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CoFTHGI SI6UTSH6T LIEHE GIFIIWEG ClGHTLRISIWGID, 3G 6U(HENS, STOS
6U(HEMS&E6IT, el (hILIL LMHMILD FLOLIETSHeNS 26T LMTeneuulsv STL(HIb. oy GLmGL
GClFwedlev @levemsv eT6sTM GLIEST(HLD GIGIFIWeVTLD. 98| LN6vedim LHMIWG);

SILL Mis61T, 16V60IMI LOMMILD &6 LITTHE6LD.

6uLPIC) &6V 556V

e6UGleUM(TH L&&HS 6T GLoGsv 2 66 LILguiley @bh&Hs SL(HLILM(H&6T 2 6T6meor:

sLHILUm( 315 eT6dT60T ClF WIS M &)

Menus (GlL06v)|&&61T) Dashboard, Device Setup, Organization, Time & Leave, Reports, Payroll
LMMILD LI6V. 62(Th GILD6B)|619160T LIS MISEN6TLI LITTES B&60T LBg)
&rL1965) LI 65161 MRIS6TT.

Search features... Mac-@ev 38K 2460608 Windows-@lev Ctri+K o058, 2 mis (6H5 &

(oIbsmismers CaH)  GCeusstTiyenss SLLFS 6l&ig) (2 gmysmroms "company”) Enter
S5 SHIMIGET.

Branch switcher All Branches (Si6m6T8 88 &l6n6Ts (6THLD) STL(HSIMEI. R65TMIE (S

(Hlemer OTMHN) GLMULL S{6V|6U6V&EMISET @)(HHSITEV, 6(IH HleneTen s
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sLHiuum) 318 eT60T60T ClFWIH M5

CaIHEIS(HSEHEVTD BHEVEVS| HENETSHMSUILD CEFFSHSHILI LIMTES6VITLD.

Plan badge (£ 2 mIS6T SILLES6T ClLIW(RHLD LBS(LP6T6IT G&TEHem6T HITL&(ETHLD.
GuLgo) SILLGmS HlTeuSH 5 6058 S6rfle Gl& L mIseT.
Bell (oewofl) SIMINLIL&6T: HMmISsTIRIS6T, a9HILLES CaTifléEemaasT mmLD

FITS60T 615 & 1860 &HE6T.

Help & Support (256  GIGTLITL 6TesoT&6IT oMM 198561 &L (H & (6THL 6T UHTELI LISSHSH0S5 S
& 506 HD&EDE.

GlomLf), HemeaUenLOLIL] LDMMILD S{658)|86V865T65)LO6TILI
S{60ILDE 56V

GLD6V 6UEVG LM S0 2 6T6IT 2_MIG6T LW B6V6VG| SWwelleurLl LL&Hen&Hs &Hl6rfls
ClFwwmssr. Glwey|alley Settings (iemLoLiL|&erT), Help & Support wmm)Ld

Preferences (63)(HLILIMISEIT) LI&E) 2_6T6rm6oT.

Language (Glomfl): Staff Khata @mb&), rmss), S, eumismerd 2 L 55
Glmhlssflev @uwirkiG&Smal. Language Hlerfle ClFWLIg)|, CaHL &Flov 615 SIH06TS
SLLEFS GlFIg), 2 Mm&sT Clumflenws CHTHOS H HIsETT.

Navigation (euLf16l&6v|586V): Top bar (Gosv LIL L, Clen)|&H&6T GGy (HMISHSHTS)
Sj6v6vg) Sidebar (L&&LI LIL LY, 6lO68)|&S56T @LGILIMLD &SPTs) CHTHoIS (H M.

Accessibility (21670)|56V865T6nLD): 6(IH FTETISHNSHS HMSBHMGI. SiHl6v Text size
(155 oi6me): Standard, Large 2j6v6v5) Larger) oienw&&6ud, Goey|d Higher
contrast (2458 mm|um()), Reduce motion (QUESHSHMSHSH (FHMM) HELEVE)
Underline links (@)6mesoTLIL & (6158 (8 Hlg&CaHM(H) @WESEVTLD. LDTMHMHISHER6IT
b&& Reset to defaults (@ wevLBlenevd @ L LemL), epL Done (WighsHgl) Hlerfla

Ol FWIWRISET.
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d.dﬂg..qumsl Q. Soarch features. o @ Al Branches [ e
Dashboard  Devico Setup Crganization Time & Loave Diata Download Reparts Payrofl Accoss Contral  Account Admin
S — A priyatpiharma-tonties. avavgie

 Administrater
5 Autopay is inactive. Set up sutopay or choose o one-time subscription payment.
2 Senings

Welcome back, Admin! @ Help 5 Support

Sunday, 18 October 2026 + You're all caught up! No pending actons require your aftention today. o
retoraies

& Accessitiity

Total employees -8 Present today -2 Absent today 2 Late today @& Cnieave @ Theme Lgh 3
A Eng
1 0 1 0 G Hin f, Language gien 3
B Navigation Topbar ¥
s Crirsse (Smpifiad)
1 active » 0% of start s : % of pre I+ Sign out
RSy Crimese (Tradtionall
fe=tt » b
Map view Vi detally s bt i
B Draiches 0 @ Chackin @ Check Ot Munage ranches
o]
Mo recant punches found
Wit for wmployess 13 check in
@
Location not sof
Manage Branches
Late arrivals e Al Upcoming Leaves Vi A Celebrations Msiidaye
[} B ®»

& Accessibility
Changes apply immediately and are saved on his browser.

Text size

(@ Higher contrast

++ Reduce mation

&3 Underling links

Reset to defaults m

GMIIL: @b 69 (HLLRSET 2 LGeT GlFweuLhIb, @hg 2 sumalluflev L (HGL
CaLilsaLiL(h. Geublmm(m sevsflesfluilev LBstor(HLD o6& S LD.

LOMIHS HL6YEFGIFTeLEnI6V LBL L 631LDE 86V
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1. 2 6THIMP6|L L&SS5S60 Forgot password? (&L6]501&mev MbHGIeNLST?)
&Hlerflg O\ gl migeT.

2. 2 misem Work Email Address 2 sirerfl(h) Send Reset OTP (L5L_LemiwoLiL] OTP
SienILiL) Hlefle Clgwiumise.

3. letTenT(6H &6V BUHS 6 @eVESS GHMIUILenL 2 smerfl(h) Verify OTP (OTP &iflumy)
&Hlefla GClF W miseT. 95| euralleuenevGlwestlsu Resend OTP (OTP stor(hlLd
Sisn)LiL]) &Hlerfle GlawiwmigeT.

4. New Password (Y& &L6|&F6l&mev) HL L& ClFwig|, Confirm Password
LGSIWlev essT(hb HLL&F& GlEuig), Reset Password (&L6]501&msusmnev
LBLL6m10) &Hl6if18 Gl&F I hIG6T.

5. Password reset! (5L6]&0l&mev L LenasLILLLE)!) Slengulley Sign in now

(@UGUTE 2 6THIeMLY) Sl6rfle Gl& Ul mIgsTT.

3I(H 5, BIMI6U6TT SienLoLiL] LiGSH U0 2 MISET [HIM)|6L6TTEHENS {6DLDESHELD.
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03

2 _MBIG6IT [H1M]6L6BTLD, HH6m6ME6IT LoMM|LD
165D 8661 | 6BILDEH 56V

SILLID: I6M65THG& &)L MhIGEHLD

oar SlWITSHEn6TE CHFTLILISM S (LP6IT, 2_MmIS6T BlimieustTiengLl Lm) Staff Khata-&@ &

CafleNymigsT. 2 migeT swealleurd, 2erfluwiy GMIUSL(H eulg6LD, HleneTssiT mMmILD
BN M 6T 66U6IUM(TH HM&Hen S, FOLIETE FL(H LMHMILD LI(EHE-@6VILD
LwiesTU(h &S LILI(H &) 6TM6DT.

2 mIS6IT [hlmi6uesTs swaileursens HIFLIL|mIg6lr

2 mIG6T CeumGaT, GlLwy LMMID 6ulf] 6TevsT HMEHENSHSHETIE)|LD FLDLIETE

FL(h a6V &ML, sTeoTGoU BjeUMEMM (PSHE016V SI6MLDESHELD.

1.

Organization (f5lmieusstid) = Company (&6ILesTl) &lerfle GlawuwmiseT. Company
Settings (5lmJ6uesT {6mLOLIL|&6TT) LI&&HLD Company Profile (hlmieuests
gwelleuribd) &meusdlev M ELD.

. GwGev, Organization Info (Hlm6uesTs H&H6L6EV) 2 MmigGsT Corporate ID (&myLiLGTL

ID) wmm|b Workspace URL (LissofluflL URL) &rL(h&m&). @eumenm omrmm
PLung).

. Company Logo (iblmjeuest GeumGsim) &1, Upload Logo (CevmGasmeneuL

LS Ceumml) Hlefla ClFwig), 2 MB-& &8 &snmeurest 517 PNG, JPG oi6veug)| GIF
e6TenM& CHFTHOIS(HIMmISET (200 x 200 px HETMTES @) (THE(SLD).

Company Name (Hlmieusstll Qluiwiy) FHlumysHgl, 2 migem GST erevor GLITesTM
Official Tax / Registration No. (o1& &myLiLyeu eurfl / Ligley eresor) 2 6iTerfl (Hhig6iT.

. 2 mIg6T Company Website (imieustt @ emesTgemid) CFI&HE6|WD. Heng

“https: // " eT60TM)| GISTLIRI(GHMISET.
Company Address (Bimieusst (p&seuifl) euemy &G 2 (L (HMRISHEIT. 2461650THIS6T 16V

Fluns 95818, 6186, ST, MBIV LMHMID (EHFV (G 6mL
UMM |G STET &H6vflLl Ljeuralgerflev @) (hmkigeT.

Save Changes (bmHmmisensrs CaLil) Hlerfles Cl& i miser.
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% Growth (I5dayenn )

&3 Al Branches

Dashboard  Devica Sotuy Grganization & Data Downlaad fiog c | A t
‘Company
5 Autopay is nactive. Set up autopay or choose a one-time subscription payment. Riniewbiling
Company Settings o Reset
Manage your company pretorences, attendance rules, payholl, and palicies.
@ company Profile i
o Company Profile
Your registened company identt
ORGANIZATION INFO
4 COWORNTER L. WORKEPACE URL
CP2E100001 ' attendance siffichata.com o
Company Loge *
& Du ploy: ST [ sed 169 be.g. 2007200px). Max 2MD. PNG, J¢
i & Upksdlogs B Remows
My Prafile
COMPANY HAME QFFICIAL TAX | REGISTRATION NO.
Sharma Textiles Pyt Ltd OBAAAAADDOOATZS
CORPORATE EMAIL CONTACT PHOME
COMPANY WESSITE
hups:fsharmatextiies.example -

¥ou have unsaved changes Discard B Save Changes
® Company Address
Official recistered address for head office

(&SMILIL: Corporate Email (&TyLILIGTL LW)6tTeoT(h&F6V) 2 MIGET [HlFeUTs) 2 6ThHIenLe
L163TEDT(6H &6V, SI6M& @IRIGCE LTMM (PLgWITE].

2emSlwy GOIIL(H) sugsusenss CHIH6IS HIrkis6T

Staff Khata gpeuGleum(m LW 26emPlui(hHE&HLD ST6eoTTs 6(H (GHMIUIL6nL 6ULPHIGSHIDSI.
& (H&&LOMeDT, 6T6f 6V LIS &Falglll 0UlgeUSMSHS C&THGIS[HMISETT.

1. Company Settings-@\6v Employee codes (2erflwif GMIui(h&6T) HTeuensvs
SMHIGET.

2. &GLp 2 6IT6T L|eVBISHEMET B emLD&HEH6YLWD. [BRIG6T HLLEFSFH OlgwubCurGs Live
Generated Code Preview (2_(heumssLiL(hib GMIUSLigest ChiTly (PeoTGesTTLLLD)
Gy HygILN&sIUHID.

3. Save Changes &l61fl& GlF I |RIS6T.

S{6mLOLIL| 315 eTedT60T CIF WL M &)

Prefix (pesrGlesTmi(h)) QBTLESHSH60 61(HLD 6T(LDSHSHISH6T, 2 SHTT6BOTLONS ST

2{6V6V5| “EMP .
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S|6mIOLILY

Separator /[ Delimiter (L9iflLiLimesT)

Include Year (g eooremL& G&Ty)

Number of Digits (@)sv& & migserfleor
6T600T60011860)85)

Starting / Next Number (G mL&s |
2ABIS eretor)

315 eT6tT6T ClFWISIMG|

6M6LMcoLI6TT, FMULEYSHCHT(H), 985G (H), LeiTerf],
SI6V6VG)| 61516 LD @)6VEn6V.

SLETITEOLEF (72026 31606V “26°) CEFTHEIME, 1606V
None (7816, L5l6VEm6V).

6TEBOT6TT16V 6TEHSH6M6TT @EVESHMBIGET, 2 (LPSH6V 6 EUEMIT.

A HHS LS 26110 WI(1H5 58 &6 &L 6T6soT.

Dashboard  Devica Setup Organization Time & Leave Data Download Reparts

5 auopay is nactive. Set up sutopay of choose a ona-tima subseription payment

Company Settings
WS IIgH OUT COmpany poslovences, atiendince nues, payroll, and poliches
@ company Profile

4 Employee Code Format
Define how empioyee codes and IC

# Employes codes

LIVE GENERATED CODE PRIVIEW

PREFIX

s1

NUMBER OF DIGITS

2 My Prafile 4 Dighs (0001)

B Al Branches

Accass Control  Account Hoip & Support

Riview bifing

D Reset

57-0001

SEPARATOR | DELIMITER NCLUDE YEAR

Hyphen (- v MNone

STARTING [ NEXT NUMBER

P —— VR .. oo |

2 salls @ MILL: GnuihssT YH W 2arflwifssEnsE LHIGW 2 (HeumssLiu(hb.
g aesTGeu 2 6ierm (GMIuI(h&6T SiLiLIgCwl @) (& (& LD.

2_6ITe6THIFLOWILDITE &H6016VE FIfILIMTEHS61|LD

Localization (2_6TeeThHJLOWILDTE&6V) HTEUDEVE SHMMIGET. [HHIGH6T Ligey

ClFwwybGumg) Currency Standard (Bmsvorwib), Timezone (Cniy svoTL6VLD), Date
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Display Format (C58) sTL& aulgeauild) ommib Interface Language (@ enL (s GlomLf))
@ HSHWITe S FHL 6mL&ELIL(HEETM6T. 2 Mg suessileHD GoumiaN&Loms
@umiglestmsv WL (HD Heumenm TMM), Save Changes &l6ifl& Cl&FILIL|mIS6T.

R O Saarch Tabtare .k == a Admin .
'ia—.niim ) Soarch features @ A Branches 4 crowin 1samenn [ENASNPNI e N
Dashbodrd  DewicaSotup ~  Orgenization Tme&Lowe~  DetaDownioad »  Reperis>  Payroll~  AccassComiol  Acsount Hep & Supp

Comp;
Autopay is ive. Set up sutopay or Cho one-time subscription paym A Rirview bifing

&
@ Regional & Locale Settings
& Configure systom tanguage, tinezane, eutrency symbel and date formating
TIMEZONE
Indian Rupes (INR} v ingka Standard Time UST)
5 Payroll & Ta
@ Locatizatior
o DO-MM-YYYY v English Y
T

Payroll & Tax &Téeuev

Payroll & Tax (U6 & 6uifl) HTeuedlev 2 migsT FLI6TE &LPMHE (CISTLES LHMILD
@m|&) mmsir), PF, ESI LomM)LD Listofl &0 &SmTemL HemLDLIL|SH6TT, 2_MmiG6TT Hl&Wwimesst (b
SLELIEDEU 2_6TET6TT. (@)6m6L FLDLITLI LIL1gU16V LOMMILD FLOLISMTHIGET L& S ull6v

eNl6m& & LILIL (Hl6T6IT6DT.

2 mIg6IT Hlemenseneng CFJe 6|

&HEB6ITEH6IT 6T60TLIERN6U 2_RIGHET B E)|6UEVSHLD B6V6VG)| CISTLIIMFTENEV @)\(HLILILRISETT.
66UGl6UM(Th &Hl6n6msEHLD &60fl LWIGWIT-00blLIETTEN @) (THESHEVITLD, @)&H60TITEV
oar Sl LIF&H6T HTRIG6T Geusney ClFWILLD @)L &518 () H(HEI6L L (HGLW LiEhs Glguwiw
(LPlgjLd.

1. Organization — Branch (&lener) &leifles GlFiumiserT. 2 migsT LissofluilLg&glev
gM&6sTG6U 6@(IH Main Branch ((p&6sTeningd Hlemerr) 2 6Terg|.
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2. auiflem& Glwey|eneus (-++) Himmbg Edit (H (&) Hlefls Clauwinmigser.

3. @&erfleumssr Branch name (flemeril ClLwy), &(hH&swmest Code (GMIui(),
2 HMyeserloms "NOI-HQ ) mmib Address ((p&euifl) 2 emerfl (Hmise.

4. y&Hlw earflurssT @uievLns @miGs CasasLliLL Geuesor(holwesflsy Primary
branch ((p&eTenLog Hlemerr) @IS EH6LD.

5. Geo-fencing (KCwm-coClLIsTTEFIMI) @WiG &6 D. DG @ (HLNILSNS
SI6mL&SH6LD: Locate me (eteor @) (HLILIILLD) Hlerfls ClFwiuymisgsiT, Latitude
(2ILeCrems) HMIWD Longitude (S7&H&CTens) HLLEFS G| HBIGET, H6V6VE)
euOTLLSS6V &lerflas GClalig) 6o @) (h riser.

6. Radius (m) (<y, 7D, LBLLIfl6v) 2 siTerfl(himugssit: Lestesfl60) (HH & eTeLIGLETEY
STTSSH6L @ (HHGID 26T FIWITSHET LI(6HE GIFWILIEVITLD 6T60TLIS).

7. Save Changes &l6ifl& Gl&F WL |RIG6T.

Edit branch

» @
{2 ()
T can
Locatia & Locateme
Latitudo Longitude Radius (m)
28,6270 77.3750
ertor the coonsnates
|||||||||||| o e
o A 85 =
g SHeRESUNGITY (a]
3
KHAKD | 2
wiml JAYPEE
= NSTITUTE OF. ¥
mmamqqml'é?‘ :%-
TECH! Y
ice i €
b s ° %
et S A
7
o 2-_secTones - MERSM
Pk st
<Madar)
GooglePar o ) Loan, b B et it

@ eTGlesT(H @ (HLUILSSHE CaFTeH s, Add branch (Semsmenwig Gary) Hlerfles ClFwig),
3165 Lsurmsemer L), Add branch lefle Qgwiumiser.

.
2 5all&EMILIL: §nHSHS 50 BLLT Y T&HensSLI LIL6TL (H&SImIS6T.
SLLLEG|S(E)6T tleTenevGLdl GPS gl6v6dlwid Genmey, Wleg Flmlw oy
26T Sl WIT&HET HMISET @)(HEH0& NN (HHESH LiEhEF ClFILaemnss &H&HE&60TLD.

N
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SIM6ETTHG| 5 Hlen6s(EHLD Bi6uM M6t B GUWIT-0o6lLIESTEN Y T&HSHIL60T LILIgUIebl6v
GamesTmILD. 62(TH CHISHSHIL 6 (T HleMETENILI BEV6VG)| HEM6ETTHNSH|LD CFTHGHILI
LIMF&8, Gev LLigulev 2 eTer &lener wmmnjlemwt (All Branches) LiwiesTLI(h &g mis6TT.

B CWIM-coblLIGTEIMI [HIM|6U6STLD (P(EUSD (S @WSSELILIL Geustor(hlD. al(Hens
NS&6IT LbMMILD 6V|eU6VE CIBITE Gl&TETEn LIMTESH6LD.

B16MMEBEMEMU|LD LIGN&Heme6muLd C&FijaH a6 LD

HINMSHET 2_MIGET (& (LDESH6T. LISeN &6 6061616UIM(IH (& (L6 S EH6T 2 66 GouemsuLl
ClLWIT&6TT, 9eme6u LTS FL(Hserfley|b welleurmiserfley b G&mesTmiLD.

1. Organization — Department (gj6mm) &lerfle GClFILILRISE6T. 2 KIS ETHEHS TS
@\ 7esor(h) HIEMMSEET 2 (HEUTSHELILIL (H6T6IT6DT.

2. (M &IOME(E, Geusmevll lLWTHeneTE C&FTEHS, HSH60T eUflens Gles|emous (--+)
Slmmhg Edit &lefls Gl migser. Designations (L&69&6TT) &L 6( ClLWen TS
SLLEFS GlFWg), 3HH5HME Add designation (Lgsellenwg Gary) &lerfls Clawig),
91m (& Save Changes &l6ifl& Glaww|migeT.

3. 4w G psmeu 2 (Heumss Add department (glemmenws Cary) &Hlefle Glauig),
Department name (g1enmLI Gluw) 2 siTerflL(h), SiHesT Lel&enens C&sHg|&F
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(€120 [TH],9F: 30,

4. 2 g6 [HM|6U6sTSHH60T DHem6TEH G| GouemsvLl CILIWITEHEMETWLD 606U 6THSHE

Hlenmenw & CFIHSHem6U 6TeTLENSHW|LD LIMTTSHS, L Lelemssrenl Departments

(B160M&6T) @60 (HH&I Designations (L& &6T) & (&) LOMMHMIkISHET.

i

Dashboarg Devico Setup Organization Time & Loave Data Download Reparts
v

5 Autapay is mactive. Set up sutopay or choose 3 one-tima subseription payment

Departments
Velat toamt and the |66 Bies In sach

Designations 5

Supervisor Production

Maching Opertar

Quallty Inspector Froduction
HR Manager Human Resources
HR Executive

Accoss Contral  Account

& Al Branches

Admin v
o ADMORSTRATOR

Halp & Support

Riview bifing

+ Add departmant

3I(HSHGI, 2 mIG6T U (HMS NS &6IT LMHMILD B{6VI6U6VE CHNs Cl&T6ITenSHem

S6DLDEHSH6LD.
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04

6U(TH6m & N &6IT LOMMILD 6V |6L6VE
GCrys Cl&memen s

SILLLD: SI6M6THGHIS S LIS (STHLD

e6UG6UM(Th LI(eh&-ow b Staff Khata eTliLIg & emaWIMTEH MG 6T6sTLIENS 6U(TH60)&

el &\ &6 SHLmesil&aleTmert: 618 o (h&Hev CHILMSHS SHestTeHEILLILI(HILD, 6(F 6UTTS

BIT(ETHE (S eTeveLeTe LNg&H &L, 26TLIWIFTEHETT 6T (HH&) LI(6h& GI&FUILIEVITLD. 62(hH6UIT

TLIGUITE| STOSHLD, HENIT [HT6IT H6V6V] 6UTTHEUI] 6T6ITLIENS Bi6V|6U608 GCHTSH

Cl&meTen s SITLOMesilHSH M.

2 MLIS6IT 6U(TH601 & 61 &6m161TT B|6mIDEHSH LD

1.

Organization (5lm|eusstid) = Company (&6ILesTl) &lerfls Glaig), Attendance
Rules (6u(hema e1&)&61T) HTeLsneVs SHlMmISH6T.
2 MG (ETH& (S CeuettTigll el &emerT @18 & mis6rT (&6 2 6Ter

S|LL6UER6TTERnWILI LIM(THBISETT).

. Absent Day Deduction Penalty (surm& BreT L9658 SUTTHD) LiGSudlev,

66UGI6UM(TH HEDILSHWIMM 6UTTE BHIT(ETHEEHLD 6T&HSH6M6T [HT6IT FLOLIETLD
N &&sLLpHID eTesTLemS 2 6iTerfl (HmiserT. eupsssmesr GHiye 1.

Save Changes (bmpmmisensTs CaL)) Hlerfles Gl& i miger.
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uRenminve

Dashboard  Device Sotup Grganization Time & Loave

ard - Company

5 Autopay is mactive. Set up autopay or choose & ona-lime subseription payment.

Company Settings
Manag: company pietorences,

@ Company Profile

amendance rules, payroll, and policias.

@ All Branches

o p Aemin v
= o ADMDRSTRATOR

Help & Support

Attendance Rules
O Contigurs automatic puncn-oin, everi

# Employee codes Conhgpitn-auten
@ Anendance Rules
& Journey Tracker
= Payroll & Tax

@ Locakization

[\ Notifications

& Duplicate employess

Enable Live Attendance Natifications

£ My Prafile

Start Journey on Punch-in

ABSENT DAY DEDUCTION PENALTY

1, ¢

Geo-Fencing Parameters
@ Restrict mobile attandance punch-ing 1o o

Enabio Geo-Fencing

S|6MLOLILY

Enable Auto Punch-Out
(BmesNwm&) LiEhe-SiaL)

Enable Overtime Tracking
(ablseb GBS
&600TSMT6uoTILIL)

Enable Live Attendance
Notifications (Cpremnev
6U(HEM S M eNILIL|S6T)

Start Journey on Punch-In
(L(EpE-@ 6T ClFILIGH G|
LW6STTS6M &S ClSTLMEIE)

Absent Day Deduction
Penalty

Enabio Aute Punch-0ut

Enable Overtime Tracking
e e e A S S B

ou have unsaved changes

Branch-wise Rule

315 eT6dT60T Cl&F WIS M S|

oar Sl WITSHET LIEHEF-H6 L OlFWw LbmbSTev @ e 11:59 PM-&8,
SIEUTEHEM6ITS HITESTTS LI(Eh&F- 6L ClFWLSIMmE|.

adiloolI (H&(& GCosv Ceuenev Cl&F LS WewtlCHIMmIGm6ITL Lidley
CFWE MG, @)SH65TT6V FLOLISTLI LILIgUIEY H6UMHM)|8 (&Ll LI6ToTLD
ClEIHS PuibD. FabhBH60 CHD erliLys ClFMISSUILGHS DS
6T6TLIEN & a1l coL 1l &61T, GrmenLIj MmMIWD Fa(h&Hev CriyLd
LGS W60 SI6mLD&EH6LD.

66U Gl6UIT(Th LI(EH&-@)60T LOMMLD LI(EH&E -6y 6mL LD Admin M mILD
HR LmeisGumhlaserfley epedluyLest LIML-LIUTs:s &L (H&Smg).

Journey Tracker Fa.(h&6v GG (&8 @&, WL (HLD. Journey Tracker
LITT&&6LD.

66U Gl6UIM(Th DS WIMM 6UTTS HT(ETHESELD LNg&H&LILIHID SFLDLI6T
BITL&ET, 0 (p&6L 30 euemiy.
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oS1GWIM-co G LI6TEFImIEn & @18 (8IS 61T

o SlWLIFs6T LesslulL&HSHl6v @leveumallLmey ClmenLiey Cl&FweSIuilev LiEh&-@) 6ot
ClFweuems LGWIm-coblLITEIR &(HESH M.

1. 91Cs smeuedlsv Geo-Fencing Parameters (231GWIM-006lLIGSTEFI M1 |6TT6)|(THESH61T)
eusny HGCLP 2 (HL(His6TT.

2. Enable Geo-Fencing (& Cwm-coblLI6tTFIRIENS @) W18 (8)) @)W1 & MIS6T.
3. 918! erliugll ClUMHHSILD 6T6sTLIENSSH CHTHOS(HMmISEIT:

Branch-wise Rule (&lenemeurif]l eN&)): eperiGleur(m Slemeru|b georgl ClFmHS
@ mULLLD wmmIb Y rHemsll LweTU (b6 msI. Apply to Branches
(Blemerss (618 &L CILMHSSI) LGS U6 Hlenensssners & THolS (H HISET.
e6TMI5E CLMULL @ (HLNLRISET @ (HHSTEL @ &ICeu FiMmbe CHiy6y.
Apply All Employees (31606078 8| 26Tl WIT&(6THE (&)LD ClILIM(HES)):
SI6M6BTEU (THE (LD 626G @ (HLUILILLD. Geo Fence Radius (Metres) (29 GCwim-
collLIEBTENY &Y 7LD, LBLLIfl6v) 2 6iTerflL(h), @LSHMBHS CaHTHOIS(H&HE Set Map
Location Coordinates (6uen UL @) (HLILIL Y WISH6ISHTEn6V6&H 06T S{6DILD)
&Hlerflg Olg I migeT.

4. Save Changes &l61fl& Gl&F WL mISET.

lllRentime Q Soarch featuros " B Wil Branches o crowtn sdmenn AR T

AMTICALTIME o ASkRsTRATOR

Dushbusrs  DeviceSewp ~  Orghmization ~  TimeSLowe~  DwiaGowniosd ~  Repores —— i Hatp & Suppert
Enatde Overtime Tracking -~
Enabile Live Attendance Natifications

Start Journey on Funch-in

1
Geo-Fencing Parameters.
Enable Geo-Fencing e Apply All Employees Branch-wise Rule «©

Apply

2 Apply to Branches - 2

Manage Branches

100
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.
&MILIL: Branch-wise Rule-5(g), (p569160 Organization — Branch (&lemerr) &1

g6 Gleu(h &lememuilest LI6sT LOMMILD Y TEHENS SEMLDESHELD. 2_MhIGET [HM)|6L6TTEH NS
SIS SH6V LIMTTESHELD.

L

&(h 26em L8l Wi(H&(E WL (HD BGWIT-coblLIeTHIMIEnNa 6uTs) salleursHsev
Attendance & devices (6U(H60& & FTSHE0TRIGEIT) LIlgUIIEL 260165078 HE LD (LLgULLD.

2 mi1g6IT WhatsApp & (IhH& & MmISH6M6ITS
Co b5 (Hirkiseir

Notifications (oiMedLiL&6T) &meuedlev WhatsApp-@\ev Daily Attendance Summary
(SlevtEf] 6L(HEMSHE & (HEHSLD), Monthly Attendance Summary (LLTSTHET 6U(HENSEF
&(H&&L) MmO Device Health Alerts (Frg 60T Hlemev 6TFFIf&H6m8861T) @) UISEH6EVTLD.
WhatsApp LOMMILD 6Q(THEIE6METIILIL|SHEIT LITTEHS6.LD.

3IsV|6u6V8 GIHITe 618 MEIT6t 861 WL 2 (TH6U ITE(8)MLI 61T

3I6V16U6V8 GBS O\&TETEmS 2 MIGET Fo)|60& CHIMISGEN6TIL LD, (OMHS GBI HT6T
TLIGLITE| H6DT BITET S{6V6V&| 6UT TS [HTEMTSI M| 6TETLIENSH LD HeMLDSHEIMG).
2 _MIGET (PSH6V GCIHTETENd {6Mm6sTOU (HEH (G @ WisVL|BlemevwmTSma).

1. Organization — Office Time Policy (3isvi6u6v8 CHTS Cl&msTens) Hlerfld
ClEFWIWmIgET.

2. Create First Policy (560 Gl&meTen&EemW 2 (ThHeUTES) &6l 6lg Ul mig6T
(gmhaesTGou eeesTm| @) (HHS TV Add New Policy (L lw GlameTengsenws C&ry)).

3. "Standard Office Policy" Gumsstm 6o( Policy Name (Gl&meTemas Lt GlLiwiy)
2 6iTerfl (H&6IT. ClFMHSHE ClSHTETEns @6V6VMH BI6M6sTEU (HE (G @ HSHEH
Gl meTena GILIM(HHS Geustor(h6lwssfleu Default (@wevLbHlensy) @uwis S SH60
e (H i &s6T.

4. Grace periods & working hours (Feyen& CHImIS6T & Geusney CBITLD) LD,
Crrmigsner Wessfl LMHMID HILBILRISET6L SenL&H 6 ]|LD:
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S6BIDLIL

Permitted Late Arrival
(SIS EHLILLL ST
6U(H6M &)

Permitted Early Departure
(WIS SSLILILL (P6iT&aL gl
ymuum))

Half-day threshold (&ieny meT
6uLDLy)

Absent threshold (euiymg mrer
ULDLY)

315 eT6dT60T ClF WIS M &)

STOSLD 676578 (HMEHSLILILTLOE 26TISIUITEH6IT 6TELEETE
STOSLOME EUF6VITLD, 2 HTF6sTLONS 15 HILOIL MhiG6T.

(WesTFa ligGw LDLILILL HT&HE (HMS&SLILILTLOE 26T LflWIfse6T
ETELGLIETTEY (PEITEBTSHTEHG ClFEVEVEVITLD, 2 GITT6soTLONES 10
BISILmigeT.

@bg Gousme CHISS1SES EmETs GBHST, ADS
BIT6T {60 [BITET (2_SHMFesoTLomss 7 essfIGHTLD).

55 Couemen CHIH515ES GDDaUTE QBHSTE, SNHS
BIT6IT LTS BTEMT&HSE (SM&SLIL(HILD (25 Tyesrons 4
6wl CHILD). @ens 6T HIT6T UFDEenL 69L& (&6NM6UTS
60)6L | MBI & 61T.

LOTSTHSTES STLOSLI L1988 MHIS 61T
CarLFEFlwmesT HTHSHmSL LN9SHS5LME MM @ensL1 LIL6sTU(HSSImISET.

1. Monthly late deductions (LT&THSTH STOSLI L9955 MmIGH6IT) @) UIE G mISET.

2. Deduction source (91955 epevid) C5THbIS (HMi&6T: Attendance (6u(Hens

BITL&ENETS (§6nMEHEMG]) i606v5| Leave Balance (CL) (Fmagmiyssor el(HLIsnLIS

GODESIDG)-

3. Monthly late count (LT&HTHS TS SIS erevorensi1&H608) LMHMILD Cut Days

(9198 &HLD BTLGEIT) HEMLDEHEH6LD. 2_SHITF6STLONS, 3 LOMMILD 1 6TESTMITEL 62(TH
DTS S S6V 6261UGIEUM(TH 3 HTLOS 6U(THENEE (&L (Th BIT6T L1g&H&LILI(HILD.

5188 STOSLD LOMHMILD (PesT&Fallgul LoLULITL (h) efl&laser

Late arrival rules (505 6l(Hens all&&6rT) &0, Add rule (e9&lemwis Cary) &lerfls

Cl&FWg), 6(H Duration (&mev 6mey) 2 simerfl (), Cut Days C&THOS (H Ei&6TT.

2 SMI6esoTLONS, 1 6vs I CHTSH S8 S G STSLD sresTmmev 0.5 (Half Day) (iemiy

BITeT) NgssLIL{HID. 4 a5 &6 eueny CFT&HS6VTD. (LP6dTesTSMas LI LmLUu(HIb
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o6 SlWITE (6TH& (S Early departure rules ((petsaligw oUUTL(h) eN&l&eT) 965
euLfludlev GlewevLI(hélesTment. eummHS T 69l (H(Wevm BT &6 eI e3&a6iT

setorsSILLLL Geuevot(hGlwesflsu Apply on weekly offs (surymhS iy
el (Hl(pemmasiilsnib CILMHSEI) @UWIS (&HMHISET.

Add New Policy
Grace periods, working hou s and deduchions.

) e to s this paticy

Palicy Name *
‘Standard Office Policy

Detault [ @]

Grace poriods & working hours
Permitted Late Arrival Pesmitted Early Departuie

0o by 15 mistes 00 Houes ; 10 e
Half-day throshold Absant throshoid
o7 Wows : 00 mewass o4 Hoon 00, mioat

Attandance & deductions

Monthly late deduciions. [ @)
Deduction source
Antendance Leave Batance (CL)
Monthily late count Cut Days
3 v 1
»
Late arrival ruies 1 + AsdRule
Apgty on weekdy ot
Rote 1
Lungsan Gt Da
SRR T
o (D

5. Create Policy (Cl&msTengenwl 2 (HeUTE (&) &lerfle Gl& i miseT.

Q& METEnS 3IH6T HTLOSHLD, (P6sTFaL lgwl LIMLILIT(H, S{6WT BIT6IT LOMMILD 6UFTE HIT6T
GrbmisseThL65T LIL L6060 CamesTmILD. @\UWIsVL|Blem6evs Gl&TeTenasemIL LDTMM, 62(Th
ClamsTenguilest suiflens Gloes|eneus (+++) Hlmbg Make Default
(@wevLblemevwimss (&) &lerfle Gl&WIu|mIgsT.
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ailRercive

@ All Branches E T il
Office time policy created successtully

Dashboard

o Sotup -~ Organization Time & Loave Data Download - Reports Payrofl - Access Control  Account

Halp & Support
D I ard Office Time Policy
() Autopay I8 mactive. Set up autopay Of Choose 8 one-lime SUbscription payment. Rirview bifing
 Yotmtannd
Configure grace timings, halt it rules, late coming & warly Goparture deductions
Office Time Policy 1 alicas by name.
Paiicy Hame Late Arrvval Exly Departure Hait Dy
Standard Office Policy  Defasmt 0015 L arg0 0400 Deduc G ATLENEANCE
s

2 gallsEnILL: Os5TDHETmevs &6 CumesTm &lev 2eTLflWIfs(The: & Coum)
CrrmgsT CaHemeuwm? @ FessTLTeUg)| & TeTen&Hem 2 (HEUTSHS), HS
oarflifeHeneTs C&FeHELELTE HeVevs| &(HE5SILGLITE| Office Time Policy
LevgSlev SAmBE CHIHEIS[HImIseT.

N

3I(h 55!, 2ris6T 2erfluifsHensns CaraeHsHea|L0.
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05

ssmifluifasenens C&J& 56V LOMHMILD

b FeuEH) & 86V

SILLLD: I6M65THG|& &)L MhIGEHLD

oar SlLITHen6Ts CaFI&Hs epetTm| 6uLflssT 2 smemest: Add Employee (2eriflwenis G&ry)
Lilgeus&lev 6p6ubleum(meurms, Excel CamLiNed)(mbal Gy ChrsHSlsv Lisvsnrr,
31606V S16UTHCET HHIG6T eJ6UTHRISEN6T [HITLIL 6L fen)LILI.

em Slwif LILIQUIEn6VE &MkISH6IT

Organization (f5lm|eusstid) = Employee List (2eriSlwiy UL iguisv) &lerfle Glauwiumigser.
Employee Directory (2er Sy CHTLILISLD) i6n6sT6U6DTULD B6uFsssrleT &HmIuI(H),
glenm, Cl&TLIL efleurmigsT LMMILD HlemevuLest STL(HESIMSI. MM @) F6vor(h)
6uLf1 & (6TH8 & Add Employee 2160608 SIH65T (HEHI6L 2 6T6T L& GMIenw (More
ways to add, G&7&a GLoey|b euLfl&6TT) LIwesTL (h&&ImISeT.

(I 2erLflwien e CHFF&H s LD

Add employee Lilg615 )60 [HT60T(S) LILQ&6T 2 6T6ITesT. BLEFSSHTE (GMIUINLL L{sVHhISH6T
SLLITWLD; LommeumenmLI LN6sTeoTy BIFLILIGVTLD.

Lig 1: Personal Info (sesflLiLILL &&616v)

1. First Name ((p&6v GlLiwy), Last Name (semL &0 Gluwiy) wmm o Work Email
(L6wofl L) 6tTEDT(EH&F6V) 2 6TT6Tfl (H RIS 6T

2. BILHE GMIUIL(HLssr Contact Number (GI&TLITL eTesor) 2_6iT6rfl (hmug6iT. 2emifluiry
CarsslulL DG @6ens MM (LPlYWTI.

3. (&L Password (5L6&61&T6V) Si60ESHELD. 2 6THINPHS LN (& 2emiflwiy
{6018 LDITMHMEVITLD.

4. Gender (umeSlestid) C5THOIS(H &SI, Next (3i(hH &) Hlerflss ClFwiumiser.

Uig 2: Employment (uessfl edleuryib)
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1. 2 miseT Bimieuest aulgeusSHled (bl GHMIui(h 2 (Heurss Employee Code [ ID
(ear Slwiy @MU / ID) smedlwims el (hmi&6T. 2_mig6lT HlM|6eu6sTsen s,

SIEMLDSHSH6V LIMTTESH6LD.

2. Joining Date (G&jhg Ca8)) Fflumysgl, Branch (£lemesrr), Department (&6mm)
LmmILD Designation (L&el) CaHTHEIS (HRISET.

3. System Role (s6usfleoflL LIk (&) G THoIS (HMIg6IT. GlLI(HLOLIT6VITEsT 26mLSUlIf&h6iT
Employee (2em18lwiTy); S16uF&6T HMIG6T ClFTHSHS SFeneu L (HGLW
LTSS MTF&6T.

4. 1Brager Geublpmmestemms CHIHOISHI&STILLTeY Office Time Policy (31a)i616v8

CBrs GClemeTensd) 2 mIG6T @uievL|Hlencvd Cl&msTengem Ll LIwesTL(HEGILD.

5. Reporting Manager (S|M)&em& 61flé g Gsvmeriy), EPF number (EPF erevor)
Lmm|b ESI number (ESI etesor) a9 (HLILISCHT6&6IT. Next Hlerflds Cl&wiuwmigsiT.

aic @ Al Branches
Organization =~ Time & Leave ~  Data Download ~  Reponts
Acd Empioyee
5 Autopay is mactive. Set up sutopay or choose a one-time subscription payment Rarview bifing
) Add employee € Back to Diractory
WP Flil in the basics first — you can add the rast later
;' Per © employment
Employment Details
EmpleyesCose /OO sining Daa® 3 Branch®
£ 18 0c1 202 Noida Head Office (NOI-HQ)
Designation 0 Reporting Manager ©
5555555555 ot &
ffffff Policy 3%
3 Office Palicy (Dafaul) Employee
HR & Compliance
Total Experience (1 EPF number @ ESI number ©

Lig 3: Bank & education (eumi&) & gevail)

FLOLIGITLD 6ULPMIS 6UMmIES) 69l6urhIgsT LiwesTU(h&SLIL(H&lesTment. @)\ ireser(h)
L&S&(EHLD 69(HLULSESHT6S6T. Next Slafls Gl&uiu|miger.

Lilg 4: Attendance & devices (6U(TH6018 & &S 6BTMEIS6IT)
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S6BIDLIL

Disable Attendance Tracking (6U(H6058
S60OTSTETBTILIEMLI (LPLE(S))

Enforce geo-fencing (£51Cwim-

0olILITTFIMIEN &S &LLTIILONES)

Require Attendance Approval (eu(memns
SRIESTILD CaHem61)

Devices (FT&60ThIG6IT)

315 eT6dT60T ClF IS M G|

@bg 2amflien T 61(HENS LMMILD
SN & 60 & 5611160 (HH G| 691608 HS M.

Si6ursserflest &lemsmuilest o8 GuIm-coblLIGSTENT8 (861
2 676 LI(eh&&6T L (HGL &etorasLLu(Hlb.
6U(HEMS FLOLIETLI LILIgUIe)|&(E&HE O1&F606USHM (&) (LP6dT

6(H CLO6VITET NS HMESIF&ESIDT.

@bs e flwy LiEhEF CFwLwssalgw LGWTEILLI S
FM&HEOTRIGET.

Add employee &leifle Gl miseT. 4w 2amfluiy seorgl Cl&mmhas &mIuIL (hLest

UL 1guwieSlev G medTm6uTH.
e @B Al Branches % Growtn asdayein AR W PR
Dashboard  Device Sotup Organization Time & Loave Data Download Reparts cooss Contral  Account Halp & Suppert
Acd Empioy
5 autopay is inactive. Set up sutopay or choose a ona-tlime subscription payment Riview biting

Add employee

Attendance
Disable Attendance Tracking

Enferce geo-fencing

8

8

& Back to Diroctary

@ srendonce & deviees

e

Excel-@\60)(pbh &I 2erLflwifsenerm @M (&L

O\ &WIWmig6iT
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1. Add Employee 9j(H&160 2 6T6IT 21DL|&GMems &6l ClFig| Import from
Excel (Excel-@ed(pbgl @M G wsH) CaHImbls (HmisT.

2. Get the template (CQlLLGsTLemLLI GlummisserT) &L, Excel template (Excel
GCILLIGETL) (S1606v5] CSV template) &l6ifl& OlF UL RISHET. SIH6V B6M6TTEHS]
QB (HeuflengssEHLD epesTm) 6T(HSHISHSTL(H 6uUflengs (STHLD 2_6iTeTsoT.

3. 6T(HSHISHSHTL(H&(EHE L LISH6VTs 2 mige6T 26T LfIWITEHEm6T, 6(IH 6uflends (&,
Q(HEUTTE @) (HMIG6T. Hem6VLiL| euflengenil HLILIGEUI 606U HBISET.

4. Upload your file (2_migsiT Camiienull LS GeummImigseT) &, Camienu @)(0&8]
afl(hri&6T Si6v6v5| browse (2_6umey) &lerfle GlawiumigerT. Excel isv6v8] CSV, 2
MB euen.

5. Import employees (et flLiTgen6T @ME &HLWSH) Cl&FW) Sl Cl&FIiu|mig6T.

LrAre 1} Search featun K Admin
'imm Q. Search feats @ Al Branches vt
Dashboard  Device Sotup @ i Time & Loave Data Downlaad Repants Payros Accoss Contral  Account Help & Supp
ard - Employet List
() Autopay is mactive. Set up sutopay of choose a ona-time subscription payment. Rerview bifing

Employee Directory
Everyona in your organisation, with theit department, $1aius and access.

Employees

Departmant Statug
- ?.:qhulu}mml Production @D raive
i) Avow (i - s
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oem Alwiy GMIShH @evevmoey aSlLULLL 6uflenss EThe G 2 msseT GmIuSL ()

6ULg LSS 60 (HHG] R65TM| HlenL & ELD. Flev euflengsseT GamevallwenLbH&mev, Staff
Khata 9jeumenm Rows that need fixing (Fifl6l&wiw Geuesorig sulflen&ser) &L

Ll gwed(Hib. uSHeNmaeEEw Camilley yeumenms FFOFLIg], HHSHSH CamLienL
L6BoT(HILD @M & (&L Gl&F UL RISETT.

.
2 gallsEnILlL: CLbUGCTLI96v &L6F6&msL CbHeuflens @ 6venev. ¢6166UM(H
o6 SlWIfl60T (PSH6V HLEYFLIEFTEVEn6 H6mLD&HE password erestm GlLIWIFl6L 6(H
CBHeuflensamws CaFeHsa|D. NG| @evensvblwesilsy ¢o(m HlenevwmesT @ uievL|s
&L FOFT6L enL&SLILI(HILD, 6TesTCou 2 6THIMLPHS LNM(E HeMS LTHMILTM)
oem AliFaserflLLD Cas(6ThmIS6T.

zsm SlwiFeGerr Hmis6T adleurmigener HIFLIL
S| 6BILPU|MBIG6TT

ser Sl Hestgl KNDHS CaS), (Pa&6eulfl, Si6UsTsH CISTLTL LMMILD 6k
eNeurmiseneTs STCesr CEFa&SIMTT.

1. Add Employee 9j(|&l6v 2 6T6eIr SO & EGMIemWs Slerfle ClFwig) Invite Employee
(earflwen H6mLp) CHFHoIS (HMISET.
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2. First Name, Last Name, Email (L)estest(6p&60) Lomm|b Phone Number
(C5menevGLIF er6voT) HITLIL|MISET.

3. Department, Designation, Role (Lmi(g), Branch omm|ib Joining Date
Carmbls(HmigseT. Reporting Manager e)(HLLISCSH 6.

4. Send Invite (iemLpLisniLl en)|LIL]) &lerfle Gl miseT.

&+ Send Employee Invite

b e 19 cobuan. SAt Heeir deparment, role permsissiens, and Branch

aaaaaaa

JORNING DATE * BEPORTING MANAGER

B o8, 2026 Select Manager (Optianal)

PN

o6 S1WI(THE () LBl6dTeT(6hF6016VILD WhatsApp-@)eV|Ld 6@(Ih @)6m6soTLIL] 61(THLD. 46U
SIM&S HMHG, (HPeOME GHMIUSLenLE Glamesr(h) &HesTensstd FflLMTSHS,
efleurmiseneT HITUL, SL6|ECFTEL Siemins 5| Complete onboarding (Car&ensenw
(L) Hlefle ClFWSMTT. @ 6ene6srLiL 7 BTL&EHSEHE 6lgweuL (H.

6(1H 21 flwieniy HlFeuH &5 860
eTh s 2erflwiifleoT euiflend Glsnieneuw|w (+++) SIMHE| ClFLILISFalyULIen6:

Edit Employee (2e1i0lwisnrs &)(HHGI): H6UTSH6I6sT a9leUTmISEm6IT LDTMHMISH6V.

Assign [ View Salary (FL0LI6ITLD 62888 [ LIT): S{6U[&6If160T FLOLI6TE

SLLEMLOLIEDLI 6010556V, FLOLISTLI LIL1gUI6V LOMMLD FLOLIGMAIGET LIMTT& 861 LD.
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Biometric enroliment (LGWTGIWLLF& Li&la]): Realtime LGWTGILLIfl&
FMH60TH 560 666 0HCTNSE 3160608 LMWL L6 GlFUIgH6L.
LGWITGIOL 18 FM&ETIHRISEIT LIMT&&6LD.

Update Password (&L6|&0l&msusneull LGILILNN): S6uFsEhHe G LI LiSHlw
&L6EFOFTEV B6BLDEH6V.

Disable Mobile Punch (GlomemLisv LIEh&-23 (PL& (&) / Enable Mobile Punch
(GClomemuey LIEhE-20 @wis): Staff Khata Glomemuey Glgweduned) (mbal
Gl&F6VoolN LMMID @ HLILNLSGIL 6T HI6UTSH6T LI(EhE GI&FIILIEVTLOT 6T6TLIENS S
SLHIUUGISHIS6L. LS 26mfifsEhHEs 8, CILDmenLIey LihE @IS ESHSH 60

@ (&G W; LCWTGILLFE FTgesTeH 6V L (HGLW LIEhe lguiw Geuesorig Ll

26T SIUITE (6THE (S HEDS 60600 EHE61|LD.

aflieryge =il @ mBrancres e

Dashbosrd  Devica Sotup Organization Time & Loave Data Downlaad Repans Piyro Accoss Gontrol  Account Help b Suppert

o+ Employes List

5 Autopay is nactive. Set up autopay of choose a one-lime subseription payment. Rerwiew biling

' Employee Directory o Refrosh + AddEmpioyee v
MW =.oryona in your organisation, with thed dopartment, 43ts and accoss.
Employees @ Sactive - @ inactive - B isined in the lax 30 diys 7 Filters e
Employee Departmant Contact Status
ng Nehatosni Human Resources neha joshi@eharma: texties ex @ rerve
aa Ariun Mehta Information Technalogy AdLpaiadama . D rewve
kp KintoRio Human Resources KOV 00 3NOTma -1exHes 43, @ rctve
PN :_ltmplhfmr Fr.DIl.:l(.:l:x?n nlofw?nlen@?rfa;rma-mxmes.eua.. D Active
¢ Imian Shakn Proguction Imean.shalkn@snarma -texties... @ Active
) ‘et oo I A M i © oo
AR _i_rm! Kurmar IP‘rD.II:ltI'?I‘\ - aY'f\i!..ku.l\‘\l!@S.ﬂM Ml - lexties ex... () Active
Ranul Varma Protuction FahuLvermagshanma - texties.o. & EditEmployee
n P Soriasy i © o
4 ? 3 i 3 a:smnrww‘s_aarv
Admin Adne _ Priya@sharma- texties.example ) Active @ Biometric envoliment

& Update Password

) Disable Mobila Punch

B Debate Usor

6(Ih a1 flwenT& GlFWeVMMeUTTEHESLI LILIguwledlsv 2 6T6rm Status (Hlemev) &allen &L
LwesTU(h & &IMIS6IT. GlFWeumm 26erSlWIFEH6T 2 6THIEMLPW! (PLgWITS], 6U(Hen&UT6Y|LD
LD6DME & LILI(H6UMTIT&6IT.

.
Caemeuwimest HILLLD: ClomenLISy LiEhE LDHMILD &l CFT&Henss 2 L LIL 61606V LOMM|LD
GlomenLIey GlEwedluiley serfluiy 2 6T HINLP6E (& 2 WIfHS S LLD CHemeULILIL6VTLD.
e6UGleuUm(h LS W HIMI6UESTEH S8 EHLD HMSTHSHID SMESLILLL 15 BT C&THen6sTs
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&ITeVLD &L & G). HHCLTMSHW S LMiSEHE S, Billing & Plan (L96060m & Sl LLD)
LIMT&&6LD.

3IH &5, afleolil &6iT, GmenLF LOMMID Fa (h&HeL CBHISHENS 3{6MLD& &6 LD.
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06

o [ [ ] L] L] [ L] L] o
afilooLIL&61T, GFmeruLIy LoMMILD Fe.(h &6V
G iyLD
SILLLD: I6M65THG|& &)L MhIGEHLD
aflcolIl 2 migeT 2arflifserfler Ceusmnev GBI, F6)6m& GBI LMMILD UTTTHE T
a9 (h (LM EENET SEMDSEIMG]. 6THE BT6IT6V WM 6THS 61dhlooLIL 196V GeLemev
CEWSHIMITT&6T eTeTLIENS CrmevLy GlFmeu&ma, &a(h&6ev LesslGHImISEhHS(E
eTLILIg L1 LiesoTLD Q& SHSLILI(HID eTeTLIENS S Fo(h &6V GBI e &H) &6l
&iyLomesfl&lesrmeur.

62(Ih 61filcoLIL6DIL B{6BILDEE6|LD

2 migseT LessfluilLLD General Shift (Glumg) eloolil) wmmIb Night Shift (@ ey
6flool1L) 2 L 63T GG TLMRIGHIMGI. 2 MIS6T GHIMISSEHSE FHL SUDenM
S(HSHHIMISET, 360608 LSHlwend 2 (Heumss Add shift (aflcoliLemLg C&ry) Hlerfla
QEFWIWmISET.
1. Organization (fhlm|euestid) — Shift Details (aflool Il eN6urmigserT) &lerfle
Ol FWIWRISET.
2. (I 6flooLlIL1g65T 6UIflem& Glsn)|en6us () Hmbal Edit (H(HEgI) Hlerfls
Ol FWIWRISET.
3. Shift name (eflool 1L QLWIF) FFUMTSHSI, & (HESWTeeT Code (&MU,
2 SHMI6TOTLONS “6S ) CFTHEH6]LD.
4. Starts (OsTL&SLD) LOHMID Ends ((LL96)]) SemLD&SH6LD. HeTerflTea,s @@L KM@
LW @Te] agloelL "ABHISS HTeT (PEDSI" eeurs: GMIeHeLLEID.
5. Late punch-in allowed (&4sn)|&&&LILILL STDE LiEHE-@)eoT) mmIb Early
punch-out allowed (0| SHSSELILILL (PesT&aL LYW LI(EHEF- 6L ) HILSILMig6r6v
SI6DIDESHELD. 2 HTT6TOTLONS, §61616UT6TTM|8 (&L 15 HILOILRISET.

UMb Sy ell(Hl(penmssnens C&FeHs6 LD
1. Weekly off (eurpmh ST edl(h wenm) &1, Add off day (eN(hwpemm mremsrs C&iy)

Hleifls Qg mIgeT.
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2. Day (mrmeir), Type (suemas: Full day (o mITelT) 3j6v6v8| Half day (ismiy BmeiT))

mmILd Which weeks (6158 eumTmIs6T) CHTHOIS (HMssT: Every week
(66uCl6UT(TH 6UTT(PLD), B16V6VG| LTHSSHIET 16U |, 2618, 361G, 46U S{6V6VE)]

&HevL&] eUMIyLD.

3. e6uGleum(m efl(h(Wevm HIT(EHEEHLD LB6ooT(HID GClFILILRISET. 2 &TF65TLOMS,

66U Gl6UM(H euUMT(LD (6hTuSlm| LLMMILD 26118, 4618 UM RISET60 F6vfl T6esTMT6Y,
oar Bl WIT&(ETHS (S LTHS5SHI8E) @T6vor(h &evfleslpemnsseT all(hpsnm.

4. Save Changes (wmmmmigsners CaLil) Slerfle Cl&wiumigser.

S6BIOLIL

Late punch-in allowed

Early punch-out
allowed

Weekly off

Sandwich rule

(FmesoTLeNl&F el &)

315 eT6tT6T OIFWISIMG)

Edit Shift

21 he working hours, grace time and weekly ofts

Shift nama
‘Ganeral Shift

Description (optons]

v || Fulday

Code {optiona)
G5

Early punch-cut allowed

+ Add off day

mimutes

STOSHS GHMILIL @6V6VTLOE @HS 1ol Il 1960 2ETLEIWLIFEHET STLOSHLOMS

6UTS &Ly W HILOILMhIG6IT.

(Wpest&aLigwl LmUUTL(HlE GMILIL @)6V6VITLD6V 26TLEWITS&HET (LPEST6TTSH T

ClFsvevsgalgWl HILBIL MISET.

@& afloolIL(H&smest 69 (h (M HTL&ET. HEMIT BITLG6IT @)60T6D)|LD

Geuemov BTL&6TTEHGEU &650Ta&SLLILI(HILD.

@ yevot(h) eNHILIL BTLSEHE S @enLGWw 2 66 uTFTHS T
e (H(pemmas (LD N (h(Wemm HITL&EHLD e (HLILITEES Se50T88LLIL(HILD.
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@ wevLblenrev e1filcolIL L ITE(8,MI6IT

alooL 1L L9 60T 6uIflend GClen|emeus Slmmbgl Make default (@ wievLblemsvwims (&)
&lefla GClawiwmiserT. Nm@&, eeeubleum(h L&Hw 2arflui(hd @bHS aflooLIl g6V

Q& TLMRIG6UMT. LILIgWev @uwievLblensy adlsolilenL Default GLIL gD, Si&HesT CHITLD,
FeVlems GBI MM euTFTHS T 691 (h(PenM & ETHLEST STL(HEIMEI.

" 4AT el Shify
Dashboard Sotup -~ Organization 4 B ¢
it Detaids
Autopay active. Set up sutopay of Choo: o [ paymemt.  Raview bising g
sute
werking . grac
Shifts ts.
@ Genetal Shin | Gefautt 900 AM - 6:00 PM
® :
at »
©  Might shint

Caemeuwimest HLLLD: HPH6em6VS &L LMIG6T 6(F 6loolIL6emL L (HIGLD

SIS SETMET. SHenS BraiseT S(HS5SH6e| D @BIHSHD (L. Fo (hFHev
aloolIL&H606T 2 (HEUTEHS 2 WHHS SHILLLD CsHemeuliLiLevrid; Billing & Plan (LNsveSIr
& SILLLD) LUMF&&6LD.

L

GrmervLIy eLp6VLD 61filooL I B6BI61T §R 8185 (8BS 61T

Shift Roster (alool 1L GrmervLIT) 6T60TLIG| BTETEHTMID W 6THS 6looLl 1L 1960 GeLsmeEv
CEWSHI M6 6T60TLIENS S SHTL(HLD [BITLESTLLY.

1. Time & Leave (Cmyd & aSl(hlLiL]) — Shift Roster Hlerflg ClFwiumigsiT. Calendar
(BTLsmLly), Week (surmiyb) omm|b Month table (Lormg oL Levensoor)
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STLE & (EHEE @6nLCW LTMEVTLD, 26THIWIT, &I6DM S{6V6V&| ilooLIL eumflwms
69 &L L6VITLD.

2. Assign Shift (elcolILemIL 625818 (8) Sl6ifls ClFwiwmIgsiT.

3. Who (wmr) &L, Employees (2etifluifsssir) epeubleum(meunmasd CaimHols (HmigeiT,
SI6V6VG] (P(LS (& (LsvmeuWLD 6T(h&& Departments (&16mM&6iT) G5 FH6IS (HMmISET.

4. Shift (afcolil) CaIHOS[HIMISET.

5. When (erGLITg)) &1p, One day (so( mBms), Date range (658 6uTLOL]) 3i6V6V5)
Pick dates (Ca&&emers CaTHOISMH) CaTHOSH S, CHH MW 3i6mLDESLD.

6. Assign Shifts (adlcolILSH606TT 608)5(5) &Hl6fls Cl&FWIW|mIS6T.

Assign Shift

BraIS6T 62818 (&LD oo, CeublMTEITENM 62818 (LD 6UDT SiHSHS 6855 U0 (HHS)
ClummBGILD. Time & Leave — Shift Assignment (alool 1 62858 (H) HCESH LIVSHSH0S

Cprywnss HnsSns!.

afilooL I SILL LS (HiLeUIT eLpeuLd (LpesT&Fa L 1gGul
SHLLLS)(HsigseiT

LI6V(1H& (8 6T CHI&HS16L (I UMD S{6V6V&] LTSNS HIFLIL S LISl (HLeur
GeusLomeTa).
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1. Time & Leave — Shift Planner (alcolil &I LLSI(Hueur) &l Glauwiumiger.

2. Departments 2j6V608| Employees C&7H01&HS& 8!, M@ From (@)\(HH&I) LmmID
To (suemiy) Cadlenws CaTHols [HM &6, 3i6v6vg| This week (@b eumyid), Next
week (21(h58 eumiyibd), This month (@Hs THLD) 6V Next month (24(h 55
LOTLD) &lerfls OlFWiu|miseT.

3. Pick a shift, then click days (sp(5 eflooliL L8 CaHTHEISH S, LNMS,
BTL&en6TS &l6fldh ClFILWL|mIg6T) SLD (T ahloolILenL & SHlerfle Olawiu|miser.

4. seoflgsesf] BTl &ene6ns Hlerfleh ClF WL RIS, 360608 SHen6tTHG| GoLemev
BTL&eneTw|b G Chrsslev mHlrLiu Fill range (skip weekly offs) (euribsnL
Brliy, eurgmb& T 69 (H (wemmesensrs sally) Hlefle Glawiwmiser. Fill every day
(sp6uGleurm(h Bremerud HIFLIL) eurgTHS T 69)(H (LPenMEHen6TU|LD C&FT8 ELD.

5. &GLp 2 smem LILIguN6v Save (G&Li)) &Hlerflg Gl&FUIW|mIS6T.

alRerimive Q Soarch feature "k @ A Branches [ i
Orgar Time & Leave Suppo
St Pranns

5 Autopay is mactive. Set up sutopay of choose a one-time subseription payment. —— Reviewbis ng
Shift planner & Shift rost
Ptan shifts for amplc

Deparntments mplaye ram

@ Human Rosources - £ Emgloyecs - 2 - B et 25, 2026 £ Oct 31, 2026 Thswesk  Modwesk  Thismonth  Nextmanth
Pick a shift, then click days
,—7\1 2 Ful range (skip wesily otfs) Fllgvorydsy £ Clar changes
5 ® hight Shift

|5

..........

& day(s) for 2 employoes - 2 thifte Digcard Save AapHt:

CrmenL (& &S &) (HLOLN6TT6L, SILLSILLILILL §26UGl6UM(F BT(EHLD @LICLITS| &6t
6filoolIL6mL& SITL(HLD.
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7 Autopay is inactive. Set up sutopay or choose a one-lime subseription payment. Rewiew biling

Shift Roster i O Refresn | & Expon
Who works which shift, day by day

Today » October 2026  Calendar

Al Empioyoes “ || @ A Dopartments

ARSHAIS e Genorsi ShAt s Mght Shin

Fa.(h &6V GBIy allflmemne6rr Y6mLDE&H6a|LD

gLouemL UL 1gu16916V &a.(h&6V L6t | CHTHIS (6THE (& eTLILIgLI ListoTld Cl&Fev|& &L (Hib
TETLIENS S Fo(h &6V CBIT NS &6T SiyLomesils&lssTmet. (P&60lev Enable Overtime
Tracking (sa.(h&6v GBS &evoTaMevsiILIenL @UIS(E) @)U GRS, 6U(hHend

NS S6IT LIMTTEHE6LD.

1. Organization — Over Time (sa.(h&6v GCHILD) Hlarfls Glewig), N9m @& Add Rule
(eNHlevwe Caiy) Hlefles GCla i miger.
2. "Weekday overtime" Guimestm 6( Rule name (a9&)L1 GlLwiry) 2 siterfl (h i gei.

3. Applies to (GlumpbHgI6ugI) &L1p, All employees (9606078 8| 26Tl WITS(6THLD)
2j6v6V5| Some departments (Flev &l60M&6T) CHTHOH(HMISET.

4. Pay as (QlFe)I&HGILD (pemM) &L, s6u6l6um(H Fo(h&H6L 65oflCHTE S8 EHLD erLiLgL
LI6soTLD GlF6VI5H 5618 6T60TLIENSS CaHTHOISHSHSI, a9&l55ems 2 66l (Hmige:

Multiple of pay (2er &g S60T OLMkI(G): 2 STT6esorons 1.5 x ewsfl GBIy
oer&IWILD.

Percent of pay (2er &GS\ 6tT F&561551D): 2 SHTT60TLONS LD6TOT GB T
oarlwis 6ot 150%.
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Fixed amount (lemeviwimest Cl1&HMenss): 3i6mesTor(h& (S LD 6wt GBS S5 (S,
@Cr G5 Ten .

5. Minimum overtime (h) (GHenmHSLULFS Fa(hg6v GBI, Wessfl) LMHMILD Maximum
overtime (h) (o1& &ULES a(hH6v GBI, 6vT) HeMEHSHE|LD. @ HS
6UITLDL| & (86T 2 66l Far(h &6V 06wl GBS L (HGLW &etorasdILLIL(HID,

2 HMF6ssToNs 1 (LP&H6Y 4 LeusilGHTLD.

6. Effective from (2060185 v (B CH&)) SiemwsH eI, LM @& Add Rule &lerfls
Ol EFWWRISET.

ullRenuive Q. Soarch features. o @ Al Branches F = e
T - et Overtime rule added successtully
Dashix ce Sty Organization ime & Loave Data Download -~ Repons Payroll = Accaws Contiol  Acosnl Halp & Supp
3 Awopay is mactive. Set up autopay or choose 8 ena-lime subseription payment. Riniewbiling
® Overtime rules + AddRule
How extra howrs a%e pakd, and the minimusm ana maximum overime that counts
Overtime rules 1
Waekday overtime LEschourty pay 1-ar Oct 18, 2026
S

Caemeuwimest HILLLID: Fa (h560 CHIHSHISHE 2 WIHS SHILLLD CHemeULILILEVTLD.
Billing & Plan LiTj&&6LD.

3SI(H &G, 2 PlLITEH6T GlomemLey ClgwedluNsv eTLiLilg LiEh&-@)esT Gl& s mmyassT

6TEOTLIENS LI LIT(THRIS6IT.
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07
GClomemLIev Gl&wed): Li(eh&-@)6sT 6l &g 6V
SILLLD: 2em S} 2 6THIEMLPE 2 616 S L MIS6T

Staff Khata Gl&wel) eypevid 2erfluifsseT ShigsT bl&amheHs 6lgmensvCLFuled(HHg)
BU(HEMSHEN WIS (FHMNSHSMTTEH6EIT. 626UGl6UM(F LI(EHF-2-Lb CBITLD, 61& mensvCLFluilssr
@ @MUUNILLD LMHMID 6(H ClFevsolNenWw s CFLOSESHI MG, TGS LIEHEF ClFWIWIEVTLD
TETLIENS 2 M6 Slenemuilest lGWim-coblLIssTeNy &iyomesfleSlma|.

.
Caemeuwimsst S LLD: 616m6V LOMHMILD GILOTEnLIEO6L 2emLPWIT 2 6THIEDLO6Y
SLHeneVs S LMIG6I6V LLLLLILILLg(HESHEVTLD. 2 RIS6T 26T LHlWIFSHETTEV
2 6THIMLPW (PlgwiaNsvensvblwssfley, SMHGLIMeNS W 696m6V&6IT LDMHM)ILD

S L Mg (Eh& S, Billing & Plan (L96vedlmi & SILLLD) LITF& &6 LD.

L

2em lwIf&s(6THE(8): GClawieSlenw Himiail
2 _61TIH|6ILPU|MEISS61T

2 MIGET [HlF6UTE 2_MIGEIT 2 6iTHI6OLPEM6U 2 (THEUTE (GHSIMITT. 6L 2 LIS (ETHE (S
SI6DLDG G LO6TT60T(SHF6V (2160608 C1&HTemeVGLIE 6T655T) LDMMILD &L 61 &F6&FT6V
> MG (ETHE (5S CHemeL.

1. Google Play Store (Android) &j6v6v8| App Store (iPhone)-@e0)(Hb & Staff Khata
IS

2. GlFwedlenws Smmigs. Sign in to your account (2_miS6lT &650T&H &6V
2 6THINLPU|RISET) SHlenTullsy, 2 migsT Email or Phone Number (LSlestest(6p&6v
316v6V8| L& TemEVGLIE 6T6v0T) LDMMILD Password (&L 6 &0l&msv) 2 6iTerfl (HmigsiT.

3. Sign In (2_sTHIenLY) SL(HmseT. Today (@6tTm)) SlenT SMeELD.
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B:55 i

M c TAEFE

Y KHATA

Welcome Back,

Signinto your account

Please enter your details to signin

Ermnail or Phone Number *
B il.verma@sharma-textiles.example

Password *

& (AR R RN R D] @

Forgot Password

Don’'thave anaccount? Register

@ English ~

StaffKhata Pro

vD.11.1

BraIg6T eTLIGLITGILD 2 MmIG6T l&MHS U (Henssenil L (HGW urFLSjser. SCL 2 6Ter
smeusv&er Today, Attendance (eu(Hens), Leave (e31(h1L1Y) omm b Company
(Bmisuerid).

.
2 5698 GMILIL: 5L6F6lFmev MHGINLLST? 2 6THIMP6S SHlemruilsy Forgot
Password? (5L6&06l&mev oMbl LST?) SL(HNMISET, 360608 360G LBLL6DLD&HS
2 mIs6M HlIFeuUm&SIuIlLLD G& (6ThmIsET.

L

Gaorm MM @ HLULINLSENS 6L U|HBISH6IT
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braige LissofuiLSSH 60 @) (HESMT&6TT eTeotm) FFLMTES ClFWed & & 2 migsT
@ mULILPLD, LIEHF GlF6vooL918 (g Garmeyb Gsemel.

1. &6V (YoM LIEhE ClFLbCuTg), 2 mI6T ClgmenevGLd @) (mLuLL
31600)| 56016085 &L (L. Allow (&469)|10&)) SL(HmssiT ("While using the app”,
31&meug| ClFwedlenwl LwesTU (H&HSHIDCUTE] L (HLD, 6T6sTLIEN &8
CaTHelSHImseT).

2. Gawrm SM&EWLeUTg], CHLOFT 600)|&56M6VW|LD B EDILOSH UL RISET.

HUM|SHVTS LM|SHHION LTV, GlFWwed) Location required (@ (mLILILLD GCgHemen)
2j6v6v5| Camera access required (CaLTT 960)|56V GHemel) eT6oTm)| &L (HILD. Enable
Camera (CaLTmTenel @ uis ) SL(HMIGET, 3160608 2 MIG6T 615 TensvGLIFlullesr
Settings (ojenLiL&6T) = Apps (ClgFwedl&Hem) — Staff Khata — Permissions

(DI SGE6IT) HIDBHSI SH6UDENM @IS (G BIGET.

GC1&6VcoLI) LOMMILD GPS 2 L 65T 6L(IH6M &H6BIWIS
(S rig6iT

1. Today &lemyuilev Punch in (LiEp&F-@)6oT) SL(HmissiT. (Attendance meusmevs
Slmmgl Mark Attendance (6u(Hen&emW S (M) HLLEYLD GlFUIWeVTLD.)

2. Attendance &lenr 2 _migsir Assigned Shift (seg1858LLLL eilcollIl) LDMHM)LD
Current Location (5mGumeng W @\(HLULILLD) STLHSIDEI. (P&Heuf Seumnss
Q& flbamev Tap to refresh location (@Q(HLUNLSeOSL LUGILLNESS SL(HhigsT)
&L (H I &6T.

3. Tap to take a selfie (6C1&6V00L9 6T(HESHES SL(HMISET) HL1g, 2_HISET (P& S 60T
Gl erfleumest LLGemS eT(Hmis6T. 95| Verification Photo (Fflumyliyl LLLD) &1
GsmesTMLD.

4. Punchin 5L (Hmiser.
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B:55 i

< Attendance

® Ready to Punch

08:56:~

THURSDAY, OCTOBER 22

& Checks complete & Location aptional

General Shift

@ 09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully

3] Punchin

GCmr&gILest Punched In Successfully! (Gleummsromss LiEhe-@lesr QlewwlLLLg)!)
eTedTm)| LML T&6IT. 2 migelT Hljeumdl Flev GlBMlgs EHS(E6T SiHS LI(EHE-D SHmhiIG6IT
LTeGUIMTIg60 LIMTLILITI.

o31GWIm-coGlLIcBTENU™8: (8, bleuerflGul 6T65T60T [HL85(8LD
2 mIG6T &Hlenemuiley BlGCWM-coblLeTEIMI @QUISSHSHHIE0 @) (HHSHTEV, 3{SH65T
QLTSS (G6T L (HGL LIEHF ClFWIW (LplgU|Ld, 2 &HTFESITLONS {6V|6U6VSHSHNSHE &M M)

200 BLLT. 815m (&) CleueflGw, Outside Allowed Radius (24sn)(0& &8 LILILL
S TEHS18 G GleusflGw) eTedTm)| LIEHhE SHSH&LILI(HID: "Brise6T ien)|LndlehaLiLL L
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LI(6h&-@) 60T U TH G188, CleuefGw @) (&SN T&H6T. 2i(HElev b Lhsvor(hlLd
WPwHF&sHaw."
B:55 b |

< Attendance

® Ready to Punch

08:56.-

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

@ General Shift
09:00 AMTo 06:00 PM

@ Current Location

nnnnnnnnnn { PPQRI WS PR O

O

Error
Qutside Allowed Radius

You are outside the allowed radius. Please
move closer and try again

SI6VIEU6VEH S G5 (& 6T 6eUhg|, Tap to refresh location &L 1g, stor(hlLD LIEHE
ClFWIW I, BIFeUTE &6 626UGI6UIT(H &Hen6ITa: (LD U THENSH H6DLDES MTTEHET.
2 HIS6IT [HIM]6U6TTLD, HeMETH6IT LOMMILD HIENMEHEN6T SH{6NLDSHHE) LIMTESH6LD.

LI(6h&F-B{6L

1. mmerflest (pigellev, Today Slemruilsv Punch out (LiEh&-3i6 L) &L (HEIS6TT.
2. @ettGlenTm(h GlF6vsolll eT(h& &I Punch out L (HkissiT.
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Punched Out Successfully! (Qleumm&roms LEhF-oie Ll ClewwliLlLg]|!) etetm)
uryLSFsssir. Staff Khata 2 migseT edlool I (hHL6oT 6L (h) 2_migerT

L06of GBI MG em6Ts &6ttTeH S (H&IMGI, @ &HETTV HTLDSHE (HMILIL &6, (PesT&al Lyl
Houum(h&eT wmmibd Fa(hgev CHILD 2 Mg EheESTHE &65TeELLILI(HILD.

8:55 vi
STAFE

Today 'ﬁ KHATA
36 Hello, Rahul Q

Thursday, October 22

Your shift
General Shift

& Shiftin Progress

Scheduled start Scheduled end

09:00 AM 06:00 PM

Checkin Checkout

08:56 AM —

00:00:14
[> PunchOut

Quick access

2 Daily work update 3

Share your progress for today

£ My Leave 3
Apply and track your requests

= My payslips %

% Helimpursements 5
::]"Ib:'ﬁﬂ andt P PR TP P

2 _MGIG6IT 6U(MHE0)8 6UITEVITMEB ML LIT(IHBISEIT

1. Attendance smeusmevs HlMMmigsT. Day (BmeT) wmHm| Month (Lr&LD) @enLGu
O], STEVMRIS (ETHE(E QenLGW H&T HIDLSHEMISHen6mL L6t (h &SI mIS6T.
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2. 6(m mrerflest Punched In At (Li(@gp&-@)est GBirD) MM Punched Out At (LIEp&-
316 GBrb), @ (HLULNILLD MM LILKBISEN6ITL LIMT&HES HbHS HITen6Ts
&L (HmI&6T.

3. UEpE HeummaGaum aSlHiLLGLT 2 6Tem&T? 3ibHS Heflev Request Regularisation
(pemmUL(HESHE CaM(H) SHLlg, Fflwimest CBHImISEN6ETW LD STF605TE 608 W|LD
2 6iTerflL_(h), Submit Request (Camifl&emaenwgs FLTLILN) SL(HHIG6T. 2 Hhig6T

BlFeumss) uensvullev 34608 MmISSFILLTY.

hliJeu TS & (6TH & (8): 66166 IT(F 2eTLWI(TH &5 (F)LD
CILDITETILIGV LI(6HEF-20 @185 (856V H6V6VE]
O|65)650T5 56V

L& W 26 5luiT8(6THE (8 GILOMEmLIEY LI(EhE @IWIVLITS @WISSHSHSH60 @) (H (&)LD.

LCWTGILLFS @wihHFsHSH160 L (HIGL LiEhe Glauiw Geustorigl 26mSlLITE ETHE (S,
NS B|60)6T0TH 6 LD.

1. Organization ((hm|euestid) = Employee List (2erSlwiy Ll 1guisv) &lerflés
Ol F I BIGETT.
2. o flwiflest euflenguilev 2 6iTer -+ Glosn)|en6US Hl6rfldh ClFWILHISS6T.

3. Disable Mobile Punch (GlomenLisy LIEhE-2D (PLE(&) Slerflas Gl miserT
(Bevor(hb @ w8 Enable Mobile Punch (GlomenLisy Lih&E-20 @wiss)).
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llReamime

@@ Al Branches 4 Growth (11 daye kit a A

Admin v
o ADMURSTRATOR

Dashboard  Device Sotup Organization Time & Loave Data Download Ruparts Payro Accoss Contral  Account Halp & Suppert

ard - Employes List

3 Auopay i mactive. Set up sutopay of choose a one-lime subscription payment.

Revie biting
WP =oryona in your organisaon, with thew department, $1aius and access.
Employees @ & active - & nactive - B jained in the lax 30 day 7 Filters
Empioyee Departmant
ng Nehatosni Human Resources neha joshi@eharma: texties ex @ rerve
aa Ariun Mehta Information Technalogy arfun menta@snama -texiées.e. D rewve
kg KwitoRao Human Resources Kivita,a0@sharma -texties.exa. @D Active
PN :_lfmp.N:ur Froc.uc.l:x?n B}IQID.\? MII@?I‘frm\!-lﬁx‘.lll‘S.?KJ.. D Active
jg  Imran Shaikh Proguction 2 ShaknESharma - extiks... @ seve
sp  SunitaPal Proguction SUnRD.DIRBhama- 1exthes.x @D Active
AR _j_rm! Kurmar ﬁr:t:mcmn - aw.ni_l.uu_mat@s_;mm-'.exwes.m.. () Active
= - . & Edit Employes
gy Ranul Varma Production rahULVBAg Snarma - tex s 0 .. @ wctve e
" 3 = 5 Assign | View Satary
A
Admin Adne _ Priya@sharma- texties.example Active 2 Biometric envoliment

& Update Password
£ Disable Moblle Punch

B Debate Usor

3G SeM6TTHSLILIL LY (H&EHLDGUTE], ClFwed] 2erflwiflLib "Mobile punching disabled"
(ClomemLIsy LIEhE (PLESLILIL (H6TEm) 6T6sTMID, &ISSLILLL @ WIhHEHT&HenSL
LwesTU(hSGIDLIGU|LD Gl&FTELEYILD. 6@(H 2arHlWIfl6tT &HL6|FCIFTEVEMEV S{6DILDES
3160608 LBLL6DIES, 6 Glen|alley 2 ser Update Password (&L6 &0l &FmsvensuLl
H&IUL9) LwiesTU (h & &I miS6TT.

b [FeumES) & (6TH &5 (8): LI(6H& &6IT 6TMLIES) (IHIH & 6LIHE 60T
6T60T)| LIIT(MhHM518561T

66UG6UM(Th GILOMEMLIEY LI(EHF-2 LD 2 MIG6T LTakGLTTIg60 2 6o Recent Punches
(FLBLSS W LIEHESET) LGS UNVID 6UenTLLSHSVID G TesTMLD. (LP(LPLI LILLgUI6Y| 85 (S):
1. Time & Leave (G & afl(hlLiL]) — Attendance Process (6u(Hen&& GlFILIVTESLD)
Hleifls Cla W migeT.
2. GPS punches (GPS Ligp&&61T) &l6ifls Clgwiumigsit. ClFweSlulled(mbg)
ClEwwliLl L LIEh&ssT L (HGW sSTLLLL{HIWD, eeeubleumestm b GPS eTesrs
GM &SI LY (HEG)LD.
3. Ol&s-@\ett LMHMILD C1&F&H-He L @(HULNLESMS 6UnTLILSSHIVILD LI(Eh&
LILS6OSWLD LITT&ES, 62(T 6Uflenguilev 2 66T &600T D& Mem6sTs &Hl6rfleh
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ClFWIW RIS, @)6TemMmL HeM6TEH G| GCILDTERLIEY LI(EhESHER6TULD ¢2GIT
eUEOTLIL&HS6V LIMT&HE Map view (euenTULE STLE) Hlerfles Gla i miger.

fReaLive Q. Soarch faafures. "en @ Al Branches
e s
Dashboard  Device Sotup Grganization Time & Leave Data Download Reparts. Payrodl Accoss Conral  Account

Haip & Support

@ » Dasmooard © Time & Leave

B Autopay s inactive. Set up sutopay or choose 8 ona-time subseription payment

Review biting

Attendance

Datty chock-ine, biometric Ioge, regularizath

3 Refresh

requests and missing punches

£ Anendance (& Regularization O Missing punches B My corrections

Prosent Late

Tie & a 1o @ 8

_ Aias shin vt b by

Today * Al Present  Loe  Absent a‘ Panding  Approved @ GPS punches & W Finers @ 0D Map view & Export Q1 Search by name of 10,

Empioyee oate Status Ghackin] oot Punctuaity Hours

(e Oct 18, 2026 @ Prosent 4 B0BAM | BGPS ©ntima ® &
iy Memcesd et 18, 2026 @ Prasent S o03AM | B0R ontime 2 & 2
A Oct 18, 2026 @ Prasent -« BS6AM | $GPS G tima @ -- ® &

am ::J”" Maiita Oct 18, 2026 @ Preven Ontme @ ® ¢

Mesame? R Supporc +9179830 7

) R Holpiow: +

ST06EAD B3 Emad sppon@stafchatacom . © 2026 St Knat - Anandance

Piatiorm
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Realtime LGWITG) wLIfls @QuihSFsHens
@) emr650T85, 56V

SILLID: I6M65THG& &)L MG EHLD

euTEedl6v Lieh& OlFWiu|b 2erifluifsssm Realtime LCGWTEILLfS @QubSH TEemsLl

LwesTU(HSSH6VITD. G| @) 606ssTEHSLILILLG|LD, 626UGl6UT(H 60&ECTems H6LEVS)

SIL6vIL LIEh&F-2 LD Fl6v Gl TY8(6THS &6 Staff Khata-emeu emLwLd.

&MILIL: Staff Khata Realtime uGWImGILiflg @i &) migsempLest L (HGLw
Gouemev QFWISIMG).

@ wih&rsen s Staff Khata-eL6oT @)emr6v0TU MG 61T

Qb TD @enesoTD 6ULPIWITE LI(Eh&FHED6T Si6n)|LILISI M|, eTesTGou (P& 6016V
SISHM(E 2 MIG6T &FFeuf (P&eulfl CHeme.

1.

Device Setup (Fmgerr SjemioLiL]) — Manage Devices (FT&60TmIgen6rT [HlFeUsl)
&Hlerflg O\ g migeT.

How to connect (eTLiLilg @\6memorLiLIg)]) Slerfle CleFwiumigsiT. GlLILLg Lig&6em6ITw|LD
greur (paeuflesensmub UL guwieSH&Hma|.

. QUBSHITHMS @emertTS gL 60T (LAN 3i60608] Wi-Fi) @lemestrs g, SHen s

@ W18 (& mIS6TT.
@QupsHlrssler Menu - Comm. ({665 Cloud Service) Slmmiser. Hliysums PIN
G&H6EMmEULILIL6VITLD.

. 2 MIS6T QUIBS T euenEsTesT Fyeuly (paeuiflenw 2 srefll(h), CHi &g,

QUBHHTEHMS LM|GCISTLEHSHLD 6l&UIL|MhISET:

@uin& T euenss giyeuly (paeulfl
WebSocket @uwirb&) Fmigsir ‘wss: //machine.staffkhata.com
FK Web (HTTP) @uib & rrigseir “http://device.staffkhata.com
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How to connect

1 Connect the maching fo the internet (LAN of Wi-Fi) and power it
on.

2 On the maching, apen Meny — Comm. [or Cloud Service). You
may need the admin PIN.

3 Enter the Server URL Tor your maching type below, Save, and
restart the machine,

& Click “Add SeviCe™ 3 enber the Serigl numBer from e machine's
sticker of Menu — System info.

( 2 5all&EILIL: (h (Paeuflenw HE6lev(HE 36T H(HE6L 2_6T6T [HEH6V
D&MEn6ITE &l61fle Gl MmISET. LMICISTLESSSIHE L LNMELD Y col1606065(160
2 6TemsM? (P&HEUFLIN6L 6T(PSHSILI LNEMLPS6IT 2_6T6MST 6T6sTE FIfILIMTTSHSI,
CIBLOIUTTE 60 @) 6DI6TITIL 6TD)|86V 2 _6TEMSIT 6T68T 2 M) &) 6l &I HISET.

N

euiflem & eT6vaT ELPEVLD QUITHSTH 60 &HEF C&FIF&HSHa|LD

1. Manage Devices Li&& 55160 Add device (FTgenrse088 CarT) &Hl6fle Glauwiumigser.

2. QUBSTHSH 6T 61019 &Fl60 2 61T6IT, VLS| QUIHSTSHSHer Menu — System
Info LiG&lullev 2 sirer Serial Number (euiflems erevor) 2_6ierfl (HmiseT.

3. "Main Gate" Gumsstm 6@( Device Name (&mg 6oLl GlLIWIT) 2 _6iTerfl (H i seiT.
@upslrw CsflelsEw Cuwenyl LweTUhSHS &Tedlwms 619 (HhIgsT.

4. Add device &lerflg OlgwwmigeT.
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@ubSTD L gu1edley CameTmID. SLbBS 5 HISILmigsrflev Staff Khata 21$5)60(HH&

&8616V ClLIMM(HHSHTEV 1S 60T [Hlemsv Online (2y,65T6m6V65T) 6T6BTEYLD,
@ 6vemevGlwissflev Offline (4 0oL 16m6V60T) 6T6BTELD STL(HILD.

surfleng erevor gFM&BLILILeT V66Vl Wesfl6v, @UIBSTLD FM&s6sTGeu
CaF&HELILIL(H6TETS] {6V6V8] @)6TTED)LD FFeUMT ML LION6V60I6V. @) 6n65oTLIL|L
LIy &6M6TT (Ple& | LBesoT(HID (WM& e L.

@(H QUBHSH THS 6 -+ GlsnieNedl(HHg Manage Device (FTg60T8H6m8 HlFous):

SIH60T LIWLIGTTITE6IT, HemLOLILIS6ET MM Cl&Tenevblensud 6l&Wwev&6iT), 3860
Cluweny Edit (H(HES1), 160608 SHeng Delete (585) C1FWIWIEVTLD.

oem SluiFeHem6rT @UUIHENTEHSH15(8 SH6BLIL|MHISEIT
QubSHITD Hl6v CFUIGESLILILLEUTEHM6ET L (HGEL LIEHE GCIFIIL 268)|L0&H)&EHLD.

1. Device Setup — Users Synchronization (LwesT] & Sleng6) &lerflds Cl&FWiwmigsiT.
66TM|5(8 CLMULL @UIHS THRISST @) (HHSHTEV, GGy JemsH s
CaIHoIS (H M.

2. Send to device (FT&60TEH G158 HsDILIL]) SMMISET. @UIHEH TS SV @)65T6n)(LD
@6v6VME jemetTEUEMTLLD LIl lgwledlL Missing on this device (@& & FT&HesTsH 60
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@) 6LEVTHEUTEETT), BIEVEVG| 6THS @ WIHSTEHSISH G R(HELTSHILD HeBILILILILILTS
oerSlWITE (6THE (& Never synced anywhere (6TaI(GLD 6286560 & 8 & LILILTSH6U[TEH6T)

CaIHoS([HIMISET.
3. Send to device &leflg GlFg), 2 MISIL[H S SIMIS6T.

Missing on this device  Mover sy anywhere

Waiting for upload ©

57-0001 Rahul Verma
$T-0008 Neha Joshi

ADM-TYMULAGL Admin

5T-0003

ST-0004

Kavita Rao

5T-0007 Arjun Mehta

o History 5

FM&6TTG6U LILIGSTTS&6T 2 61T6IT @IWIHSH TEHGIL 6T C1&TLMIGLLELITS] LDMM &TEL6VE6T
2 56|b. Import from device (FT&65T585160/(HHS| @ME(GHLOSH)) DS60T LILIESTT&HEM 6T
Staff Khata-6y& &8 Glasmevor(hleu(ma&Ima), Copy to other devices (Lbmm

S 60THRIS(6HS (S HE6I6V(h)) SI6UTHEN6IT @) 6TGIEBTIT(TF 60T6M6VEST @QWIHSHTE SIS
&6V (H&EH M.

(H QUIBSHTHE 6L W LIEHEF CIFWIWEVTLD eTesTLen&E FIflLmyg s, Manage Devices
&lmmba), -+ = Manage Device &l6ifls Glgu1g), Users (LIWLIGTIS6T) STeLMEVE
SMmIGET. ep6Ubleum(m @wibSTL LiwesT(HLD Staff Khata-6916v 2 66 Si6u78)

o1 Sl uI(HL 63T @)601650T88LILIL(H6ITETITIT.

60 &GI8 V6V SLenLenwL] Lie
O\ W mkIg eI

@&MnE QubE T SetTenevasiley @) (Hee Ceussor(HL.
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1. Organization (5meuestid) — Employee List (2erfluwiy L iguisv) &lerfles
CFWIWRISETT.

2. eemflwiflest suflemgullev --- Hlerflg ClFwig| Biometric enrollment (LGWimGlbLf1&
Lgley) CHiTheIS bIkIsET.

3. Biometric Device (LGWTGILLfl& FrgeTd) CoHIHoIS (HIMSST. Step 1 (Llg 1) &),
oar 8wy 6(H Machine User ID (@uibS gLl Liwesty ID) 2 LesT @i 7&H 60
ugley GlEwwiLhlEIMTT. i6uf @)6Ten)ID HSH6V @svensvblwssflev, Sync
Employee to Device (2etflWiend FTSH60THSIL 6T 5 Hleng) Hlerfld Ol &FWIWw|mIgs6iT.

4. Step 2 (u1g 2) &Lp, Fingerprint (en&Crens) 2i606v8| RFID Card (RFID &L emL)

G IHoIS (H M.

5. Start Live Fingerprint Scan (G798 ensCreng snCoHensrs Gl&HTLmI(E) SHlerfles
CEWg), 2amflwieny GCT 69Fensv @ WIhHEHT&HE6V eP6STM] (PO 6D6USSHE
CIFTEVEVIMRISETT (B{6V6VG)| BIEUTEEITI6T SILDLDWS GISTLE O1&FTELEY|MISET).

& Biometric Machine Enroliment

RAGILEN Senployes o BGmELFic tereinal and 1c - w0 BisMOTrics

ae A Hima

ETIF1 TERMINAL ID & SYHC

Enrolied on this Terminal

@ Machine User ID #0002

This ermpioyes is registered and ready for bicmesric Captare i S10p 2

@QubHITL 2 MISCFUSSHID, 2ETLHWIT LIEHE 6l&FWIWLIEVTLD. 626UGl6UM(H LI(EHEF-2 LD
2 mIG6ET LTawGCUTFigsv Chremev SiMleNliLimgs CamermiLd.

@uih g CEFLI&HS LIehaFa&HemerTL LIhlallma: (& mise6ir
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&(H QBT FNlg| CHITLD G colienevestlev @) (HHSHTEV, SiG) H60TSH| LI(EHFEHn 6T
MEUSHH) (HE(GLD. G| LB6ToT(HILD U ETTEN6V68)|5(&) 6UBHSHSHILD S{6UMEMM
@) (1055156 & 6T (6THMISETT.
1. Data Download (sre Ll Lu&lalim&sLd) - Download data from Devices
(FraeoTrIg6N e (HHEI Hremeuls LS eNMme &) &Hlerfle Glauwiw|miger.
2. Device (5M&60TLD) &P ETSHETEHNSHS 65 TH0IS (H MISET.
3. Cadlasemers CaHImHblsHmssT: Today (@ stmi), Yesterday (Gpmm)), Last 7 days

(BLBS 7 BTL&ET), This month (@H5 LTHLD), 31606V8| From (@) (HH&I) LMMILD To
(6uemT) M SHE|LD. GT CHI&HE6V 90 HTL&ET 6UHIT LISH6NMESEVTLD.

4. Add to attendance automatically (5T6sTTas 6u(HemsUIleL C&FT) @ WISHSHS 560
AN (HMI&6TT, VeV (P&H6016V LIEHFHEMETEF FIfILITTHES MG S{6D)650T L MHBIGH6IT.

5. Download punches (LigpF&emerLl LSlellms (&) Hlerfla Gl miser.

'i‘ IATA Q. Soarch featiros o @ Al Branches F 2 R
KHATA FPunches added to attendance
Dashbosrd  Devica Sotup Grganization Time & Loave . s Payrod ACask Contiol ACEOWNL ”

Dasthoard - Data Dewnisad

5 Autopay is nactive. Set up autopay f choose a one-time subscription payment. Riniewbiling
o Download from devices o porgiog
Pull punches stored on a biometric device Into attendance, ¢.Q. after it was offiing,
Device o Date
@ Mangae dine From T
B oaz B8 o
........................... o«

Downloaded punches 1 © Added to Mlendance & Export

Empicyoe

@i Syl usleys GamLenu @mas (& L)

O\ W mkIg eI

@WIBHSTLD L6TTENEVEN)|E (S 6UTT (PLgWTESILLT6Y, Si&H6dT Li(ehg Lidleneu USB eLpeuld
goMI&) OFIg] @M&ELE) Ol&F UL mISET.
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1. Data Download — Import Biometric Machine Logs (LGWmGILfl& @uibS L
L&6&Hen6T @M EHL&) Glgul) &lerfle Cl&wlwmIgsT.

2. Select Machine Log File (QubsIrLl u&leys Carlenus CaHrmelsH) &L,
Gamlenus (.txt, .csv 3i6V6Vg) .tsv) CaHTHOSH &S Upload & Preview Logs
(LB GCeumMILI LiSleysener (peoTGestTLLLI(H) Hlerfles Glauiumiger.

3. (eTGeTTLLSHen&HE FflLMTE &6 . Mapped (@) 6n65sTe &S LILILL) LILISSTTEH6T
26| S WIT& (6THL 60T LILIM(HSSLILIL (hleTemssT; Unmapped (@) 60650T&H & LILILTS)
LIwl6oT] ID-&6T @)65T6en) LD WIT(HL6B)ILD @)6mettTassLILLaT606m6V.

4. 6U(HEMS SHetors&LLILIL Geuevorigll From date (O5TLESS 658)) wmmIb To date
QiS5 Ca8)) siemwssaib.

5. Confirm & Import Attendance (2. m|$6l&UI5| 6U(HEnSHOW @ME (&S bl&wl)
Hlerflg O\ gl migeT.

.
G emeuwimest S LLb: Data Download wmmib @uibSHTLI LiSleysensr @mas &Ls)
GClFuleug| GLULL HMEmSE6IT6T (I LGS, Heneu SLDHlemsvs HlLLmiserflev
LLLLLILIL 19 (HES&6VITLD. @UIHSTEISE06TEF CEFTEHEH6V, LILIGTTTEHENET 62886085560
MM Ly Y &lwensu eeeubleum(h SLLEHSH eI Geuemev Gl&Fwiw|LD.

L
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09

HleorEif] eu(mensemnwl hliFeudh 860

SILLLD: I6M65TEHG)|& &L LMhIG(ETHLD

LCWTEILLFS @wih&HTrRiseT MHMILD GlomenLsy ClFweSuNed(HH&) 6u(HLD
SI6DEBTEH G| LI(6H&F S (6THLD 6T LSS SH6V 6UHG)| CFT&H60TM60T. SihI) (HHG)| FLDLI6TLI
LILIgUI6)|85(&) (LP60T BITen6Td FfILUMTSHS], LI(6hEFHD6T SMESSHG], SH6UM|SHen6ITsS
AGEEILUDERIE

@ esTemmuwl [hlemeven i 6@ LIMFen 6uUIl6v LIM(THBIS6IT

2 migs6T Dashboard (LmexGUTT(H) @\65TM| WM 6UHGI6TET6sTI, WIT 6UFellsv6m6v,
WM STOSLD 6T6oTLIENS S STL(H&HIMEI. Recent Punches (FLLIS S W LiEH&F&6TT)
66U6l6UM(Th Cl&&-@)6sT-o Wb HLEGWLEUTES LILgwed(Hi&EIMSI, SIS 61(HEN&HSH6T
GM&SLL([HEETMEST. GIDTERNLIEY LI(EHESH6IT 6TMRIS) (THHSI 6UHE 60T 6T60TLIENS
eUeHTULLD STL(HEIMS!.

(WP LILIgUI6y| 8 Time & Leave (CryD & 69(hlLIL) — Attendance Process
(eu(mEm&BE GlFWeVTESLD) Hlerfle Gl&F I mIgeT.

6U(HEMSLI LIS SHH0S g8 L (HmIg6IT

Attendance (6u(Hem&) LISESLD @lesTenmWw! HTerflel SM&EHL. GGV 2 6TeT L 6mL &6
(Present (eubs6uTT), Absent (sum&eury), Late (&m&Ld), On leave (a9 (HLILN6V))
ClOT&HSHMIGEEN6TE STL(HEIETMET. B6UTEHED6T L (HILD STLL (T S LEDLEMWIS

Hleifls Qe migeT.

SILL6UeD6TTE (& GGV @) T6v0T(H EUEME 6L 1986 2_6T6IT6:

6UIg &L 1Y 318 e160T60T HTL(HHM &)

All (oyenesT8H58I10) [ Present [ Late /|  eu(mens [hlemev sumiflwimes 2eriflwifserr
Absent

Pending (bleyjemenuilsv) 2 MIGET HRISHTTESIE G HTHSH)(HSELD LI(6HESH6IT
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6UIg &L 1Y 315 eT60T68T HMTL(HEH M)
Approved (Sim&sfleaslULLeme)  [Bhig6T MGl HmissFlEHS LiehEssT

GPS punches (GPS Li(sp&&6T) @mUINLSgIL6T ClmemnLsy Gl&wedluiled)(HHs)
ClEwwlILLL LIEhESSIT DL (HILD

dlllReaimime Q1 Search featunes =k 4@ Al Branches 4 Growth (18daya [ i O
Sy o ADMORSTRATOR
Dashboard  Device Setup Organization Time & Leave Data Download Reparts Payrosl Access Control  Account Hoip & Support
ard Time & Leave
B Autopay is mactive. Set up sutopay or choose & cne-time subscription payment. Riview biting
Attendance 23 Refrosh & tmport + Add Manuat Attendance
Dty chick-ins, blometric logs, regularization requests and missing punches

£ Anendance & Regularization O Missing punches B My corrections

Prosen Absant Late P
7 ---I & 2I 0 2 1 ® 0.0 =]
Today 7 Al Present  Lote  Absent Ay Pending  Approved # GPS punches 4  Fiers @ 00 Map view & Export O Sear o}
Empioyee Date Status Check in/ oot Punctiaity ~ Houm
s ?;'"__‘m_.fm“ ot 18, 2026 O ate 45126 AM [ & ® 2
KR _[f_f“‘“_f” Oct 18, 2026 @ Present <1 B0 AM  BOPS Gntime @-- & &
e f:"!t-r‘-'fm' Ot 18, 2026 @ Prasesn 5 B:07 AM on time e ® 2
AV ff“_“_‘\"_"""“ Oct 18, 2026 @ Prosent 4 8103 AM Gniima @ ® 4
L '_‘:""a =as] Oct 18, 2026 @ Present ] 903AM | BGES ©n time @-- ® &
LS Oet 18, 2026 © Proseet i) BIS6 AM | 90PS ©n tina o-- ® 2
i A e Oct 18, 2026 @ Prossen 5 B:AB.AM | 80PS ontime ©- ® &

6(h a1 flwen T H6VeVG| Ceum| HTVSHMSHS CHTH0S(H &S Filters (aulgsHL 19 &6T)
&lefls QFwig), KNm@E Apply (lLMBSEI) Slefle CFwLmIseT. 6(H HlenemeniL
LmF&s Gev LiLiguiley 2 simer All Branches (3i6metT6818 &16016T& (6THLD)
LIW6TU (H &HSIMISET. 62(HeUens &evoT(hLligs 8 Search by name or ID... (CQluwiy
316v6v5 ID eweuid G (H), ULigwensvll LSlalmEs Export (ymmIn))
LIWI6oTL () &SI MBI S6TT.

Attendance Details (6u(Hen& 696UTMRISET) HMEE 6THS 6UIflenFuIeV|LD 2 6iT6rT &6voT
D& MEM6TTS &6l ClFWILmIG6T: ClFs-@)6tT LMmMID ClFs-3i6|L CHImISET,
LweTU(HSHS W FTH6TTLD H6V6VS| @ (HLILNLLD, aloolIL MMILD 6t CHImISSTT,
CIDTEMLIEY LI(6HE & (ETHE () LI(6H& LILLD.

Caemeuwimsst HILLLD: SLPHen6vS S LMIS6I60, &HT6v Uy SL Ly G BIT(EHE S,
L (HIGW. (P LTSLD, 24,600T(H H6VEVS| &6vTILILILIEST eUFLDemLILI LIM&HE Gl L
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L SIM&M&HE6T 2 66 SILLLD CHemew.

LI(6h & &H6DI6TT LI &Iflujmig6elr

1. Filters &leifl& Glawig), Quick Select (a9emreys Ca6) &L This Month (@&
rsb) CaHIHeSHISS!, Apply &l6flé Glauiumiges.

2. Pending &leifla Qg miger.

3. &(H euflemsullev Review (LEILILIMILEY) &l6il& ClFILIWL|mIg6T. CHImISET,
@ mUIILLD wHMID LULSNSE FFLMTHE6LD.

4. Approve (9mi&sifl) &lefla Glauwig), 2 MISILILHISSHIMISET. 6(F LI(EH&F- LDM|&S,
Reject (Hlgmasifl) &lefle GG & (HE ST STTesTD Gl&M(hhIgsT.

£ Attendance Details
1y Neha Joshi T
Emplayes I0: ST-D008 Sat, OGt 17, 2026

-+ Shi
856 AM @ 607 PM @ Panerl SR
office  On trme offica | On time

edl(HLLL Li(eHh&F- L 6mL& &Fifl 6l &l rkig6iT

6(IHEUI LI(EHF-eyL CIFWIW LOMHSHTEV, 26U (HeL I 6ol CHITmIgenens & 60T L
Wiwrgl. CrrsHens Hrster CFreg6L.
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1. SIbHS HTensTs sevorLMlumigsiT. 2arfluwifler Gluwenys CsHly, @esTm)
@ 6vem6vGlwissflev Filters eLsVLD &TEVSHENS BEMLDESHELD.

2. 9B euflengullev 2 66 GlLesTElsv & mements (Edit, H(H55)) SHlerflss
ClFwwmigsiT. Update Manual Attendance (sm&(Lpemm 6U(Hem&emILI LiGILIL))
Sm& G L.

3. Punch Out Time (LI(Ep&-6L CHTLD) H6DLOESHELD. Si6UTT HeTerflFe]s &L LKNm &L
Geuemev ClFWISH (HHSHT6L Next day (DH(H&S BIT6T) 9.8 ClFWILhISsT.

4. Update Attendance (su(Hem&emwill L& LILN) &lerfles Gl migsiT. @UGLims)
L6551 GBI MIS6IT 601885 LLILI(HILD.

Update Manual Attendance

Employee *
Imean Shaikh
5T-0004

Date *
1 Oct 1z, 2026

Punch In Time *

2 gaills@nlLL: Missing punches (69(hLLL LIEHESET) STV 6l&8-@)6tT 2 6iT6IT
SL6ETTTEL O &S~ L @16VEVTS (VLS| CHITFLOMTMITES) EBEBTELEM T LD
LligweS(hl&mg). Add missing check-out (eN(HLLL ClFss-e |l enL s Car) SHlerfls
Clewig), CHIsHms 2 6T6rflL(h), Save attendance (cu(Hensenw s GCaLi)) &lerfla
ClFWIWRBISET.

6018 (LPEB WIS 6U(Hen&Hen s CaFFeHsa L (Manual
Punch)
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e(mHeUT LIEhF CleFwiwGeu (prwImrsCLITS)|, 2 STF6sTONS 61T 6U(HenaUNeTGLITS),
@ema L1 LwesTU(h & &) MHI6T.

1. Add Manual Attendance (6m&Wpenm 6U(HenS&OWE C&FIT) &lerfle Gla | miserT
(@16v6V5] Time & Leave — Manual Punch (sn&penm Lieh&)). Single Punch
(eememm LIEhE) CaHTHOISHHSBSLILILLLIGGEW 6m6UW|RISET.

2. Employee (2erfluiry), Date (Ca&)) wmmib Shift (eflcolll) C&FHGIS (HIMISET.

3. Punch In Time (L(sp&-@6tr CByD) MMID C1&flHsmev Punch Out Time
2 6iTe6If) (H Ml &6T.

4. Status (Blenev) CaHOISHM&6T: Present, Absent, Half Day (i6m BIT6T) 60608
Leave (ef(hlL1L). Absent i6V6v8) Leave-& & CHIMmIGST CHemeLUIlcvem6L.

5. eSl(mLSlestmev 6p(H Remark (GmlLiLenr) CargHgl, Submit Attendance
(eumensenw& FrLiLg) &lerfls Gl miser.

Leven iy Gy CrysHHl6ev (GMujmiserr (Bulk Manual
Punch)

1. Time & Leave — Bulk Manual Punch (Glomg&s8 enswpenm LiEhg) Hlerfle
ClFWIWMISETT, B6V6VG] 608 (LPEMM 6L (HENSLI Ligals 5|85 & 6T Bulk Manual Punch-
&(& LDITM)|MRIS6IT.

2. Select Employees (st flwifsenss CHTHOISH) &L, 66UbGl6UM(HEUEHTWLD 198
ClEWWmIssTT, 96veug)| Select All (giemenTEHems WD CHTHOISMH) Hlerfle
Ol EFWIWRISET.

3. Date, Punch In Time omm|Lb Status enL0& &6 LD. 6p616l6euT(HeUfl6T GCl&THe
adloolILemLLl LiweoTL(h1&& Shift LjeudHeng Auto [ Profile Default (&mesflwmig /
gwelleuy @wisvLblemev) eTesTGm 6 (H rEig6TT.

4. &(HBHSSHMSHE FflLUMTSHS], Record Bulk Punch (Clomgs LiEh&-gol1 Liley Gla)
Hleifls Qe migeT.
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Bulk Manual Punch

# Single Punch & Bulk Manual Punch

Selact Employeas * a tag  Date*
B octig, 2026

Punchin Tima *

(WwenmLILHH56L Casmifla:en &8 6me6rT
kIS s fluymigeir

oar Sl LIT&HET HTRIG6T 2 6vsTenLdUN6V GoLemsv ClFLIS CBImhISET LMHMILD
STTETTSHGIL 60T, ClFWeS] 3i606V5| EUEmEVUINEO)(HIHG HHEIGET LIEHFSEN6TS &) (HSHSHEH
@& ITyeVmLD.

1. Time & Leave — Regularization ((penmLUiL(h&5H60) &6l ClF WL RIGET, 360608
aU(HEM&LI LIS&HS5S60 Regularization smeuenevs SlnmissT. G &en s &6T
HTSHSH)(HE GLCLITS] HTEL6V 6Q(IF 6T600T6801185H 60860 W SITL(HILD.

2. GamyUulL GBHImM&EemeTW WD STIemTsensULLD SFlUmy&HaeyL.

3. Approve 360608 Reject &lerfle ClFWILmIGST. Lisveumenm G CHI&HS6v
DS ITEIT, S{6UMENM 9.8 CIFUIG| 6N6TTSHG|8 G 6T ClFWwensvL
Lwi6sTU (h & &) MBI S 6IT.

BRI&6T HmISSFSHSSID, 2emPlWflesr 6U(Heme U CaLlL CbImhs 6ThHE &)L
UL Hb.
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Q. Search features. L]

Dashboard  Device Sotup Grganization Time & Leave ~  Data Download Raparts

@+ Dashooord © Time & Leave
[ Autopay is inactive. Set up sutopay or choose A one-lime subseription payment.

Attendance

Dally chock-ing, blometric logs, regularization requests and missing punches.

3 Atendance @ Missing punches B My corrections:

(D These tatals are for Oct 1, 2026, not 1oday.

Prosent Akt
9 & 0
Chached in today Mot shecked in

Danes: Oc1l, 2026 - Ot 3, 2006 % 1D Resar

Oct1-0ct 31,2026 173 A presant
Employee Date Status.

3 e Oct 18, 2026 o
up; Kedta ke 0ct 18, 2026 © Prevent
Ak; A Fuome Ot 16, 2026 @ Prosent

gy Rahul Yerma

$7-0001 Oc1 18, 2026 ey
L ;‘r.-'::::w Oet 18, 2026 &
B S Dct 18, 2026 oy o
. i rlbond 0ct 18, 2026 YTy

Payrofl - Accoss Gontrol  Account
Lae
& 7 s

Late

After 1 start tme

Absent Al Pending  Approved 1 GPS punches 55

Checkin / out

] 9126 AM

] 08 AM 9 0PS

#] B:07 AM

) 9:03 AM

+ %03 AM | #OPS

= $:00 AM

00 AM
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Punctuaity

On tme.

On time.

Gn time

Gt

On e

On Bime.

Admin
@ A Branches ~ QA Aowmsaaror <
Halp & Support
Rarview biing
3 Refrosn
On laave
0] O B8
Agcroved seavn ey
TV Fiivers @ 0 Map view & Export Q Search by name or 10,
Hours
@ @ &
@i ® &
Wes @ &
O ® Z
o-- ® &
e ® &
o= ® S



:ﬁ]@qu 6Uem &&61T, a9 (HLIL &
GCamiflsen s a6 MM al(H (penmseeiT

SILLD: e (HlLLY HMID 69 (H(PENMSET 2 66T S L MIS6T

2 MmIG6T 26T HWITE6IT 6T(H & &S Fa gl e (HLIL 6UemSEHEN6TULD 2 Mig6T 63 (h (PemmL
LIL L9 WI6m6VULD §2(TH(PEDM S{60L0& G609 (HEi&6IT. 31560T LM (&) 69 (HILILY &
Camiflesena a6, @\(HLIL&6T HMID 69)(H (PenME6T STesTTeHG6U 61(FHEmS LDMM)LD
FLOLISTLI LILIgU16)|5(&H& Gl&606V|LD.

.
Caemeuwimsst HLLLD: e\ (LY BlFeums b e (h(Wenms (ETHLD SLpbHlenevs
SlLLmiserflev Lyl LU (H&E6VMD. Clen|ss6flsv L (H e fhsme, HGELTensg
elleneuass6iT LMHMIWD SHLLMIGEHSE S Billing & Plan (L16vedIml & )L LLD) LITF&H&6LD.

L

el (hLIL| 6L651 5860161 ELEBNTWIN| M1 61T

grgmyesst ell(hlLiL (Casual), m&gIeu e HILiY (Sick), Fligw ef(Hlliy (Earned) wmmiwo
waLUGLMI 69 HILIY (Maternity) & 6esTGeU 2 IS (ETHESTH {6008 S LILIL(H6ITET6DT.
SUMENMG H(HSHHIMISHET {60605 2 MIG6T CIFTHS 6UENSHEHMETEF C&FT&HSH6LD.

1. Organization (5lm|euestid) — Define Leave (edl(hlLiemu susnipwm)) Hlerflss
ClEwwmigeiT. Leave types (69(hLIL 6U60&HS6TT) LILLgULI6V 626U66UT(TF 616m8 U960
SMIWIH), ev0T(H1&(8) BITLE6TT, LIWetTL(HSSHTS BITL&(6THE (S 6TE0TE0T 34, (5)LD,
SIRIESTIL CHeMmeUWIT 6TeTLIENSHE STL(HE MG

2. Add Leave Type (a9 (HL1Y suemssnwg G&r) &l6ifles Gl&FWiumigeT.

3. Ugeu&Hens HIFLILmIS6T:

SiemnLoLIL| 315 eT6tT6T QlFWISIMG)

Name (Gluwif) wmmib Code (GMILSH) 2 smrssroms "Compensatory Off" wmmibd "CO™.
@\ T6voT(HILD SLLTWILD.

Days per year (4,6607(h)&(8) [BITL&6IT) 66U Gl6UIM (T 26T Pl UI(THE G)LD 61 U,EVITIY6V 6T8 56060
BITL&6IT 6w & (& LD.
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Si6BDLIL| 315 sT6tTenT CIFWISIMG)

Carry forward unused days QuEESHS6L: 6T(HESTS BHTLE6T 3 (HES
(LWeTTUHSHS TS HTLEEM6IT 24,6007 (h) & (88 G1&F6VEYILD. H6mIEBTTLILIIEV: 24,6507 (h)
(LpesTGeTTEE) 6T(h 888 Gl&6v) @mi&Hluilev smevmeuSH WM& L.

Needs approval (9jm&smyn CHeneu) QWss5HS6L: eubleum (| CamifléemaenwiwLd
SIMI&e0s 618G Geumer) Si6v6v&| HR
mEsf&Hs Geusvor(hLd.

Colour (HimLb) BITL&STLIg&s6M s a9 (L CuLgserflsy|d
SITLLLILI(HILD.

4. Add Leave Type &l6ifl& GlFILIWL|BIG6T.

Shown on calendars and Mdve haoges.
00000000 -

® Companeatory Off

62(Ih EUEDSEDW LOTMM HEVEVG| (5858, 3HSH60T euflengullsv 2 emer Edit (6 (HSH5I)
316V6v5| Delete (158 (8) LIwWesTL(h & &I MIS6T.

all(HLIY @ pLILSenens sflUMys e (Leave
Opening Entry)
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1. Time & Leave (G & aSl(hlLiL]) = Leave Opening Entry (eN(hlL1& ClaTL&ESL
Lgley) &lerfle Cl&FWIwmIgsT.

2. eeubleum(m 2ar Sl MHMID a9 (HILL 6UenssE LD Allowed
(SIS saLILLLen6u), Used (LwesTU(hig S wemen) ommid Left (LBgwpsiTemenen)
BTL&enerw|b, Total left (Clbmg s BsD) LTTLLTT&ET.

3. Gev @LGILMESH6L B WIMesoTenL LDTHMIMERISET, 3{6V6V&] 69 (HILIL| 6Uem s,
&lener, Hlemm H6V6VG| 2T LHIWIT eUTFIWITES 61L& L (HRISEIT. L L6U6H6ToTEn WL
L&Helime s Export (ML) &lerfl Cl&wiwmigsiT.

alRermive Q. Soarch faature . @ M Branches i Y
Grganization Time & Leave Data Download Reparts Payros Accoss Comtrol  Account Hoip & Support
Jasooard © Lewwe Opening Entry
5 Autopay is nactive. Set up sutopay or choose a one-time subscription payment. Ravew bith ing
e Leave Opening Entry & Export
Finbnclal yoars 01 ke 2036 =31 hiae 2037
[ 01 Apr 2026 - 31 Mar 2027 (Current) ~ Al Leave Types 4 Al Branches b All Departments - E, AllEmployees
Leave balances @ 1215 atowea - 1used - 1214w faays) | QU Search by name ar coge
Catual Leaw Leave Earned Leave Matermity Leave Compessatory Off
Empicyes «fl Wed Leht Adowed Usedt
pciyed? 12 12 12 12 15 15 90 %0 ] s 138
BRI 12 0 12 12 12 15 0 15 a0 20 6 0 s 135
f.m'[_"_ _______ 1z 0 1z 12 L 12 15 o 15 %0 : 50 6 0 6 135
mrtecliglo! 12 12 12 12 18 15 %0 %0 5 8 138
a0 S5 12 12 12 1" 15 0 15 a0 0 ] 5 135
f“"_’f ff"[___ i e e 12 o 12 12 o 12 15 0 15 20 ¢ 90 6 0 6 135
oty o 12 12 12 12 18 18 90 %0 s & 138
g Matie 12 o 12 12 0 12 15 a 15 20 20 ] 0 6 135
'f.ﬂ‘a_dfshll 1z 1 1 iz 1z » 15 15 a0 20 6 & 13

sem Sluifaer a9 (HLIL&(8) 6TLILILg.

evlevoT6toTLILNG & M MTITSH 61T

26m lILIT&HET HhIG6T Cl&FTHS LOI6TET(EHFEV LDMMILD &L 61 &6I&FTEVEY|L 63T, 6uemEVUIIED
https://attendance.staffkhata.com-@\6v 260605 Staff Khata Glgwedludlev (Leave

(eN(HILIY) HTeU6L) 2 6THIHEMTTE6IT. SeuFssT Apply Leave (e9(HLILIS S
elesoresoTLILY) SMIHGI, seeubleum(, 69 (HLIL 6U&H S G SRIG6T @\(HLIEOHLL LITTSHSI,
6Uen & LMHMID CHHHm6MH CHTHOISHHES!, &MTestThD CaFsHEH SHen)ILILSIMTFEHET.
M@ CaMleHenss HMESTTHSIHETES ST (HE(S)LD.
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https://attendance.staffkhata.xn--com--oslysvg/

em Slwiy smyurs edl(HLIL (&) edlesoresoTLILIujmis 6T

6(IHEUIT 2_L6VIHEVE (§6MMEY 6T6Ts Cl&menevGuEluiley 615698 EELTE| HeLEVS)

ClEwedlenwl LweTU(HSSTHOUTE| @& LILIED|6T6TS.

1.

2.

3.

Time & Leave — Leave Application (e9(hLiL| eflesoresorLiLiD) &lerflas ClFwiw|migeT.
Apply leave (e9(hL1L& (8, 696votesorLiLa) &lerfl& Glaulw|migeT.

Employee (2etiflwiry), Nm (& Leave type (a9 (LI 6usns) C&THoIS (HIEs6T.
66UGI6UT(Th 6UEMEUIN6TT B (HEIGVILD LBS (LPETEIT BITL&6T SILLLILI(HILD.

One day (sp(h mTerT), Half a day (16w BTelT) 3j6vV608) Several days (L6 BHITL&6T)
CaIpeshissl CaE) Sievengl CaElemens CoIHhols[HImsET.

é(h Reason (&myevorid) CEy& &6 . Also notify (@) eursEhs & W Glsiflell) &L,
Caflefsss GeustorigiaT&Hen6Ts CaTHolS(H&S6VTLD.

Apply leave &l6rflgs GClFWIWL|RISET.

all(hLien Ll SIS sIflUmIg 6T 96V6VE)
hlyresflumigerr
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1. Time & Leave — Leave Application &leifla Clgwiwmiger. Leave requests
(eNHILIYS CamifleemsssT) Pending (hleviemeuuilev) smeusdlev Sms &Ld.

2. @ Camflsensuiley Review (& Lumie]) &leflgs Clewiwjmssit. el (HlLL suens,
Ca&\ 56T, BITL&6IT LDMHMILD STT6sTENSEF FIfILIMTT&HE6LD.

3. Approve (9mi&sIfl) 9160608 Reject (HIgmasifl) &lefls Glalg),
2 MISIILI(HSSHIMISET.

Approved (om&sfleasliLlLenel), Rejected (HlrmaiflsasliulLeneu) wmmio All

(DHEMEBTSHGILD) HTEUSVEEIT 6LTEVTMENM 6M6US S (ThHEH S 60TM6DT. 62(TF GCasmifleemasuilesr
efleurmige6rled) (Hbg) L60T60T(HLD (LPL6mEU LOTMMEVITLD.

2 mig6iT adl(h(wenmaenens G&FiJesH6|LD

N (H(WeMMS6IT BITLSTLL9&6T60 STLLLILIL(H 6U(Hems M) &en & s61fl6v

LwesTU(HSSLILI(H & 65TM6DT. 2_MhIG6T LILIgUIsney @M & L&) GlFienGs allemreumsst
CBTL&ELD.

aNifl& merfled) (hb &1 @M (5L Cl&FuIu|mIg6IT

1. Organization — Define Holiday (e(hl(wenmenw! euenywim|) &Hlerfld Cl&F i mige6iT.
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2. Import (@& &) &lerfla Glauiumise.

3. Need A Template (GILLIGsTL Geusssr(hiom) &Lp, wrhliflenwits uSlemess CSV
3i6v6vg| Excel &lerfle Gl miseT. 9S16v epsstm) Glb (heuflen&ags6T 2 siTemsor:
Holiday Name (e9(h(wsmmL1 Gluwiry), Type (euemss: Full Day &j6v6vg) Half Day)
mmILb Date (65&), DD-MM-YYYY).

4. oems HITUL, Camlenull Gy E6T @& 5! 61 (HR&6T 60608 2 6VMeUE
&lefla GClFwiwmiseT. 2 MB eusmyullevmsst CSV, XLS ommiLd XLSX GasmrLiLj&serr
Geusmey Gl&FWIwLD.

5. Import &lefl& ClFWILmISET. 2 mIS6T Sien6sTe g 61l (h (PemM&ETHLD 6T
CrrssHlev CarsasLiL(hib.

(I l(Hlpenmenws Cerssa LD
1. Define Holiday L& 58160 Add Holiday (69 (h(wemmenwigs Cary) &lerflss
ClFWIWmIg6TT.
2. Name (Quwry) 2 smerflL(h), Date (Ca&)) CaTHEISHHIGS, Full day (W mmsT)
9160605 Half day (216w BTeT) CaIHES (hrseT. Description (e9l6m&sLD)
e (mHLULSCHT6Y.
3. Add Holiday &lerflg Q& WiwmigsiT.
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Add Holiday *

Shawn en ealendars and used in dTeAdInee reparts

Nama

Company Foundation Day

Date
] Wednesday, Octobar 28, 2026

Duraton
Full day  Half day

Description [optional)

L lgwenevll LIMy&e Upcoming (sugell(pLiLisney), Past (sLb&eneu) mm b All
HITEUVEEMETLLD, LOTMHM 6(H euiflemgullev 2 sier Edit 246v6v5] Delete-gou |
LwesTU (h &8I mIS6T.
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1

FLDLIGTLI LILI9UI6V, FLOLIETE &1 (hl&6iT
LOMMILD (LPEDTLIETBTILIEH61T

SILLLD: FLOLIGTLI LILIgU16V 2 6TT6IT &)L MhIG6T

Staff Khata epeuGleurm(m &FLeT&em& WD 6u(hens, el (HiLIY, 691(h (Pemnm &6 MHMmILD
BM&HE GMILIL &6 60 (HHg &6tTes (H&EIME), eTesTGol 2 mis (6THS & eNiflgmerT
GxH6m6UUIN6VEDE. G(H(LPEMM HeMLD&HGH ML (H), LNM(&, ¢e6u6l6eUT(TH LTS LPLD &Flev
&lerfla G s6rflev FLeml LILIgUIsney @)Uis (& mIS6T.

.
Coemeuwimsst HILLLD: FDLIOTL LILIGUIEVIE () 6N 2_6TEMLEESIW SLL 65078 S LLD
Gemeu. Payroll (goLiemll LILIgu16v) Gloey)| L L UL g (HHSHTEV, HDCLITenS W
SILLMmIs (S Billing & Plan (1960601 & SILLLD) LIMTF&&6LD.

L

FLOLI6NE &LPpM&E LoMM|LD FLLLILLFeuL)

191985 & ME1560)161T H6DILDE&H6|LD

@ HS S{6MLOLIL|E6IT 6261Gl6UM(H FLOLISTLI LILIgUI6) @UISEHE5S]8E LW CLMHHSILD.
1. Organization (hlm|eusstid) = Company (&GILesTl) &lerfle Glaig), Payroll & Tax

(FLbL6TD & 6uIf]) HTEUEDEVE HMMHISET.

2. Salary Cycle Period (gbLemg &LME & smevlbd) &1, Period Start Day (&m6v5
Cl&ML&S BIT6T) LmMIWD Period End Day (&m6v @ m|&) [HIT6IT) H60ILDESHELD.
"LMe &S 6T HenL& BITeT" eTesTLISHM (S, @MIS) BTemTs 0 2 sirerfl (Hhiser.

3. Statutory Deductions & Contributions (FLLLLTeUL L99&&HMmISET &
LImIG6TfILIL&6IT) &L, 2 Mmis (6THE (&L ClLMBHGILIeUMENM @) U188 hIS6T.

4. Save Changes (bmmmmiisenend GaLdl) Hlerfle Glauiw|mige.
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@ Al Branches A ADMUNSTRATOR
Organization Time &Loave -  Data Downlead < Reports PF
‘Company
3 Autopay ts mactive. Set up sutopay or choose a one-time subscription payment. Rerview biling
Company Settings O Reset
Manage your company pieforences, attendance rules, payroll, and policies.

e
e Salary Cycle Period
s Define mantniy satary caiculation start
@
FERIDH ¢ o
1 [}
@ Payroll & Tax
@ Locazation
o Statutary Deductions & Contributions
ES1 {Employee State Insurance ]
PF (Provident Fund) ()

Gratuity Liability
PF CONTRIBUTION %

ou have unsaved changes iscard

-~ Financial Yoar Definition

S{6emLoLIL| 18| eTedT60T O\FWILM &)

ESI (Employee State Insurance) & &5 WIT60T FLOLISTRIS (6THE (& ESI LImig6IflLiL|SHeners
(eamflwiy wrblevs smilS(H) Cayaslimg). ESI Contribution % (ESI LmisssrflLliL %) L@dluilev

N&HH5H60F S EBLDESH6LD.
PF (Provident Fund) EPF Ny &S miIgHen6TW D (LPSH6VMefIuN6sT &Lo LiMkigerlLienLwLD
(eu(mrassmTev emeULiL] 1)) Ceyaslmg). PF Contribution % (PF LirugserflLiL] %) Li@&gluilev

N&HH5HMG S eMESHE| WD, ClUmgleums 12.

Gratuity Liability 2460oT(HCHTMILD LIeTsll &0\ B TemL 628|858 (H &Heners:
(uestfl&ClamenLL QUML)  SHetoramesnll&E M.

Financial Year Start / End H1&) M &ens s &L LwesTL(h& S HID 4,660T(H.
(B&lwmeset(hg CHTLEHSLWD [
gey)

FLDLI6TE SLL6DILDLIEBILI 6R8|55(5HMBISH6IT

FLOLIETLI LILIg U160 @\UWIMKIG6USHM (S (PEST 626UGl6UM(H 26Tl UI(HE (FHLD FLDLIETS
sLLenwLIL| CHemew.
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1. Payroll — Salary Management (&LI6T [HlFeumssLD) &l6rflé Glauwiumigser.
66UG6UM(TH 26T LHILI(THLD f6uUTaH6rTl6esT SLpme), eu(meurl, ig&HSmssT, HlesTE
gLoLemD MM evor(h CTC 2 Lest Ll lguwiedlLuBl& M.

2. & 2erflwiflest suflemauilev 2 6o &)(HHGHI W& Ten6sTE Hl6ifls OlF UL mIS6T,
S16V6VG| LSl (hH& & Assign Salary Structure (FLOLIETS SLLenDLIENL §25(5(5)
Hlerflg O\ gl migeT.

3. Payroll Cycle (gibLisrg sLpm&l: Monthly Cycle (bmaMHSTE &LOME) SH6LeVG)
Weekly Cycle (eumpmb &g spmel)) omm b Salary Type (FL6T euemss: Fixed
(Blemevwimentgy), Variable (LommiLi(bleugi) 2i6v6vg Commission Based (&0l 61667
SiglivenL)) CaImHo S (HImIEsT.

4. Earnings (eu(meuml) HIFLLmIS6T: SiglillenL & Fuerd, HRA, CUITS@eUTsH gL
Lilg, LD(H&HGI6ULI Lilg LoMMILD LNM LIlg&6TT.

5. PF, ESI nmmib G\smiflev eurfl Gumestm Deductions (919858 Mmig6IT) HIFLIL|MISET.
ESI-23 se6oTmmeGeum &6sflWmesGeum &ILLeVTLD.

6. 2am Sl 6518 U 680T(H Bmieuests GlgFevemeu (CTC) LIMT&HS Geusvor(hGlwesflev
Show CTC in Payslip (Fuerd FLligev CTC &TL(H) 198 GlFIWL|BISET.

7. Save Salary Structure (FbL6TS &L LemwlienLg CFL) (216v6ug| Update Salary

Structure (FLOU6TS SLLenWLeHUL LgILILN)) Hlefle Gla i mige.

BrIs6T HLLEFS e bCurCs, £6Lp 2 6o GlrssmiseT Total Earnings (Clbm&s
eu(meumil), Total Deductions (ClT&5LI 985 Mmig6T), Net Take-Home (6m88 () 61(THLD
H&rs 0s5mens) wmmID Annual CTC (gyevor(h) CTC) STL(HILD.
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5 Edit Salary Structure — Rahul Verma

456,000 1y

.
2 gallsEnILlL: @QHsLl Ligaisens Organization - Employee List (2eriSlwiry
UL Igw16v) LGS0 (HHSID SMES&HeVTLD: ¢o( 2erLflwiiflest sulflens Glosn|emeus
&lmmbg| Assign [ View Salary (FL0LI6TLD 608188 [ UT) &lerflé Glawiw|miser.

N

LOM&MIHES[J& SFLOLISLI LILIgUIEm6V @)U 185 (8HBISH6IT

1. Payroll = Run Payroll (guserL UL iguieney @\wighE) &Hlerfls Glauiu|miger.

2. S LeuemesoTuilest GoGev LOTSLD WMHMILD Y E8eTeNLE CHTHEIS (HMIETT.

3. Bulk Generate (ClOT&&LOTE 2 (HEUTE () Hlerfls ClFlg), e(H Department
(8160m) CaHTHEISHSEI, LTS LMMILD Y eooTenL s FflUTTs g, Generate Bulk
Payroll (CILoM&&& &LI6TL LILIgUlensy 2 (HeUTs () Sl6rfls ClawiumigsiT.
66U Cl6UM(H &l160ME &L LBevoT(HID Cl&F I mISET.
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Bulk Generate Department Payroll

Departmen *

6(H6U (H& (S DL (HILD &FLbLI6TLD 6ulpmiss, Add Payroll (guerll Ll guienevs C&ry) Hlerfls
ClEwg) 2o flwenys CaHTHOS H MISET.

66UGI6UIT(Th FLDLIETE |8 (G0 LN6tT6oTTeV 2 61T GoLemev HITL&6IT, 2erdlw @\pLiL| (LOP)
BITL&6T, eurymHE T 69 (h (Lpen m&6TT, 6 (h(PeOMS&SET LMHMILD ETHUISHG)(L 65T Folg Ll
afl(hlLemu Limj&a More Columns (Coeyib Gib(Heuflengssit) Hlerfles Cl&FWiw|migsiT.

s1are QL Soarch features. “en @ Al Branches a4 Mdmn D
WKH!\TA o Ainsrnaron
Dashboard  Device Sotup Organization Tima & Loave Data Download Repants. Payroll = Access Control  Account Halp & Support

@ » Dastboard © Run Payrol

) Autopay s nactive. Set up sutopay or choose a one-lime subseription payment. Roview biting
A P Payroll O Refresh | & Export || T Filters A Bulk Ganorate m
W Genorato, reviow, edit, and settie mi [ 3 , and statutory s,
Total Net Payrol Tetal Deuss Emrings Statutory Dedutions
=] - -
¥1,28,200 ¥1,45,000 716,800
—_—
[ Employee Payroll Records = — Less Coumns Saptember v 2020 v O Search employees by name
EMP NET PAID UNPAID WEEKLY BASIC OTHER TOTAL wF PROF,  TOTAL
EMPLOYEE = AL ARY STATUS ATTEND. Log HOLIDAY b et o ey HEA convevawce  weoicar el EORE m B Tax a0
":”f"" & ;',;, 32,1680 © UNSETTLED 1] o o o 0 & TRZO00  FEEOD  FLOOO tL2s0 L350 £35.000 ted0 @ w200 2840
2 g;;' 20,36231 O UNSETTLED 2 1 o a a & TLa000  FSS00  FL800 v1250 vss 23,004 wiesn  re 200 2,046.67
& ;‘,&, T23,488.67 @ UNSETTLED 2238 o3 ] 0 0 [} 6000 PO400  FL000 Lm0 750 26,000 s w2 2850
-
+er ng LD @ UNSETTLED u o o L] L] L] 14,000 75,800 11,600 1250 550 23,000 rLAE0 LU 200 TL880
o §;;, 31120 G UNSETTLED n 3 ] o 9 1 2000 PHEOO  P1600 71,250 TL550 138,000 23 TURE U e

Mesamwip? % Support +9179820 72270 R Helplow +81 7066706840 [ Emad sccoonBatafichatacom  © 2026 Seaff Khat - Anendance Control Platiorm
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BHSBIH60 LHDID S8 ClFISH60
(I eTesoTem6ToT LOMMM, 26T LPWifl6sT FLOLIST auflengenws &) (HegImssiT. Edit
Monthly Payroll (bmgrbS7E FbLETHMSS S(HHSI) LGS ullev, SIMbHGs
em6U& & Save Draft (eusnyemeus G&Lil), Bi606v8] ListoTLD ClFISHSH WG| Settle &
Save (876 GlgwLg| C&Li)) Hlerflg Cla i miser.

LI6V FLOLIETRIGE06TE 1) SHLILILLETHSE (M6, Uflengsener 1986 ClFWIg)|
Settle Selected (CaTHO\SHSHHUDEMMS Si6y GlFIL) &Hlerfle Glauwiumigse.

Lr&&HenS Excel oi6v6v8| PDF Qa1 Lhlelmess Export (ymmins))
Lw6sTU (h & &) MIS6IT.

FLoLeNE FL(H&eme6rmL LIMFSH5IL LISaNm & (518 61T

e(h 2ar flwiiflest suflemauilsv Payslip (FoueTs FL(H) &Hlefle GlauwiwmigerT. FueTs
FL(h 2 mis6T CevmGssIT, 6U(HN&EEF & (HESLD, 6U(HEUMTW, LN9SHSHMmISH6T, 686D

S (mHULNE ClFe)|656086T HMID ClFTMS&ETEL HlaT 2ardhluisemss SIL(H& M.
3isv16u6v8 CHTs O\&meTems sTLLIgL GILUMHSSLILILLS)| 6TETLIENS WD 4G
STLHEMGI: STOSHE GHMILIL ST, (PpedTgal gl mUUm(h&sT mmib GHen|wn
ClamsTenssL Ng&HSHL0.

205§ CF0)58 Download PDF (PDF LSleNm&3), Si606vg) Print (1581(H) &Hlefle
CEwwmgst. CTC Camestm GCeustor(Hom sTesTUen &S CHTHOSH (H &S Show Annual CTC
(aysvor(h) CTC &TL(H) / Hide Annual CTC (&y6001(h) CTC Wemm) LIwesTL (H & SIMmISH6T.
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Data Dowrload Ruparts Accoss Conrol  Account
ST PN-FO58
Mt Sopt 8

Generated: 14 Oct !

nnnnnnnnnnnnnnnnnnnnnnnnnn ma
....... _ ram
30 n v o 3 o (]
Cifice Time Policy:  Sanaaen Otien Palicy
ssssssssss
E24,000.00 F nfstay T2,880.00
0,800.00 ; ploye} (Ex 2000
1,600.00 E 0,00
0,250.00 E52{Emplay .00
155000 34 (Empk IExcaasod) r0.00
£200.00
TotalEamings # Dedustont ¥3,800.00
Tossl Decuctions 76,880.00

@ Annual Cost to Company {CTC) 4,56,000.00 /¢

¥31,120.00

2 6THIENLP6Y 2 6TT6IT 2ETLPWITEHET HHIGET ClFMHSEF FlOLI6TE &FL(H&sner My Payslips

(eTedT FLOLIETEF FL(H&6T) S LITTEHSIMTTSH6T. 2emfluif sl Caeneu LIMT&HEH6LD.

(LP6BTLIEBOTIRIS6IT LOMMLD &) (HLILINEG 6156V |8 & 6V861T
FLOLIGIT (LP6sTLIETOTSH 605 L1 LiS6y Gl &Fuiw|mis 6l

1. Payroll = Add Advance ((pstTUettTSem&HE C&T)) Hlerfla GCl& i miger.

2. Employee (2smiflwiy) CoHrmHoIsHSHS, Amount (s mens) MmO Reason /
Description (&myesord [ eflemgs1d) 2 6merfll(h), Month (Lom&L) MM Year
(ueter() CoTHOS BT

3. Save Advance ((esTL6eTTSH &5 F GaLl) Hl6erfle Glauiw|migeT.
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https://staffkhata.com/guide/ta/employee-self-service?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=ta

S (HULNE Cl&6y 5560601 Lil6] Ol&FWIW| kg6l

1. Payroll = Add Reimbursement ($(pLIL9& GlEa)&FHen6e08 C&T) Hlerflss
CFWIWRISETT.

2. eanfluenysd CoHIHOISHSS!, O\HTEMS, STT6TITLD, LOMSHLD LOMMILD ET5TERL
2 6iTerfl (Hi 6.

3. Supporting Document [ Bill (15T Q461650TLD [ L16L) &ELp LT6V6DIGV (@) 60)650TE:&H61LD
(PDF, JPG, PNG 3j6v6v8] DOC, 2 MB 6usniy). L9160 &L LITWILD.

4. Submit Claim (Camifléenasenwd FwiL) $lefle g migsiT.

ARESFHH, SHifey ClFUIH6v MMILD FLemL i&F) (HH6v

o AlwfsssiT ClomenLsy C1FWeNuNed (HHSI HenILIL|Len6U 2 L LIL e6uGleur(
(LP6STLIETOTLD LoMM|LD CaHMIflE&emaemnww|d LIMF&s Payroll - Advances &
Reimbursements ((p6TLIESITRISET & S)(HLILNG Cl&F6|5560861T) SHMMISEIT. 62(H
L&leneus SMbhg Hems Approve (miSsl) 3i6vevg| Reject (Hgmaifl) ClFwig),
Li6soTLD GlEFaSHSHWGILD Settle Request (Camflaemsenws Sie] Glaul) Slerfls
ClEwwmgsT. PDF &l uSalimesasaalywl H(HLULNE CFa)sHa6v FL(h&E Generate
Slip (FLev)L 2 (Heumss(8)) Hlerfle Gleulwmige.

staffkhata.com/guide - 83 / 136



Weekly Pay Process (eunmymib &)\ j& &L0LI6TE
ClFWe6eVTE:&51D)

euMHGHTMILD FLOLIETD LMD 26T Pl WIfS(ETHE (S, FLOLIETE &L LenLLILT6v

Sjeuiserflest Payroll Cycle-gg Weekly Cycle 61607 96mL0&8&610. @\HS 26mLHUIT& 6T

L (HIGW @miGCs CHTeTm|6UTTSHET.

1.

2.

Payroll = Weekly Pay Process &le6ifl& GlFuiw|migeiT.

MTSmBH CoIHOSEEEsET.

. 6(h 2ar1flul(H & Generate Weekly (eumrmhETLOMS 2 (HEUTE (), HEVEVS)

(P (RS &lemm&: (&L Bulk Department (6lomg 58 glemm) — Run Bulk Process
(ClLTHSF ClFWITEHEESHMS QWISHE) Hl6fls Clauiumiser.

PDF L&lalim&s, Print Glguiw oj6vevug| 2eriflwi(mses @ Send Email (L) 6oT60T(6H&F 6V
Sisn)LiLy) GlFwiw eo(, Weekly Payslip (eumpmb & 7& sLens FL(H) SMmigsT.

. QEIHsLILILL euflemasener gsh ClFWig)| Settle Selected &l6ifl& Gl&UIW|mIS6T.
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12

6U(TH6M & SIMEHE0V&HE6IT LOMMLD S{[F&rLI
L&Geau(bs6iT

SILLID: I6M65THG& &)L MG EHLD

@\ 6TTEMM LI 6U(HEMS (PSHEV Y UleuTeIT GasL (&L FLLLILLFeuLl LI Ceu(Hl&6T uemy,
Staff Khata-edl6v (pLiLIg& @& CMULL M) &6em&EH6IT 2 6T6m6nT. 6961 6l6uT(TH
SIM)&6M &M WIWLYLD 6UIg&HLL6VITLD, HEF&FEHEHS SHWITFTEST SHTEMTHL LITFTEHEHEVMLD,
gOMILE) ClFWIWIEVTLD.

.
G emeuwimsst HLLLD: Daily (Sleor&If]) SM&ems geeubleum(m SLLESHeID Geuemsy
Glgwiwb. Weekly, Monthly opmiib Yearly Siml&engserr, Attendance Calendar, Al
Analysis bMWD LNM 69 fleurmest SiM)&H 60188 (6THEs (&) GLODLILL HMEEMSHEHET 2_6iT6rT
SLL6wTS SLLLD CHemeu. Government Reports-&@&& FLoLITL LILLgu1ey|b GgHemewl.

SHGLTemSH W S L MG EHE S Billing & Plan (LN6veSIml & &)L LLD) LITF&H&6LD.

6P MN&H6MEHEBIWIS &680TL M) UGS 61T

1. Reports (9in)&ens&6iT) — All reports (2160657858 HM&H0&H S (STHLD) &Hl6rfl s
ClFWIWMRIS6TT. FRIS6T MW 69)(HLOLeUnSLI CILUMTMISSH| HM&HEDSHS6MT
GWeurssLIUL(hsiTemsst: SHleoT&If] LMHMILD SHTEVLPENM, 6U(HENS, CHITEF
F&560861T, FIDLIL| BTLE&ET, (8 (L5861, e (hlLIL, FTSH60TRISEIT LM M)ILD
@\ 6ToTESLD.

2. ULIQWen6vE & (HE5S CHL6V GILILIQUT6V HLLFE ClFWIULMISET. 2 STT6TTLONS,
ST 6U(HEMSSHET LMHMIL SI6D65TSH S| HMIENSHSHEM6ITWL|LD LTSS late eTeoTm)

HLLEFE GlFILIUL|MISET.

staffkhata.com/guide - 85/ 136



Admin v
4B Al Branches A ADMBISTRATOR
Reports'~  Payrofl - Access Comrol  Account Halp & Support
»>
Daily & periodic
Attendance for a day, wedk
Daily report > Weekly report » Monthly summar, ¥
= Perfarmance, in-out, datalis nt wlews for o n @ Wiek-by-week attendanc i Month perfarmance
o Yoarly report » ) mindanca cianar
Tuvehve-manth atiandanc Each empleyes's me
Attendance
Whi came, wh VL. and when
Attendance lo Preent | absent ) Lute comers
@ J 57 Kl @
Jatalied pURCH-in ant punch-aul reconds Prasent and absant employees for a period ate arrivats with hos
s Overtime a Manual attendance
O ouertime naurs per employee ) - coonieg wtcon i covmasnic vt i
Time issues
Exceptions worth following up
O e [(» EArly departures & ldeZeaty
Asvivats aftar shift ston Leaving bofore shift B late in
Short hours s Missing punches s Al in-out {muti-punch)
o i : . (] B e
Wark Missing check-in ot che " Every Infout pair per day
Special days & performance
Holidays, weekly offs and absence pattoms
e Present on holiday » B Prasent on waekly off » Lk Dadly time record summasy
= Amendance on company holidays Anendanice on weekly off days = Work days, obsences, late indes

SlevTefl 9M&Hens

1. Reports — Daily ($lesraifl) Hlerfls Cleuw|migeT.

2. 9M&ms ausns (2 gmrevoroms Performance (Clswevgiment), Late Arrival
(BTWE 6u(Hens), Absent (euTT&H6UT) B6V6VG| Missing Punch (a9 (HlULL LiER&)),
G, MM wrenrs GCaFLILg)| 6T60TLIENSHS CHTHOISH(H MISSET: &lene6mser,
HINMS6T, LISHNSH6T {606V8| SH6vfILILILL 26T SWIFTS&H6T.

3. View Report (sim)&ensenwill Lmy) &leflés Gl& i miser.

(LpLg696L:
6(IH BIT6T L6eTCesTTE &) j6v6v8| (PetTCeTTTESIF ClFsvsv CaH&ulesT (6L
2 _6IT6IT SLDL|& G M) SH6m6TL LIW6sTL (h&HSImISH6TT.
aulgsLL All (91emestsgILD), Present (eubgeuy), Late (ST0&LD) 3j6v6v58| Absent
Hleifls Cla W migeT.
2 mIG6T BimleussTLl Gluwy, &) MM seeubleum(m 2erflwiflest 6umHemns GBI,
GleueflGwimib CrBirLd, Ceusney GI&FIIG 6wl GHTmISHEHL 6T F&SE(HHE SWTFT6sT

Si6mLLILE (8, Sheet (meT) &lerfle Gl miserT. S)(HUE GlFsvev Table
(oI L6uementt) Hlerflg GlFWIw|migeT.
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S (HLNE GlFsueumCeuGw Gev @LGILIMSHSH6V 2 66 SPIMmIS,

UL g wed e (HHa] SIM&6eme Uem&HemIL! LOTMHM)|BISET.

B ANl Branches & Growtn [15'days et o A AomonsTRATCR
Sotuy Org Time & Data Download Reparts Payrofl Accoss Contral  Account Halp & Support
s
5 Autapay is iactive. Set up sutopay or choose 3 ona-time subseription payment Review biting
Performance & Change filters O Refrash | @ Tiple @ sheot
Diaty attendance repart
~* Performance < | Fii,0ct16,2026 >
i DAILY PERFORMANCE REPORT AN Prosent  Late  Absent 5 Fiters & Export
Petiod: 16 Oct 2026
DAILY PERFORMANCE REPORT (36/10/2028) [ Excel | & POF
1 en Showing 1-9 o1 8 recons 5
J Empindsheet ) Filweh  W0% @ 100% @
Sharma Textiles Pvt Ltd
Report Date : W/II2008 DAILY PERFORMANCE REPORT Brivt Date - 381072026
il Reconds - § Prewent: B Artent 1
Emplayee Shatt O Work Late Emby Device Device
3. [ Emp.Code ey Depmsnt | Dovgnation | 3 | s | T | i | 0 YE | or | e | SR g | PO i
ADM- Unncsen

1 FYMULAD Agman B et admn G5 | RO00AM | G00PM | SOIAM | G0IPM fhols | 0001 . . present | RES-01 RE5-01

2 5T-0001 Ratel Verma Production empioyee G5 | RO0AM | G00PM | BSSAM | 601 PM Phots | 0000 oresend | R55-01 RE5-01

: ] ST-0002 At M Preduction emphayes G5 | SO0AM | E00PM | SO1AM | S08PM Oh e | 0005 petent | BES.01 BES-01

e SuneaPan | Producten arcioee | G5 | 900AM | G00PM | aS0AM | 620PM | bnass | 0022 prevent | BEE-01 | RSS-01

5 ST-0004 ervan Shasdy Preduction amployee GE | FOCAM | SCOPM | B4BAM | BOTPM Bh1se | 00:18 peesent | RES-01 RE5-01

6 ST-0005 Pooja Nae Preduction empiaoyes G5 | S00AM | GO0PM | SOTAM | S16PM Bh G - ddm | peesent | RS5-01 RS5-01

7 | sr-oeoe WarnaRas | HumanRessurces | smployss | G5 | 00AM | S00PM Abiers | RES-01 | RSS-01

8 BT-0007 Ajurs Mehta o empioyes GS | SO0CAM | &00PM | BSIAM | BOTPM Bhldm | 0014 present | RSS-01 ®ES-01

Tezhaology
L] ST-0008 Neba Joshi Husan Resourcas empityes GE | SO0AM | GOGPM | BSIAM | B04PM Ohils | 0011 peepent | BSS-01 BES-01

eumymb&) 7, LISTHST LMHMILD 2 600T(hH)

I\ & 618861

@emeu G5 6uLfluiley GlFweLLI(H&TMEIT: HTEVEMSESH C&HTHOIH(HISSI, WTenTEF
Garliug) 616018 CHTHOIS(H GG, eUgsLIgenWwLl CILIM(HESIMISET.

1. Reports = Monthly (org b)) Hlefles Gl& i mige.

LMeSHm5S CHIHOSHSHS!, WTenrs Carlug) erenrs CaHIHo\sSH &SI, Apply
Filter (eug&sLigemwils GlUM(HSGI) Hlorfs ClFuIw|mIS6T.

3. GGev 2 66 SPIMmI(E, LILgwe06d(HH&I HMSHen&Hen L LOTMHM)|HISEIT.

LILIED)|6TT6ITEm 6L

SN\ &ens

Performance
(ClEwevgmetr)

315 eT6dT60T HITL(HH MG

eeuGleum(m 2erflwiiflest 6ubs BHITL&6IT, 69(h (LPENMEEIT, UTTTHE T
a9 (Hl(PEOMEETT, UTTS HITLE6IT, HTLDS L6t | CHIMISET MMILD

oerdWl [BITL&6IT, HTeTGCsHmmILD.
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SN &Hem&

Attendance With Status
(Blem6VUL 63T 61(THEM &)

Muster Book (6(Hem&sL
L&SsLD)

OT Summary (& (h&6v
CBr& & (H&&LD)

Leave Details (691(h)LIL
656U RIS 61T)

318 eT60T68T HMTL(HEHM S|

66U Gl6UM(H6UI168T LOMSLD, 6(IH BT(6THE(E) §(IH Hlem6V.

FLLULLT6U 611969160 SWITFT60T 6U(Hem&L1 LIS GCeu(h).

LTSS G| T60T Fo(h&Hev GBIy L6vsl GBI mISET.

LTSS TH5S e G

i

Dashboard  Devica Setup Crganization Time & Leave

v - Result

5 Mutapay is mactive. Set up sutopay or choose 8 ona-tima subscription payment

Performance
St wiandrn rart

~ Performance

Performance

Peciod: 0¢1 2026

@ oeer: —
¥
"
@ Proguction
ar-p001 Wat Verma
@ = o "

.........

B All Branches
Data Download Reparts Payrodl Accoss Contral  Account
4 Change filters 2 Refrosh
o L ion © por Standar Office Policy
s o it
»
- " -

€ September 2026 >

T Faters ) & Expart

5 1z >
B monTH ooz
azon
"

4] Supervisor @ Standard Gifice Policy £ MONTH: Oct2026
s o
1081 oo
- o o o ] an £ £l m »
s e . - R - [F
- - " “ = - = - - - -

Attendance Calendar (6u(lH6m &5 IHITLSITLLg)

LOTHSHenS BILSTLIGWITESL LITTES Reports — Attendance Calendar &leifls

ClEwwmigsiT. Cards (SiLenL&6MT), Matrix (2i6vsfl) MM Sheet &I EHE (S,

@enLCw M, Hl60M Sj6v6v5| 2eTIPlWIF eUTFIWITES 6UYsSL (HHBIGET. WM STLOSLOTE
6UHSEDTIT, GUTTS [BTL&6T @) (HHSHET 4606V 65 (HLIL| 6T(hH&HSH60TIT 6T6sTLIENS @) &)

sTLHEDmSI.
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Government Reports (& 3N &60 858 61T)

1. Reports — Government Reports &leiflg Cl&wiw|miger.

2. GoGsv GCaélaenerT TMMIMIGET. e6uUbleum(h LS CeU[HID SiHSHE HTEVEH S8 &L
&L &a L (Hi.

3. ULigwededS(pHg e@h LS CoulenL g CaHIHoIS(H MISST.

uglGeup Uigeuld  FLLID

Muster Roll (6u(Hem&sLi LILigui6v) Form 25 QlamflhH&meneussT FLLID, 1948
Register of Adult Workers (suwig|6ubs FormB  Qamflh&meneussT FLLID, 1948
G miflevmsy L Ceu(h)

Leave with Wages Register (2er&) w15 8L 65T FormD  Qamflh&meneussT FLLLD, 1948

e (LYl ushGeu(h)

Register of Wages (2st&lwi g Ceu(h)) Form I oerHILILD 6ULPMHIGHEV FLLLD, 1936

Register of Workmen (Gl miflsumery L&l Geu (b)) Form QRULBHSS ST 66T &FLLLD,
XIII 1970

ESI Register (ESI Li&Geu()) Form6  ESI&LLLD, 1948

Muster Roll &mev& )6t 6616l6UM(T BIT(ETHE &L 6U(HEMS GCHIMRISET, 6UTTS HTLSET,
e (HiLiy MM euryrrHS T eN([H(penmEemneTs SIL(H&EmS).
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Dashboard

Devica Sotup

Grganization

Time & Loave

Data Download

5 Aulopay is inactive. Set up Jutopay &f Choose 3 one-time subscription payment,

Government [ Statutory Reports

Atandatory statutory registens u

£ Muster Row Form 25
B

B Emp Code

1 ADM-TYMULAGI

2 sT-0001
3 sT-0002
4 ST0003
5 sT0004
6 ST-0005
T ST-0008
8 ST-0007
& ST-00CE

3 het

Hame

Admin

Rabud Verma

Amit Kumar

Sumins Patk

Imean Snaikh

Poscia Nair

Kt Rae

Adjun Mebes

Meha Jownl

cllan labour laws — Factories Ac

Machine Oparatar

Qualiy Iespaener

Maching Opacator

Superdso

HR Exgcutive

1T Suppor

HR Exgcutive

Production

Pradusticn

Prodoction

Production

Hiarruan Resousces

Infgemation Technology

Huaman Resousces

Reports

tof Wages Al

B
ar o2 o3
[ =}
AN AM
Bag A 08
AM A
[ ]
AM M
Bas a0
AN & AN
o A 853
AN Al
w4y
AM A A
By 08
AN L) AM
54 A L)
AM L
w58 80z
AN A A
9179020 77270

Payros

wo

wo

Accoss Conral  Account

ct Labour Act 1970, and ESI Act 1943

DS [ a7 03
047 AM g 02
(Late) W07 AM AM BO1AM
vasam  wasam S99 owoam
vosam  waram G sseam
ST AM wooam S ooram
a1 an sseam SR wazan
B56 AM EAT AM D;?: HOTAM
ESEAM  wosaM SN aasam
_ B57 Wad AN
B56 AM B53 AM AM (Lated
; FMAM a7 omAM
L ILate) am (Late)

AI Analysis (AI LigLILITWI6Y)

BES1AM

2:03 AWM

0 AM

zAM

000 AM

8130 AW
Lane)

B:48 AM

B52AM

(5]
AM

900

#51

AM

B

01
AM

(5]
Am

&6

850
AM

B:09

@ Al Branches
13
(o
AM
B woiam
A ws0Am
T wavam
e vsoam
w08 BITAM
Am tLane)
Sa o wolAM
ENMAM B57AM
e Sz AM

<

h | 1S e it
= Refresn

B8 O, 2026
1% 18 17
so8 g0z
o g FTAM
04 BIES 852
Am L) AM
856 001 B4
A AM AM
B85 LR 858
Am A AM
803 B8 04
am A M
w05 w0y ma7
A A b
B08  B4E  E56
am A am
"0 53 =
A AW AM
e
] AM am

L p Aemin v
= o ADMDRSTRATOR

Hotp & Support
Rirview biling

B Tabte @ Shect

B 06, 2026

18 P oA L

BS6AM 0B 2 O

S0IAM M 1 0

B07AM 1 2 0

8:20 AM
fLate)

S00AM 14 1 0

SOOAM 1B 2 O

UOBAM W 1 O

828AM M 1 0

S03AM M 1 0

6(IH BTEVHSH6V 678 H651HG1S SN HI M) eTesTLEmSLI LITTES Reports — Al Analysis

&lerflas ClF I mISET: 2 MIG6T 6U(Hens e1l&ISHLD, 6UbHS LDMHMILD UTTS BHITLSEET, HTLDS

6U(HEMSHS6T LMMILD Fa(h&Hev GHILD. H&6sT &SP srerflw Glmflufiev Key findings

(p&&HWS &etTLMH6V&6IT), hTsTeuifl euemyLLLD, Attendance by department

(s16mmeurif] eu(mHems) LMMILD Absences by day of week (eummmeTeumif] eurTs

[HITL8561T) 2_6ITEIT6OT.
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ailllBernimve . Search fastuis . @ Al Branches o gl
:::::::::: 4 Device Setup Grganization m o Rapa ¥ Accoss Control  Account Holp & Supp
@ eports
[ Autopay is mactive. Set up sutopay of choose a one-lime subseription payment. Raview biing
Attendance Leave Analysis £ Retresh = Fimers 1
What $1ands cut in atlendance, absence, leave and punctuality for the period
Sep 2026 > 53 Choar Fatars
Ameodance rte Fresent days nsent tays Loave days Late arrrvals Overtime
96% 205 8 0 14 45h 42m

# Key findings. Attendance rate over time

© Attendance is healthy at 86% of working days.
(@ Absences peak on Tuesday: 38% of all absences. i
@ Puncruality is gooa: 93% of present aays started on time. =
% 45h 42m of overtime Ingged in this pericd. I
R —
- § & Wiy O 54

@ Attendance by department [=]
Lowest frst. The dashad Bng i the cverall rabe: L]

Human i 3%

Technol .. 2964
—-— —

( SMILIL: Al Analysis-&(& 2_migeT HILLGHe0 eN(HlLiy HlFeurswLd Caemneu.

N SiN&6m & 61T

All reports LGS U0 (HHSHI @ evMEenMU|LD &HMESEVITLD:
e(hH C58) eurLDL|S & Late comers (STOSLOMS 61(HLI6UTSET) LoMM|LD Present /
absent (eumb&eur [ eugmsHeu).
Overtime (Fa.(h 560 GBI, 2 MS6T HILLESH6L Fa(hgHsv Gy CHemesu).

NS WPOMWTHEF CHFFHSLILILL LIEHFSM6T &HILILmile| GlFww Manual
attendance (608 (pemm 6U(HEMS).

Leave report (a9(hlLiL 2in))&enss), Device punches (Fm& 60T LI(6hESH6TT) LoMM|LD Easy
access (eTerf L 91600)|856V).

SIS, 1&F (HBH6L MM LHITH6V

6THS M&emaUls|b Export (ymmiws)) &lefle Glauig) Excel (.xIsx), PDF (.pdf)
3j6v6vg]| Sheet view [ Print (56T &TLF [ 9581 (H) CaTHOSHIMIS&ET. Sheet
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STLFWIN6L, HT(EHE (G GLoGev 2 6iTer Excel, PDF ommiLd Print QLTSS MetT&Hen6rL
Lw6sTU (h & &M1& 6T.
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13

WhatsApp eT&&1fl18608 861T LOMM)|LD
6R(IH &5 63)65TLIL| S561T

SILLLD: I6M65THG& &)L MhIGEHLD

GlFwellenw g HlMesTLCGW H&Heu6ev GlLMm|mIgsT. Staff Khata 2 mig6hHe &
WhatsApp-@)6v 6U(HEN&EF & (HSHSHMISGENET SI60)|LILIVITLD, 2 MIG6T Gl&mbhg WhatsApp
316V6V8| SMS &685T8:8160) (THH &) 2ETLHWITE (6THE (8) STEFEFIf5H6MEHEH 66T {60)|LILIGVITLD,
Bl&LpeysensLl LM ClLo6sT6ILIM(H(EHE(E SHEMILILIGVITLD.

2 m1g6IT WhatsApp & (IhH& & mISH6M6ITS
CoyTbel 5 (HirkiseiT

@bsE ClFwS &6 Staff Khata-e06d)(HHg| 2 flemowimeTifleoT eTevsTens)|8 () 61 (THLD.
SjuMenm @IS G 6UnSHS ST Coum| TenS LD HH60ESS CHemeuuilevenev.

1. Organization (fhlm|eusstid) = Company (&GILesTl) &lerfle Glaig), Notifications
(DI NNLILSH6TT) HTEUMEVE HMMHIGEIT.

2. WhatsApp Notifications (WhatsApp oimleSILIL|&6TT) &Lp, 2 18 (6ThEs (&) GeLstoTlg Ll
CF LIS HER6IT @IS (EHBIS6IT:

SieBDLIL| D 518 (6TH&(8) 6T60T60T &60IL55(5LD
Daily Attendance Summary ($lesr&ifl 66UGEUITTT @\T6LD 6TTEM MU 61(THE5)85 USl6BT
6U(HENSHE &r(hH&ELD) WhatsApp & (H&&LD.

Monthly Attendance Summary (LT&THST  CSV CamTULTE LISTHST 6U(HENS HM &N 5.

6U(HENSHE &r([hH&HELD)

Device Health Alerts (smgeot Hlemnev LCWTQILLIF& FTHEBTLD 2Y,00L16M6V60)|5(EF
TE&If1&H60 85 561) ClE6VeY|DGELITE) (T ClFWIS).

3. Save Changes (bmmmrisemensg GaLil) &lerfls Ol&wlwmIgsT.
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@ All Branches

5 Autopay is mactive. Set up sutopay of choose a one-lime subseription payment.

Riview bifing

Company Settings
Manage your company piat

D Reset
o araices, MIEnAROCE NKeS, Baviolk, and poticies.

n  WhatsApp Notifications
= Manage sutomated sysiem alerts and summarias sent via WhatsApp

Daily Attendance Summary

Monthly Attendanes Summary ©
Davice Health Alerts » <

6R(IHMEIH)6M6TUTLIL| 6BILDWISH60 S E &) MDBIS 6T

2 MIGET GCIFMHSHE &600T8 (8561160 (HHS| 6TFFfl&HensHEHen6T Sien)LiLl, Account
(600785 (8)) — Integrations (s(HmisSlemertTLIL|&61T) Sl6rfls ClFwiumigsiT. Integrations &
Webhooks Hub (§2(hmi&)6n6mTLIL|&H6T & GleuL IO & en 6nLOWILD) ELP6STM)| &WITTT6sT

@ emesTLIL&606mS STL(H&IMEI): WhatsApp, SMS Gateway (SMS mienLpeumuilsv)
Lmm|b Webhooks API. 2 k18 (61H8 @& Geuevoriguiglev Configure (2 siememio) &lerfls
ClEFWWmISET.
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4B Al Branches & Growth (LS diye it o AL ononsmaron ™
Help b Suppert

ganization ~  Time &Leave - Data Download -~ Reparts Asco
o ietegrations

5 Autopay is nactive. Set up autopay or choose a one-lime subscription payment. Riniewbiling
Integrations & Webhooks Hub 0 haman || wesrorypeisoee

R 5¢no anendance, leave and payrod events to your messaging, project and automation toals

Supported Plaorms Aetien Connaerions Event Supscriptions Secuity Protocol

3 =] 0 @ 30 ] HMAC-SHA256 0

AN 3 Communication 2 Automations & Custom API 1 Al3  Connected O Available 3

Apmele o= i Availasie
B =]
COMMURICATION COMMUNEATION BEVELOMES & CUSTOM
WhatsApp SMS Gateway Webhooks API

2 mIg6IT Cl&mbes WhatsApp Business 6T656T60)650TL
LwiesTL(h & & IMI S 61T

Meta-6um6v M &63TC6U HMIESHFlGESLILLL GlFWIS) GILIDLIGETL & (6THL 65T, Meta-69166T
Cloud API-@\6v WhatsApp Business &65T& (&) 2 (E1H& (&S CHemevl.

)6 650T W MBI S5 61T
1. WhatsApp ojLsnLullev Configure &lerfls Glaumiser. Connection (@) enevorLiL)
SITEU6V HME (G)LD.
2. 2 mi&6T Meta access token (Meta 9jem0)|&H60 GLT&S60T) LDMM|LD Meta phone

number ID (Meta Gl menevGLA) erevor ID) 2_6ierfl (Hrusei. Ol memnevGLI
6TEBOTERI6TOT H6V6V, Meta 6uLpmiELD phone number ID-goL1 Liwi6oTLI(h & &I MIS6TT.

3. Alert numbers (e1651fl&6m8& 6T600T&H6T) &L, 2 fleMWITETT 6T&&F 186088 6M6ITL
Clum GeuessTigl CILDTEBILIEY 6TEBITHEM6IT 2 66Tl (HRISETT (20 6usmI).
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® WhatsApp Configuration
Mot Ciood APY - O swieds anabled

Connectlon  Event templates  Activity

Connect your provider
Setup the connection once, then choose which events can send messag

WhatsApp provider

Mets WhatsApp Cloud AP

= 123456789012345

& M regrbined phone mamtuer |0, ot The didgliy numes:

)

Configure event tempiates

51&1p6 GCILLDLIGETL&6516TT 6DILDEE6LD

1.

Event templates (51&Lp6) GILIDLIGETL&6IT) HTeU60n6VE SHMMmISET. [Hl&LD6L 86T
@LgILUDSSlev L guwiedLul (hememest: Check In (Q&&-@6or), Check Out (Cl&s-
2i6L), Late Arrival (5T0& 61(Hem&s), Missing Punch (e9(hLLL L&), Leave
Application (a9l (hLi eSlevorevorLiLID), Leave Approved (e (HlLIL
Sm&EsflaslulLg), Leave Rejected (a9l BiFmaflesasliLlLg]) wmm b Daily
Summary ($lesteifl& &F(HESLW).

&(hH BI&Len6Us CHTHOSHM&sT, 2 HTrsvsromss Check In.

Approved template name (Qm$sfleasLLLL GlLbUGsTL Gluwiy), Approved
language code (sjm&sflaslul L Qwmhlss Gmlui(), 2 srrswroms en_US
2j6v6vg) hi) LMMILD Exact approved template text (S fleHa L
&l6veSlwiomest GILLIGSTL 2 60i) L&lweumenm, Meta St sflHsLLGEW
&6V (H &G 2 6T6rf (HhgsT.

Variable mapping (omm) ClLIM(H&8186V) &L, ¢eeu6leum(T LOMM)l6mWIL|LD 675
BIFLiL GeuesstT(HID 6T6aTLIENS S C&THGIS(HMRISET, 2 HTFesoTons Variable 1-8 (s,
employee name (2erflwiy GlLwif) LMMILD Variable 2-&& punch time (Li@sp&
GBrb).

Recipients (ClumBI&6T) CaHTHOSHSHSI, CLLLIGCETLemL Meta-aL6sT seUISL(H&
FAUTTSSMS 2 MISHLILIHISSHL QUL Igemt 1985 GCIFIIL|RISETT.
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6. Fflwms ereoTenT Hew)|LILILILI(HILD 6T60TLIENS LI LIMTT&HE Preview message
(QFwdHlemnw (pesrGestmiLLO () Hlefles ClFwiwmssT. CamsHlas, ¢(H Test number
(Cxmagmemert etesor) 2 _6marflL(h) Send Test (CamgHenssTenw Sien)(LiL]|) &Hl6rfls
CFWIWMISETT.

7. Enable event (Bl&Lensu @wisE) @uwss), 1M @& Save configuration
(2_eTememLoeneug GaLll) Hlerfldh O\ gl migeT.

Checkin
Sethe appcoved messags

Approved template name
artendance_check_in
Approved language code
nUs
# the language of the approved template, for example en_US or hl

Exactapproved emplate text

HI {10}, your eheck-in a1 ((2)} is recorded|
Leave Application
Incomelate

Leave Approved

.
&MILIL: Missing Punch Q&Wi&), (T ©)65T H6V6VG| 6L LiEh& L (HGELD

@ M5 ELGEUTEI, adlcolil (Pigbgl 30 BHILBILMISEHEGL LNM(&) e(H(LenMm
SismIintiu(b. Daily Summary @ib&lw CrirLiig @ ey 10 weosfls @ @uirkig),
TEFIf1 5608 6T65018s (61H8 (&) L (HGL ClFevey|LD.

L

Activity (Glgwsvuim(h)) &meusv FLfLISSH W Camgemest LMHMILD Hl&LP6 &
ClFWISHEMEITWLD, 2_MIG6IT 6ULPMIG BT SH6UMenM MM 6 TEvsTLITIIT 6T65TLIENS LD
Ll wed(Hli&m).

.
2 g6ail&EGmILL: "Accepted” (FDH&LILILL &) 6TeaTMT6L Meta ClFWISlemw
gHMI&CI&meseTLS) eTesTm) ClUM(HeT. 918 ClLedleuflemw 2 MSLIL(HISSTSI. LBesor(HLb
SIEDILIL|LD (Lp6sT 2_MmiIG6IT Meta LTagGCUTTenLE FflUMT&H &6 L.

\
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SMS eLp6VLD 6TE&If1 86518860161 {60)|LIL|BIH6IT

SMS Gateway 2|65 suLfluilev GlgwsvLi(h&Img): Configure &leifle ClFwig), s(H
BULPMEI(SHEDT @ 606stTSHS, LNM(&) H&L6Y GILLIGETL&6m6T 3iemLn&a6|Wn. MSGI1,
Fast2SMS 960605 LM 6ULPMIGHTE (6THE (E Custom URL (seoflliiwest URL)
CaIHoIS(H&&HVTD. @BSH W SMS-8(F) 2 mi&6T DLT-SmSsfleasluULL 60 LILBT
ID, ihimJ6uest ID LDMMILD GILLIGSTL 2 60F GCaemeL, 6TeaTGoU BeUMEMM 2 MISHET

eULPRIG B (BB SWITTTES 606USHS (ThHEISH6T.

ihlaLpaaemertLl LN GlLo65T6)LIM(IH(6THEH(S)
SI6B)|LILmIg6TT (CleuLiam®se6iv)
6(HUIT LIEH&F-@)6oT GlawiwbCumg), 69 (HLIL 8 &, allessressTLIL&ELDGUTS)
GumesTMEUMEDM 2 MBIGET CIFTHE GILOESTGILIT(THEIT H6V6VE| &T6evflwimI(E) &(HeI HMIWw
Geueor(hGlL6sflev CleuLIMO &emerLt LIIsoTL(h & &) MIS6TT.
1. Webhooks API 9LsnLull6v Configure &leiflg Claulwmige.
2. 2 mig6T Webhook Target URL (Gleuliau®s @)6v8 & URL) 2 6erfl (HmigeT.
3. Event Subscriptions (B&Ley&F FHHTESET) &L, Hen)|LILl CeustoTigl Hl&LD6 &Hen6rT
198 O\FWIWMBISET.
4. @enswrlisnLg FfluTyss Test Ping (Camgensor L) &lerflg GClFwig), LNm&, Save
Configuration &lerflé GClFWwmiseT.
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.. Configure Webhooks API
Diewveloper & Custom

3 Webhook Target URL *

(Mpa'.’mm sxample comistatitusa
it

hat tigned avant rtificatons
1 EVENT SUBSCRIPTIONS B TRIGGER FILTERS *

W anendance punch_logs
Raai-tameg wabhosk aytosd patched on every chack-in and chack-o3t

> TestPing

g6UGleum(m Bl&LPeYD enslWTUILILSILLILIHIEIMS], @) &60TTeV 35| 2 svsreniouiley Staff
Khata-eNeS)(pb&| 6UHSST eTesTLIENS 2 MIS6T &6vofl6vi] FFILMTES (LPLgU|D. 2_MmIG6T
GlLeusvLiLy eNeurmisener Webhook API Spec (6leuliam®& API efleuryss@mlLiL) &L
SITETOTEVITLD.

&(IH @emetTLIenL HIMISHS, 6055 HMHG! Disconnect (glevorly) &leifls

CFWIWRISETT.
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6U6m6V LOMM|LD Gl memLIESI6V 2emLluily grul
Gaemeu

SILLLD: 2em Sl 2 6THIENLPE 2 66T S L MIS6T

oerSlWIT 2 6/TIHIEMLP6Y PLP6VLD, 6R6U6I6UT(Th 26T LHlWI(THEELD suemsvudley|b Android
MM i0S-&&mest Staff Khata GlgwedluNen|b Hesrg) Glembhs Staff Khata sevrss (8,
HOLESIDG|. D EUTHET HMRISET 6U(HENSHENWIF FFILIMTHE6VITLD, &6UMT6sT
Lieh&SHen6ms Fiflolgwiwsvmd, edl(hLIL&@E elesoTetorLIL&&S60TD, FDLIGTE
FL(H&6M6ITLI LIMT&HE6VITLD, @) &H6vTT60 2 migerflLLD 6u(HLD CaHeTall&6lT (&6enmuLb.

.
Coemeuwimsst HILLLD: 261 SlWIT 2 6THIENLPE SLDHlen6vs Sl L miserlev

L LU Ig(ThH&SEVTLD. HMGLITenS W &)L LMKIS6HEE Billing & Plan (LNsueSim &
SILLLD) LMF& &6 LD.

L

26m SIWIITE(6THE () 2-61TIHIEDILP6L] ELLPILI(E)BIG 6T

1. Organization ((him|euestid) = Employee List (2er Sl Ll 1guisv) &lerfles
Ol EFWIWmISET.

2. Add Employee (2sriflwienys C&IT) 3i(HEI6V 2_6T6T LS EGHMenWw s HmbaI
Invite Employee (2sriflwieni Oi6m1p) Hlerfles Cl&FWILmIS6T, H6LeVG| 2eTLHWIenIT
S16UTg] LB65TEsT(6hF6V LDMMLD GCILDTEMLIEY 6TEsoTETD) L 65T C&FTE &6 LD.
sarflwfsenend C&ig g0 LMHMIW HlIeus & age0 LIMTes6, L.

3. (U6t HLEYFOIFTEV606V EMLDEHS HeVEVG| LBLLenL& S, euflens
Cleniemeug Slmmgl Update Password (&L6 &6lgmsuemevlt LgLiL) Hlerflss
Ol &F WL MBISETT.

4. e(meury Staff Khata Ql&weSuiled)(mb&l ©l&6vcoL UL 65T Li(sh&E-@) 60T Gl
30 & &S, auifleng Gleyemeus Smmbgl Enable Mobile Punch (GlomsnLisy
L& @ws () Slefle Oawiumiser.

oer lLITSH6T GG LO6TET(6HF6V LOMMLD &L 6 F6IFTeV6Y|L 65T
https://attendance.staffkhata.com-@6v i6vev5) Staff Khata ClgweSiuilev

2 6ITHIENLPS MTTEHET.
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https://staffkhata.com/guide/ta/employees?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=ta
https://attendance.staffkhata.xn--com--oslysvg/

My Dashboard (6165t LTeig.GUIMT(H))

6(IH a1 Sl 2 6THINPHSSID, My Dashboard L&&5 5158, 6U(HSIDTY. 35 @QHS
LOME 6uTas6IflenT essllGHImISSET, all(HLIL @\ (LY, SHeussiléas Geustorigisneu
(eN(HULL LEhEF-Si6 L GUmeTMensu) LMMILD @) GIeuenFullevmsst GeLsnev [HITL&606TE
STLHEMG|. HCLP 2 6TT6T HTEUCVSEIT LOMTHEG)|EHETEBT 6U[TE&H6IT165T 6L (HEMS LOMHM)LD
afl(hlLiemu eSlifleumsss ST (h&6oTme6oT.

aillRertTive Q. Search features " : IR o ol
e e
Holp & Support

My Dashboard My Atiendance  Applyleave  MyPaysips My Profile

Good night, Neha! &5 Rafresh
HR Exgcutiog - 2 RIM(£) need your siontion

118h 23m 112 2 22

Needs your attention % This month at a glance

@ Suill clocked in— 003 AM 3
14 8 2 1 1 118h 23m

& My Leave M3 1 nz2

Campensatory &t

® ® a
0203 AM fhrs Active
[+ Punch Out

My Attendance (6163T 61(TH60 &)

My Attendance @)ssTemml L6sof GBI RIS, @)H& 6UMITLD, @H& LTSHLD LMMILD
FCHRID Fo(HB6L CHISHMSS STLHS DS

2 _eumalluiled)(mbGI LI(6hHE-@) 60T Gl &I HIS 6T
1. Punch In (u@p&-@eor) &lerfle GlauwiumigserT (6L eUsVGILMLD HEVEVS)
L&&HSHH6V).
2. 2 eume G&L(5WGUTE| CaWLIFT MM @ (HLUINLENS S6D)|LDSUHISEIT.
3. @ O1&6Vc09 6T(H S G 2 MIHIILI(H S G M6
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L& Cl&F6vsol9l LbMMILD @ (HLUNILSGIL 6T GFLl&&SLILIHIWD. Berflesr (pyailey Punch
Out (LERF-HeL) &lerfles GClF L mIseT.

aflReaiime
ABLCALTIMG

Caarch Taaties ek " n Moha doshi _
A m ® M, e

d My Attendance  Apply Leave My Paysiips My Profile Halp & Support
a asTnoand ¢ My Anendance
B My Attendance o Retresh + Request Missing Anendance
Your punches, working haurs and sttendance istary.
stk ou it e * Cinciedin Today's Hours 2 Thiz Week This Manth Gvertine
My Attendgance 4 “r = ¥ B
Total Hours 14h 20m 9h 57m 128h 20m Oh 00m
142020 — —_— i st
e+ 9
o003 A wm seren
st TASEY Az QUICK LINKS
Wy Calandar B MyLeaves £ Beimbursement z
o History & Reguiari () Missing Punch uts
Attendance Records 14 Al Approved  Peodieg | Q1 Search attendance.
Setle Date States Check in { Ot Late Producten
NJ £ 18,06t 2026 » PRESENT 503 AN On Time @ - ® 7
NS £ 17.0ct 2028 * PRESENT i OnTime ® wim ® 7
NJ £ 16 Oct 2026 » PRESENT “31" 0w Time @ BH1IM ® 4
Ny £ 15 Oct 2028 = PRESENT i “"" On Time @ td1eM ® 7
Ny o 14 0er 1028 « BRESENT ) 0 Tima @ wsau ® g
" . SREET ss2an SR SHEH s 2
NJ £ 12 0c1 2020 » PRESENT g m Time & maEn @ g

6UIF6VITM 6B LI LIM(THEIS 61T

Attendance History (6u(Hen& 6UFeVTM]) HTeU6V 6R616)6UM(H HTEOET LD
LLwed(Hl&EMmGI. LiEhEF CHImISET, LiwesTL(h&SHIW FTgHeTD MHMID 6U6enFLILSHE6V
@MUILSmSLI LIS 62(H HIT6ITI6V 2 _6T6T &600T D& Tem60TS Slerfle Ol&wiumiser.
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Attendance Details

BEUDTE LIEhE-g35 S HSBIBIS6T
1. SBS BTerfley 2 676 H)(H&H G D& Ten6sTs &l6rfle Gl& Ul mIgET.
2. Request Correction (§(H&5 Cam(m) L@GSullev, Punch In Time (Li(eh&-@) 60T
Grr) wMMID Punch Out Time (LERF-{6)L GBITLD) SHEDLOSEHELD.
3. (| Reason (&miysvorid) 2 6iTerfl(h) Submit Request (Camiflsengenwis L)
Hleflg g miser.
CaMfleHems SMEHTIHHISHTS 2 MISEILLD 6U(HL. 2ETLHILITEHET H0nS
Regularization ((penmLILI(H&&H6V) &HTeLE0I6V & 6008 6wl 1S MTTE6IT. LI(6HE -6
@eveums BITL&6T Missing Punch Outs (69 (hlLILL LI(Eh&F-3i6L&6TT) &LD
UL gweSILLILI(hID, LIEH&-6] @)6V6VITS BITL&(6THE: (8, Request Missing Attendance
(eNHILLL su(HensEsn s Cam(h) LiwesTL (HILD.
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Apply Leave (e9)(h\L1L8 (8, eNevoTevorLILil)

Apply Leave &L, 2arflwifgseT Shigst el(hLLY @) (HLILS&Sen6TULD §6ubleum(m,
Camiflsemasulle Hlenevemnwwd LITT&SEIMTTa6T. Si6ursssT Apply Leave &lerfls
GlFwg), Leave Type (a(HLIL 6uen &), G H&6T (D6v6evg| Half Day, oieniT HTsiT)
CaimHolsH&g!, ST CafsHg & FLTLILNSS DTS, [HhigeT 6UP&HsDhELITeY
360G RIS HHNTHET 3160608 BITTEHFSHSE NTSH6T.

My Payslips (eT6sT &FLOLI6TE &L (hH&561T)

My Payslips &1, eu(meumil, NigSHSmiseT MHMID Ceusmnsv Gl&WIS HITL8(STHL 65T
ClFNIHSLILILL 626UGI6UT(H FLOLIETSEMSW|LD LIMT&HE 26T LOTGHLD M M|LD
2L6TTEn L& GCHTHOSH &S DT . 61(HENS, 6U(HEUTW, LTI9SHS&HMIS6T LOMHMILD
Clemmaerflev Hlar 2arHl S GIL60T (P(LPF FOLIETE FLenLs Hmes View (L) lefls
ClFWIG|, oH6emg PDF oy &L LS 6N MESHEVTLD.
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lllReatnime Q Soarch featuros . 4 e e
AMLICPLTING o ENPLOYES
MyDashboard My Atiendanco  ApptyLoave  MyPaysips My Profila Hatp & Suppert

@ Hide Annual CTC & Print & Download PDF

PAYSLIP NO

ST PN-FO58
Month; Septamber 2026

Ganeraied: 16 Detser 2076

»*
. T
Sharma Textiles Put Ltd Rahul Vierma
Piot 43, Secioe 83 Mokss, Ui Prsdesh Superviy o
Emp
Ema
p
[ ®
Offics Time Pol ley:  Snanciend Oofica Peliey
v DEDUCTIONS
24,000.00 FF ([Employes ¥2,880.00
EH0.00 PF (Employer) {Exckuded) 0,00
neK000  ES 70.00
02000 B8 iEmplay .00
1,550.00 ES4 (Empiloyer) {Exchaded) 0.00
000 Frofess al Tas *200.00
----------- 218,000.00 LOP Dao £3,800.00
Total Decuctions 6,880,00
#h Anniaa Cost o Company (CTCT ¥4,56,000,00 )

My Profile (eT6oT SradleuiyLd)

My Profile sesfllLC L efleurmiger, Lissofl sugsumm) mMID eukiSlE SoHeusnev Gy
@LSS60 HTLHSIME).

Staff Khata Gl&wedluilev

GlomenLIsy GlFWed) 26T AWLIfE (ETHE &) HEH HDFHRISGENET B 6UTEH6IT160T 6318861116V
SHEDSI:

Mark Attendance (eu(Hen&enwis &Mm): Gl&6vcoL9 LLMMILD @) (HLUILL&SIL 60T LI(EhE-
©)60T LOMMILD LIEHEF-HEYL. H6UTE(ETHE (&, GCILDTEDLIEY LI(6h&
SI6METTSHSLILILIY(HHSITEV, HSHMGLI LIS 6VTs ce8186SLILLL Realtime
LCWTGILLFS FTHeTEHMSLI LIWI6TTL(HESI6UTTEH6T.

Attendance (6u(Hem&): LTHSHSHI6T HTLETLLY. LIEHEF STeveuflens mmID Cl&s-
@6T @BUNLSEMSLI LITTES (I BTen6Ts &L (HhI&6T, JemsH& Fiflolgwiw
Request Regularisation ((weomLiLI(H&H5S CaM(F) SL(HMmISET.

Leave (eN(hlLILY): (LP(LD [BITEIT, Bi6MT BITEIT HEVEVG| CHS) 6UITLDL|E (S,
ellesoresoTLILN S &, CamifleHengsulilest Hlemevem Ll LIM(HRISET.
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.

Payslip (gouers EL(H): 6THS LTHSHenSH|LD LITTHS5 Download PDF (PDF

LS NNME &) SL(HRIS6T.

Claims & Reimbursement (Camifl&eng a6 & S(HLILNNE ClFan1586v): LTlevedlest
LILLD 3{606V&| PDF 2_L 60T (LP6STLIETITLD H6V6V | Gl&F6v6 s Camifléenassnw
SIEDILIL|RIGET. 35| [bhal&He6T HmissIfleas Advances & Reimbursements
((pedTLIETOTRIG6TT & &) (HLILNG O1&6)|5&60861T) Li(GE) 8 (8) 6U(HLD.

Profile (srweleurid): SesflliLlL wHmID Lessfl afleurmigeir.
B:55 i

< Attendance

® Ready to Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift

® 09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully

<] Punchin

2 5698 GMILIL: Z)GCWIT-so6lLITHIR @UISEHSHSH60 @)(HHSTEV, 26Tl WIFE 6T
SIDISHSESLILILL LGS & G6T @) (H&ELeuTg] wL(HGw 6l&wedluNed(mHa LiEhe
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L ClEwIWw (LPplguLD. 6U(HENS eNS)&6T LMHMILD BeVI6U6VE CHTE Gl&TETEns LIMTEHSH6LD.
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isourney Tracker (Fa.(h &6V 615 MG H))

&ILLLD: Journey Tracker sa.(h&H6v GCl&mE S

Journey Tracker &memsvuilev Lissoflyflub 2erfluifss & & mTesTg): 69MLI6m 6o
6U(HEM & &6, GIL6SleuIfl &6, CFem6L DI6MmPLIL|S6T. 2EMFIUITEH6IT ShlS6T
LiwesoTraigsener Staff Khata GlomenLisy Glawiedluilev Ligley ClEWISIMTTE6IT, 3i6UT86iT
TRICsH @) (HHHIMITTEET, 6TRIGE Hl6TMTTSHET, 6T60T60T Gl&F6v6 O\FUISTTEHEIT 6T60TLIENS,
brRI&6T 6Uen6vs Gl&FWweduned)(Hbe LITTESINTSeT.

( G emeuwimsst HILLLD: journey Tracker 6(h &LL650T8 Fa(h&HeL Cl&HMGHS). 2 miserT
&H6TTEH SV Fa(h&H6v ClamE S ClFwsuLmL (H&E subhs MG Journey Tracker
ClLEB)|6LLD HEBMLLIL 6T ST GHmerTmID. HHCELITEnSW 696m608(6THE (&, Billing &
Plan (960601l & &L LLD) LITF&&6LD.

\

Journey Tracker-23 @\u185(8, 18 61T

2 MIS6T (& LWeTU(HSSHS C1STLEIGLD (P6dT, C1&HTemevCLIFI&ETT eTeu66TaY
Sly&Sly @ (HLUINLENS Hen)LiL CeustoT(HILD 6T6esTLIENS H6BIDESHELD.
1. Organization ((5m|euestid) = Company (&GIL6sf) Hlerflas Gl misser.
2. Company Settings ((5lm 66T S{6mLOLIL|E6IT) LiGS1ull6v Journey Tracker
HITEUDEVS SHIMMmISET.
3. Enable Live Location Feed (Cmyemev @ (HLILIL 26Tl L H608 @WIE(S)
@ W& (& MmIS6T.
4. Location Update Interval (@ (ULl g uSliy @enLGleuerfl) Clpmgserfley
2 6iTerfl (HMu&s6IT. GClLI(HLOLITEVITET (8 (L0585 (6THE (GLI LISS| O\BMI9&6IT [HesTMITE
@)\ (H&(S)LD.
5. Save Changes (wmHmrisensrs G&Lil) Slerfls ClFwiumigsiT. "Journey settings
saved" (LIWeseT Si6mLOLIL&6T CaLO&&SLILILL6TT) eTedTm)| LIMTLILST&6IT.
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5 Autopay is mactive. Set up sutopay of choose a one-lime subseription payment.

Company Settings
Manage your company preforences, attendance rules, payroll, and palicias.

Enabio Live Lecation Feed

Start Journay on Punch-in

AUTOMATIC START APPLIES TO

S|6MIOLILY

Enable Live Location Feed

Location Update Interval

Start Journey on Punch-In
(L(Ep&-@ 6T ClFILIGH G|
LW6SITSH6M5HS OIS TLRIS)

Automatic Start Applies To
(Bmesf llumE g C&mLgaLD
ClummhsleIs))

Journey Tracker Settings
1 Configuin 1 tocstion updaias and i

YU Ve Unsaved changes

@ Al Branches 4 Growin (11 daye it o Lo
Hilg

Roview bifing

D Reset

315 eT6dT60T ClFIWIHM G|

e(1h 26 wiiflesT LIIesoTLd @ wimkigGumg @ UL
H&IUSUL&Sen6T SsnIlILSImg).

ClgmenevGLId) sTeubUETE 9SSl @(HLILNL S0
SIDILYEMG], 1 (Pp&6L 60 GlBTIg&6IT. (GmIsw

@ enLGleusflassiT iHlas CuLLflemwiu|b GlomenLIsy
GLLLmemeuw|d LiwesTL(HSSILD.

oar Sl ClomenLey GlFwedusv Lieh&-@)6tT GlguiwbGLITg)
SITSTTSHLI LIWLIETITSH60S5 S Gl1STLEIGE M.

All departments (2{6060T5H 515 S16MME(ETHLD), 3{6V6V G| Selected
departments (Ca7H6SH &S HlemME6T) WL (HILD. 2eTHWIFs6T
@)\ 65TEB)|LD 6D&(LPEMMWITELI LIWLIGTITRISHED6TE 6 &L MBIGHEVITLD.

LIWI6BOTEH60 8,8 615 ML M8 hIS6IT (2er1fluiry, Gl memLIev

Glzwevl)
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1. Staff Khata GlgweSluilest Home ((wp&LiL) Slenruilsu Journeys (LILI6TOT IS 6T)
&L (hmisseT. More (Goey|b) — Journey Tracker suLflwim& ey D Cl&F6V6VEVTLD.

2. Start Journey (LW6mT&H6m5S OISTLMIEG) SLlg, 2 MISILIL(HSSH60160 Done
(Lyb5s) SLERSET.

5:20 vi

Journey Tracker
€ y ®
* Ready tostart Online

JAYPEE
=S S PSS
'G'INFDRMATI'DN
%= TECHNOLOGY

SECTOR 62
&2

SECTOR 63
® Ready tostart
v ® ©
0.00 KM - 0
Distance Duration Checkpoints

[> startJourney

Journey Timeline

O

No stops recorded

@uGurg| SlenT @ &leusnTuIN6eVITesT HITTLD, HT6V 66y LMHMILD C&THen60TE
FTeULg.8 (6THL65T On Trip (LIWessTs&)6v) eTesTm)| STL(HD. Gl&FWwiel) Nesresressiluilev
@ M5 ELeUTgID 615 TemeVGLF @ (HLILNLESNS 6019860185 metTGL @)(HE EHLD.

2 gaillsEmlLL: "Battery optimization is on — tracking may stop” (GuLLIf]
CU(HSH6V QUISESHSH6V 2 6T6ITE| — &600T&M6evofILIL| HIME6VMTLD) eTesTm) GCl&Wwed)
er&&f155m6v, Fix (Ffl6l&W) S 19 368 |0SHWmIS6T. Flev G5 TenevGLIF &6
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CuLLflenws CailssaLl NetTeoTensl & GlEWwed&sener HlM|5818)65TMEDT, @)&65TT6V
uLlSHSL 5560 @enLbleuerflasT FmL(HID.

6U Mg 6M &S W TEMIfILLD C&FTEH 606518 &L 60 WLIE
Cerssa]

Cargementd Fmelly (T HMISHSHeNSHLI LiSHle ClFWSI MG 318 6ThiGCsE @) (HHSSI,
6T60T60T [BLIH& G, F C&H6B)ILD LIN6VS6TT.

1. vwewers Hlemyullsv Add Checkpoint (Camgenente Fmeulgenwis Gary) &L (hH k6.
Log a Stop (HMI&SH60HL LISy GlFIL) ST6T M (GHLD. 2 miS6T @) (HLILILLD

SIS @660 & LILI(HILD.

2. Add a Note (Optional) (gMllienug Gary, a9)(HLLSEST6) &LD, eTetTerT BLHSHS
ETETLIENS 6T(LDSIMISHET, 2_SHITJ6STLONS [Hal&6T LiGley ClFWIg &4 TLIT.

3. Leusss6T, T&GI86TT 60605 LILmiGen6Ts CaFrss Attach Documents
(oueu6eTTTRISEN6T @\ 6n650T) &L (HmugsiT. Take Photo (LILLD 6T(h) &i6V6vg| Browse
Files (Camly&semer 2 6ume)) G5 FH6lS (HmIS6T.

4. Save Stop (HIMISSHSH05F GCFL) HL(HMISH6T.
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D
ily==As B
g. lanrnau Tramliar

Log a Stop

Recard details about your current location.

Location attached when you save
GPS coordinates will be attached automatically

Add a Note (Optional)

Booked 25 bolts of cotton poplin

Attach Documents

. Add
Upload bills, receipts, or photos
fuel-bill.j
IPg B
28.7KB

LIWI6BOTEH 6008 (LPLgU|MBIS61T

1. Geusmev (PHsSID End Trip (LWewsTSHENS (Lplg) SL(HMISET.
2. End trip epeud 2 MISIILI(HSHIMISET. (PlesHS LNM (G LIW6stTSH0S5S GlISTLIT
PLUng.

LIWI6BTLD 318607 6ULPlSHSLLD, CIDTEHSS SITTLD LMMILD 66UGl6UT(TH HIMISSHSHSHILEDILD
ePLLILI(HID. 26T lLIF&H6T SLHS LILIewThisSensT More — Journey History (Liwiesor

6UTEVTM)) &P LIMT&HSEVTLD.
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2 _MLI6T (8 (Lp6vr16u GrhIFenevu6v LIM(IKHBIS6IT
)

1. Gsv Glwey)alev Journey Tracker Hlerfla Gl&F i miseT.

2. Refresh (4g)LiL9) &lerfles ClFWILMRIG6IT. LIWL6sIT&H 60 2 61T6IT em6sTeL(THLD Live
now (@ LIGLITE| CHIensvUIN6ev) &Lp C&HT6ETM|6UTTSHET.

3. Journeys List (LiwesorL UL 1guisD) L&&H U6, Q1&FWwedl6v 2 6Ter LiwessTs,ghlest
CBIemev 6UMTLILSMNSS SHMESH SIH60T 6UNTLIL DS Ten6sTs SH6lfls
Gl mIgs6T. &HWw @) (HLULNLMISET 6u(HLLCUTS] 6uenFULLD 26eTifluienLl
NerOSTL(HLD, @LGILMSSEI60 Activity Timeline (GlgwesvLIm (h& smeveurflens)
@ (H& L.

i
— SR NE  —
& Journey Tracker @
* Rocording Online fahu Vorma
Daod tagrnn bty Timaina i
..... - i
e = = | AP (|l :
U, 2
ouy ey * i
o SECTORE3
R VIHAR

......................

Ouraton Checkpaints

Dt
@ AddCheckpoint

P EndTrip

Journey Timeline

SiemesTeLsn UL G CHI&HHIeL LIMTEHS, GLosv euevgILME 6L Live Locations
(Creremev @) (HLILNLMISET) &l6Tfle Gla L mISeT. 95| LIL6stT&HE16v 2 61T6IT 6261G6l6UM (M
oem Sl TULD GT eUenTULSSI60 STL(HILD.

LIWI6BDT 6UFeVITM6n M Lo&ILILIMI6] 6l &l rkig6lT

1. Filters (eugsL19561T) &1, Today (@ esrmi), Yesterday (Cpmm)), Last 7 days (&Lb& 7
BITL&6T) 3160605 This month (@65 LTHLD) CHFTHGIH(HIMISET, S6V6VEH| 2 MmISH6T
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Clemmhs From (@ (mbal) wHMID To (eusn ) CHH&em6T Si6MD&SEH|D. 62(TH
oarflLienTwb CHIHOS([HESHEVTLD.

2. GoGev 2 66 SiLenL &6l Total (CITSHSL) LiwessTmIS6T, Active now (@LIGLITE)
GClFwedlsv), Ended ((Wwiybhsemen), Distance covered (&LHS STTLD) LHMID Avg.
duration (g7m&ifls &mev 3jeme)) STL(h&lesTmest.

3. uLlguiemev eulgssLlL All (91emeTs gIb), Active (Cl&wedlev), Ended wmmib Auto
Ended (5mestas (Lplyh&Hen6u) STeuev&enerw, Lidlelim&s Export (gHmI&))-
SOWLD LIWI6OTLI(H &H&IMISETT.

4. 6THSLI LILIESTTSHS6VILD 2 6IT6IT &H630T D& Men 6018 &6 Gl &F LI MmIGET. LIV&sLD
CamL&Es LMHMILD (g6 GBHILD, CIMSE HIMISHSMISET, HITTLD LMMILD Journey
Timeline (LwewtTs HMeveUflens) HTL(HSIMS: §6u6leum(T LTl LIES WD

eeuCleum(m HIMISHS (LD eTeueUeTey CHITLD Hl9&Hs58| 6TesTLSIL65T. CFTHemnesTE
gmeulgser 2emflwiflest GnlLenus sTL(HW, evseners Slmses attachment

(@ emevoriiL) Hlefle Qgwiwevmid.

UL HELH608 LBevoT(HLD @\u18 (5 HISH6IT
1. LwessTL! LIS & &lev View route (6UHSHLSemSLI LIMTT) &l6ifld Cl&F | mige6iT.
(PPLI LIWesT(LD §R6UGleu (T IHIMIS&(PLD eTesorsnsilLLILIL (h) 6usnTLIL& 6V
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euen FwILILI(HILD.

2. mBIemer ettt (hb @WES play S(DSHIMISET. 1%, 2%, 4% 96V6VG| 8% CEUSHSHMNSH S
CoIHols (H M.

3. Q& mH&&Hen6T O\H(HSHSHLTSL LIMTEES 3D Mode (3D LwWesT(Lpenm),
ClEwmenss6aTsT &TLF&HE Satellite (ClFwWMengs&GaTeT) Hl6arfle Glauwiumigser.
Reset View (&mL&lenw LBLL601LD) 6UDTLIL&HEMSLI LIEHLOW Hl60608 55
©l& mevoT (Hl6U(HLD.

W fesmtview @ 3Mode X

- g
«F- 1R A O S DILSHAD
8 Activity Timeling * L e GARDEN
mmz S,
ik in
h
4 =

Rahul Verma
2 2026-10-20 - 5T

048 g %
s @ Tracking Started g
Sharma Testhes, Sacter £ Mok b
Y P b 45 1w ‘95:4
tay aj.ﬁ“
™ S0 3
vasuNDIRL
paper o
Y 8 ove pre
133
P
e +
L wagan SHIPRA SUNCITY
o Faer v mgﬂ
; : LE
wm o {— C
araa s - -~ % oN 3
P o = $
: MANDI HOUSE 4 & e
i a8 g i p m/ kﬁ, b
! = e %i v o Ay
1548 i‘ 3 / i EL
v AA| D - < » MAYUR VIHAR B 3 2
L3S E PHASE 1 & % 9 I
3 3 ﬁf" B § B T
L Temgiond. 0 LIAAESA. AT TR N X\ o U Y s
Shaema Teuties. Oe L E .............. - e o
g : e : 1 31 ..... o1
G - % R i s s o RtE L T
101857 @ o
KBl i zx ax Bx | & Few .

(SMILIL: 62(HEUT LIWLIETITSHENS (PLedd LOMIHSTEV, LILIETITL LI6V&E 60| (hb& HhIg6iT
6D (PLe&&6VITLD. @ UIMIS& 618 MessTCL aILLILILL LILIESITRISET &IT6sTTE6LD
epL UL () Auto Ended 6T6518 & TLLLILIL6VITLD.

N
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Pro HRMS (Fa(h 6V C\&IT(E5))

&ILLLD: Pro HRMS &a(h&6v Glgm & s

6U(HEM &S (S SHLILITEV 2_MiIG(EHSEHS Caeneuwmest HR &mallasnet Pro HRMS
CarsElma|: HIMI6U6T colSL, 2 MIG6T HMEmSE emLiL, LUflHgIenrseT, O&mssIs
&600T&MeustILIL, C1&MeiTem & &6 LMMILD Y &5T6 Ceng. @& Manager (Gsvmeriy)
LmIen& WD CEFTHEEIME], @SH60TTEV (8 (LS SHEM6VEUTEHET SHhIGH6T Gl&FTHSHE

& WellesTen s H6165115 8506l STETETEVITLD.

.
Caemeuwimsst HILLLD: Pro HRMS (1 &LL6t0T8 Fa(h&H6V Cl&MGHS). 2 miser
&60THSI60 18| ClFwevLITL (& (&, 6ubs NMGEs 31560 66| 586 G&TesTMmLD.
SMHGLTemS W 636m6v8 (6THS (S Billing & Plan (LN6v60Im! & &)L LD) LITF&H &6 LD.

L

Pro HRMS GlLo6v) 651618 8680TLM)IU|MI861T

Fo(HHev O15TES) ClFweLLITL (h&(G) 6UHSSHILD, HIFEUTE &6 LDMHMILD
GLo6V e85 (6TH (8 GLosL LILLguNey|Ld, 2emPllf LIS SV Pro HRMS Gle)|
GomesTm|D. HGLP 2 66T EMEBTSHHID 3iHS CILD6B) 6916V 2 6iTET6DT.

Organisation Feed (thlmj6ue6sT colSL)
SiMeNLIL &6, surGeumL &6 LMMILD 68 MesoTLITL L KIS EThHE ST LISIFLILILL &eul.

1. Pro HRMS — Organization Feed &l6rflas GlFwiw|migeT.

2. uSleul QuLiguey HLLEFS Gl miser. igwimensu @lenessss Photo [ Video
(uL / eFyGuwim) Hlefle CleFwiwmiseT.

3. WITY UMT&&6VMLD 6TesTLIen &S 65 THoS (HmigsT: Everyone (246060761 (THLD)
3i6v6v5] Specific Department (GMILLNLL &lemm).

4. Post (Lu&al({h) Slerfles Glauiwmiser.
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A Welcome to the team, Neha! £ Our new HR Executive joins us at e Deihi Showroom ‘

o Vieo @ Everyone
My department ] Saved O

aaaaa

B

o posts yet— be the first to share!
\eran Shaikn . kb, ol "

oer lIF&HET LIS SHemn6IT 61)(HLOLISVITLD, &(ThHHSHI60T&ESH6VMD, C&LO&HE&6VMLD.
Celebrations (Q1&T6vsTLITLLM1&61T) SL6emL @\6dTen MW MMILD 6UFed)(H (&HLD
MBS BTLEST LMMILD Liessi] oy evsT(hHelpTHeEenens &rL(h&mg.

Org Tree (1bm|616BT {6MIOLIL]| LDIFLD)

WITF WT(HEE HMSHend 61 &S MTTaE6IT sTesTLend Org Tree &TL(H&HIME).

—

. Pro HRMS — Org Tree &l6iflg Ol&WIWmis6rT.

2. Create First Position (560 LSMNWILEHENS 2 (HEUTES) &lerfle GlaIu|miserT
(YevTeTIy, Create Root Position (epeull LISNUWLEEMS 2 (HEUTE(S)).

3. Link to Employee (2sri§lwi(fL60T @ 6emensT) &L 2 fliienys CaHTHoSHSS!, NS
Position Name (LgaSlullLLs Gluwiy), Department (glemm) wMHMID Designation
(use9) Bl migseT. Responsibilities (ClLITMLIL|&6TT) LMHMID LILLD
N (HLUILSCHTES6TT.

4. Create Position (L5NWILEHENS 2 (HeUTES) &l6Tfle ClFILILRISET. LFSHm&S
SLPCHTEHE 2 (HeUTHS ¢(F LHaNWINLSEe0 Add Direct Report (Chirig
SiM&enswimemenys GC&ry) LwesTL (h&HSImISeT.
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BraI&6T 6T CFIE G 6uenT 6(Fh LISNUINLLD &TeSlwms @)(H&&Se0MLD. 2arlulF&6i

r&emg My Org Tree (6165 HIM)|6U6ST S{6MLOLIL| LOFLD) &L LITTHESMTIEHEIT.

Job Referrals (GeuemevLl LIflbgI6MIT&6iT)

1. Pro HRMS - Job Referrals — Add Job Opening (Geuemev sumilienig G&iy) &lerfls
ClFWIWMISETT.

2. Job Title (Geusmeuls GlLiwiy), Description (e3l6m&&1b), Location (@) (HLILSILLD)
LoMmMILD Department 2 sirerfl (), CaLblumise.

oarSlLITE6T Hhis6T Job Referrals L&&55 560 SIMHE LISN&EEM6ITL LITTSHSI,
BLISEHSEGS C5fHS meuenrL Lflhglenrsss Refer Now (@uUGurg| uiflbglent)
&Hlefla ClF WS mmiser. [GhigeT View Referrals (Liflbglenaenerll LIMTT) &L
GeuLumemygenerT HILILITULIE] 1&g ¢6ubleumHeuenrub Pending (Hlayismeuullev),
Hired (LessfllbFssLILILLTT) Si6v6v5] Rejected (BlFmafl&a LU L) Hlenevss,
LTHMIS N TS6T.

Daily Work Updates (&evt&ifl GeuemevLl LgILIILIL|&61T)
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oar flwiFgseT Submit Today's Work Update (@\sstemm it Geuemsvll LgIL1Lsn L&
giUL) &lefls Gleulg), HTmsET erestest Gouensy GlFUICHTLD 6T6TLIENS
efleuf&EIMTS6IT. HlFeuTslas LD GLOEVTETT&(ETHLD Hem6vTeuflesT
HaUfiysensrub Pro HRMS — Daily Work Updates &1, 658 9160608 2etifluiry
eumflwms e sSLigll UMTT&H&6VITLD, Heumenm Export (ymmiwns)) Gl&uwiwenmL.

Assets (61 &5 5| 561T)

Bimieuest GevLILTLI&6T, Q& TemevCLIFI&E6T MHMIWD LKNM 2 6L 6ML&HEn6TS
& 6507600 | LRI SH6TT.

1. Pro HRMS — Assets — Add Asset (Clgmgeng g Cary) &Slefls Glauwiumigser.

2. G(IH UEMSEN WS (2_HMTesoTLomS Laptop) CaHIHeIS(HISS!, Asset Name (GlEms gL
Cluw) wmmib Serial Number (suifleng erever) 2_sirerfl(h), CaFLOU|mISET.

3. Inventory (F7& &L LILIgWIeV) LILIgwieSlev, Glem&seor g Assign (28185(8) SHlerflé
GlFwig), Select Employee (2stiflwienns Co5IHoISMH) S 2amiflwisnys
Carmols[HE8!, Assign Asset (O1&TH0S §2515(5) S6fle Gl& UL mIGET.

e6UGleUM(H ClFTE &b 6( Assignment History (81858 (h eurevmmi)

6USH (HSHH M. 2T WITHET HrIS6fILLD 2 siTemeumenm My Assets (sT6oT
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CFTHGH|&H6IT) SHLp UTTSHE MTFTEET.

Policy Documents (61 &m6iT6518 24,61165T LIS 61T)

Pro HRMS — Policy Documents — Upload Document (i au65078608L1 LI&SGaumm))
&lerfla Glawiwmiserr. Policy Name (GClamstenasLi GlLiwiy) wmmib Policy Category
(ClameTenss eusnss) 2 6iTerflL (), e(F Camlenus CaHolsHmssT (PDF, Word, Excel,
PowerPoint &j606v&]| LILLD, 2 MB eusniy). 2emflwifasr Ol&meTensenls SHmbg|
Acknowledge (el &6\&meT) &Hl6ifle GlFWSMTTE6T, WM ¢2L1L|80)8mevor (b 6iTemesTiy

ETEOTLIENS [HHRIG6T LIMTTE&6VITLD.

HR Support (HR ,576])

eU(HEm s, el (hLY, FUeTd wmmIWD NM HR eNeaxwimgsT Lmmlw CaHeTad s 6he s meoT
2 569 Gweng. 2arflwifssr Raise Ticket (198506181 srpLIL) Hlefls ClFWIg), Hen6vLiL,
ellem&aLd LMMILD 5 G ML &6 suemy CFIHSMMTa6T. HR MM HlFeurs serr
SI06TEH G| 1985018 (hsemerw b Pro HRMS — HR Support &1p Limj&&|, Update Status

(BlemevemwiLs 4gItL) ewpeuld Sjeumenm Open (SmbS &), In Progress
(BemLOLMIEIMGI), Resolved (SrssLiLlLg)|) wmmib Closed (epLLiLlLg))

5160608 (6TH& (& HSHTEHGISHMTTSHET.

6R(IH6U6M T GLDEVITEITIYITES (81 &61T

1. Organization (5mieuestid) = Employee List (2emSlwiy UL iguisv) &lerfle Glauig)
oe1 IWIENTE &)(HEHSHIMISH6T.
2. Employment (uessfl edleuiyid) Ligemwis Slmbg| System Role (sevoflesflL Liki&)-e9

Manager 61657 3{65)L0&&6LD.

3. Save Changes (bmmmrisenens GaLil) &lerfls Ol&wiwmIgsT.
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ﬁm;\m Q Search featuros B Al Branches 4 Growin syt AR S S

Dashboars  Devico Sotup Grganization Time & Loave Dats Downlaad Reparts Payrasl Accoss Contral  Pro HAMS Account Holp & Support
Acd Employee
5 Auwopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
° Edit Employee « Back to Directory
Rahul Vesma - 57-0001
1 Personal info © Erployment 3 Bank & education 4 Atendance & devices
Employment Details
Employee Cose [ ID Jaining Date* © Branch® ©
Change £ 12 Jun 2023 Heida Head Office tNOI-HQ}
Department * O Designatien Reporting Manager @
Proguction Supervisor Gl
Sttus* Office Time Policy ( System Role* (1
Active ¥ Standard Cffice Policy (Detault) v Manager
HR & Compliance
Total Experience EPF number () ESI number ©
S yoars
Stap 2 of & - Emplayment ¢ Pravious Mot >

6o( GLoeumerIflest (8 (L0 eTedTLIS| HS HLIEen Reporting Manager (&ml&emns
946118 & LD CL6VITETTT) Y58 GISHTEBITL B6®6TTEU(HLD. 6R6UGI6UM(TH (& (W 2-mILINeoTiflesT
Employment LilguN6|LD Si60& 6mLD&HE6LD.

&SMILIL: Pro HRMS Glgwedlev @) (e &wGumg) i (HGw System Role-@sv Manager
eN(pLULD CamesTmLD.

GLD6EVITEITI] LIGVESLD

e(h GLoeVTEITTT 2 6T HIMLPHSSID, Manager Dashboard (Cevmeriy LragGUTT(H)
L&&H5S|85(E 6U(HS M. Gl |alley @eneu 2 6T6meoT:

(]: 330 Gevmem a6 SimiIGss eT6sTeT ClFUWILS M TS 6T

My Team (eT6sT (&(L0) BMhIG(EHE (G SIMHe0s 615G iemerTeusnywb LgaI, Cafmhe Cas
LOMMILD BI6MEVIL 65T LITTE&EMTIEHEIT.

Team Attendance & (Wwellest Slest&f] 61(HEMS LMMILD LIEHEFSHEN6TEF SFIfILIMTTHGI, 6U(HEDEHS
(B au(mHms) SH(H558 CamfleaamassensT EH LML CFWUSMTTEHET.
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LU&&LD

Team Leaves ((&(p
a9l (hLIL&6T)

Gevmemyas6T SimIGss eT6vTeT ClFUWILS M TS 6T

& wellest aSl(HlLILs Camifléaamasener LEHILLITLIE C&FWIS)
SIMIS&FEHDTTSHET 60608| HIFTSFl&ES DT FTaHeT.

Dashboard  MyTeam  Tesm Atendance Toam Leives  ProHRMS £ Suppo
) Manager Dasrooand My Team
My Team
"
Employees who report to you and their dotalls
ToTAL MEMBERS neTvE NEW Jongns
2 3 100% & g, 100% % & 0 0%
Team Members 1 3 Retresh Q0 Search team members
oo Do
pic At Kumar :Bfamm!'" 1 2024-01+08 . Retve
o
Sunita Patit Guality Inspector & 3 3
P e iy lnwye ) 2022-11:23 =
imran Shaikh Machine Operator 2025+ 8
e o Machine op 20250403 pree

aN(HLIYs Camiflasenasenw QmisHasiflumigser

1. Team Leaves &leiflg Clgw|migeT.

2. Leave Request Details (a9(hLiL& Camiflesens 696UTmIgsT) HM&HE 6(TH
Camifleaenaulley 2 66T &680T & TERn60TS Slerfles Gl LI mISETT.

3. Approve (& sIfl) Slefle GlauwwmiseT, 96V6V8] HTTestTsSIL60T Reject

(Blymasifl) &lerflg Cl&F I mige6iT.
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Leave Request Details

e(H 9 (HILIY&E Cevmery MMID HR @) (Heu(HLD miSssfss Coussor(hb. GoevmerTy
SmEsfHS D&, HR @mISH HmISSTTLD eUPphIELD eusny GCamifleasns "Approval
Pending from HR" (HR Qim& sy Hleyiemeuusv) stestm| STL(HID. @) (Heuiflev
wirymeug BIFraifsemev, a9 hHLY HliFTafl&sse i hlib.

staffkhata.com/guide - 123 / 136



17

SLLBIg6IT, L9660k LOMMILD &6
SILLLD: I6M65TEHG)& &L LMhIG(EHLD

2 MIG6T SHILLSNS 6TmIGs LIMFLLG), 6Tl CobuhSgleusl, sTiiLilgll LIessTLD
ClFI&HS aflemsvlILILIgLIc&Hen6ITL LIeNmasEeug], Tl 2 &l Glumieug)
TeTLIENS @\H& HSSHWTWD STL(HSIMEI. SILL CLLengLI LIMf&HE6 LD
GbubHSH6WD Admin (HlFeum)) LL(HGLW (WigwLb.

2 MmIS6IT HMHGUTenSW S LEHEMSLI LIM(THBISH6IT

2 mIG6T SILLLD 6TLICUTGILD L&ESHSH S 60T GLoGev, LBg(perTer CamgHen6nT HTL 861 65T

6T600T63018560)85 WL | L63T SSTLLLILI(HILD.

1. GLev 6UEVGILIMESH6L 2 6T L CLILengns &6l Cl&F i mIge6iT.

s1are Al Branches
' EHATA a
Dashboard  Device Sotup Grganization Time & Loave Data Download Ruparts Payro Accoss Contral  Account
5 Autopay is inactive. Set up Butopay of choose & cne-lime subscription payment. Rerview biling
A 'elcome bac min ~ By E ik
2 Wel back, Ad | £ Refresh A Add Empleyes
= Sunday, 18 October 2026 - You're all caught up! No panding actions require your attention today
Total employees o 2. Atsent today O Late today ' Cnleave
A P o (o] { -

9 9 0 1 0

Map view View detalls Recent Punches
a ® 0 * s P
unita Pt
st o rr 5 0028 B e Erwance T Lat
: s asaar £ b
......... o908 ke NaveaRao
”22 ANAND YIHAR Ly itk A
> s e e i - i
3 = umar
X uiedt Wi 00T M i Eswance Taries
PAHARGANY £ o MOLEAPURAM '
LT S s e,
Y (=
; omoa v FahulVerma
IER NAGAR i SHIPRA SUNCITY M Esirance To
e e - PATRARGAN) LN
..
e o303 W Nﬂ.ﬂa..lt.}.ﬂk o in
MAND! HOUSE - et
o s
L i T owon ([ LI
SE ‘ itk Marust Encry
1 1

and B LY

PAMDAY NAGAR MAYUR VIHAR 2
L i PHASE |

Google F!E‘W Delhi ono0 N ED?':N.air.. )

G
Nyt it Mg dice SI0 - Tems Mgt s map e

Late arrivals 1 Wiirer Al Upcoming Leaves 1 Viww & Celebrations Holidays

58

sunita Pt T ") B Appeoved

1 Imran Shalkh

2. Manage Subscription (gh&meneu BlFeus)) LSS SME (FHLD. G| 2 MIG6T SHILLLI
ClLIWIT, G| 6TESHEN6TT LILIESTTS&H6EIT LDMHM|LD FTHESTRISEN6T HB DS SEIMS),
67556567 CFTHEM6TT BITLG&6TT LBS (LP6ITEM6TT 6T60TLIENS S SHTL(HEHIME!.

3. Included Features (CarssLiLIL L SiDFmISET) &1, Attendance Tracking

(eu(men & & sevorasmesstlLiLy), Shifts (adlsoLIL&6TT), Leave Management (a1(h)LIL
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blyeumssLd), Payroll (Fbuerll Liliguiev) bmmib Employee Login (2erflwiry
2 6THIMLP6Y) GUITEITM 2 MIG6T HILLLD 2 6T6mL W §6L6l6UM(T LiG&Hlemuwiw|LD

UmyLSTser.

Q Search features ek Al Branches
ﬁi‘.H-’\Tl’\ a
Dashboard  Devico Setup -~ Qrganization Time & Loave Data Gownlosd Payro Accoss ool Acount

Reparts

ard -+ Subscription

5 Autopay is inactive. Set up autopay or choose a one-tima subscription payment.

a Manage Subscription
Bamng & Plan

Growth

 Modules

@ o) @ 5]
g Shifts Qrganizatien Seiup Feporis
B (=] B o
anananan agement Holitays ayroll Overtime
@

SMILILY: 15 BIT6T CFTEHem60TE: SHTeVESH6V EMETTHGHID HMHS) (HEEHLD.
Camgenentd LI LNM(E 2_mIG6T &660T8 (G OSTLESS S L&HGI8 &) LDMTMILD, [HhIg6T
CU(HISSHID euenT Fl6V HLDEFMIGEIT L LLILIL6VITLD.

N

2 MmIS6IT HILL G608 GLoL(hHHIMmIsH6iT

SIS& LIWLIETTTEHET, HSH & FTHESTRISET 3{6V6V] L L LILILL HLDEFLD
CoemeuliLi(hbGumg] GLoL(H S S| MISET.

1. Manage Subscription LI&&&g)6v Browse Plans & Upgrade (6L LkigenerLl
LTF&8 Gbu(hlsg)) &lerflé Glauiumige.

2. Upgrade your plan (2_rigsir SlLL&e0g GLobLI(h&H&ImISH6T) 661 6leum(m
SILLSmS WD 3i& 60T User limit (Lwisoty eurploL), Device limit (gmgeot eurpoL])
LOMMILD SILDEFMRIS (STHL 6T B (H&(HCSH &ML (H&SIMEI. (T &L Recommended
(UG IeNTHSLILILLE]) 6T60T8 (§M1SSLILILLY(HE GLD. Fl6v Sl Lmigerflev Pro
HRMS 9j6v6v8| Journey Tracker GUITeTTM Fa.(hH&H6L C1&T(EEHSH6IT L MhI(G)LD.
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3. 2 mIGEHEE CouesoTigl SILLESHIE0 2 6T6 ClUTSHSTen6nTs &l6rfle Gl& i mIgeT.

2 mIg6T HHGCLUTMSW S LSS 6L blLmg S Tesr Manage or renew (bljeu&)
SI6V6VG| LIGILILIN) 6T68T @)(H(SLD.

ullReamime

Upgrade

% » Dashooard © Subsciiptor
e Upgrade your plan
Unlack premium festunes and scalt your oiganization wish Stalf Knata

o Starter

Data Download Reparts

€ Goback

Recommended

&) o 7 Fa v

LI653TLD Cl&F6V|85 51856516V (LpLgU|mhIS6IT

LI6soTLD GlF6VISHGILD FTeTTEHSH60 @eumenms CHIHoS (H&E&6VMLD:

691 (THLILILD

Monthly (Lorgmh&rD)
3j6v6vg)| Yearly

(88T (HCHTMILD)

Purchased seats
(umraiSlw
@\ (H&Hen & S6T)

Add-ons (g (h&6v
AENGEYET
N BULSCST6)

Autopay (=, CLTCL)

315 eTedT60T C1FWIHM G|

6TELIELIETTEY Bl9&&lg LIGTITLD Gl&6Y| 58| HINTEH6IT.

6T & 6M60T LILIGUTITE (6TH&s (&L LI6TITLD Gl&F6)|&H&|SIMT&6IT. 6T T mevLl
LI6BsT WD T&HSH6V8 (6THE (SHLD @)L LD 65161 MBISET; 2 MIG6T L6V 6UMmhiw
SIM6ETTE G| (@) (THE6MSHEHEMEITW|LD 2 61T6ITL 8 (F)LD.

2 mIG6T HILLSSH 6L CaF&HsLILLTS Pro HRMS 9j606u8] Journey Tracker
GuimesTm For(h&H6L LI(&HSH)SH6T.

@bEHwmaNsv GlFa|SSLILIHID WISTHE TS S LIS EHEE. &L L 650
eNeUrmRIGHem6IT LB6soT(HILD 2 6T6TfILTLO6Y 661Gl (H LOT& (LD
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&9l (HLILILD 315 sT6tT6T C\FWIHIMG)

H&IULNEES @608 @IS G MmIS6T. STesflm&ll LgLIN&s560
©)6V6VITS QR(H(PENME &L LETITE S8 (S, @6NSH 656507 BISET.

Order summary (&, 7L &(H&&LD) @\6tTm)| BraissT l&Fa)| S5 I6ueng GST 2 LLIL6|LWD,

3SIHHS UgILLNSSH60 EHISLenL D STL(HE M. LI6stTLD 6l&F6)|&HEILD
CUTsETemesTs &l6ifls ClFWIg), LITGISTLILITES &HLL6TTE FMemT&HS60 LIGTTLD

ClFaI55156Mm6V (PLgULhISET. SMHGLTMSW ellenevss 6ThHe &, Billing & Plan (LNsueSim &

SILLLD) LIMT& &6 LD.

GO o GMIUVILL LTSTHSTES C1SHTm&E G GL6L L CLTGL HlenL&HS5TS)|.
SILILIQUIT6BTITEV, LIGTOTLD GClF6VISSHI856V STEUTITE 6 (H(LPEOME &L L 655518 (S, LOTM)LD.

1Nevedimi, g1 GLrGL LmMmILD
edlemevLILILIguIcV&em6TT [hlFeushu|mig6ir

1.

Account (s6v078(5)) — Billing & Plan &lerflg Glgwiwmiser. Billing & Subscriptions
(96LEdIMI & FIHSTEHSET) LSS HMEsG)LD.

Current subscription (5MCUTNS W FHST) 2 MIS6T SILLLD, Q1 CLTEL
@QusassHS56v 2 6TemsIT, 2 MmiG6T Purchased seats oMM Gl&FWed6L 2 6iTem
LiwlesTy&6iT, Current period (5MGLTem& W &Tevld) MMID Next renewal estimate
(1055 UgILNSge wHLIER) STLHEDSI.

. Geulpm(m HILLE S8 E wTm Change Plan (HLLE0S LTMM]), S16V6V8| 3i(HSHS

BTEVEG|8(G)LI LietoTlD ClFsvIs8 Renew plan (L sl LgILILTN) Hlefls

Ol EFWIWmISET.

S LCLTCL en6mTeHaLILIL LY (HHSTEV, S0 HenLnss Enable Autopay

(@ LCLTCL @wis ) Slerfle CQlFWiwmIgsT. 15 F&smev LISTHSITLI LN6V&6T
SIS 6U(F601SH&HLILIL, HRIG6T 62(H FINW &LLESITSHNS HMISHSFESNTSH6IT.

. Billing History (L9160691r1 eureumm)|) ¢6euGl6uIm(h &L L 6507860 & WLD

Ll gweSIhlémag). All (oiemnest&H &), Successful (Qleummsyomesteneu), Pending
(Bleviemenuilev) oi6vev5) Failed (CsmevallwsnLHgHemer) sumflwims
aU &L (HMI&6T, 316V6V8| Lifleursgensst ID 60605 65 Tens epeud G (HMmISET.
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6. 945601 PDF ellemeuliLiligwiensull LSlem&s 6Ths suiflemauilsy|b Invoice
(eflemevLiLILIgu16v) &lerfles ClF W misET.

aillRerL @ Al Branches Aden
g - DO
ashboard Sotup i ACcoH ¥ PP
Accoun
lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll ing
Billing & Subscriptions
MBRage your AUtopay mandates, active plans, and billing history
Growth  Asopay inactive r
Billing History © Q1 Seaech by Ta tntorpt Al O Successful 0 Pending 0 Fadipd 0 £ Refresh

.
2 sallsEMILIL: 2 miseT LTasGumrigsst CoGev 2 simem gy GLTGL CuesTiflsv 2 66T

Review billing (96vedimiena wHlLiLMLE] ClFW) QUTSSTET HCS LISHSHE5MSHE
S GLD.

L

2 MIGET FHST HTeVTeuSWimestmsy, Subscription Inactive (FH&T Cl&FweSlev @svsnev)
CEWSH) LTawpCUTTenLs &G LWD. LestTd ClFa|&HE 3ietmisene6v LGOI (H&S
Proceed to Payment (LiesoTLd Gl&6|558 Cl&TLTe D) Hlerfle Olawiw|miser.

2 56 tlLmMm]| 1985618 L 6T(LPLIL|MISEIT

1. 2 ms6T &welleurll UL&Hen&HE &Hlefle Glguig| Help & Support (2569 & 24,876))
CaIHOS[HIMISET, HeVevg| Clen|Ll LILiguilesT suevgiLm&Slev 2 sirer Help &
Support &l6fl& Gl&F W mIgeT.

2. GGesv 2 66 Contact support (L&T6m6US ClSHTLITL 68 TET(6THMISEIT) 6TMhRIS6MT
SLBT6Y 6T650T, 2 &6l 6T6v0T LDMMLD LE63TEsT(6hF6MEVE SHITL(HEMG).

3. 19&0I&L erpLiL Raise Ticket (19&5061&L sr(pLIL) Slerfle Gl miseT.

staffkhata.com/guide - 128 / 136



4. §(h Subject (s6mevLiL]) 2 emerflL(h), Description (eflem& &) LiGSullev Fl&sem6v
eleurflurigser.

5. Attachments (@ emetoTLIL&61T) SLD, HlemrLifligliL] Guimestm 5 CHTLIL &6 616w [T
(JPG, PNG, PDF &j6v6u58] DOCX, eeeubleumsstmid 2 MB) G&7&&6vLD.

6. Submit Ticket (4&0\&LemLE FOFLILN) &l6oifle GCl&FWwmigeT.

Raise New Support Ticket

Fabud Vs Septembes paysip lists Production, but be moved 1o Guality last
week. Pirate help us update it

2 MG 9&6l&L 6 Ticket ID (19806181 ID) 2 Lest CailsaLiLL (b Support Ticket Log
(QsT6Y 19&0&L LSla]) LG luiley CameTmib. GGy 2 66T L emL&6T Open &
Pending (Simbgensu & Hlayisneuuilsv), In Progress (enL6lLMIS M) LoHMILD
Resolved & Closed ($7&&LILILLem6U & eLLILILL6®6U) 985 6l&L (HaenerT
6T600TE80) | E5163TM6DT. 62 (T L9801 &L 1g.63T N 6UTTRISENETILD Hl6mEVEMIILLD LITTEHS

360 &5 Hlerfle ClFWWmssT; Hlenev Open (MBS GI) @69 (HHSI In Progress,
Resolved (S7saLiLlLg|) wmmib Closed (epLLILILLg]) 6T6sT LOTM)LD.
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Tieket raised successhully
sTaTus REQUESTER
Opan Amin
CREATED LASTUPEATED
18 0c1 2076, 1136 pm 18 0xt 2026, 1138 pm

sunstet
Payslip shaws the wrong department

UPDATE TICKE T LIFECYELE

w In Progress. Retotved Cloted

Close

SMILIL: Help & Support 1986l& L (h&sT Admin Bj6v6ug] HR eLpevLd
eTpLILIL(Hl&6sTM6DT. 26T AWIfE(EHLD GLOEVTETT&(ETHLD (LP&H6SI6V SHhISEIT Hlimeuest
Admin-@\Lb 2 e CsLl & Geusvor(HLb.
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18

995819 GaLsLL(HLW CsmseTallserr
MM Fl&H 86V 6]

B LLD: SI6D6TTHBI1S S LIG(ETHLD

BUMTYSHEMSHWTETTHET &L CaHL (G CaH6TasETHe: S e16nTeUTesT LI&H6VS6T.
2 mIG6T Fl&H&H60 @mIGs @svensublwissiley, Help & Support (2-ga & g576))

LGS UN6O(HHG] 1985618 L 6T(LPLILRIG6T (SHILLEBISET, LN6V6SIHI LOMHMILD &6
LITT&&6LD).

LI(6H& LOMMILD &FMTE6TMHIS 61T

(I 2em8lwiymev 1&g mensvGLIFIuIeO)(HbE| Li(eh&-@)6tT Gl&iw
(W wal6vem 6V

@eumenm suflensWITeSE FfLIMTE&S6LD:

1. SeU(H& G ClmemLIEL LIshE @S &5 5160 2 6Temg). Organization (HlmieuesTLD)
— Employee List (2emflwiy Ll igwiev) LG lullev, 2ariflwiflest eufleng Gloesenens
SMbhG| CIDTEnLISY LIEHE @QUISSHSSH6V 2 6TEMSHT 6T60T 2 M| H 61 &F UL RISHET. 3G
SI6METTEHSLILIL LY (HHSTEV, GlFWwed "Mobile punching disabled" (Glomemuev LiEeh&
(WPL&SLULL(h6Terg)) eT6oTm)] &L (HILD.

2. @UUIILL SiepSaesLUL(heTengl. 65 menevGLFluiley @ (mHLNLE
Cremeus6T QUIESHSSH6L @) (H&s Geuesor(hlb, Staff Khata Glewed & @ @ (mLULIL
3I60)IL0&) @)\(H&H 8 CeuevoT(HLD.

3. Sjeuly BICWIT-co6ILIEETENI™E: (86T @) (TH&H I MITI. (61T SeD|0S&SSLILILL
S TEHH18 (G cleuslCw @ HULSTEEF C1FWed) GIFT6sTEsTTEV, 6T
3I8V16U6VESSH60(HHG] LB1&S blsTensvailsy @\(H&&SIMTy. Organization — Branch
(Hlemer) LiGSlullev &lemerulest @\(HLILILLD LOMMILD U THMSF FflLIMTEHE6LD.
QlLDITEMLICV LI(EHE LIMTES6LD.

4. 2 mIs6T SILLEH6v earifluiy 2 6iTHIenLpey CaFFeHsLILL(H6Ters). 26Tl W6
BHIGET Cl&FTHS 2 6THIMLP6L6IT ClFWeSIuI6L 2 6THIENLPEIMTISHEIT. 2_MmIS6T
SILLSSH60 2am Py 2 6THIEnLE @6veneublwesiley, BeufseT "Employee login is

locked" (2em Sl 2 siTmIenLP6Y LLLLLILIL(H6T6IT&]) eTesTm)| LIMFLILITT&6IT.
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HGWTGILIfl& &FM&6sTLD &,00L16016V6DT 616578 &ML (H&H M S|

QWS T6HS18 ) LOTTETT(LPLD @)6m6T0TILI (LD 2_6TTETSHIT, i&H 60T Fyeuiy (Pa&euif]l Device
Setup (grgeoT QjemioLiL]) & Manage Devices (FT&eTmig&ener Hljeusl) LGSl ullsu How
to connect (sTLILIg @\6m6BoTLILIG)]) &L STLLLLIL(H6T6TLILY HemLD&HSLILIL (H6TEmST
eTesTE FIfILIMT&SS&S6LD. 6THS LMMMHSHIS G LNMEGL QuIBHSH IHens LMICISTLESLD
CIF I BISETT. Y 0oL 16m6V68f160 @) (HHSHCLITE| CHFLOGHELILILL LI(EHE 6T
@aEsLLLTE: 6THEHS CaHS) eUTLDLE G Seumenm @)(p&Hs Data Download (&reyL
L&lelim&sLd) - Download data from Devices (Fm& el &6rfl6d) (HH&) &HTen6uLl
L&6SME (&) LweTU (h&&ImigsT. UGWITEILL fl& FTSHESTHRIGET LIMT&S6|LD.

.
2 5698 HMILIL|: 0oL I606V6ST FTS60TRIS (6TH& S TerT WhatsApp eT&&Ifl&emasenw
Organization —» Company (&L06IL6sfl) — Notifications (nleSLiL|&6T) L& S udlsv
QW& GHMmIGET, @) &H6sTTeL 2 L C6sT 2_MiISEThHE (S 61Sflwe(HLD.

L

6T &L LGWITOILIfl& &rgeoTmis6T L &fl& LU (HHesTment?

Realtime LGWTGILL & FrgeTmigs6T WL (HGW. ND WFTesoT(hiasiT Staff Khata-eyLest
@ emesoTIITE).

(1 2L LiehE GCI&FWISITI, Q,60TMT6V GBITLD HEUMITS 2 6T6S)|
S6V6VG] @6VEMm6V

Time & Leave (Crrd & edl(hlLiy) = Manual Punch (sm&wpenm LiERE) LiGSullev

S0 &g Ffl0IFLIWRISET, 3606v8| Regularization (WemmLiLI(H&&H6v) S 2ariflwiiflest
S (H555 Camflsemsenl HmSSFmsS6T. SHlergfl ai(Hens LITj&He6a]LD.

86001858 861T LDMM|LD 2 61THI6MLP6

6T60T &L6 &6l &FMTeVem6V LOMIHS 6L GL 65T
2 6THIENLPE|L LIS&SHSH6V Forgot password? (&LeyF6l&mev mbgeLLET?) &Slefls
ClEFUIg|, 2 MmIG6T Li6tof] Ll6sTesT(6h&Fem6v 2 6T6IfIL(h), 2_MiIgEThE (&) 6B LILILLL

@MW enL L NesTUMHMIMISET. (LP(LPLI Lilg&6TT LIla] LoMMILD (LP&HEV 2 6TIHIDLP6)
L&SIWlev 2 _eTermsor.
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(T 26T LW &60T8] HL6F6I&FTeL6m6V LMIHSIMILLT

e6UGleum(H 2 flwen b C&Feh@ELGLTEHI Admin (BlFeurs)) Si6UTg] 2 6THIDL6m6L
SIMWLESIDTY. S Wens Henlds Employee List LGS uled)(mbg) 2erifluisnrs
S(HSHSIMISET, 3160605 2erPlWIT H6v1g| ClFMHS Lil6tTesT(6h&F6)|L 65T Forgot password?
Lwi6sTU (h & &6VITLD.

uleys GHMIui(h) eTev18 (58 HlevIL&H8&H69606m60

eOLLOI (PlgW|LD 6u6nT STHS (HHG!, LM & Resend Code (GMIui_enL Besor(hlLd
Sien)ILiL) Hlefle Gl migeT. 2 migeT 66U Casmiyenmenwd FflUMTSHSI,
e TemevGLI&) eT6ssT SMS GClLIM & &algWIST 6T60T 2 M| Gl FILIUL|MRISETT.

Clomflemwl eTLiLIg LOTMHM6US|?

2 mIG6T &welleurll UL — Language (Glmifl) &lerfls Clguig), 55
GClm &6 e (HH CoHTHoOIS(HMIGET. 2 6THIMPUSHM (S, (L6, L& S 60T GLo6V

epemevUilen 2 6o GILMPIL QLTSS TenesTLI LIWIssTL(h & &) MIS6IT.

SIN)&H 60 &5 &61T LOMHMILD &6y

Q(h SIMSHen s U6V 6(h 2wy @lsvemey

GGev 2 serm branch switcher (Hlemer wTMM))-0& FFLITTESELD. 62(TH &HlenerT
CaIHols(H&&SILLLY(HHSHTEY, SHHE Heneruilet 2arfluifgssner L (HGELW
uryLSgssir. All Branches (Si6m656818 &l6n6s (6THLD) CHTHOS (H i&6TT.
SIM\&6m& UIN6TT 6UL &L L9866V WTenTEF CFTEHESHS CHTHOSHH &S TEH6T
TeTLIEN S & FIfILIMT&HE6LD.

Employee List Lig&lullev 2amfluiy Active (Ql&wedlsv) 2 siTemrmym, Sieurg C&iHS
Ca8) M EMES SHTVSHSHIE (S, (PESTLTETST 6T60T8 &FIfILIMTESHELD.

(I SIMSHen&HenW 6TLILIY MM Cl&Fwiag|?

SIM&Em&EMWS SMHGI, 3i6ms Excel 946v6v8] PDF Q5L LS NMEHS H6L6VG)
SIFFIL Export (Fmm|og)) Cloen|emeuLt LIisoTL(h &8I BIS6IT. i) en &8 61T
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LITT&&6LD.

e(H ©IL6B)| 2 (HLILILY 6]6oT L L LILIL (hemerms)?
LLL(h) 6T6OTMITEV 2 _MIGH6ET SHILLSHS 6V HHS HDEFLD CEFFESLILLEN6V6M6V 6T65TM)]
CIUM(HET. 2 MIG6T HILLSHMSL LMTTHSS SLL CLLen®E &l6fls Cl&F Wi migeT,

3160605 HCLD 2 6TT6IT L L 66w 6TOTEMWILI LIT(THBRISET.

C&FITEH6m65T8 &TEVLD (LPIYMHSHSILD 6T60T60T [HL85(&)LD?

2 MIGET &H600T8(F) CHTLESS SLLEHHI6(G) LDMTMILD. 2 MIS6T &6y SLILIgGU
@ (H&GWD. 2 Ms6T LW HILLESH 6V CFTHSELILILTE {LDFMIGET [HHhISH6T
GUHSSHID 6usnIF L LLILIL g (HE&)LD.

WIITI 6T65T60T Gl &FUIWIEVITLD

HR LwestFassT Admin LwesTU(HSGID HCS HTeuTsHs Slengserflev
2 6THINLPSIMTISHET. GLOEVTEITT&(EHEE Pro HRMS ga(h&ev 01s5m & s Casneu.

3|LD&LD bl jeume) HR Guevrmermiy oem Sluiry

LTeGumy(h ) () ClEMHSE (WL  CFTHSLD
Blm|616sTLD Hlm|6u6sTLD

BMI616DTLD, QLD VAT — —
Hen6TSH6IT, &6 M ST

6U(HEMS 619186 QLD YA — —
LOMHMILD HEV|6UEVS
GrrLd

oar Sl WIS 60 6TTE QLD QLD ClEMHSE (AF )Y
CrrsH56v, & (peme6uLl gwelleuyLd
A GETALE LIM5860

uCWrEIL& YA YA — =
GITS 60T RIS 6T
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IS|LDFLD

6oL I &6 LoMM)|LD
GrmeroLIy

Slest&If] 6u(HEOSH
LLMHMILD D& (LPENM
LI(6h&

LI(6H&-@) 60T LoMM|LD
LI(6hE-S 6L

a9l (HLiy

e (Hl(wevrmas6iT
GFLOLISTLI LILLgULI6V
LOMMILD FLDLIETTRIS&EIT
SIM) & 6018 56T
WhatsApp

615 &1f15:60)8 8 61T

LDMMILD
69 (TH M &5 63)6T0TLIL| S 61T

SILL GuLg bHmID
GoL(h&&6V&6T

2 56ifl & 576
19&56\&L(H &6l

blieumss

QLD

SI6DILDSS6V,
SIBISESf&H5H60

QLD

QLD

QLD

QLD

QLD

HR

QLD

QLD

{6V,
SIS &H5H60

QLD

QLD

QLD

QLD

QLD

6T60T5(8) 6TIHh& & SHILLLD GHemen

Guevmermy

ClEmhss
G (WemeuLl
LTS 560

QLD
ClEMHe s

SIERIEIC)
SRS 5560

oem Slwiry

ClEmmbsLD;
HOHSHBISHET
Cam(ms6v

QLD

e evoTevoTLILI5 86V

QErheg FhL6TE
FL(H 6T

eeuGleum(mH Y& W IH1M)|61160T8 58 (ELD SI6M6etTHGID SMESLILLL 15 BT C&msemenrs:
SITEVLD &Hl6DL&(GLD. I&60T LNM(5):
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S|LD&FLD GCsemeuwimsst SILLLD

Ol TemeVCLA &6 MMILD Realtime grgestmisefled) (HHa SIDTTHGS )L MHIGEHLD

6U(HE0 S, SH6tTFIfl HMNEHEMS, H6M6ITEHEIT, &I16MME6T

e (HLY, eN{H(emrm&sT, Fahgsv GBI, LIev aflsolIL g6l 2 WIhHs SHILLLD
G&Hem6ULILIL6VITLD

aUem6L LDMHMILD ClomenLIesley 2ar iy 2 6THIEOW6 (2eTLflWIF & 2 WihHS SLLLD

Ggemeu LMMILD ClFWed LiEhF) G&Hem6ULILIL6VITLD

eUMTTTHST, LDTSTHST LMMILD U650T(H HMSen&Hs6T, LM GULL M &Hens 6T

GULL NS08 &6, |86V &L (HLIUT(H), SreyLl D 6iT6T &L L680TS SILLLD

uSeNMESLD

FLoLeTL UL IgU16V, FLDLIETMHISET, H(HLILNG ClFe)I85 56086, FLoLI6TL LILIgUI6V 2 6iT6IT

goLeTs FL(H&6T, Ta M) &Hen& &6 &LL6TTS S LLD

GLo6VITEITI LIMkI(), [HiMI6U6sT colIL, HIMI6L6TT SiemLOLIL| LOITLD, Pro HRMS ga.(h&6ev ClamE s

ClFrsg|s6iT

&6ITL1 Lisssflwmemjaserflest Ghyemevss &6vor8s mevoflLiL Journey Tracker &ea.(h&6v
Qzmes

.

L

G emeulmest HILLLD: S LMmISEHLD Si6UMNMIED L MhI(GHLIENEUW|LD LOTMEVITLD.
SHGLTEMSHW LILIguIsV|& &S SHILL G g — Browse Plans & Upgrade ($)LLmigsnerL
urFsg GuwuhEg)) SHlefle CFwiwmiseT, SHGLTmSW 696n6v8 6THS S, Billing &
Plan (L9660l & &L LLD) LITT&&6LD.
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