiTei-s3), Week
(gwT) X Month table (A& dtfcienT) geaewead Sqedgd, X HHART, a9 a1 At sgaR ftheex
UEEEL

2. Assign Shift (o dlerg¥) A1 foeies Tl

3. Who () 3i=<7id Employees (FHaRIgs) eh-Ueh X1, d1 OX clell fei Departments
(lrvmTe®) Brgerl

4. Shift (o) Bga]

5. When (&fge) 3=ifd One day (Ta &), Date range ([fa a=R1) @t Pick dates (fdgs
BgeY) Bigery, ¥ fAfd Marsgsl

6. Assign Shifts (Rigcg® dieggy) AT foeias T
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Assign Shift

wha Employees  Depariments
Production

Rahul Varra (ST-000N At Wumar (ST-0002)  Sunita Pasl [ST-0003]
+2 Mo

Shift

[Teﬂe{aksd\m @s) - ]

When Oneday  Date ran ge  Pick dates

B Sun, Oct 18, 2026

Status. Naites (optional)
Assigned  Scheduled

duTSel dichent faue @t fAfaefa srepf fAde Adicam @ g | Time & Leave — Shift Assignment
(e srarsTa=) o ot I A8 e |

Qe wiReTe sifdm gte T amege

&R ATFAEgEa! A ThUceh U g aT o HigHT 9+ ©IR el g7

1.

2.

Time & Leave (¥93 2 f3q1) — Shift Planner (Rt @i=R) AT faeies T4

Departments (f33TTg®) a1 Employees (FHARIE®) Bigay, d9uf® From (3f@) T To (¥)
fafa, ar This week (It gwT), Next week (31! gt@), This month (I} Af241) a7 Next month
(3rent mrfg) AT faeres g

. Pick a shift, then click days (R amggR, auf® iagear faie Tdgiy) sr=fd Taer

At feeter g

BeEe faewnT 9t gy, a1 9 &M T fa gehdea 9+ Fill range (skip weekly offs)

(SRRT B, ATTge foraT BYex) A1 faeias gl Fill every day (8% 7 wdgh¥) o SaTiash
faar uft T8

delh! ST Save (¥) AT faetes THal
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Q. Soarch featun =K o Admin
Q0 Soarch featunos @@ All Branches a A AOMORSTRATOR
Accoss Contral  Account Halp & Support

Dashboard  Device Sotup Grganization Tima & Leave Data Downlosd Reparts Pay

@ Shift Detalls © Shift Planner
[ Autopay is nactive. Set up sutopay of choose a one-time subseription payment. Raview bifing
Shift planner & Shift Roster
Pran shifts for employees of whole Separtmi 5% @ date range, day by day
Departments Emplayees From To
€@ Human Resources L A Employees - 2 = 0 et 25, 2026 B Oct 3, 2026 Thisweek  Noxiwesk  Thizmooth  Nextmanth
Plick a shift, then click days
€ Filrange (skip weskty 03] Filaveryday £ Clear changes
Gengtal Shit ® Night
Sum [ Tuw e nu i sar
25 26 27 2 9 20 n
Geraral St Y| | General S U2 General iR 33| (Ganer S T | Geoaral Shn T (Genwalsun

G day(s) for 2 employees - 2 shifts Discard

ot 091 798

0 [ Ema

© 2026 Seadf Knata - AR

eHT Whehel, ST IATSUh! gk fo-HT 31d Ideh! e Sfa-s|

s1Are o 1o CRS n hdmin
"nHr\m et B Al Branches 8 A Batnaros

Dashboard  Device Sotup Grganization Time & Leave Data Download Repaits Payro Accoss Gontiol  Account Hulp & Support

@ s S Roster
5 Autopay is nactive. Set up sutopay of choose a one-lime subscription payment. Riview biting
i *
Shift Roster O Refresh | & Export ) Planby employeo
Who works which shift, day by day
< Today 3 | Sctebar 3026 £ Colendar 52 Week B Month table
87 shifts- 7 of 8518 sehoduied
£ Al Emplayees ¥ @ Al Dopartments ¥

Shms | ARSHAIs | e Genorsi ShAl » Mget Shin

Mon Tue e T n
1 z ]
+ v +
4 s L] 7 L] L] 10
n 1z 13 14 15 16 17
e ms| 19 ms g0 s g 25 12 23 ws 728 s
# Goneral Snint 30| o Gonerat s 5w Genersl Sun 5w Gemeral S 5 e Oeneral 5 s Genesisnn 5 e Qe 5
% S5 26 &1 7 =7 %7 29 R7 30 ®r 3
o Gomsral S8t 5| | a Gomersl thn 7| e Generst s 7 e Oemersi s T e Oeneraitan 7| e Genersnn T | e Oeneslimn ]

3aRereH fFangs MAeege

3HRCTEH gl delaHT YU HUCTeh! YehlH! Shds] §7© ¥4 9 e+ Ufgel Enable Overtime
Tracking (37RersH ¢aifchs Hiehd T{gId) 3 T{gIY; gIiorl Famgs gsi4]

staffkhata.com/guide - 37/ 116


https://staffkhata.com/guide/ne/attendance-rules?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=ne

1. Organization — Over Time (3ff%RergH) AT foieh T, ITUf® Add Rule (e agghy) @1
fereten gl
2. Rule name (et 99) Iege g, ST&d "Weekday overtime" |

3. Applies to (a1 g4) s=ifd All employees (d< &+eRt) a1 Some departments (gl fawm)
BIgerdl

4. Pay as (YhHT aRerT) Si=wid g3ch SNHRTISH HUCTeh! YThIH! hail § BIge d R o AEIeIY;

Multiple of pay (dcfeent 77om): ST&d 1.5 x gfdguer das|
Percent of pay (dciad! ufdsrd): S%d ufdaver deednt 150% |
Fixed amount ([Rf&d wm): geepr anf ufaever 38! |

5. Minimum overtime (h) (=I7d® 3ff*RergH, guer) T Maximum overtime (h) (sifaean
3f¥RereH, guel) Aersgeid | It SRRIN=hT Y guel 71 -0+, 5% 1 39 4 gueT|

6. Effective from (ar] g+ fd) Memsgety, @@ufe Add Rule AT faies T8

T F - P
Overtime rule added successiully
ca S0 Organization Halg & Supp
Over Time
5 Autopay is mactive. Set up sutopay or choose a ona-lime subscription payment Rirview biting
Overtime rules + AcdRule
e e e e e e s 3 i i A ot o
Overtime rules 1
WHeniclay. Gt 1.5x hourly pay 1-4 1 Oct 18, 2026
Era »

( ISt T1fe=s: SfivReIsHR! ol ATfded! gieir arfed g | Billing & Plan &gl

39 FHARIgE AT JUAT ha<l U=d 3 T aaidl
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;ﬁaﬁamzqﬁrgqﬁ

TISTT; HHART ATTST JUhT TSRS

Staff Khata QUeTe hHARIES 3T thi-eTe o diSe- | 83 U=dc THY, il dicha- T dethl
Y TS, I dUTSeh! TRATehT fSTA}-Thedet hgldle U=d 7 fHe® 99 a3 TS |

T Tf@=s: 49 X HISTgeTHT HHTAR! AT deetl TISTHIGEHAT oeh g e | TUTSehl hHARIg HIg 3
T e W gTeTehl Hed R Atairgsd! ol Billing & Plan (fafeis 2 gtsrn) gdgl

FHARIGSDhT AT QU See TRT 918 3 TN

dUTSeh! Tt dUTSeh! @IS IHTS® | 3t dUTgehl AT IREh! SH (AT thid AFR) } UTgds dlfie-a |

1. Google Play Store (Android) a1 App Store (iPhone) aTe Staff Khata =< g4
2. QU @lede¥l Sign in to your account (U ETATHT TTeH 8 - 1d) AT 3T Email or

Phone Number (28 a1 %iF 7%R) ¥ Password (Urdds) IEga |

3. Sign In (9134 39) AT &1 T84 Today (317T) &r Yoo |
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B:55 i

& S TAFF
Y KHATA

Signinto your account

Please enter your details to signin

Email or Phone Number *

B il.verma@sharma-textiles.example

Password *

& (AR R RN R D] @

Forgot Password

Don’'thave anaccount? Register

@ English ~

StaffKhata Pro

vD.11.1

duTsel G STUHT BIRSRY AT Ggg=o | defehl &Tde%s Today, Attendance (g15i{1), Leave (fear) ?
Company (1) gl

GIRTT: Ids fSig¥at? T1e- 4 f&h-H1 Forgot Password? (Uras fodg+at?) a1 g ghy, ar
gEfAars Rae T gl

FITRT  ARETR SrgAfY ety

qUTE T §IES foh WR SITeT TUTTS dUTSeh! ciicheH, X U=d Tethieal AT SRITART T1g-o |
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1. ufgell uceh U= TTaf duTgeh! Tl diche ugd Ars | Allow (3rgafd fagee) A1 &9 gy,
("While using the app" 8/ggHH)|

2. IR Geel FATERI UgHe! Ul argAfa et
Terdtel STEATRR AT 9= TUel Location required (cichd 3iraedeh) a1 Camera access

required (eRITHRT U5 3MTe2deh) c@3o | Enable Camera (eRITHRT Eishd TT{gI¥) AT &ITd T84, ar
hiHa! Settings — Apps — Staff Khata — Permissions @ieR fd=aTs &+ Mg

dehl % GPS Hfgd gifait emegeie,

1. Today #T Punch in (d=a &) AT &MU g (duté Attendance &ITe @iclk Mark
Attendance (TSR TRTISTEIY) AT U &MU 7T Herjgo 1)

2. Attendance f&h-ct durge! Assigned Shift (Gifahge! f&ue) T Current Location (gTeTeht
FIhT) IWS | ST Terd 3R&Y Tap to refresh location (dehae Rihd 7T+ earg Tgi¥) A

e e
3. Tap to take a selfie (Scth! foie caTq T AT SITU T8I X 3T 3gReh! WE Wic! fageid|
I} Verification Photo (yamofiereur wiel) srria efa-s|

4. Punch in 71 &9 T
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8:55 vi

< Attendance

® Ready to Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift

® 09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully

=] Punchin

dursel gHaEfed Punched In Successfully! (Sheldigdes U=a 3 Wa1!) 3§ | dUTSeh! Tsfiael
el Yhesh ST SATTSISHT U-d GESH|

R & g0

dUTSeh! METAT fS-Th=S 31 © W dUTE IHh! IRRAT AT U= 7T HeRg-o, ST& hriferd aRuR
200 e | s1fgzare et u=a Outside Allowed Radius (3rHfd UTe gRRTENRR) Gemfgd Afho:
"qUTE AT YTt U=g-31 GRRTETRR §8-0 | Ul AfSieh TR BRI Tdgr "
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O

Error

Outside Allowed Radius

You are outside the allowed radius. Please
move closer and try again.

Done
f————=

FRIfaaias S, Tap to refresh location AT &Y TTgIY, ¥ %R =a T8I | TsfAHet §¢eh mareht
SRR ATS®H | Rru=l, ST R fAUnTess Hesid T aa |

U= 3113 TN

1. f&=ent 3=a\1 Today AT Punch out (=g 313¢) AT &Y g |
2. 31t 9eth! fAgg % Punch out AT &Y g1

dursel Punched Out Successfully! (Ftheldqdes U= 3T3c 9a1!) a&gg=s| Staff Khata o dursen!
AU srgaR guet f3are 7, I feelt g, TTs! U ¥ 3iRersH qUISehT a1l 311t 0T g
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8:55 vi

Today 'ﬁ KHATA
26 Hello, Rahul Q

Thursday, October 22

Your shift
General Shift

* Shiftin Progress

Scheduled start Scheduled end

09:00 AM 06:00 PM

Checklin Checkout

08:56 AM -

00:00:14
[> PunehOut

Quick access

2 Daily work update N

Share your progress for today

& My Leave N
Apply and track your requests

= My payslips %

E?:l HEIMDUrsements 5
Submit and | ckaiaimmns

ST g gfivere 2

1. Attendance (81SKRY) &9 @Wiegai | Day (fa9) ¥ Month (afg) sfta agegly, ¥ srafdgsdia
I dRg® TR e

2. g+ f&eept Punched In At (973 7 @93) ¥ Punched Out At (I3 3713¢ I9Y), dicha ¥ hicies
& 1 femT g e

3. U= Tdd © a1 Pechl 7 AT faHT Request Regularisation (Fafidienor srrier) A1 &=
T, T8l THd T hRUT I 4, A9af® Submit Request (3RIY UaIS7aI4) AT &Y T
JUTSh! TefATet AT aetTs Tiiehd e |
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TSAAgEaht AMfY: Eh hHaRIehT A1l AidEd U= 39 a1 a<
T

Tl HHARIgEeh] TR HIdTSel U= QAR SUHT 317 g7 | I ARA-HT AT U=al T4 chHdRIehT
TR JHeATS &< g

1. Organization (¥7a4) — Employee List (HaR Git) AT foeies T4

2. HHIRIG! USHAT «++ AFAT foeteh Mg

3. Disable Mobile Punch (HieTga u=a a5 TT{gi¥) AT feeteh Mgt (a1 R 3 74 Enable
Mobile Punch (dterser U= afehd Tgie)) |

ullRenuive Q Soarch features. o B Al Branches Aden
Organization = Time & Leave -~  Data Downlosd - Reports ' PF
3 Autopay is mactive. Set up sutopay of choose & one-time subscription payment. ~ Revew bil ing
Everyona in your organisation, with thedr department, status and accoss.
Employees @ o active - O inactive - & joined in the last 30 iy 7 Filters
ng Nehatosni @
any Ariun Moht W@ Actve
kg Konita Rio @D Activ
PoOjE Nai Proguction D Acti
mran Shalkh  Promue tion @ Active
gp Suwnita .FM Prog: @ Aetiv
Ak it Kumar Proguttion @ st
qy  Rabul Verma Productio @ e
Admin  Adm Acty

gl g gal Ul hHARICTS "HidTgd U-e §G 8" Wk difchUenl AT U317 7 95 | ShHTRIeh! qrHas
I a1 R¥e T 38t At Update Password (UT9as Serafeess Tieie) Ui gl

g%t A1 T=Ig heldre 31T 2aiy

&P HITSe U=d duTechl saTaaisah! Recent Punches (8T U=ag%) 3 TaRITHT S | ORT Gfieht
IR

1. Time & Leave (953 ? fag1) - Attendance Process (TSRt Ufehar) A1 faetas Tl
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2. GPS punches (GPS U=ag%) A faeieh TT{gI9] | TUETe TRTehHT U= HTH &8, gLhHT GPS g
el

3. -39 Y Ah-3HT3C FAIh TRATAT I U=d il 8 UgTtheh! TG STSch-THT foeteh TgIN]| STSTchl Tl
HiaTgel U=d T3¢ AGITHT 81 Map view (7eRIT §33) #1 fareies gl

-*-"55.5}""!‘? €1 Soarch featuros . @ Al Branches [V .
Dashboard  Device Sotup Organization Time & Leave Data Download Reports Payrofl Access Control  Account Hoip & Support
@ Time & Leave
B Autopay s inactive. Set up sutopay or choose 8 ona-time subseription payment Roview biing
Attendance 23 Refrosh &
Dalty check-ins, blometric Ings, regularization requests and missing punches
EY Atendance & Regularization O Missing punches B My corrections
Late O beave
& 2 a 00 8
Today * Al Presemt  Lole  Absent A‘ Pending  Approved @ GPSpunches & W Finers @ D Map view & Export Q0 Search by nome of 10,
Empioyee Bate Status Gheck in/ et Punchuality Hours
Nf S A Oct 18, 2026 @ Present +) .08 AM | 8GPS ntime @ - @ &
gy Movadeand 0ct 18, 2026 © Prasee 4 9:03AM | B0Bs ntime @ & 2
A N‘"""f Oct 18, 2026 @ Prasent G tina @- ® &
a Ariun Metta Ot 15, 2026 Cro ) B8 AM | 9GP8 oniima ® 2
Nesamelp? B 5 +9179830 772 mas Wm0 2026 Seadf Kiara - Anengan
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Realtime sRmAfes AfAA STigge

IS s TiSHTg®

Gl U=d T+ HHARIgSd Realtime satafde ARG gt T a1 At Sifsuufe g R ar
IS U=d hg! Yhwe Staff Khata AT I |

( dte: Staff Khata o Realtime araiAfees Af¥Hges I 03 v T8

AfA-Teg Staff Khata adb Stiggei

AfATet SeHeHThd U0 U3SS, T8l ITdTs Ufgd dulsehl ¥R ST dfg-o |

1. Device Setup (3Ueur ¥e3iy) - Manage Devices (30T FeITT) A fereleh g1
2. How to connect (Tt Sitg) AT faeias g1 | IThde IRUTEE ¥ TR STHEE WS |
3. AGATE 3¢ (LAN a1 Wi-Fi) AT Siigggle 3 gy

4. Af&F91 Menu — Comm. (a7 Cloud Service) @ieggd | Tsfa= PIN a1fe Tarss |

5. AT AfATR! YRIIFAR HR ST IeIe g, AN gy, ¥ Al Reerd mg;

AfATeR! UhR R T
WebSocket #fag= ‘wss: //machine.staffkhata.com’

FK Web (HTTP) #f@g= “http://device.staffkhata.com
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How to connect %

Connect the maching o the internet (LAN of Wi-Fi) and power it
on.

0N the machine, apen Meny — Comm, [or Cloud Service). You
may need the admin PIN.

Enter e server URL Tor your Maching lypo below, save, and
restart the machine.

Click "Add Seice” and enter The Serial nuMBer from e machings
sticker of Menu — System info.

WHBSSEKET Machines
wss: f/machine.staffihata.con
P Wb (HTTP) machings

http: /fdevice.staffkhata.con

GIRTG: ST HUT 7T IAeh! B3I hul HTSH-HT faeteh Tard | REercufss uf srthettes &2 ST
TEfUE el ST X AedehAl 3e-e ® I gfaa Tdgl

AT TraRare A9 ageglg

1. Manage Devices A1 Add device (3uexvr gggiq) AT faeies Mg

2. Af9®! [Reaxare, a1 Af@a Menu — System Info e Serial Number (R&Rae 7=R)
RREgEI|

3. Device Name (3UchRUTeh! ATH) IEIEI, S "Main Gate" | Af8e UaIeh! A1 WA 7T+ @ret!

BISge
4, Add device 7T facies TigH|
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Add device

Serial Number *
R55202503115271

A g 3= | ufdeett 5 fARefaT Staff Khata o a%aTe T2l UTge! & 4= g9ah! R Online
(3r1eTEs), T Offline (3rhetteq) Sf@-s|

AR TR SrEiierR WAt W A8 a1 d ufged Afiuen! © a1 319k GURAT Fiehl &1 Siig TRUEE 11
TR GR T T

ARG -+ AeTe quTs Manage Device (SUHRUT FIRITYA: JHRT YANTehdl, Tfee ¥ Rl wrigs),
91 Edit (F%uTeA), a1 Delete (AT8IEN) T Heajgo |

FHaigEars AfSHT ysege

AT ITHT T UG Afhgedls AF U= T+ G|

1. Device Setup — Users Synchronization (Salerdi fRgehiATgsian) AT faeieh Mg | Tehv=<T
Fet A8 B v A1 v3eT Srggi)

2. Send to device (SURRUAT USTSTEN) Wieaid | RIETAT 3% T7TehT aich! YTkl AT
Missing on this device (I IUHUTHT AHTGRT), a1 H Ul AT digcd AUSTSTRT
FHHARIg%H! Al Never synced anywhere (sd g 79gehT) BTgaRl

3. Send to device AT faeiah g, Iaufe gf® s
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$8A0E All Branches & Growth l.\m s A s
ﬁa—.w\m a b - .
Dashboars  Devico Sotup Grganization Time & Loave Roparts o & Supp
up Users Synchrondzation
5 Autopay ts mactive. Set up sutopay or choose a one-lime subscription payment. Rirview biting

Users Synchronization
ol e sama i SEafl K

W Koep users the same in Stt Kihata and on your machines.

Miissing on s device  Nover synced anywhere

Waiting for upload ¢
Emptorse i Exact e
ST-0001 Rahul Verma
ST-0008 Neha Joshi
ADM-7YMULAQL Admin
5T-0002 Amit Kumar
5T-0003 Sunita Patil
ST0004 . immn Shaikh
ST-0005 Pooja Nair
ST-0006 Kavita Riao
5T-0007 Arjun Mebta
D History 3

& Refrosh

gfged UANTehd WQh! ARAAETE T TaT 3% g Turde-1) Import from device (Iuehuree

3ATd) o IRl TRTehdigeels Staff Khata AT &3S, ¥ Copy to other devices (31 SUGRRUMT
&dt) o faTeTs srepf 3T AfA=HT vl TS|

%1 AIFHT el U=d T 9 ST Manage Devices @ieglq, «*

— Manage Device AT fdeish

T8I, ¥ Users (TN Tehdi) &Te Wiege e | Af8-ehT §¢eh TaNTehdi Staff Khata AT SIToHT sheameT

SiifegenT ol

feRM= a1 1S qat T

gehT T AR 3HelTs gIus |

1. Organization (&7a-) - Employee List (FHaRt g=t) A7 foeien Tl
2. HHIRIG! UgfhAT «++ AT faeieh T8I ¥ Biometric enrollment (satdfdes qaf) @rgal

3. Biometric Device (STatRfgeh SUehoT) ®Tgeid | Step 1 (IR0T 1) 3=*id HHIRI Machine User
ID (3187 9aiehdl ID) Efgd A& adi o 31%h & 9= Sync Employee to Device
(PHaRIeTTs SUhuHT g s AT faeteh Mgl

4. Step 2 (TRuT 2) 3=id Fingerprint (fthRfU=e) a1 RFID Card (RFID <hr8) BIgail
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5. Start Live Fingerprint Scan (a2 fthRfU=e @RI g% T-g9) T faeies T, aaufe
HHARICTS 3ot 3iictt ARATHT 9 Yok I (a1 S1s pars) vgarl

& Biometric Machine Enroliment
™ Begister eenpl rerereral an

&, SELECTED EMPLOYEE + DIOMETRIC DEVICE

Lol

STEFY TERMINAL 1D 8 SYNC

® Enrolied on this Terminal
Machine User ID #0002

This ampioyes is registered and ready for blcrweric Copture i Stop 2

AR gfe Ruf® hraRicl U= 7T Tere-| §¢eh U=d dUTgch! SUTAEISHT dllgH Ja-Teh! ®UHT G- |

ATt QA HT U=aeF SIS e

ATAT el THA TS WAt W Il SATHT Trdgs ARRIED | B 37ers- Wyufs faqers argar)

1. Data Download (2271 s137c8) » Download data from Devices (SURUETE ScT SI¥AAIS)
A7 fFeie g

2. Device (3Uehun) S=iid SURUT BIga |

3. fafdes ®ge: Today (377<1), Yesterday (fg<it), Last 7 days (afédeer 7 &), This month
(=t \1fg=), a1 From (f@) ? To (9%7) S8 ek UeahdT 90 e SI3-als T dich-o |

4. Add to attendance automatically (8TSRIAT 3t Ugeie) 3 A A&, a1 Ufgel U=dg&
ST I8eTs 9= T 9

5. Download punches (I=a T3S T-gI¥) AT foeien Tl
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'i\ Thss Q0 Soarch featunes o 4B Al Branches E 5 S
EHATA Puncnes asded to aftendance
Dashboard  Devic

hboard  Devics Setup Crganization Time & Loave Data Download Reparts Payrasl Accoss Control  Account Hotp B Suppert

ard Data Download
3 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
o Download from devices &3 Refrosn & mpm-‘a‘qu fibg
Pull punches stored on a blometric device into attendance, ¢.g. after It was offine,
Davice Lol Loring Dates Todsy = Yestorday Lost7days  This month
@ Mangale * Gndine From T
B 0Oc22 20 B 0e22, 2026
Add to antendance autematically [ @]
© 0logs imported 1o HRMS successfully
G Downioad punchas
Downloaded punches 1 © Added to Mlendance & Export
Empioyee Date
Amit Kumar Oct 22, 2026 08P Fegem rird Checi-in

AfSh! 7 BIse T g

AT TS g Ferad 9 IGeh! U=a o1 USB dTe fAaid _Y smamd g

1. Data Download — Import Biometric Machine Logs (IRiA{¢e A8 & 3mard) /7 focian
UEEEL

2. Select Machine Log File (Rf8+ &1 ®Igel BTgg¥) 3I=iid higd (.txt, .csv dT .tsv) BIged I
Upload & Preview Logs (77T 31Uals  gaideiien-) AT faeier Mg

3. ydigelier Siieggdl Mapped (RIT9 TREehT) GaTehd| hHRIFT fAeisten g--; Unmapped
(=g TTRGERT) TARTeRdT ID 3795 HaTT SISyt &

4. ISR} TUHT T+ From date (g% ffd) T To date (sif<m fafd) Mamsggl
5. Confirm & Import Attendance (If® =t g1fSRT smaTd T8 A7 faeies Mg

Yot @1fg=s: Data Download 3 A8 &7 AT S7d RUIent 9T g, S deell TISTHIEEHT olch g
g | B89 a8, TRl g T R gdf T i g3 T I |
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09
IS s TiSHTg®

STgTAfeR ARG I AleTgel YIS 3TTehT Hel U=d T3¢ USTHT STTSS+| JGIETE dUTs fa-feh! S TTigo, U=
iehd TTg-o T A3 Texi! TATSIGD |

S{TSTeh! STERAT Qoh TSRHT 89

duréent Dashboard (STEETE) o 31T ol IUfRIE, IJUfRd ? feall & 9=k @S| Recent Punches
(BTeTehT U=Ig%) of Eeeh deh-3 GTETY YT @D, ¥ feal STH-AT fRIg g | TeTel HidTgd U=
PEldTe Y HR SERSD |

X1 gten! @1t Time & Leave (¥ ¥ faar) — Attendance Process (g11SI ufehan) |7 facien
TRl

Attendance 9<T ftheer T8l

Attendance (g1fS{Y) Ut 3iTsTen! f=HT e | ATfAHT Hhdew (Present (3ufd), Absent
(ergufa), Late (feat), On leave (fogmn)) o goT T @S| ot Afheg® AT WIS hISHT fdeidh

e

drfererrTe ftheeent g8 THg &;

fheex I9cl & WS

All (d) / Present / Late / Absent gIfoR! fRIfderaR swiaries
Pending (d4f=s%) qUTSeh! Tilepfdent Ucier T Ygeh! U=
Approved (fiea) Ut Ufged Wiicpd TRBT T

GPS punches (GPS u=a) HETsd TUETe dicha-aigd TRTehT I=a AT
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allReauive Q Soarch featuros o @ Al Branches

[ Autopay is mactive. Set up sutopay of choose @ one-time subseription payment. — Rewewbil ng

@ Attendance 3 Refrosh & impo
Daly chock-ing, bl ariz
£ Atengance  © Reg o Missing M
7 2 & i’ 0 0 =]
Today Al P A 5 7 F (1] 00 Map view & Expo Q
yee unctis Hot
) Soman b ot 18, 2026 o) 1) 826 AM Lane G- ® ¢
KR :f_:“’“a__f““ Oct 18, 2026 @ Prasent 41 D08 AM | BGPS Gntime @z ® 7
Ak, Amittmar Oct 18, 2026 @ Prasesn 4 B:07 AM Ontime @- @ &
AV zf"_“_‘_\‘{“""a Oct 18, 2026 @ Frosent 41 803 AM On tima - ® 2
iy Mehetvoanl Qct 18, 2026 @ Preseen 1 B3 AM | 80ES Ontime ©-- ® 2
e Oct 18, 2026 © Prasem ¥} BIS6AM | 9.0PS Sotime @-- ® &
Arjun "'_‘"“’ Oct 18, 2026 @ Prosem 5 B:48 AM | 9OFS on tme @-- @ &

T e

% HHARI 1 ek a8 ©14 Filters (fheex) AT faeies g, @guf® Apply (@F] T8r4) A1 faeien
TEI | 3T Ml 8+ ATfeh! aRAT All Branches (Hd A1) U TTgH¥ | ek Afth @ie- Search
by name or ID... (/8 @1 ID dT¢ @isg¥), ¥ i er3-ae T Export ([Rafd) i 7giq|

Attendance Details (2115 faerur) @iewt o ufa ugfhen! SHT@T SiTgeh-HT faeteh TR Deh-3 ¥
Yh-3TT3E THY, TANT YTh! IUHUT a7 dAtchad, At T gver, T AidTsd Y=dch! Hhiel|

YT A1fee: deetl ArsTTgeHT 3fafd ftheer Teh foaT Hiffd gro | QX1 AfgT, @ a1 3Gt Asiehl SraRT
& 3a Ruidafeas! g aife=s1

g ¥liepel e

1. Filters =1 faeias i1, Quick Select (f&et i) si=iid This Month (It afgT) B1ge, ¥
Apply T fareteh TgH]

2. Pending #T faeiah Mg

3. g+ ugfhAT Review (THiem) A1 facter T8I 993, eichd X it SisgH]

4. Approve (Wigd ) AT faeies T, I9ufes gfe gl U= 3r&diehR T Reject (3R
THE) 1 faeieh THE R Bie! HRUT g
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£ Attendance Details
g Neha Joshi
Emplayes I0: 5T-0008 Sat

Attondance Summary
4] Checkin
856 AM =
sifice | On tima
® Korc Bagh, Niw e

A I=g 313 T [Tt 9= 3eh! guer fgare 7+ |fcha | T93 3t aggrd]

1. f7 @isgg| SHeRieh! AT WisJaid ¥ 3TST gl ¥4 Filters a1e srafg fAarsggl

2. <t ugfhar Ui smgeh (Edit (¥#ure)) A1 faeies -4 Update Manual Attendance
(=aT31eT IR srermafdesr) Ges |

3. Punch Out Time (43 3113¢ THY) RS8N | Ict HERIAUSTH hIH TRkl YT Next day
(arent fomT) fees gt

4. Update Attendance (1SRRI srermafees T{gIe) AT fecteh TYgIH| 31 €UCT TUHT 57O |
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.

N

Update Manual Attendance

Emgloyee *
Imzan Shaikh
ST-0004

Date *
1 Oct 1z, 2026

Punch In Time *

gI1a: Missing punches (H¢H1 T=) cTeel Ih-3 W Ah-IHTSC AN (AT Iecl) TelelTs AT
g@rs®| Add missing check-out (eet Ih-3T3¢ AYE) AT foeieh gy, T3 AEE I, < Save
attendance (1SR} @9 Tgl¥) AT foeiep Tl

gida g1t ageiy (Manual Punch)

el U=d T4 bl U, ST 18 YHUTHA], TT JIRT TJa |

1.

Add Manual Attendance (RIT37e 8ISt 9ggd) AT faeieh T84 (a1 Time & Leave —
Manual Punch (=133t g=d)) | Single Punch (Tehel I=a) B1Td IEgai|

Employee (Har1), Date (ffd) T Shift (Rwe) Brgal
Punch In Time (972 g7 §¥Y) ¥ U181 9 Punch Out Time I&g 14|

Status (fRfd) ®ggi: Present (3uf®d), Absent (3uf®d), Half Day (3mer fa7) a1 Leave
(fSe1) | Absent aT Leave @1 @i I97 T1fgad|

Tedg-® ¥ Remark (fewofl) gggiy, ¥ Submit Attendance (g1 a8 1) AT fecieh
T

R SFThI Ydhaed gifsit eSg8i¥ (Bulk Manual Punch)
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. Time & Leave (§53 ¥ faa1) = Bulk Manual Punch (Se ®IT31e U=d) AT faeldh Mgy, aT
RTF37e BTl BRAMS Bulk Manual Punch #T sgedgi |

. Select Employees (#HaR! ®gaiy) 3=ild g Afthalls fcah e, aT Select All (T
BTger) A1 ferereh el

. Date (fafd), Punch In Time (9=a 39 §#3) ¥ Status ((&fq) Aemege gl afthen! s
f&e g 71+ Shift &g Auto / Profile Default (afald / Uihrser gdfAeiRd) & Ieggia

. ORieT Siiegaiy, J9ufe Record Bulk Punch (3 U=a ¥ehs TT-g19) AT faeies T4

Bulk Manual Punch

& Single Punch % Bulk Manual Punch

Select Employees * 2/9%eected  Seloct Al

Rafadieror sty ©iga g

FHHARIEE QU a1 1 JRAGHT h1H TReh! THA T HRUTH g STHT Ted TS SRIe 7T+ |

. Time & Leave — Regularization (fafdiezuon) a1 faeies g1, a1 Attendance dsmT
Regularization &1 @icggi¥| STIRIUES TI&THT gal STaHT H&T iR |
. RIY TRURT THY I HRUT SlgH

. Approve (&figd &) a1 Reject (3R T-g¥) AT feich T &R Yhueeh Mers faaerg
feep TR T 3Bt BRI TN T

JuTSet Wiehd TRUTD hHaRIh! BT It ARl THIHT ferrafdes go |
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Q. Search features. L]

Dashboard  Device Sotup Grganization Time & Leave ~  Data Download Raparts

@+ Dashooord © Time & Leave
[ Autopay is inactive. Set up sutopay or choose A one-lime subseription payment.

Attendance

Dally chock-ing, blometric logs, regularization requests and missing punches.

3 Atendance @ Missing punches B My corrections:

(D These tatals are for Oct 1, 2026, not 1oday.

Prosent Akt
9 & 0
Chached in today Mot shecked in

Danes: Oc1l, 2026 - Ot 3, 2006 % 1D Resar

Oct1-0ct 31,2026 173 A presant
Employee Date Status.

3 e Oct 18, 2026 o
up; Kedta ke 0ct 18, 2026 © Prevent
Ak; A Fuome Ot 16, 2026 @ Prosent

gy Rahul Yerma

$7-0001 Oc1 18, 2026 ey
L ;‘r.-'::::w Oet 18, 2026 &
B S Dct 18, 2026 oy o
. i rlbond 0ct 18, 2026 YTy

Payrofl - Accoss Gontrol  Account
Lae
& 7 s

Late

After 1 start tme

Absent Al Pending  Approved 1 GPS punches 55

Checkin / out

] 9126 AM

] 08 AM 9 0PS

#] B:07 AM

) 9:03 AM

+ %03 AM | #OPS

= $:00 AM

00 AM

staffkhata.com/guide - 58 / 116

Punctuaity

On tme.

On time.

Gn time

Gt

On e

On Bime.

Admin
@ A Branches ~ QA Aowmsaaror <
Halp & Support
Rarview biing
3 Refrosn
On laave
0] O B8
Agcroved seavn ey
TV Fiivers @ 0 Map view & Export Q Search by name or 10,
Hours
@ @ &
@i ® &
Wes @ &
O ® Z
o-- ® &
e ® &
o= ® S



%mm,ﬁamaﬂuvaﬁaﬁzsﬁaga

Qo faer % Ot faer wuaT aisHgs

JUTEehT hHartet for urs+ fargTerT TR R Ardsie faqrent Tt Teh Yo ke Ul faar
Y, et~ X Adieh foaTgs 3Mmth gIfSiRT ¥ delaHT ST

T Tfe=s: e eI 3 FidsiAe faargs deell TISTHTgEHT ofeh g1 Hero-(| HFHT dTell aRg-o W
glcTehT Hed ? AiotTgedhl @il Billing & Plan (fafels 2 aisi) gl

fagTeRT UehR a4 g

Casual, Sick, Earned ¥ Maternity foar qurgent @it ufged Memgyent &1 faaerd aware mighg ar
ST UYEIY|

1. Organization (&) — Define Leave (fda1 qu 7-gl¥) =1 facier 7814 Leave types
(feraTent UehR) Yitel ek UehRehl ehls, THAT fa, TN 9T fa-Tehl & g7, X Widhid ATfg=o foh
Tlfga- WS |

2. Add Leave Type (fSaren! UehR dggid) AT fereteh Mg

3. BRA ¥4EI9;
afes T o TS
Name (™) X Code (&'s) S&d "Compensatory Off" ¥ "CO" | g 3ifaar &)
Days per year (au#T faq) & HHARIA IHAT Hid T ardeH|
Carry forward unused days (ST 737G fa= 3: ATt & 3rep! afHT Ge| §=5: avfehl 3T &R
AE) ST
Needs approval (Sfigfa aries) 3 geoh SNy RUifés =imeR a1 HR o Wi Tues |
Colour () FTei-ex * e sgrom Sfees |

4. Add Leave Type T faeid Tgi¥l
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Add Leave Type
v many doys stalf get each yeos and how requests are

§
3
g
3
g8

00000000 -

* Compentatory OFf

P TR 6o+ dT geleH g UgihAT Edit (F7Te-T) a1 Delete (H3dg¥) TN Mg

faer saTet= Sitegg (Leave Opening Entry)

1. Time & Leave (¥73 ? f3a1) = Leave Opening Entry (feaT gamdt ufaf®) a1 foere gl

2. P HHAR! ¥ fAGTeh! UehRepT @R duTser Allowed (31Hf), Used (T 1Tahn) ¥ Left (Sich)
3, wrd Total left (Hat aTeht) SEggo |

3. w1 97t anfefen ay sqegid, a1 faarent UehR, ST, fawmT a1 ISR ftheer g drferen
gr3elte 7= Export (fAafa) a1 faeies Tgi)

staffkhata.com/guide - 60 / 116



4@ Al Branches

% TR
Grganization Time & Loavo Data Download Reparts Payra Accoss Contral  Account Holp & Suppert
ard Lewve Opening Eniry

3 Auopay ts mactive. Set up sutopay or choose a one-time subscription payment. Rirview biting

9 Leave Opening Entry & Empont
Financial yoar: 01 Ape 2026 = 31 Mar 2027
B 01.Apr 2026 - 31 Mar 2027 (Current] All Leave Types 4 Al Branches -~ D All Departments ~ &, AllEmployees -
Leave balances @
® Casual Leave ® Sick Leave ® Eamed Leave ® Masermity Leave ® Compersatory Off

Employ d Uses i] 1 ket Alowed Used 1

prectyedt 12 1z 12 1z 15 15 90 50 & 6 135

BN 12 0 12 12 12 15 0 15 20 %0 6 8 135

ook cgliPR 12 0 12 12 L 12 15 0 15 20 0 50 ] 0 ] 135

Sfmlu_l_’a.t_-!._ i 12 a 12 12 ¢ 12 15 } 15 a0 90 ] o ] 138

!:".'".".s.":f.'?‘": . 12 12 12 12 15 o 15 20 20 6 8 135

an:m" Saction - Noi 12 o i1z 1z Y 1z 15 o 15 20 < 0 6 [+] & 135

foaginotind 12 12 12 12 15 15 90 50 6 & 138

e, o Tacrcrsar: Herd 12 a 12 12 0 12 15 0 15 a0 E & o & 135

O 12 1 n 12 12 y 15 0 15 20 50 & 0 & 134

FHARIgE fagT et Areq

FHHARIEE M $Hel ? Udse T https://attendance.staffkhata.com A7 ar Staff Khata go#T
(Leave (foaT) ere) @1+ 39 e I-ig® Apply Leave (foar Aarggie) @ice, g3 faar TR
Tl 38, TR AT Be+, HRUT Y& I US| ITUT 3R Wichfdeh! Uil 60 |

ARl dhare faer arggig

ehiel FORTHY TR BiF T a1 U JAT 71, ¥ 3t STt g1

1. Time & Leave — Leave Application (fsar sireen) |1 faeies T8

2. Apply leave (fSar Argsiq) =1 faeta s

3. Employee (#HaRY), @@ufa Leave type (fSaren! UehR) BIgaId | §¢ch UehReh! D3H dlch! fam
sl

4. One day (T& &A1), Half a day (smer f&) a1 Several days (&R &) ®1geig, ¥ fafa a1 fafass
BIge

5. Reason (&Ru1) ager| Also notify (RFerg uf STHaRT i) srifd STHeert fagu-

Afthes BT RGO |
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https://attendance.staffkhata.com/?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=ne

6. Apply leave AT faeies g4

B 26 0c1 2026

Watily Marsbars - Ot

Search & seloct members...

Masson
Famity function o Jpur

faer wigpd a1 sreflepR g,

1. Time & Leave — Leave Application 51 facieh 79| Leave requests (fsar ar3te)
Pending (4fs) A1 @ |

2. P SIIIYAT Review (Tter) AT foetas g faaTen! U, fafa, & ¥ sror Sifege el
3. Approve (&fied THgl9) a1 Reject (iR T-gIY) AT faeies g, @gufe gfe gl
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Approved (&figd), Rejected (3r&iepd) ¥ All (Td) eaagea Sfdgrd s+ | it fdarurene ufes
g Auig g5 afhs|

STGHT HrefsifAeh faqres ageiv

HTesTeh [GT8% eRITel-SeHT GG  BTToRT RUICHT TR 71 g2 T+ Fav=aT fct dient ot it
ST 7T 1

Sefedre smama THgiy

1.

2.

Organization — Define Holiday (aresifes faar aa mgiq) AT faeies g
Import (3mard) |1 faeies THg|

. Need A Template (¢¥ic 91fg=) S=17id AHAT S13cls 74 CSV a1 Excel AT faeieh T8I a&Hn

i &1 g=: Holiday Name (feiarent #), Type (9eR: Full Day @1 Half Day)  Date (fAfd,
DD-MM-YYYY)!

JHATS WG, THUTS ISl STehTHT dTgaid dl SIT3ST T fareleh gl | 2 MB ¥#ehl CSV, XLS ?
XLSX Srget T

Import 71 facieh TgI | dUTSehT T« ATdi-dh faaT Thdee At
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Q3el grdeii-ah faer aggie
1. Define Holiday a1 Add Holiday (fSaT aggie) =1 facies Tt

2. Name (7™) Iegeig, Date ([fd) ®1get,  Full day (937 f&77) at Half day (smer &) srgerel
Description (faazur) Bf gt

3. Add Holiday 51 faeies gl

Add Holiday

Shawn 60 calendars and used in anendance repons

HName
Company Foundation Day

Date
£ Wednesaay, October 28, 2026

Duration
Fullday  Hall day

Description (optional 1]
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gl g+ Upcoming (3mrH), Past (fama) T All (9<) &Te8s, ¥ 96 ugfthan! Edit a1 Delete i
el
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e, AT ¥ Y

ST deTd YT AISTHIgS

Staff Khata o g1for), faer, grdeifAes faer 2 feer Rgare gaant dad fRume s, Ide dursars aisfAe
dlfga | Teh Uceh T3y Mg, AU geh AfgHT dhal ik deld TelSJaid]

ST TIfg=s: TAHT I dotedl THIALT HGeh! HYJedh AlSHT Alfe-o | Payroll (dde) A @ © 9+
glcTeh JisiTgeahl @t Billing & Plan (fafdie: ¥ atem) gdail

deTd ek ¥ defAeh el Aeegea

gt Afcsgs gieh defd AT ol §o)

1. Organization (¥7a4) = Company (h#T) #T feieh T, a9uf® Payroll & Tax (dald ¥
) TS Gieael

2. Salary Cycle Period (dee sk 31afd) 37='id Period Start Day (31af@ g% fa-7) 2 Period End
Day (srafer srr &) remegei) "afgret sifem faa" &1 anfir e fammm 0 IReggl

3. Statutory Deductions & Contributions (& &eldl I RTaT) =id duTSells o] g
PRIEE 3 TR

4. Save Changes (aRad= @4 T-{gl¥) AT ferieh T
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aillReaunve Q Swarch featuros " @ A Branches A

Adimin ’
» ADMUISTRATOR

Halp & Suppert

7 Autopay Is nactive. Set up sutopay of choose a one-lime subseription payment.

Co
Man

mpany Settings O Reser
MANage your company preforences, aftendance rules, payroll, and policies
Salary C
| vl faaiedciot iR
Dafine montnly satary caicutation start date:
PERIOD START DAY PERIOD END DAY ¢ st
1 o
L
@ Locazation
o Statutary Deductions & Contributions
A My Prafile ESI {Employee State Insurance)
PF (Provident Fund) ©
Gratuity Liability
FF CONTRIEUTION % £51 CONTRIBUTION %
12 % 275 %

You have unsaved changes Discard B Save Changes

- Financial Year Dafinition

dfes Jqet & TS

ESI (Employee State Insurance) I deageHT ESI ahTeH 4w | & ESI Contribution % AT
(pHart g &) IECIREEEL

PF (Provident Fund) (T=a9 &) EPF ahetd!  ASHTRGIATeh! SRTeR INTe U631 &2 PF Contribution %
AT ARS8, SHT=Iaan 121

Gratuity Liability (war=ge! aliq) aTfSieh TTeEl e ¢aTeh T |

Financial Year Start / End (snfefes ay  anifefer Ruifésent anfit i gt o
e [ o)

et AT dlerjgie

deTd IATSFSATE Bk HHTRIeh! detel T §IUS |

1. Payroll (aesf) — Salary Management (deTsl Sa=Ta) AT faeieh T 83 hHAR! ST
eh, TCTI, Sheldl, Ta deid I aiitieh CTC Afgd G g
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. RHARIh! UghHT TG TSeh-H] feeleh T8I, a1 7dl afthent o Assign Salary Structure
(qeTe FaT diegeie) AT faeies g

. Payroll Cycle (a4 @eh: Monthly Cycle (9118 @¢h) a1 Weekly Cycle (dmedTiges @ch)) ¥
Salary Type (aciaa! ueR: Fixed (Ff9a), Variable (aRad=2fiet) ar Commission Based
(pfarg=T Sarikd)) Srgel

. Earnings (3mart) w8i9; Basic Salary, HRA, Conveyance, Medical Allowance ? Other

Allowancel
. Deductions (&) WIgid, ST&t PF, ESI X Professional Tax| ESI SiteR a1 ¢ 3@me 9|
. AR ST qiftfeh heusl @rTd (CTC) d&gued wi= Show CTC in Payslip (Af&rgar CTC
qERsIeN) few Tl
. Save Salary Structure (dea T39- ¥4 Tg¥) (a1 Update Salary Structure (dafd ¥xa-T

SrErmafde Tg)) A foeies Tl

dUTSct 28U 7T¢ ST detehl STFHTe%et Total Earnings ($d 3m<rT), Total Deductions (Ha aheldt),

Net Take-Home (g gT/adT 3m3+) ¥ Annual CTC (a1ftfes CTC) I@rde|

5 Edit Salary Structure — Rahul Verma

GWhIa: dUTs I BRA Organization — Employee List (Rt =) are U @le dergo:
ARG ughth A Wieged I Assign [ View Salary (de diagsid / gai™) AT feies gl
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AIfA% deld TATSIRI

1. Payroll = Run Payroll (qc7e Te3g¥) AT faeteh gl

2. drfeichrent AT AfgT X 9 BIgei|

3. Bulk Generate (sceh IH3614) AT faih T-jgd, Department (fa¥mT) @rgeiy, Afg- ¥ ad
Sifegsid, ¥ Generate Bulk Payroll (e daid s-T3g14) AT feketeh TR §eh [ARTehT i

R ERIEEEE]

Bulk Generate Department Payroll

U Afhalls AT dard fad Add Payroll (de@ agg) AT faeies TN I hHAR! Siggi

§¢h dAdUBITShI 1 TR faH, e e (LOP) f&m, arafgen faar, arasiAe forar 3 agfee faar g+
More Columns (21a &w7) AT faeies Tl
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5 Autopay is mactive. Set up sutopay of choose a one-lime subseription payment. Review biting

ployee Payroll 5 Refresh & Export F Filgrs A Bulk Gonerate m
Genorate, roviow, odit, and setfle monthly payrolls, attendance allowances, and statitory disbissements

Total ot Payrol m Tetal Gras Eamings Statutory Dedustions
B - Ed
¥1,28,200 ¥1,45,000 ¥16,800
—
e Payroll Records & — Less Cohmng aptember v | O Search employees by name
@ Employee Payroll Records = Less Coh Saptenbe 2026 Q s "
= ; WEEKLY 5 0

emelovee o0 BT sTATUS  ATTEND.  1OF  HOLIDAY F v b WE Sraw ik i

Foole Nl e e NSETTEC. 24 o ¢ @ 9 & t2zp00  emso0  €LE00  PLIS0 71380 E3S000 2,840

Super 0005 :

Imaan Shaikh -

s a0 20,35 E 000 2,046,

Sunita Pati 57 e

sit 00 1344067 @ UNSETTLED 38 (%1 0 ] o ] £16,000 £0,400 1,000 280 750 120,000 11020 0w 200 1255203
At Kumar 31- - 2
P 1420 & UNSETTLED 2 o ° o o s TL4600  P5800  PLE00 v1250 w550 #23.000 TLees % #200 1880
el Verena _p g;'m esrz0 @ UNSETTLED u 3 0 0 0 " y THAM0 TR0 T1000 1,350 1550 38,000 e T 1200 o580

TSR ¥ YhH! hdle g
P 3ich TGed PHARIG! dold Ugh IrTe T | Edit Monthly Payroll (718 deie gwareA)
HT g1 IR Save Draft (310 94 THgH¥), a1 H<hH! “Ufe Settle & Save (FHedic T a4
Tder) AT fereres Rt
&R deTaIeITs T HUh! g TS Ugthe® fedh T < Settle Selected (ST ®wgdle
Tder) AT fereres Rt
qfg-TeTs Excel a1 PDF HT 81378 T+ Export (FRafd) T g

Ofeig 8481 S1STeAIs T .

FHARIR! ugfhAT Payslip (4fy) |1 faeies Tgi| tfeiuat qurgent dim, gIfort aRist, ST,
heldt, B g, T IFERAT Gg deld s@Es | Hhraferd Ty Hifd et ] Wt w7 ufx darde: fea
g, Itet U™ ¥ A faera et

99 7 Download PDF (PDF /¥Aeis Tjgiw), aT Print (=) AT fates Tgiq) CTC af@ b Aefem
81 Show Annual CTC (a1f¥fes CTC d@rsge) / Hide Annual CTC (a1ffes CTC Jerregard) UanT

e
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Data Dowrload Ruparts Accoss Conrol  Account
ST PN-FO58
Mt Sopt 8

Generated: 14 Oct !

Sharma Textilos Put Ltd Raihul Vorma
£ 42 Sechor 63 Sokle, et BYed Superviser
....... _ o
30 2 Yo 3 L] &
uuuuuuuuuuuuu Suanaun Ofies Paliey
ssssssssss

EO0000  PF(Employ ¥2,880.00

9,600.00 F pdoyed) (Ex 0.00

1,600.00 E r0.00

1,250.00 E Empioy 0.00

000 #0.00

TR 200,00

Totsd Eamings T38,000.00 L0 Degucscal TAR00.00

Tossl Decuctions 76,880.00

@ Annual Cost to Company {CTC) 4,56,000.00 /¢

¥31,120.00

TS T ShHaRIgea ST Uit My Payslips (F31 Ufeid) srfd d&e-| Har @-9a1 g 4

uxhl ¥ iyt

deTd Uh 3hs e

1. Payroll - Add Advance (U%h! 9gglq) AT faeies T4

2. Employee (F¥aRI) 81ged, Amount (3%H) ¥ Reason [ Description (Ror / faazon)
IEge, ¥ Month (AfgT) ? Year (av) argsi|
3. Save Advance (Uwhl T TgI¥) AT faeieh gl
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https://staffkhata.com/guide/ne/employee-self-service?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=ne

& Add Salary Advance

Racerd an mployee s3liry vance of lan ditbursement

et ¥6s e
1. Payroll - Add Reimbursement (Stg«=f aggie) A1 facies g

2. FHHAR BIFEd, IhH, HRUT, AT X I¥ IRETE]

3. Supporting Document / Bill (¥8r1e ITsitd [ foet) si=aeia foet dere g1 (PDF, JPG,
PNG a1 DOC, 2 MB )| faet eifFard &1

4. Submit Claim (Grsf aT3g8H¥) AT faeies T

witepa e, Trepdie TR ¥ e il e

PHIRIgE AldISd YUSIC USTUhRIad geh Uhl ¥ gl g+ Payroll - Advances &
Reimbursements (4%t T i) @iegaid| F Jhs @iek Approve (Wigd T-gi¥) a1 Reject

(Sl eI TN, ITufe k! Yufs Settle Request (STR1Y %hgdie Tisid) Tl PDF
HT SIS T Hew Ayt fergesr a1t Generate Slip (g a98g819) A1 foeies g

Weekly Pay Process (Trcdifgens detar ufehar)

TTfgeh dad UIsH hHdRIg%h] dlfil dad Gxa-mHT 34t Payroll Cycle (dad aeh) @ Weekly
Cycle (QTiges deh) AT AEIEIE | Tl B hHaRIES AT SRa-a|
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. Payroll = Weekly Pay Process T faidh gl

. BT BIge|

. Uoh hHARIT AT Generate Weekly (IrcdTiges S913814), a1 42 faumTest @it Bulk
Department (sieeh fa4WT) — Run Bulk Process (sieeh Ufehadr Teiadaid) AT faeieh g

. PDF g134dis 7, Print (f0=2) 7+ a1 shiaRiaiis Send Email (38 Ta139819) T+ Weekly
Payslip (drdiiges tiEeiy) @leggil

. HThIHT U UgTthe® feeh g ¥ Settle Selected 1 facteh Mg
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%ﬁﬂﬁd’évwﬁzﬁm

IS I FieHI8E

Staff Khata #T 37TeTen! gToRIGRE fAterpet AR= denfAe ISera™ dgv=<r s¢! Ruides &1 st

Raié fheez T, feeent afit TaR At Tuar &4  Rafa 7= afes|

.

grs1) gdarl

L

Ruté @lsgei

e Tifg=s: Daily () Rulc g aiemr g | Weekly, Monthly ? Yearly Raté, Attendance
Calendar, Al Analysis 3= faqd Rulégzent a1t Iad Rutiddfgdent dgjech dior1 amfg-s|
Government Reports ol @1 dod Ui A1ie-e | gTeTehl AlsiTgedn! ol Billing & Plan (lfds ¥

1. Reports (Rulég®) — All reports (&« Rulég®) A1 foreies g4 RUIg® qurg & S= Aredgo
THAITAR THGHT B, 3feh T 37afdies, gfoR, THy <t Taw, fasiy fa=, eieft, faar, Sueur, ?

SJUTel |

2. gt Blears @IS IThTHT 23T T | STed, fedtt smr—ar<t d Rulc g+ late r8u g

uillRenme

Dashboard

ica S O Ti & Loa
i

Daily & periodic
Attendance for o day, woak, m

Daily repon > Weekly report »

gy Yearly report » &8 Attondance calendar
Tuverhve-manth aflendance matrix and trends Each employes’s manth as 3 calendar grid

Attendance
Who came, who didn,

Attendance log o, Present/absent
g ntatec e ; ¥ it an TRl F C
P Manual attendanc:
© B s oders o
Time issues
Exceptions worth following up
@ Late arrivats * [_, Early departures. —
A frar shaft stant a bof shift and -5
Adrivats afte inving bafore shift e

B o i s din || oo " || &
Special days & performance
Holidays, weekly oifs and absence patiems

sent an hollday » g Prosenton weekly off > W
prdance on comparny halidays Anendance on weekly off days T
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a  amin “
& ADMBISTRATOR

Holp & Support

Monthly summary
PRI

Late come; s

ats W
Late & early
Bo2h late in ond eaty

All in-cut (multi-punch)
Every Infout palr por day

Daily time record summasy
Work dan absances, lae



ofFer Ratd

1. Reports — Daily (3fes) A1 faeier g1

2. Ruldet gaR (ST&d Performance (9a2i), Late Arrival (feett emm=), Absent (srgaf®Iq) at
Missing Punch (gt g=a)), fafd, I saers Tamasr T Srgeis; T, favrT, ug a1 gaet

U |

3. View Report (R4¢ ggiq) A1 facier g4

afasmT:

Toh fomt getfs ar srmifs S ffdent @3et dikew uah gl

ftheex 7+ All (T1l), Present (3uf®d), Late (feat) ar Absent #T faete Mg

duTSeh! shraent A, AT, T gk hHTRIKh 38 THY, ST THY I h1H TReh! HUH gden! fOehT
TR JAR A3MT3cehl ot Sheet (&) AT faeies TgI) ®en Table (drferesn) =1 faete Tail

UBIS Athehich- AT STich! U-8r3-eTe RUIeh! UhR daegaid]

uillRentive

5 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment.

Performance
Doy attendance repon

~ Performance

£ DAILY PERFORMANCE REPORT A3 Prosent  Late  Absent
Pesiod: 16 0ct 2026
DALY PERFORMANCE REPORT [10/10/2022)

1 e Shiwing 1-9 of @ recoids

@ All Branches

+ Change filters.

Sharma Textiles Pvt Ltd
Foport Date : M/TOF200E DAILY PERFORMANCE REPORT Brirt Date - 481072026
o Preseen: B :
Emprayee Snin on | o Lo | Ewry Device | Device
Mo Emp. Code [y Departmant Dosignation | Shift | Shift In iy n Tie Tt Our. or ™ [ statun " ot
ADM- Uriuncen
A iy =i s | sooau | evoem | pozam | soaem | ohois [ooor | - S o
2 $1-0001 Ratel Verma Production G5 | #00AM | 00PM | BSSAM | 601PM 9hObe | 0006 4 3 oresend | B55-01 5501
10002 Aavemat | Producsen 30CAM | G00PM | 901AM | 606PM | BhoSe | 0005 poesent | RES-01 | B 55-0
. 5710000 Sunta Patd Producten G5 | S00AM | £00PM | BSOAM | 620PM Bhldm | 0028 . present | 255401 5501
ST-0004 \mean Snakn | Production SO0AM | B00PM | S48AM | 607PM | Ghise | 0018 present | RS5-01 | RSS-01
5 | 510008 Pooga taw Fragucten FOOAM | GU0PM | BOTAM | S6FM | Bnoes am | powsens | w5501 | mss-01
T ST-0006 Karvita fess. Husan fesource: G5 | FO00AM | &COPM . Apsern | RES-01 ®ES-01
8 BT-0007 Acjurs Mehta or GE | SO0AM | B0OPM | BSIAM | EOTPM Bhldm | 0014 ] peesent | RES-01 RES-01
Technology 3
L] ST0008 Neta Joam Human Resources & | SO00AM | G0GPM | BSIAM | S04 PM oh il present | B350 550

Arfaer, A1 ¥ aiftfes Ruldes

gt 381 aRepTel Tew; Jrald BT, Hadrs AT T BigaH, ? fthee ar] T
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Admin -
o ADMDRSTRATOR

Hotp & Support

Raview biting
& Refrosn (1] T B sheet

¢ | Fi,0ct16,2026 >

& Expart



1. Reports = Monthly (A1&) a7 faeies T
2. Hfg BIgeiy, hadTs THALT T+ Bigery, I Apply Filter (ftheex @] ) A1 foeies Tl
3. AT gU-gr3-aTe RUlé Ieede| Ut Ruide:

Raté

Performance (ugsf)

Attendance With Status

(fafaafed grfei)

Muster Book (H&X )
OT Summary (3fi¥RersH TRien)

Leave Details (faer faazor)

Igd & TS

gUeT X AYYedh fod, faafe

&eh Afthen! AfRHT, Beh farTen! w3er fRafd

e ST dOR gIfor) AR
ARt 3MReTSH HUeT|

Hfgam faggen e

s1Are Q S
i

fontrly  Result

@ Al Branches

5 Autopay is mactive. Set up sutopay of choose 8 cie-lime subseription payment. —— Reviewbish ing
Performance + Ghange filte: £ Rafre: = Summor v B s
Monthiy attendance repart

~* Performance ¢ | Seplember 2028 >

Performance 5 Fivors @) &, Export

Perlod: Dt 2
Q 5 142 ¥
@ et — @ oE0: Administration @ Poucy: Standard Office Polkcy B wowm; ot 2026
= o — e o
TG e . o om ssoan
e “ - - - | - " ™
a T. Production @ oESiG: Superviser [CR Standard Office Policy £ MONTH Oct 2026
metons W e Nowet Ly Do o Weasn  Odm
T-0501 Wahe Vrma 2 ® W ww ey osos
L @ - o - " o o o s " = n i . »
i ™ . - ~ - " ~ ™ ne
[y e— - > s i » -
v . . wii v e . ORC . - . -
+ - - - . - - - - - = - - - - -

Attendance Calendar (1S} saet==R)
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HigHTCTS dRITel-8<eh! TUHT &+ Reports — Attendance Calendar A1 faeies Mg Cards (r3),
Matrix (®f¢erT) T Sheet ([82) geugweta Iqegid, ¥ [AWNT a1 FHARISIR fthee? T | IHel <l
feett 3mmt, ot Ui At a1 shaet T ot qwrsss|

Government Reports (TR&RI Ruidgss)

1. Reports = Government Reports AT faieh Mg
2. A1 AfdEE Taeggi| 8¥eh iR At Srafdenl o1 Srermdfdes go|

3. gHteTe T3er Aoy Brgei|

NG i HRA &

Muster Roll (7% ) Form 25 Factories Act, 1948

Register of Adult Workers (a9 HHER o) Form B Factories Act, 1948

Leave with Wages Register (Hg]eeh faar foiweR) Form D Factories Act, 1948

Register of Wages (SaTaT o) Form I Payment of Wages Act, 1936
Register of Workmen (MR SieeR) Form XIII Contract Labour Act, 1970
ESI Register (ESI ¥oieR) Form 6 ESI Act, 1948

Muster Roll & srafdiet g fa-ent sme= @9, Srufedfd, foqr T arafee faar qarss|
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1|!FR_§HL'IIM_EI 1 Soarch featuns. ek 4@ Al Branches L LA H
Dashbosrd  Devica Sotup Grganization Time & Loave Data Gownlasd Reports ~  Payrotl Accoss Gontrol  Account Halp & Suppert
[ Autopay I nactive, SOt up sutopay of chaose 3 cne-time subscription payment, Rirview biling
Government [ Statutory Reports o Refresh | @ Tabk B Sheet
Mandatary statutory reglsters under Indlan labour Liws — Factorkes Act 1948, Payment of Wages Act 1936, Contract Labour Act 1970, and ESI Act 1948,
53 Muster Rot Form 25 - < | B o, 2026 - B oos 2026 »
g Muster Roll =0 & Export
Farm 5. 8 1248 Dy Aesdancs tegisted with smployes-wise infout geid
W EmpCede Harme Dessgnatian Depastent o1 02 o3 04 05 " o7 0 o0 w o o 1 1 15 18 [t] 18 oA L
. . _ (1] 247 AM . oz b5 Bas 808 @02 5
T ADM-TYMULAGY  Admin sty A oy "™ o %07 AM AN watam ESIAM WO we i A Y g TUAM BSOAM B 2 0
»
¥ Bag 08 & - B4 o 900 84S W 804 BIES 852 i
2 eT-000 Rahus Verma  Superidar Productien W A A Wo masam 45 A0 il 0:00 AM wolaM  wo we i 203 AM A e 4 TOIAM w1 o
i 51 #:48 03 2 51 2 858 001 84D
3 sronoz AmiKumar  Maching Operator  Produstion A GG wo cosam B4z AM P B50AM oo wo wo G 'y 50 M ity P ] so7AM B 2 0
. . 845 a0 i L0 i Ba% 04 - 855 LR 858 20 AM
PR L) Sumina Potd Qualty apactsr  Predustion ity A Ly Wo  snam 0900 AM i B01AM CRAM WO wo AWM Ll AWM AW AM fLate) e L
. . (2] B:53 : . *n - 01 (2] . 03 BidE 04 .
5 sTonod Imran Snskh  Machine Opacator  Prodoction A G wo  sotam 5e am 55 ES2AM cooaM  wo wo 0 P 250 AM A i | DOOAM M 1 0
g w08 8:36 AM 858 908 GAM 05 po7 pa7
[} 5T-0005 Pocia Nair Supendsor Production A A wo B56 AM EAT AM ™ =0T AM " } WO WO A A Late) A M B:00 AM 1B 2 o
a7 se ? &57 3 3 (ST ; w08 Bua 8 g
T ST0008 KaitaRas  HR Executive Hurman Resources W A G WO ESEAM 03 AM e BB AM sasam wo wo U FE w01 AM v VOBAM M 1 0
B84 008 . . BT PAdAM : #:50 (S T - I T 2
L] ST-0007 Arjun Mehta 1T Support Information Technology AM A AN wo B56 AM B53AM AM Lated 905 AM WO Wo A SMAM 57 AM AWM A AM B:48AM " 1 o
w50 sz . BIAM BT SRAM ’ 803 ES2 3 s49 m53 BN ?
% ST-00C8 Neha Joshi HR Exgciutive Hurman Resowcet AM A aM wo B55 AM Lirte) AM Label B52AM WO WO AN AM 912 AM AM Al AM 003 AM " 1 o

5ol Bows B0 .

Neaamwp) Ry Support +S179HI0 77270 R Helplow +3170S6T00640 B3 Emad wppongsadknatacom  © 2020 St Knata: Anndance

AI Analysis (AI fa=awor)

P AT o PAT Ieei@-1d © a1 Reports — Al Analysis AT facieh TgI9; dUTSeh! g &,
IUfRd T Srufedd i, feelt STTHH T STHReTEH | ! dal TRel HTTHT Key findings (g fAsay),
faafaent ard, Attendance by department (fawmTsaR 8ISk, ¥ Absences by day of week

(geaTen! feergaR Srufefd) &)

ﬂlﬂlﬁEHl]lM&l Q. Search features. =k 4 Al Branches m 8 A Louasrasron

Dashboard  Device Sotup Grganization Time & Leave Data Downlgad Reparts Payrosl Accoss Contral  Account Holp & Support
@ Allteports © Reports
[ Autopay is inactive. Set up sutopay or choose a one-lime subseription payment. Raview biting
Attendance Leave Analysis 3 Refresh Fillers 1 & E
What stands out in attendance, absence, leave and punctuality for the period.
¢ Sep 2026 > 1D Cloar Fatars
Attendiance rate Present days Ansent days Lowve cays Late arrivals Cvertme
96% 205 8 14 45h 42m
T of present days e Rp—

# Key findings Attendance rate over time

ha dashed bn

@ Attendance is healthy st 06% of warking days.

Absences peak on Tuesday: 38% of all absences. i
(@ Punctuality Is good: 93% of present days started on time. i
% 45h azm of gvertime Ipgged in this peviod. I
” sap : ot sap s sept Seed M Sap s " Spi  pd 3 e
Whest he days weet
— >

@ Preseniees 205 @ Abteniess 8 @

@ Attendance by department B Absences by day of week
Lowest first. The dashac Bng i the cvaral rate @ Abtant @ On e
Human i 93% L

Technol.. 1 6%
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( Ate: Al Analysis T @1 quTEeh! AT T Seaemu= uf= g |

3= Ruldgs
All reports aTe quTs At U @led Hergo:

fAfd qraRTeRT 1T Late comers (fé@ 318+ ¥ Present [ absent (3uf®q / srgufed) |

Overtime (3M1¥ReTsH) (TUTSh! TISTHTHT STReSH dlieo) |
gldat UfduehT U= ST Manual attendance (RITg31d g1fSie) |

Leave report (fser Rulc), Device punches (3uerul =) ¥ Easy access (HfSicll Ugd) |

fafa, foee v amw e

% uf Raiéar Export (Rafd) a1 faeies T84 T Excel (.xIsx), PDF (.pdf) a1 Sheet view / Print
(e 323 | =) ®rgeid| Sheet ga#T [AeHTideH Excel, PDF R Print (=) Iegs Ual g
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WhatsApp 3icté ¥ sfRia-gs

IS s TiSHTg®

QY A@lciich feafdieh Yggeid| Staff Khata o dUtgelis WhatsApp #T 8IS} @RieT UsieH, dulgch
WhatsApp @1 SMS @ETdTETE hHARIESTS 3Telc UST3H, Y HeATgE g UCIIRAT JaT3 HeFe |

WhatsApp SRi2EF Sigaid
Y GRerEw Staff Khata a1e Atfeihen! TwRAT S| faerd 8 T-arRe el Gesry miue|

1. Organization (T7a4) = Company () T feieh T-glY, I9uf® Notifications (@)
&Y Wiegaig|
2. WhatsApp Notifications (WhatsApp Ga-Te%) 3f=id 3ThHelTs TSl TaLles 3 THai:

Afes qUTEA & UTSIgo

Daily Attendance Summary (e eIt aRi2) & i faap! gifoiiat WhatsApp dRieT
Monthly Attendance Summary (H1i0e gToRT TRI20) CSV HIScTeh! TUHT HIIYH gIoRt RATE|
Device Health Alerts (3UchRur @Ry 37eic) ITITATgeh SUHRUT ShelTs gal Tl

3. Save Changes (aRad @Y T{gl¥) AT feieh Tl
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Q1 Soarch features @ All Branches h (15 it o A AOMORSTRATOR

Dashbodrd  Devics Sotup Organization

Data Download Reparts Payrofl Access Control  Account Halp & Support

Company

5 Autopay is mactive. Set up autopay or choose 8 ona-lime subseription payment.

Rarvsw biting

Company Settings

Manage your company petor

D Reset

attendance rules, payroll, and policies.

B Compony Profis
@ Company Profile 5 WhatsApp Notifications
x ! e

# Employee codes
@ Atendance Rules

& Journey Tracke Daity Attendance Summary

© Payroll & Tax

© Locakzation Monthly Attendance Summary

L Notifications

& Duplicate employess
Device Health Alerts »

Account G wra

£ My Prafile

+91 79820 77270

Integrations g @iegi¥

JTO WIATETE 37eTc a3 Account (@1d1) — Integrations (3fiaA) =1 factes Tail
Integrations & Webhooks Hub (339 ¥ deiges g4) o o9 daRI SsHg® a@ss: WhatsApp,
SMS Gateway (SMS 7ied) ¥ Webhooks API (daiges API) | 3TGeTs =faTehtd Configure (AR
TR AT ferereh et

& @ Al Branches WISTRATER
Dashboard  Device Sotup Organization Data Download Reports Payrodl Accoss Control  Agcount Help & Support
@ » Dastbosrd - tegrations
5 Autopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
Integrations & Webhooks Hub O Ratrash © Wahack 431 spic
Send attondance, leave and payroll avonts to y d autamation toats
Event S, s Secunty Pratocol
2 &) L] HMAC-SHA256 0
1 TiS & 5ig an
AN 3 Communication 2 Automations & Custom API 1 Al 3 Connected © Availatie 3 o Seac
E Available E Avatable Availanie

COMMUNICATION

WhatsApp

BEVELOPEE & CUSTAM

Webhooks API

9179830 7
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3T+ WhatsApp Business TR WaRT T

durgars Meta @t Cloud API AT WhatsApp Business @TdT ATfg=s, STHT T2l ciaicg® Meta o
ufRed wigpd TReAT &I

Siiggery

1. WhatsApp &rsa1 Configure (hRAR g9 AT faies Mgl Connection (ST8M) catdl
gD |

2. 3T Meta access token (Meta Ugd ¢ieh) ¥ Meta phone number ID (Meta i Fw=R
ID) IREIeI | ThiF AR 3Th g1+, Meta ol thi- 9% ID U T

3. Alert numbers (37cT¢ TFREE) =IId HAlfcichenl 3Telc TTSTU AT TFRe® AEgard (20
JergH) |

® WhatsApp Configuration
Mot Ciood APY - O swieds anabled
Cannection Event tem| plates Activity

Connect your provider
Setup the connection once, then choose which events can send messages
Whatshpp provider

Mets WhatsApp Cloud AP

= 123456789012345

& M regrbined phone mamtuer |0, ot The didgliy numes:

Graph APl varsion

[I_:: 50 ]

24 & supported varson, far examghe vi50,

Abert numbers

T SHeiegs HeaT el

1. Event templates (5T ¢cic) &Te Wieg¥ | TeATe® ardiare garAr ©4: Check In (I ),
Check Out (2 3m3e), Late Arrival (féat 3H+T), Missing Punch (@¢a! =), Leave
Application (faaT 31meie), Leave Approved (foaT @ied), Leave Rejected (fSaT sdigpd) ?
Daily Summary (e arian) |
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2. Q3T "eAT Biged, 5iwd Check In|

3. Approved template name (iehd ¢eicanl A1), Approved language code (iehd wTsT
I8, 5% en_US at hi) ¥ Exact approved template text (Tigpd ciciceh! suTah UId)
IEge, Meta of Wihd TR STereh Ul TR

4. Variable mapping (4Ruse =) srvid e “Rysemr & vl a1geig, S1%d Variable 1
&1 ATl employee name (GHaARIG! 9M) X Variable 2 &1 @i punch time (I3 T973) |

5. Recipients (UTdchdl) BIggiN  dUTsel cieic Meta 7 TR St 9+t gfe 7+ sehd feh
e

6. @ USTE=® 3UTh 8- Preview message (G=a21 qdiaeiien) HT ferieh g | T<i&ron 7 Test
number (T&0T TR I ¥ Send Test (T&r0T USISg614) A1 foeias gl

7. Enable event (gcAT 9fcha TglY) 31 g, I9Uf® Save configuration (HfhRE= %
THEI) A foeteh TR

Exactapproved emplate text

HI {10}, your eheck-in a1 ((2)} is recorded|

Leave Application
Incomelate

Leave Approved
Incamplate

dYe: Missing Punch 9=<21 ffue Gfchuapt 30 fARcuf® g Yo UaTe-s, STd 84 aT 3iscHed U3al u=d
A g | Daily Summary R §HFSgER Afd 10 PM AT 9o 3 37eld TRREEH] AT S0 |

Activity (Tfafafd) =arae gTetenT THEI0T X AT T<LUe® I dUTsch! UGRiche! fd-Tals WIhR T4} foh TR
YR GERSB |
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GIwTa: "Accepted"” (WR TRAT) ot 37ef Meta o T=a21 WihR T 94 81| I Sfelv’t gfe 71d=1 HR
SIS ST Meta SATHETS Siolgidl

SMS 1€ 3fcTd USTIJe N

SMS Gateway (SMS 7ied) ufsf gt dRkerrel Iee: Configure AT faidh T8N, YGRS sS4,
YYD "eAT CFeicg® edTy g dure MSG91, Fast2SMS a1 31 UaRicher! aTfil Custom URL
(& URL) BTF HeRJg=s | YR SMS ehT AT duTgen! DLT-&iehd sender ID, entity ID ¥ ¢%ie U1s
i, T fddTs ST UGRIhaTe dIR I

TEATERs =0 HUEIIRHT USI3FEIY (d<Igeh)

il U= g TG, foraT ATt S11fe quTSeR! ST HUeRR T STEiHEH goleiTs UTgl §IUe W dagdh TanT
TRl

1. Webhooks API &1gdT1 Configure AT faeies g1
2. 3T Webhook Target URL (dages @ied URL) Iege 4]

3. Event Subscriptions (S¢AT GG&dT) 3=1d USI3]U "eATe® feeh Mg

4, S8 SiieT Test Ping (<ieror f0g) =1 faeias T, 9df® Save Configuration (SfRhma=
9 T AT
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.. Configure Webhooks API
Diewveloper & Custom

3 Webhook Target URL *

(Mpa'.’mm sxample comistatitusa
it

andocint whare $2a8 Khata epakhes tigned avant netificasions
1 EVENT SUBSCRIPTIONS B TRIGGER FILTERS *

B atendance punch_logs ATTEROANCE
Fis-tame wabbosk paylond (eupatched on every Shack-In g chack-o3

ATTENDANCE

ATTENDANCE

> TestPing

Eeh TS SHITERA §70, el duTgehl YuTeilel &1 Hiwd Staff Khata aTe 31uent &1 fh R Siret e |
JUTSeh! SHeTURe fderuT Webhook API Spec (dsigeh API fa@Run) si=aid ura= HersH |

ST e TS @iedgid ¥ Disconnect (g Tjgi9) =1 foeias gl
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gazmaﬁamzsﬁaﬁw-ﬂm

TISTT; hHART ATTST HUhT TSRS

U TSI §eeh ATt ddT ¥ Android 92T i0S @1 a1t Staff Khata TuHT 31mo= Staff Khata
QAT UI38 | 318 ST ISR ST, TTeld U=d T=a13H, faar AR ¥ SIToHT Uiy 8+ dors, e
dUTShal hH U SSH|

YT Ff@=s: HHAR TS doell TISTHIGEHT olch g Tk | BTeTehl AlsiHTgeen ot Billing & Plan
(fofers 3 @) edel

FHaRIgEATs ars fRgei

1. Organization (¥7a4) = Employee List (FHart gt) @1 faeie T

2. Add Employee (HaRI 9ggid) bl 83! IR @iegl¥ I Invite Employee (FHaRIes e
f3981) =1 forcieh T8I, a1 hHARIcITs 3-Ich! SHA I AT TFRyfed YYai | HHARI YYE I
RN T &6

3. Yol urgas I a1 R&e 7 ggith A @Wiegeid ¥ Update Password (TIEds 3fermdfeie THgie)
1 foetes T

4. s Staff Khata gusTe Sethiafed g=d 34 7T+ fad ugfh A @iege I Enable Mobile
Punch (Fa1gd u=a dfeha 7819 AT foeies T4

HHANIe® 3ol 3HA ¥ UIdsa https://attendance.staffkhata.com a7 ar Staff Khata TaT 9184
EERIEET

My Dashboard (%R} saeis)

FHIRIA G189 3 7Tai 341 My Dashboard A1 §ie- | I8 Y Afg-TehT 3¢k guel, fer sura=d, 3+
AT g T (ST B! I=d-3M13C), X SNTgelT=IehT B T4 [G8% @SS | deiehl cTdgedl AigHIh!
3Teh! BRI X faaT fadarHAT d@rdsH)
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llReaive = e I

My Dashboord My Atiendance  Apply Loave

Gaood night, Neha! O Retresh
HR Exiseistiv - 2 REm(2) heed your stiontien

118h 23m 112 2 22

Viewdewss »  Wewdeakh 3 Mewdess 3 Vewdsais

Meads your attention % This month at a glance
@ Sl clocked in— 003 AM
14 8 2 & 1 118h 23m
@ Missing punch-outs — 1 Days A Late o Leawe e P o
% Mo @ Atendance @ Loave
SUNDAY, 0CT 18 & Clotknd n
My Attendance = 2 My Leave A B e
Cavaat Leave 17120 ihe
—
Total Howrs Shik Leave oi2e me
14:20:02 rivey ooy ol b e
mmmmmm i Leave TR
Compensatory Of sisc Ee.
o ® a ® Pemaning 112 @ Uses 1

My Attendance (8%} g1f5i9)

My Attendance & 3TTSTeT G0, At 4T, Y ARG X Gt SMHREISH WD |

SITSSIRATE U= 31 gy
1. Punch In (9= g9) =1 foeies g (F1f qraaf ar o) |
2. ST3SRel IEaT RATART X cilchd-ehl AT faggia]

3. Heh fagera 2 gfe et

U= Heth! R clicha-afgd §9 g0 | faeh! 3=aAT Punch Out (U=d 3113¢) HI fereieh g 14
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N

. . Hoha dashi
ﬂﬂgéﬂuwel Q. Search features. L] o ENPLOTEE
My Dashboard My Attendance  ApplyLoave My Paysiips My Profilo Halp b Support

@ My Dastiboard © My Aftendance

My Attendance & Retresh

Your punches, working hours and sttendance history.

AUNDKY ¢ °°L; = Clackeain Today's Hours. This Week B This Manth B Gvertime o
Total Hours 14h 20m 9h §7m 128h 20m Oh 00m
14:20:20 — —_— T
00 OF B M sy targt 000 &5 M wey tagut 45 OF 18 H mersy Lsget
a o A
o0 AM Ll At
L Ao perei] QUICK LINKS
T - e .
L] History &% @ Missing Punch Outs
Attendance Records 14 AN Appoved  Peeding | Ol Search atiendance.
Saitie Bate Sans Check In { Eut Late Production
NS 18 et 2026 » PRESENT 903 AM o Time @ - ® 7
NS 17,001 2026 * PRESENT - ?5?,‘:‘ o Time G LI ® &
N £ 16 Oct 2028 » PRESENT o Time @ BN @
N4 £ 15.0ct 2026 » PRESENT ©n Time @ BN ® &
N 140612026 « PRESENT iy 0n Tima @ #Hsam ® ¢
NJ £ 13 0ct 2026 * PRESENT On Time © sH20M & y
NJ £ 12 01 2026 » PRESENT O Time @ BsEM @ g

sfaera e4ei

Attendance History (81T 2fdgr) cardet g o G q@rde | U=a 993, U YUh! SUhT, 3
TRATHT TTIh e 81 gl [aTch! TR STShHT fereteh T gHe

Attendance Details

Y]

Nena Joshi
sT-0008

PRESENT | | ON-TIME

taTE
T8 Oct 2026

CHECK
03 AM

Production Hours
PUNCH INFORMATION
@ S03IAM  OFFICE

O Samusng Gatary A4 - At

Karcd Bagh, New Daihi

VIJAY SALES.
3 KARDL BAGH
7 )

Kaiod Bag
< Galfar markt
el j SO
o
¥ ;009
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1. A fGTent TrdTGH SMgh-HT faieh e

2. Request Correction (F=m3+ 31=19) AT Punch In Time (9= g4 ¥¥3) ¥ Punch Out Time
(T=a 3m3c =) Aarsgal

3. Reason (&RUT) IEge 9 ¥ Submit Request (311 U138 9) AT faeteh Mg

IRty T ol dUTSehel 3D | hHARIgE aelTs Regularization (FRafidiezon) cmemr
¢4Teh e | U=dI-3MT3C THYeh fa-Tgw Missing Punch Outs (g1 U= 3113e) 3rwiiid Gefam o, ¥
Request Missing Attendance (@t 8IS $1R1Y) & G U= A AN 318w THCD |

Request Correction

Apply Leave (faeT anggi)

Apply Leave 3=iiid shiaRigect ST foaT suTel= R geh SrRieehl ffd q&e-1| 3-ig® Apply
Leave T faciap e+, Leave Type (foaret gaR), fafa (a1 Half Day (3mer &) 81+, SRUT 96 3
TSISS | dUTScet o IGeTg iehd aT SR THgo |

My Payslips (8T dfa)

My Payslips 3/=T7fd shHaRict SICTY, Theldl I I TRehT fGTafgd ehi=t YT 83k deid g+ HigHT
T B BRI, STRTHT, held! X JTERAT e daadiaden! Ix1 Uiy @ie View (8498149) A1 feiah
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T8I, X I¥els PDF AT SR¥c18 gl

lllRen

% 5 MyDutoard 5 Fayily
@ Payslip Details
View and downlaad salary sip

ssssssssss

rrrrrrrrrrr

I Annuat Cost to Company (CTC]

My Profile (3R} miwrs)

My Profile & &fhia faaxur, BRIR g/ ¥ & STHBR! Tdh SI8HT SERSs |

Staff Khata Tu#HT

724,000.00
T9,600.00
1,600.00
250,00
0.550.00
€000
¥18,000.00

Total Deductions

AV SL 4
PN-FO58

Month; Septamber 2026
Generated: 15 Dctster 2026

2,850.00
w000
70.00
10.00
70.00

£200.00
¥3.800.00

¥6,580,00

24,56,000.00

HIESd JUal hHaRIg%eeTs Sa! AeTge 3h! Wi fGwe:

@ Hide Annual CTC & Print

R RaherVerma
o EMPLOYEE

Hatp & Suppert

& Download PDF

Mark Attendance (8ot TTISIE¥): Tethl R dlcha-diad U=d 3 ¥ 3113 | IchT AT HiaTSel
Uf=E a5 ® WA 318% MGelTs dlfchUeh! Realtime IRATges Suehor Wil e

Attendance (g1SRY): AfZTeR! T | U=a CTEHETE X Ah-31 AAlchd o+ i [T Td
T8, ¥ =13 Request Regularisation (Rafiidieor srRiter) A1 ey g

Leave (forar): g1 =, smer i1 a1 ffa qrrrent enfit forer Amgeie, ¥ srRierent fRAT &gl
Payslip (df%iq): g gl #fg=T 8Je ¥ Download PDF (PDF SI3HdIE T-gI¥) AT &g Ta|

Claims & Reimbursement (gTet  Gtery=i): faetent wiet ar PDF afgd Uh! a1 @ gret
J3T3de ¥ a1 duTsel Wighd 7+ Advances & Reimbursements (I%h! I Seret) AT 38D |
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Profile (Whrser): cafhiTd X shTHah! faaxor|

< Attendance

® Readyto Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift
09:00 AMTo 06:00PM

@ Current Location @
B38B, Noida, Uttar Pradesh
Verification Photo .
Selfie captured successfully

<] Punchin

GWTE: [S1-fAE 311 © 9 ShHaRiged SrgAfd T &9 gaT A1 YUeTe U= 7T Hepo-| gifoisl
A ? Fraiera gwa ifa gdg
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15

Journey Tracker (Ts-314)

e Journey Tracker G8-3H

Journey Tracker TEHAT B T+ hHARIgEDT ATl g1: fach! e, sfatvdt, TfHfa el | FraRiged
Staff Khata Al€TSel TUHT ST ITAT ks T, I dUTect ddl UTE IA18% hal &+, hal AThy I b &Y

R R Ao

IS Ff@=s: Journey Tracker A3 Ge-3H g1l Journey Tracker 77  9f¢s e qurgent @ramT
TE-3 9fehd 9gUf® A g0+ gTeient Jeaent il Billing & Plan (fafes  atrn) e

Journey Tracker afeha gl

dUTSeh! Sleftel UART G T thi-gset chid Ucdh ST dllchd- UaT3 Wk de T

1. Organization (¥7a4) = Company (k) AT faeies T
2. Company Settings (w01 @fee) AT Journey Tracker &TE Wiedaid|
3. Enable Live Location Feed (@12 cicha fthe Tfchd T-{gY) o Mgl

4. Location Update Interval (ciicha= arerafeies 31=iRTel) Yeh=eHT I 4| SRSTHT Slefieht AT
<Y Hohes Il §O |

5. Save Changes (uRad= @ Tjgi) AT facter Mg duteet "Journey settings saved"
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sinre Q. Soarch featur i —_
'ia:H-;\m L RICH TNMENE 43 Al Branches [
Dashbosrd  Device Setup - Organization ~  Time &Loave - Data Download < Reparts Hulp & Suppo
‘Comp:
3 Auopay is mactive. Set up sutopay or choose a one-time subscription payment. Reyview biting
Company Settings O Reset
Manage your company pretorances, attendance rules, payroll, and palicias

@ Journey Tracker Settings
Configure ive location updates and automat

Enabio Live Lecation Feed «©

LOCATION UPDATE INTERVAL

Start Journay on Punch-in

AUTOMATIC START APPLIES TO

o P i i ” All departments
YU Ve Unsaved changes Discara B Save Changes

Enable Live Location Feed (Y  shHdRIch! AT AfciRadh! Sl dlchad 3TelTdeieh TSES |
rcha fthe afeha Tigi9)

Location Update Interval (18-  WiFel ohfd Ueeh S dlchad U8, 1 3T 60 Th-sui | Biet SFaRlalat
STETGTEeh STTcT) el 1T I HAiaTset S1eT @ud e |

Start Journey on Punch-In (v=a- FHHARI AIATS TUAT G=d g TG I 3Tt & Ted |
ST AT Fo THEIN)

Automatic Start Applies To All departments (I« faum), ar Selected departments (ST
(Ternfeld goard @n] g) fa9mT) 773 | FARigEd 31th Ui gidel I o 7T+ T

T G e (FHarl, Aarsd qu)

1. Staff Khata Yuest Home (g19) f&h=HT Journeys (Jm=T8®) AT &g g | duTs More (2d) —
Journey Tracker AT Ui ST HeHg=o |

2. Start Journey (I3 T Ta9) AT &Y TTgiy, J9Ufe AT Done (¥7t) AT &g g
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5:20 vi

Journey Tracker
€« Y ©
® Ready to start Online
JAYPEE —
— ) ST TUTE O R
s INFORMATION

& TECHMOLOGY

[ ]
SECTOR 62
&2
SECTOR 63

® Readytostart

2 ©) ®

0.00 KM —_ 0

Distance Duration Checkpoints

I start) ourney
Journey Timeline
No stops recorded

31 f&hTet srfgetawient g, arafd 3 Iepdigcdfad On Trip (IHTHT) WD | TU ATHUTS-SHT gal Ul
TlFel 3T dichad TS |

-
YIRTa: YT "Battery optimization is on — tracking may stop" (&gt sifeeaATgSIa 3 & —

¢aTiehs JifeheT Yers) R TelTea1 fedl 9 Fix (e ggie) #1 &y TR Srgafd fageie) &gl hivged

1T TS ATRUTS-S QU e, STl 781 SCHT TTell 313 e |

N

UTgeRdhgl deRuls-e APEI

AehUlg~cal 3T WU Ihs TTe: hal 1931, o 4t X P foctgs|
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1. g f&RTar Add Checkpoint (Jertis— ggie) AT &g Te¥ ]l Log a Stop (¥U gdf Tgiq)

U1 oo | UTSeh! dlcha 3Tt STfe-s|

2. Add a Note (Optional) (dic aggi¥ (Yfeden)) siifa & Wl eegaiy, STed duTsel §eh TR
Ry

3. foe1, 3Ag a1 wiet 2w Attach Documents (FRTSTTA SI1gEI¥) AT &MU T84 | Take Photo
(wict f@=Ig9) a1 Browse Files (wgd @isgaiy) BIgg

4. Save Stop (¥U T T{giY) AT &Y gl

lanrnau Tramlar

Log a Stop

Recard details about your current location.

Location attached when you save
GPFS coordinates will be attached autornatically

Add a Note (Optional)

Booked 25 bolts of cotton poplin

Attach Documents Add
Upload bills, receipts, or photos
fuel-bill.j
IPg o
28.7KB
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1. < Gfheaf® End Trip (I 31T T8 19) AT ST Mg
2. End trip & gf® T8I I 3 TRufd kR go 7+ Ffcha|

AT ST B, Gel T X B TUHId I3 57O | hHURIgwe G I=gs More (9) — Journey
History (I3 sfdgm™) i g+ g

Y Eiefiers wew gjeiv (vefF)

1. ATt AFAT Journey Tracker AT faeier T84

2. Refresh (Rth& Tg¥) AT foeiep TN ATATHT Taehl T Live now (3ifgat @) siifd e

3. Journeys List (Im31 Git) AT, Gichd TTATeh! ATSH TIT Wied Aeh! TR TSR] fereteh Mg
TIT ANhE 37T3¢ TTGT ATl hHARIITs Usds®, ¥ d@ials Activity Timeline (fafafe
CcTSHeTSH) g0

i
SAYPEE .
O B 1 TSR s 5L et

& Journey Tracker @
* Recordng Online Rahul Verms
-~ B . ¢ — =
Daod tagrnn bty Timaina s |
: ;
[— i
A iy I S S —— s I -
s, 1 § o
[ B e SECTOR 63 i
- RAL VIHAR —r
B Park 2
Sectir-62 g g El L e v g | iy Sy s iy
@oagh ™ ! ¥
E mries
! ]
» OnTrip § I g
StartTime " : {
:
v [C] @ { :
& ¥
0.00KM 00:00 1] 1 ] I
ance ouamon € “neckpoints 1 ;5 = |
\ H I H
t 4 3 i
‘,f ¢ l LN
P 1 i e
e i e
B EndTip g Z
Goagle i Foe =
it =
Journey Timeline
()

TddTs YohUcdh - ANY GMT Live Locations (FT8Y dlchag®) AT faeich T | I8t I gl
& HHARIATS T3¢ TR TE@RS |

ar gfagre wefter gy

staffkhata.com/guide - 96 / 116



1. Filters (ftheer) 3r=id Today (37%1), Yesterday (fg8<T), Last 7 days (df@ear 7 f&4) a1 This
month (It AfgT) BIFEY, a1 3 From (@) 3 To (T) fAfa Ieggieq) auré uaer sfardt ufa
BT TR |

2. HTfdT hrégwa Total (Ger) I, Active now (3ifeet afdhar), Ended (3= 91Tahn), Distance
covered (UR TRen! §3Y) ¥ Avg. duration (319d 3afe) q@rds-|

3. gt ftheex 7+ All (T1), Active (9fsha), Ended (37 +7gehT) ¥ Auto Ended (31t 3= ¥qahT)
T8 YN T8, ¥ S13-al1E 7T+ Export ((Rafd) waiT wgi|
4. - Ul grATeh! AT SMTSRHT faeteh TN WHee g2 R 3+ IHd, $dl WU, g T Journey

Timeline (IT3T eTSHATEH) TWESS: &Y SI5Y ¥ §¢h WU, hid THI dANA! Iigd | Jhulg—Hl
FHHARIG! Al 3@, X fags @iewt attachment (He= wigd) AT fotes 7+ Fergo |

'_‘_*“'Vﬂﬂ"? + JowneyEnded 53 Rewememap | € |
iSO

wwwwwwww p Edes
N0/2026, 01:23:32 pm

SHES Detance
L 2 smeowm
P, = ¥ recorcied
Jeurney ended mem 01719:39 pm

LT PELTY

= Journey Timeline

Sharrna Tartien, Secicr 63, Nokda

1930
" - Deive ) 46 ke

#
(1
1
A Dt =n
064m

se SgtafeR afey

1. AT FHEHAT View route (3¢ 8-ai¥) AT faeies T OX AT TaRITHT 8¥eh WUelTs TR QTR
PR

2. 7 <ighaiwR 3 w el 1x, 2%, 4x a1 8x A BIFE|

3. UEHhe® Afeichdie g+ 3D Mode (3D A1) A, Y WIICHTSC §AehT @il Satellite (Reerse) A1
foeter T8I | Reset View (323 R¥e Tg¥) of 7T Ufgelch STaimAT hehido |
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2 Rahul Verma
2028-10-21 -£7-0001

B Acthvity Timaling

1038 @ Trching artea

Sharma Testies, Sactor 43, Nosda

TET)

e ® o Drve Y
t4 48k 26m

1043

rA O wm
Tupsa Fabrica, Gemdinl Mpar Markes,
-
Orcer: 40 ks of coions pogn
# Utachmant

BT o e
Se0cuem - 13m

1A

@@ s sem
Shrge Ram Textian, Kats Noal
Crands Chawk
Cotectad eneque tor Sreteeter
p—
# tiachmant

Y @ e 5 a5
8744 16m

1224

P @ Stop 25m

e Garmestd, Lass Magar, s

Smouwad mew e range, falkor-
sty

ol

148

o © Drive 7 aS
11950m - W

o3

P @ Tracking Ended

Shitma Teuties, Ductor 63 Hoida

wissien @

- G

7% ax  Bx

) fesetview @ 30Moge X
% - g
L ) SR
1 2 y fmamz 3%
/ —— o 4

5 Tk gy

e ;!I’ - - i j

iy o
oo i T

ot TRAL FATUNDHARS
e

IBmAR NAGAR |
Ll

W oare
vk

&

j
%

MANDI HOUSE
s BACTDN AT
L
% a "Ea'f;
gf ‘ ' %" j
: (. s b L
— et I e
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16

Pro HRMS (Ts-319)

FISHM: Pro HRMS Ts-3M

Pro HRMS & gIfSIfte=<T d1fgR dursars dlfed HR SUGRUEE IWS: -] fths, durge! Rulfés dxamr,
e, gmfa garfes, Hifdes ¥ ggm™dr s | a9 Manager (RIHsR) 4ffe aff o, drfes et
THEEE ST HFBgEDh! §TdTg T Hpe|

ST A1f@=s: Pro HRMS T3[eth US-31 81| I Hg% duTedhl @I It Afchd {Qufes A Sfa=a-|
gTeTehl Hegahl et Billing & Plan (ffas T gtsrn) gdgl

Pro HRMS # @lsqgig

TE-3 Tfchd VYU Tefid I RITSReRT aTfit ATfdeh! IIRAT, I ShHaRt AT Pro HRMS 77 e
IcTeRT el X1 Fa! HHAT B

Organisation Feed (%Ta+ fths)
HYOTT, WHTd ¥ Scqdg<echl ATHT GTHT A=

1. Pro HRMS — Organization Feed (T3 fthg) AT faeier Mg

2. Ui S99 aiegerd | fAfean sitga Photo [ Video (wiet / fafat) =1 faere g
. Yd 3 Bigeid; Everyone (Tdw) a1 Specific Department (Rfia fawm)
Post (Ul Tjgiq) AT faeies g

w

s
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Liare 0 Soarch featuros LR Al Branchas
ﬁxw\m a
Dashboard  Devica Sotup

Grganization Time & Loave Data Dowmios d - Reparts Payrod Accoss Control  ProHRMS ~  Account

ard - Organization Feed

] Autopay is mactive. Set up sUtopay of choose a ona-lime subseription payment. Rerview biling

M Organisation Feed
A
Company annour

uncoments, updates and celobtalions.

o A Welcome to the team, Neha! £ Our new HR Executive joins us at e Deihi Showroom

Admin

&5 Colebrations
B

v No posts yet — be the first to share!
& leran Shaikn o 2t ek, vl " "

PHARIEE URCg® cllgch, i I OY T+ T+ Celebrations (ITIgE) PIset 31TST ¥ 3T3GT

S 9T ShTHeh! dTfSehIcdd @SS |

Org Tree (s &)
Org Tree o Hda HIATS RUE TS WX @SS |

1. Pro HRMS — Org Tree #T foaieh g

2. Create First Position (dfgelt g s18819) 1 faeta g9 (Uf®, Create Root Position (e
US SF18784)) |

3. Link to Employee (HHaRIT SIg81Y) Si=iiid hiaR! BTgsd, Idafe® Position Name
(ucent A4), Department (f3+TT) ¥ Designation (Uc=H) wi-jgidll Responsibilities
(Prardies) * et Afedeh &)

4. Create Position (Ug -134819) HT ferteh T8I &I deifok 9134 g+ ueHT Add Direct Report

(Ucaer ATded Ugge) U T
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FHITs WA TREH UG Wlell 78 IS | hHARIgSH ¢f My Org Tree (7R 973 &) Si=diid a&sH|

Job Referrals (SR fAwiRke)

1. Pro HRMS — Job Referrals (SR f&wiik@) - Add Job Opening (SR Rfth aggie) @
fereten et
2. Job Title (STRen! 2fftia), Description (f@arur), Location (®H) ¥ Department (fa«m)

AEIEN, AT 99 T

FHARIEE T Job Referrals USTHT Gl UGEE aEsH X 3% fa-eh! hdlalls 31T I&r3- Refer

Now (3ifget IIRE T-{gl¥) A1 faeies e+ dute View Referrals (Reii¥es gaiv) i=rid
SHGARE® 84g-o ¢ &ihalls Pending (sTeht), Hired (=1 +7at) a1 Rejected (31&iigpd) AT Ajg= |

Daily Work Updates (&f<es e 31ase)

FHHaRIEE Submit Today's Work Update (31TSTeh! hIH 31U USTI3J84) AT faeieh TRR 31l &
P TR 9K s | T8 ¥ ”HoRgsd ol 3dac Pro HRMS — Daily Work Updates sr<ifa
fAfd a1 AR SIER ftheey TR 865, ¥ fa=as Export (Fafa) 7 aas)
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Assets (i)

HHIehT YT, i I 3= Fdf<ien! fara Iegg |

1. Pro HRMS — Assets (Twufxi) - Add Asset (F7af gggiq) A1 faeies Tigi|

2. UhR BIge (St Laptop (eamded)), Asset Name (Fwafxiat =) T Serial Number (Rfaa
THRR) IETB 1Y, T A e

3. Inventory (=) A1 ikt Assign (dleee) =1 facier T, Select Employee (HaRt
BIgeit]) 3=id HHAR! BIgeld, ¥ Assign Asset (T dlerIgg) AT foeies Tl

&¢eh gl Assignment History (dierTs 3fdgm) e | hiaRigsa STHET YU g3l My Assets
(A1 grfRy) oraid S|

Policy Documents (ifa sarrstTe)

Pro HRMS — Policy Documents (ifd @rreiid) — Upload Document (hITSTTd 310c1E TT-8149)
A1 faeies gl Policy Name (fifdent 1) 2 Policy Category (Hifdent o) Tegeiy, ¥ s ageie
(PDF, Word, Excel, PowerPoint a1 af@R, 2 MB §5) | pHaRIg%« ifd @ik Acknowledge
(TR T8I AT fereteh e+, I h¥el WhR TR WR dUTS 8+ HeHgo |
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HR Support (HR |gradT)

g, faeT, dete T 37 HR fasaenT Ug<echl oI1ffl UgRIdT 3%k | shraRiged Raise Ticket (e
@liegld) AT feier TR fawy, faeRor 3 5 ger™ Hige 9w+ HR ¥ gefAqg®a 9d fdshe Pro HRMS —
HR Support 31=<7fd ge5-1 T Update Status (f=&fa sremafdies mgh) o fa=@rs Open (ger), In
Progress (UTfd#T), Resolved (TH1em= %7341) ¥ Closed (1) HT 9T+ |

FAATS RITSR IS8

1. Organization (¥7a4) = Employee List (FHaRt gt) AT foeich TR shHaRl Twre- Mgl

2. Employment (JSTTRY) =R0T @iedg g ¥ System Role (YT 9fAeT) @E Manager (RIsR)
SINCREEEL
3. Save Changes (uiRad @4 T{gl¥) AT ferteh T

L7 AT 1 ‘Soarch faatun nel @ Al Branches & Growth |15/daye it fat
Account

Dashboard  Devica Setup Organization Time & Leave Data Download Reparts Payro Atcoss Control  Pro HRMS

5 autopay is inactive. Set up sutopay or choose a ona-lime subscription payment Raview bifing

Edit Employee  Back to Directory
Reatvil Voma - ST-0001
3 prsciial 1t © employment
Employment Details
Emplayes Code / ID Jalning Dats* Beanch
Change £ 12 Jun 2023 Nekta Head Office (NOI-HO)
Department * () Dasignation () Reporting Manager ©
Production Supervisor o
Status Office Time Policy ( System Role* ©
Standarg Office Pailcy (Dafaunt) - Manager
HR & Compliance
Total Experience O EPF number ( ESI number

€ Provious Mext » B savetShanges

RITSTReh! CIeiHT ot Fel =8+ ST8eh! Reporting Manager (Ruifés =HsR) &t eafth g agers
Clctichl g3k Fawieh! Employment TR T g

dle: System Role AT Manager fd&ed Pro HRMS @feha guf® AT afa-s |
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AR I

RIFSRel |18 84 7Taf 31 Manager Dashboard (RITHSR SI&dts) AT gis- | AgAT I go;

i RIoRged gl o T
My Team (7Rt cleft) MGl RUIE T+ Faelrs ge-m, Wi+ fafd I fRafaafad gs+)
Team Attendance (Gicfien! g1foR) iefient gfFen BT ¥ g=ag® SifweH, X gIFoR! Tme SRIUeEs gor)
Team Leaves (aiciiant far) IefienT foraT SIRIUE® ge- ¥ Wichd aT STEAThR TTes |
sllfier e oo R
A .h:n{leam
e I3 e 100% o 3 100% 0%
i .A.mll Kusmar zg’c::m Opesator Active
- l..’:"._.I.,.,-sl‘alkh 53:1?» Operator 5 -G 0 Aczive

feraT srgeter witepa TeiNY

1. Team Leaves (cleitenl forar) AT foeies g1

2. Leave Request Details (f&aT srRier faawor) @iee SigRieh! SiiET STgeh-H1 faeieh g
3. Approve (Higd THgi9) AT faeies T8I, a1 FRUNad Reject (&R T-gly) AT foich

e
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Leave Request Details

ferqTenT A1 RIS T HR gden! Wiepfd a1fe=s | RIMSRel Wiighd TRUT®, HR o 31fwd wiiepfa Afdareas
3rgie "Approval Pending from HR" (HR aTe iepfd dichl) 3| ganed shdet 3rdterr TR faar
& iehd §o |
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;;’Imm,ﬁrfa@zagm

IS I T8 E

gt ATl dUTSch! ATSTHT hgl 8, hERl TS T+, HELT YT 7T SIS SISAAIS T+, T TRl
FHEL UTSH R WSS | JISTHT TSI g+ ¥ 379US T Admin (T8fF) & 71 o]

STHHT gTeTh! AISTHT gale
dUTEeh! ASTT G UsTen! ATFY, il griet fae! gwamafdd sias|

1. A1 RATen! TTHT ATSTHT feleh T

'iac‘n-"\{r; Q. Search Taatunis ek £ Al Branches 8 A s
Dashboard  Device Sotup Grganization Time & Loave Diata Downlos d Rupans Py Accoss Gontrol  Account Holp & Support
54 Autopay is inactive. Set up sutopay of choose 8 one-time subscripion payment. Rl ng
P Welcome back, Admin! 22 Relrash
Bl Suncay, 18 October 2026 - You'ro all caught up! o panding #ctions require your attention Toda)

Total emplayees o Prasant today 2 Absent today o Late taday & on leave ]

9 9 0 1 0

Map view View detalls Recent Punches View Al
a srage —
unita Pati
= e & i () S
ey waasn g i st £
....... = - pross Kavita R
”;‘.'E ANAND VIHAR Lid ;
aredh = ¥ 0907 ax AmKumar
PAHARGAN. i Ay Eniranc
z et
? saatm e Vagsal
L ; (o 0o03 Ry FenM Verma B
ER NAGAR : i SHIPRASONC ik Bl T
= -
PATPARGAN.
watih
wEgtoy
0903 (ag Memadasnl n
L LP.EXTENSION ‘_ Samtung Gataxy A3d
MAND! HOUSE - =
Lo = c1om 43 soop s Imran Shalkn
‘;; SE ik Manust Encry
¥
PAMDAV NAGAR MAYUR VIHA " g g - _
Googe  New Delhi arEs A PHASE el o000 POk Nait
-t Lo Norbeoied Wricuth . Mg dosn SDEI0 - Tarms Mgt 3 g onvs- Sk Manual Enery
Late arrivals 1 i Al Upcoming Leaves 1 VA Celabrations Hahiays
sp  Sunia Patl o wy  Neha Joshi e
- at 00:26 Caual Latve

15 Imran Shalih

2. Manage Subscription (9G&IdT FaITI) U5 Yo | THel dUTSeh! TISTHTeh! ATH, THe hid
TIITeRdT X JUHRUT STATT 137, ¥ B graet e aIfdhl &7 97k 3@ss |

3. Included Features (FHTAST GlAUTE) T=id dUTSehI ATSTATHT HUHT gk AISTel G-, ST
Attendance Tracking (gTfSiI ganfehs), Shifts (f@we), Leave Management (fsrat
awiu-), Payroll (de«@) ¥ Employee Login (FHaR! @E-) |
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Q Search features ek Al Branches
ﬁxH-’\Th a
Dashboard  Devico Setup -~ Qrganization Lonve Data Gownlosd jarts - Payro Accoss Control  Account

ard - Subsscrigtion

5 Mwopay is mactive. Set up autopay or choose 8 ena-time subseription payment.

e Manage Subscription
Bamng & Plan

Growth

Included ;eatum

@ o] @ 8]
Attendance Tracking Shifts. Qrganization Setup Reports
B =2 B @
Leave Management Holidays Payrall Overtime
@

Empiayee Login

AYe: 15 faeh! grRICTHT He 1 Gell §7 | TRICTUT JUTSeh! @IdT Tt TS H, ¥ dUTect Ui
TR el GlAUTESs olch g HeFo-|

ST FISHT 39S g

dUTSTS J&! TANTehdT, & IUHRUT aT ek Wqeh! FiaeT difgar rqiis Tl

1. Manage Subscription #AT Browse Plans & Upgrade (I1SHT g-g1¥ X 3Uiis a9 AT faeih
UEEIEL

2. Upgrade your plan (3T IISHT 37038 Tgi¥) o 8 drsiHiels gat User limit (Saieral
), Device limit (3UeheoT THT) R gfaemgediad S3e8HT S@S | T3l AT
Recommended (fAt1RE TRTent) g g | ehgt a1 Pro HRMS dT Journey Tracker ST
TS-3 GHTE G|

3. 3Gl ATgeh! AISTTRI STC-HT fehelch Tl dUTSShI BTeTeh! TISTHTAT sic Manage or renew
(STGEAITA & TeltehRT) § |
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ullRenuive Q Soarch features. o @ Al Branches i
drgan Tine & Lowte ~  Dita Downlosd ~  Repert ' o
Upgrade
Upgrade your plan & Goback
Unlock premium features and scale your ofg stlon with Saff Khata,
bl
o Starter & Growth - Pro v
s0 1 780 s0 100
Change (o Starter Manage or renaw Choose Pro

AR IATIC TRT T 9]
YeR3MTSC fa=stAT quTs At B1F Farjgo:

farerea I & TS

Monthly (71f8e) ar qUTS hid Ueeh YehiH! g |
Yearly (a1ftfe)

Purchased seats qUTS ehid T—ANTehd el YehT=it g0 | Afasaehl HHTehT ATl SIS IR, AUTSeh! foleTet
(fhtert fAe) fohmierT O« e gRcE |

Add-ons (Ug-3) JUTSeh! IS AHTRT Pro HRMS @ Journey Tracker STET 4 Hisge |
(Sfep)
Autopay (s1e) WRAHT hTT TR AT FISTTRT AT | i faearor Bk Tt g3 AfgAT Fdte<or

TS 31 g | WrdTfeld TetehruT faHT Uehucehen! YehlHIehl <1l IEeTs 37 T4 4]

Order summary (313R IRieT) o GST fgd duTgel 31751 fa=f TehH I 37ehl AhRUTRT SHH SESB |

ART-T FeTHT fereleh T ¥ RIS SJhI-T fa=taT SehI-t ORT T8 I¥| &TeTent Jeaent et Billing &
Plan (fafers T ats=) gdal
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Ate: difhuent A8k TehHY=aT ATTY ST JUTeY ol | AT STERATHT YhSATIC 3Tt Yehuceheh! I IHT
e |

fafes, sreid ? s arsy aawITaA TN

1. Account (@rar) — Billing & Plan (fafeie ¥ gtsin) 71 faeies mgi) Billing & Subscriptions
(fofere 3 gewan) o5 Ges |

2. Current subscription (gTcTehl 9G&IdT) & dUTSeh! TSI, eIt 319 & foh &+, duTsahl
Purchased seats (foh-anr f8c) T Tfcha taTeRdl, Current period (gTeTen! 31afe) ¥ Next
renewal estimate (37l AdIHRUT IFAF) WS |

3. 37ehl IISHTAT ST Change Plan (T1STHT IGegi¥) |1, a7 37ehl Srafdien! 9<hIT T4 Renew plan
(ST TefteRRoT ) AT foetes T

4, 31N 3%k B ¥ IHelTs U< 74 Enable Autopay (sreit afeha g AT foeies Mgl durget
T YehrT STfeehd g dlfch Widsgent AT falet 31t 3G

5. Billing History (fafeie gfdgm) & gy yhHt eitar s@rds | All (94), Successful (F%a),
Pending (S7cht) a1 Failed (3/@theT) & ftheex g1, a1 hRIGR ID dT YIhAd @isJaiy ]

6. -1 Ul Ugftherl PDF gH918Y E13cie 7 Invoice (33a189) AT faeies g1

llRerLy @ Al ranches LA e
Dashboard Sotp ganization ~  Time & Leave ~  Dala Download -  Reports Account ¥ Suppe
Account
4 Autopay is mactive. Set up autopay of choose 8 one-lime subscription payment.  Reveew it ing
Billing & Subscriptions
Manage yeur Autopay mandates, active plans, and biling history
Growth  Astopsy insciive Ty
Man| ) g terms
Billing History © Q1 Seaech by Ta feterip Al @ Successful 0 Pending © Faded © o Refresn
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GIRT: dUTSh! SATTEISH! AT Igh! S1eid &=kl Review billing (fafers T+tern) seaat ufa a8t o=
Gl |

JUTEeh! SwIdT G 9731 9= Subscription Inactive (TewdT FAfSha) T=ere SATHaE A3 | b
TR Ugd hehisd Proceed to Payment (YhIHIAT STTggE) AT fereieh T4

Herad fageie ¥ feere @iegety

1. SO WIS HICHT faeiah TRR Help & Support (T81adT ¥ gHeH) BIgeiy, a1 A IR gafale
Help & Support AT faeies T4

2. #1fYept Contact support (TER—IAHT §7%) & 8THT TgRIdT TR, gedasH ¥ $Hd @S |
3. feehe @ieH Raise Ticket (Xere @legaiq) AT faeies g
4. Subject (fawa) I=ge ¥ Description (fdavor) a1 99T el

5. Attachments (Ge BIsdt) 3T=Tid duTs 5 g™ Bisd (JPG, PNG, PDF ar DOCX, &% 2 MB)
¥ HHGD, ST FBhae|

6. Submit Ticket (f¢ehe gaTsga) AT foeieh g

Raise New Support Ticket

wwgmmmrumhmm but Be moved 10 Quality 1ast
week. Pieaie help us updaie it
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aurdant feere Ticket ID (fehe ID) @fgd @91 g ¥ Support Ticket Log (Fgra feehe @) A1 3f@=s|
A1fYenT FrSge&ct Open & Pending (FaT ¥ diht), In Progress (W) ? Resolved & Closed

(e X 95 fehegs T | fedheant faarur ? f@fa &+ <ramr faeies Tgiy; ffd Open (Ger) ae In
Progress, Resolved (THTem 9731)  Closed (a<) AT 9|

rrrrrrrrrrrrrrrrr

UPDATE TICKE T LFECYELE

“ InProgress  Resolved | Closed

Close

dYe: Help & Support fRehegss Admin ar HR & @iea- | FHARI I RMoRewd Ufgel SITUT ehrgieh!
Admin T FgRIAT ARYUES |
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18

IRWR i u2r ¥ 99y 991

IS s TiSHTg®

UTghged a5l &R TYeT T fet 3TR| dUTSh! THET Igf & 9+ Help & Support (T8Ridr X
) dTe feahe @ieged (diwr, fafds  agrar adg¥) |

yf=Is ¥ SURUIER

HHARIA ST TIFETE g7 31 T Feheie,
A e SRRy

1. JepT IR A8 U=a 319 &1 Organization (T77a) — Employee List (FHaRt gt A1
FHARIG! ugfth A Wiegad I HiaTgd U=d 3 ® W+ AfAd g Ot 31% ® ¥ Tuat "Mobile
punching disabled" (FiaTset uf=E I ®) cEES |

2. ihEH! SRR S| HIFAT dlchd aT 3 U  Staff Khata TUaTs dicha rgAfd gIue|

3. St fort-teafaT &) Tuat 3T SgAfd UTtd SRRIETER 84 970 9+ 31 hraferdde &R <rel &)
Organization — Branch (11) HT RETeh! Alchd  GRIRT Siiole 4| HdTSd U=d aad

4, HHAARY TS dUTSh] TISTHTHT GHIAL B HHARIGE 0 eliTe-cl TUHT I3 3 e+ | duTSehl
ST HHART eiTe- & ¥4 J-igea "Employee login is locked" (hHaRt @184 <k B)
Grem |

IraRfer IuhuT SthelTe Sfe=®

ARA=HT fSS]elt ¥ 3T ® o &4, T IHeh! YR ST Device Setup (IUehvr dedry) - Manage
Devices (IUaUT aITU-) AT How to connect (IRt SigH) Siaifd @ISR de & fob &4
Siiege e g Ul gRad-ai® A8 RETE T8 SIthells gaT YUSR HUh U=ig% gIa-; P UiA
fAfa grRTeT =g a9 Data Download (S1eT s189dis) — Download data from Devices

(SURRUTETE STeT STSAIE TTgI¥) TN a4 | TRIAT¢Hh SURUIEE o

g¥w1a: Organization —» Company (&w-1) — Notifications (FaATE%) AT Shellg+ SUHUIHT
T WhatsApp 3ielc 319 g9, difch duTSells gom UTeT 8|
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P IAATEER SuhRuTgE gafdd &2

Realtime S¢S IueUTgE AT | 31 -8 Staff Khata I SiifSd=]

FHARIA U= TR TR GHI TTeld © a1 §chl &

JqaTs Time & Leave (¥ X faar) — Manual Punch (RIT31e U=d) AT 913814, a1
Regularization (fFafAdieeon) sraifd el eams st Wigd Tie | s gifor g-al

1T ¥ 9134 34

A T grdas fad

18-9-3-1 U1 Forgot password? (Urgds faedgwat?) a1 faeies i, 3T Shiieh! $Hel IEa i, 3
dUTSeTs USTSUh! his TSIT3daN| UXT TRUTES I8 31U X Ufgell eiTe a7 &+

FHIRIA T graas fafdfe

Admin (TfAAT) & g3k FHARIATS UGT 3! TTe- Ae Te- | a1 urdds 9e 7 Employee List
(FHART ) dTe AR FHTEA THEN, a1 hHaRIe 3T AT Forgot password? (Ureas
fedgwat?) U 7 e

A 91841-31Y his TS+

e Ffchd U8y, auf® Resend Code (hls R UasI3gaiy) AT feareteh Mgl ST TITH hieey
SiTegaid, ¥ T FeRet SMS U1a- ek w1 [Afda gt

UTHT Sh< dGew?

ST UIhTSel thict — Language (TST) A7 faeleh g1, ¥ 55 {INTETE BTgg e 918 3 T8 duieht
ATt HATHT Jgehl WINT Fc- UANT T 14|

Raid T srer

RaidaT g o1 ARt et a1
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A1t branch switcher (2T fReR) SifEIgiR| T3eT 2MET B1fATR! & 9= dUTSA Y QMTRATEHT
AR A a&ggo | All Branches (¢ ) ©1gg!9]

ROtEpl fheewaT quTEat hacTs THTCT T+ BIFHAT Sl
Employee List (FHIR Gat) A1 HHIRT Active (Tfeha) 4, ¥ 39t WA fafd Rulé srafde=r
g & o+t Siiegei]

Ratd st Rafa 2

Raté @ieIgie ¥ Export (Fafd) A7 gahT TR g9ers Excel a1 PDF AT S84dIS T, aT fUwe Mgl
Raiées gl

Il T aw] for o1 &2

dTelTent 31 qUTSeh! TISTHTAT T GIALT THTRT S| ST TSTT 8+ AT SATSTHT fereleh g1, aT deleht
SIREARGRET

ST Afehqule & §o?

JUTEeh! WTAT LT TISTHTAT TS | JUTSeh! STeT ¥§=0 | dUTSdhl AT TSTATAT THTHT JAemg o1l
TREH oTeh g

A & T AFS

HR TalTehdig® Admin STEd 3g! TS fEh=HT 91 & 6| RiTHsiReedls Pro HRMS T8-3H
qiieo|

g Admin (zef)  HR Manager (=meR) et
Sareied Q2 pieif) 92 pierf) St dlell |
e, ST, gl gl — —
ot P R srafera . & Gl — —

HEAT o0 T e T a g ST areft & ST TihISel
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gfaer Admin (gef@9) HR Manager ("MSR)  HHAIRY

STAAfEh SuhoT gl Gl — —

fATre ? IR g g — —

HECT N HRES G i Rers S | Gl ST Ceft gt ST, TS SR
=T §1 % 318C — — g g

ferar Yeam@ipld Ve wipld oM it Wipfa  fAdea

BIERIECATE gl gl — —

dera 3 uTRifden Gl Gl — ST OfEey
Ratéew gl gl — —
WhatsApp 3¢ X gfda= gt g — _

GISHT TS X 39U &l — — —

Help & Support feee Hl g — —
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