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4 Employee Code Format
Define how employee codes and IDs ane

# Employes codes

LIVE GENERATED CODE PROVIEW

5T-0001

PREFIX SEPARATOR | DELIMITER INCLUDE YEAR
sl Hyphen (-] ot Mane
HUMBER OF DIGITS STARTING | NEXT NUMBER
£ My Profile 4 Dighs (0001 ~ 1
You have unsaved changes Discard

1ndadu: skavzadolkiawrwinviulkbiiidu skandaguadv:goaviay

as>daaumsdvAlfiovau

Waufu Localization (msdvA1avau) Currency Standard (anau) Timezone (waal) Date
Display Format (§Uuuumsuao\)5ur‘i) a: Interface Language (mu1uavkinm) D:Qﬂc?\)l‘ﬂu
vovUs:inABudgiionualas WasulawiziiossAvvavauldmAcdvaanlu udrnan Save
Changes (Juh"ﬂmswéauuUa\))
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I 0 ‘Search fastix - Ademin :
'imeﬂ ) Search teakis @ Al Branches [ oo NS
Dashbord  Devica Sotup Organization Time & Loave Data Downlasd Reports Payro Accoss Gontrol  Account Help b Suppert

‘Company
5 Autopay is mactive. Set up sutopay of choose & one-lime subscription payment. Rirview bifing
Company Settings O Reset
Manage your company preforences, attendance rules, payholl, and palicias.

Regional & Locale Settings

CURRENCY STANDARD TIMEZONE
Indian Rupes (INR} v inda Standard Time UST)
5 Payroll & Tax
& Locakization Laailitabinde b INTERFAGE LANGUAGE
0 Nt DO-MM-YYYY - English »
& Dupl
£ My Prafile

wAUmULGdULa=:NE

uiu Payroll & Tax (ISuldouua:zne) 1usauduULGauYaYALU (5u1§'uﬁuua:5u§us§0) AISAvAI PF,

ESI ua:zduitikin soudvlvuus:znieuyavagu stgazidgaasuigbiu BuldauuaAidn

Wuanu

aAadiunviukdalsoviuyavAsuluLda kY LdazawIMKuQuaulwawWuUnyavaulovld Walk

wanviuavoarldawrsiijeaglndaniunrhviuimau

1. Aan Organization (avAns) — Branch (a1w1) wunriviuvavAguil Main Branch (ahvikan)
aglad

2. wWatyvovuad (--+) uazxaan Edit (uAlv)
3. nsan Branch name (oau1) Agawu Code (ska) du ¢ (WU “NOI-HQ ) ua: Address (r‘iasj)
4. Wa Primary branch (ahv1san) kindovstkwuwinvulkuBRaudlasAsudu

5. wWa Geo-fencing (MsAKuauauwawun) uaravdiukuv lagnan Locate me (szuchusuv

UdvLAU) WUW Latitude (a:090) ua: Longitude (aavd20) KSonanuulwunwalnkua

6. nson Radius (M) (SAD (U.)) BoAas:g:KIvIAKYARAWUIALIUGVaLDAG
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7. nan Save Changes (Uuninmstwaguudav)

Edit branch ®

Mame. code and address an required

Branch name Code
Noida Head Office NO-HG
Address

Flot 42, Sector 63, Nolda

Primary branch
Geo-fencing
S8t can anly punch in within the radius of this lscation @O
Locatian & Locae me
Latitude Longitude Radius (m)

28,6270 77.3750

g =
SHIPRA SN CITY, o

KHAND | %
win i1
= |\l<'l|mrt: 5

rschnau?(\' 9 =

BM offic
Bl O it Do coone
Basieaic
{
g

ce,
a0 SECTOR 63 g
W ~
YesMadarn
s s, o
woaru.g,glm o e
o (D

kindavAisiWuaniundu lknan Add branch (Wuaiun) Asangavideddau udrnan Add branch

1naaau: [GsSadogoting 50 was GPS vavlnsAwriiANUwiugivgaviioagluaims ua=Sabnan
vnaMikwuaviuavoanldzimuvavauteviula

awnvkuad:zudaviusionmswiausaduauwawun WWaaauawtuuauduuu (All Branches (na

awn)) lWaqﬁa:mmh§aqﬁwhu0w§auﬁu

staffkhata.com/guide - 18 / 116



@ Al Brazghes % Growtn 15duysiett SENANY Wilerke S
¥ AowinsTRATER

Sotup Grganization Time & Loave Dsta Downlaad Reparts Payros Accoss Control  Account Swisth Branch Holp & Support
Ali Branchas -
1 Organization
Delhi Showroam
5 Autopay is nactive. Set up autopay of choose a one-time subscription payment. Meoida Hoad Office Raview bifing
four office loatians, Statf can be limited to punching In near their branch
Branches 2
eanch Code
@ Dehi Showraem DEL-01 [ et
@  Hokia Head Office | Promary NGi - HG d [ o

daviamsfmkuauauwawundiKsSuusenale Q anpmsavaluazulguigaiiniu

lVT;UllNUﬂlla:ﬁ'lllKlj\)\)'lu

uWunAdRudL o yavau diukuvviuAsgadiukuomeluudaziu gva:zudavuuaauduldauua:
lUslwa

1. Aan Organization (ovFns) — Department (Lwun) sz:uuas v BlKArULAdITDVUNUA

2. windavmsiwudadukuvikununta tkidawyvavuad (-++) udrnan Edit (uAlv) 1a
Designations (chikuoviu) IkWuwWgadukuw nan Add designation (WudhuksuvvIu)

dwsudhukuvaald udarnan Save Changes (UuinmsiJaguudav)

3. mindavnisadwnulki thnan Add department (1WuLWun) nson Department name (3o

uWun) IWUALtKULYIU LdIUURA

4. aaumsiwoin Departments (uwun) 1WOu Designations (chitkuvviu) l\/‘\laqﬁamuhd\)ﬁ\muo

{uus¥nuazuwunnucazuKkuLILAQ
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i 0 Search featunes. (o
EHATA
ﬁashburu‘ Device Setp Organization Time & Loave Diata Downlaad Reparts Payrodl

@ » Dashboard © Deparment

3 Autopay is mactive. Set up sutopay of choose  cne-time subscription payment.

Departments

Yol teams and the job Wiss in each.

Designations 5

Designation Department
Superviscs Proguction
Machine Operator Production
Quallly Inspector Production
HR Managar Human Resaurces
HR Exocutive Human Resources

Meaamwp? R Support sR17IEI0 77270 S Helplow +91

Accoss Contral  Account

Judalu dv anmsavpaluazulsvignairfviu
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04

NNNISAvLdA uazulgvrgainiviu

uWALAD: NALWALAD

AnMsavaiikuan Staff Khata ssdanismsavaluda:zasvagvls wu a:lstulunsioiudiw
a1 Msviaviuidwasgvls uazwunaviuavaildaanla duulovigpaimviuimikuadialaioadiul

a1y NMLIUASLIU KSou1avIU

avanaisavan

1. man Organization (ovFns) —» Company (usun) uasiWauriu Attendance Rules (annisav
nal)

2. WannnAuGavmMs (QaIs1vaAuaIw)

3. {u Absent Day Deduction Penalty (unavlnykauiuyIavVIU) IKAsanFIuIUIUYDLIDULGDU
na:kncdamsuiaviuloslidikadundsuda:zaso Tagn>TUTE 1

4. nan Save Changes (Uunnnswasgutlav)

Adenin
4B Al Branches [ A abuonsTae
Dashboard P Organization & Data Downlaad Reparts 053 C | Account Holp & Support
‘Company
5 Autopay is mactive. Set up autopay or choose & ona-lime subseription payment. Riniewbiling

Company Settings o Reser
anage your company proterences

Manage your

amendance rules, payroll, and policias.

Attendance Rules
@ Configure automatic punch-oin, o
Enatiie Aute Punch-Out

Enable Overtime Tracking
FRECOR OVRITITS NOTIS Worked Deyond 112

Enable Live Attendance Natifications

£ My Prafile

Start Journey on Punch-in

ABSENT DAY DEDUCTION PENALTY

1, ¢

Geo-Fencing Parameters
@ pastrict moble atigndance punci-ins 1 ¢

Enabio Geo-Fencing You have unsaved changes Otscérd m Branch-wise Ruie
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AsAvA

Enable Auto Punch-Out (lUan1savialoan
daluud)
Enable Overtime Tracking ({Uams@aou

Asriviudivan)

Enable Live Attendance Notifications

(Wamswwvidisunisavdailluudaa)

Start Journey on Punch-In (l§'umsl(‘1um\>

Woaavadn)

Absent Day Deduction Penalty (unavinuy

KAUIUYIALIU)

2

Wan1sATKUQUIUWAaWUN

Kkun

avaleaalkwunviual 11:59 PM kinauavaioon

ufingluvArvIuAUn: WalkszuuBuLdaudemaivnalld do

Cr

s19Aa00aalu Az 1SS LazAISHIvIUAIVDAN

(@]

uaavmsavalinuazaanudasAsvildutodsuwdouiFuouuLay

uasauav Admin ua: HR

d1ksudoutasu Journey Tracker imuu q Journey Tracker

FududuvevBudaunkndomsviaviulasludikasduadsudas

ASL doud 0 dv 30

[
— o

misAkuauauwawunUavaululkwiaviuavailuwadiadisldsinluldagnrioiu

1. TuuAuldednu tKidauavlun Geo-Fencing Parameters (Wis1idlaasuaulwawun)

2. Wa Enable Geo-Fencing ({WonsAIKUQUaUWAaNUR)

3. @ondsmslsvu

Branch-wise Rule (nnmuaivn): udazawniganukuviazsaduavautav danaiviiu

Apply to Branches ({3fAiuanun) 35tikuiznganinneudaniunuInnIKuv KDY

Apply All Employees ({gAuwunviunaau): iEdiukuviderdiksunnau nson Geo

Fence Radius (Metres) (s“ﬂﬁuauwmvfluﬁ' (lwas)) uarnan Set Map Location

Coordinates (GOWAQGIKUDUULNURA) Woldonaa

4. nan Save Changes (Uunnmswasutlav)
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allRentnive Q Soarch features. .ok B Al Branches o Growtn syt AR N R

Orgar & 1 Reparts Payro Accoss Gontrol  Account Holp & Support

Enabile Overtime Tracking -~
P FA Y TR ©

Enabile Live Attendance Notifications

Start Joumey on Punch-in

ABSENT DAY DEDUCTIOM PENALTY
@ Duplicate employees
1
My Prafil
@ Geo-Fencing Parameters
Restrict mobile attendance pun
Enabie Geo-Fencing e Apgty All Employees Branch-wise Rule o©
Apply
@ Apply to Branches - 2
N "
»
Manage Branches
GED FENCE RAGIUS |METRES) LATITUDE LONGITUDE
100
© SetMap Location Coordinates
You have unsaved changes Discard B Save Changes

kurBIka: S1kSU Branch-wise Rule tkdvkuyauassaduavidazauvidaun Organization —
Branch (a1v1) @ AvAUSEN

aeugvUamskuauauwawundiksuwinaviusisyanaldlulusiwduavwinviuaudu Aduaau

Attendance & devices (n1savaitazaunsal)

1aanasuniv WhatsApp

uiu Notifications (nmsudviciou) tkneulla Daily Attendance Summary (asunisavidaisigiu)
Monthly Attendance Summary (asunaisaviaisigidou) ua: Device Health Alerts (nsuav

W@ouamuzguasad) N1 WhatsApp @ WhatsApp taznsifoudas:uu

asulgvigvpainiviu

ulgurgpamMvIufmKkuaEIvVDaWoUNU taztialanurimundusznanaidunsviukdoviaviu

ulsurgusnvavArudzlumBududriKsunnAu

1. man Organization (avAns) — Office Time Policy (ulvurgarivIu)
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2. Aan Create First Policy (aswulsuisusn) (k50 Add New Policy (tWuulsuigiki) kiniule

ELHER))

3. nson Policy Name (Gouloune) wWu "Standard Office Policy" 0a Default (A15udu) Bkin

davmsikulsugtilisaunnaunludulovigvavaulow

4. 14 Grace periods & working hours (dyvDa1Wauruuazgluvrivu) tkavoandudlvoua:

uln
MsAavA kN
Permitted Late Arrival (nsu1a1gn wuavumanglauiuimialaglugavuiindiviane wu 15 uii
augyI0)
Permitted Early Departure (nmsnau wuavmunauaaulduiuimialasligaduiniindaunau wu 10 uii
AouRounIQ)
Half-day threshold (infurinsviu) rkingHluoriviudindd Sudua:ztulundviu (wu 7 $1uv)
Absent threshold (tneuriviaviu) k1 luvrivudinNd iuﬁuazqﬂu“uﬁm'wm\ﬂu (Wu 4 3>Tuv) AdS

AvikcndnauriA3LIU

ASKAlbuIIANISUIa19S19L0DU
Garulwowasumsmaigdi q lumsKka

1. wWa Monthly late deductions (n1sknvIAMISUIAIgs1810DU)

2. 1aon Deduction source (uhei\)ﬁﬁﬂ): Attendance (KnJuriviu) KSo Leave Balance (CL)

(AAduano)

3. dv Monthly late count (1usunsviuianedaldou) ua: Cut Days (S1uduIURKA) WU 3 uas

1 kgANUIIMSUIEIENA 3 ASHlUKTVIGaUD=OAKRAKTDIU

ANNISUIEIgUIALLAzNISAAUNDU

1d Late arrival rules (nansu1ae) 1kAan Add rule (Wung) nson Duration (szg:zdal) wadidan

Cut Days ($7U2U3SUAKA) WU LiaetAu 1 §3Tuvazkna 0.5 (Half Day) (0.5 (A3v3u)) Arutwuldavaa
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4 nq Early departure rules (naaisnaunau) Muiutwuldednuadiksuwaaviunaaunau 1Wa

Apply on weekly offs ({5ludukgaus=5alark) madeavaislikaguuludukgaus:alarkane

Add New Policy *

Grace perios, working hours and deductions

) e to s this paticy 7

Palicy Name *
‘Standard Office Policy

Detauit «©
Grace periods & working hours
Permétted Late Arrival Permitted Early Departuse

00 Hours 15 mioones o0 Houes 1 10 inotes

Hailt-dayy threshold

o7 Mours : o0 A

Betow this: Ralf dary, uniéss marked sbsent

Attandance & deductions
Monthly late deduciions. [ @)
Deduction source

Antendance Leave Batance (CL)

Monthly late count Cut Days
3 £3 1 -

Late asrival rules 1074 + AsaRule

Apgty on weekly ot
e T
Duration Cut Ds

S s

5. nan Create Policy (asoulouig)

ulouigasuaaviusisnmswiounaluiais AduAdU ASLIU tazu1aviu KiadavmswasuulouigAsy

du MAwWawyvavundulouie (-++) udrnan Make Default (GoluABUAU)

JI‘REHL'IINLE' ) Search featuns. L] @ Al Branches w = .
e Office time policy created successtully

Dashboard  Device Sotup ‘Organization Time & Leave Data Download Reports Payrodl Access Control  Account Halp & Support

@ » Dastboord © Office Tame Policy
5 Autopay is mactive. Set up autopay of choose @ cna-time subscription payment. Rrview bifing

Office Time Policy

Configura grace timings, half-doyiabsent rules, late coming & early departure deductions

Office Time Policy 1 Q Search palickes by name
Pobicy hame Late Arrival Esely Depaure Hait Dy Ansent Deductions
Standard Office Policy  Defasmt 00:15 00:10 07:00 0400 Deduct From Attendance

Nesahwlp? % Support sS179B20 72270 S Holplok +91 TOE5700640 (3 Emak wopon@stafknaiacom,  © 02 Seaff Khata - Anandance Control Platiorm S
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.
1Aaaau: dovmswaiiviundivaanlddikSuwinviuuivngu wu waaviululsooiulslky aso
ulourenaov udsidoniudov Office Time Policy (ulvurgpafviu) WaWuKkSauATuwIAVIUIKE

au

L

JudalU tnuwUnvIUYEYALU
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05

wwutazdanswinviu

uWALAD: NALWALAD

mstwuwanviumldanuds [dun iwuAazaudrsuuuwasu Add Employee (tWuwUnviu) tNUKa1e

AuwsSauAuINIWE Excel k3adoMmGaylRwlnviunsandayavavaulov

wasi1gowunviu

nan Organization (avFns) = Employee List (s1odowunviu) Employee Directory (auasie
gowunviu) d:uldavnAAUWSaUSKA LWwun doyadiade tazanu: [ Add Employee (IWUWUALIU)

kSoanrAsyv ) (More ways to add (38WUDU ) S1KSUBAGOVIS

WUWUAVIUKTYAU

wuwosu Add employee (WuwUnvIu) Daduaau govndlinsovkuigaandyuldusovidoavnsan

dauntkaansonmeravla

Sl.

Juaadun 1: dayadrudd
1. nson First Name (z"ja) Last Name (uiuana) wa=: Work Email (E‘Jluar‘ir'hmu)

2. nsan Contact Number (kuhglavdada) wéausKaus:ina dvagululdravontwuwinviu
aj
3. Av Password (sKkaniu) usn wuaviuwWasuldkavainaviainls

4. 130n Gender (1wr) uasxnan Next (aalu)

Juaaui 2: A1s31v1u

1. 15u Employee Code / ID (skawunviu) 310 BiwaasvskaausUuuuuavusen g doAusyn

2. 0sd>vdau Joining Date (iuﬁls'umu) asxtdan Branch (au1) Department (uwun) ua:

Designation (citkuvviu)

3. 1don System Role (unuinius:zuu) wuavuddulkeyiu Employee (wunviu) doa:lRulawi:

Joavavaulov

v
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4. Office Time Policy (ulsurgairfiu) a:tdulsuieAsudu Buudaadanulauigdu

5. Reporting Manager ({JUvAuUsyy1) EPF number (Ku1gtay EPF) tia: ESI number

(ku1otav ESI) luuvAu Aan Next (dalu)

afiRernive @ Al ranches Do
05 Autopay is mactive. Set up autopay or choose 8 one-lime subscription payment. Rirview biting
_Aﬂdempln’yﬁa A L € Back to Directory
e v © Employment
Employment Details
Empiuyee Coge/ID O .Iolnlng Dae* @ Branch®
Department * (0 Designatien Reporting Manager ©
Proguction Supervisor S
Status* Office Time Pobicy [ System Rale* 1
Active - Standard Office Poiicy (Dedault) - Employee
HR & Compliance
Total Experience O EPF numier ( ES number &
& i -
Juaaun 3: suimsuilazAMsAnuyl
doyasunmsisdirsunmsngduldou NoaavaruliuvAu Aan Next (aalu)
yuaoaun 4: msamaama:qdnsm
AISAvAT kU
Disable Attendance Tracking (Uanis@iamunisav Tuduwuaviuaudlunisavaiuazsigviu
nal)
Enforce geo-fencing (UvAulduaulwawun) msava:UuulawWIllaagmeluvdulwawunuow
awn

-

Require Attendance Approval (Gavayutinisavidal) Woansdavauudmsavainsudvlugos:uuduidau

Devices (aUnsal) aunsadluloasanwuaviuaudidavoarld
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nan Add employee (1WuwUALIL) WUALILTKUD:UEQVIUSIENISWEDUSKAUDVAULDY

= - faah v o Adenin
Liare Q Soarch features Il Br: i [2) A D TR
'ir.w\m @ Al Branches 2 o Aonn
Dashboard  Devica Sotup Organization Time & Loave Data Downlaad Reparts Payro Accoss Gontrol  Account Help & Support
Aad Empiloy
5 Autopay is nactive. Set up autopay or choose a one-time subscription payment. Riniewbiling
o Add employee + Back to Directary
LI e 3 S8 TIFES — ok G B0 o0 reat e
;' Parsar v Bank & education © #nendonce & devices
Attendance Biometric devices
Devices ihis employes can punch in on

Disable Attendance Tracking

Devices ()
Saiect davics
Enforce geo-fencing «©
Require Atendance Approval o)

uwawuavaudin Excel

1. mananrstv Add Employee (tWuwunviu) udidon Import from Excel (Uidnoin Excel)

2. 14 Get the template (Suinuwaa) (inan Excel template (inuwaa Excel) (k3o CSV

template (inuwaa CSV)) tnuwaaidnanaauulazuaddagvaiuund
3. unuf@agivdrgdayawdnviuyavAa KUVAUCKULLAD La:zlAULAIKIMSIV

4. 1d Upload your file (dUlkaalwauavaeu) (Rainlwduioiw KSonan browse (158nq) sovsulwa

Excel k3o CSV vunalutiu 2 MB

5. Aan Import employees (Uhidhwunviu)
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sare h i
w;:‘w\m Q Search featurnos.

Dashboard  Device Sotup Organization Tima & Leave Data Download

@+ Dastooord © Employes List

3 Autopay is mactive. Set up sutopay of choose a cne-time subscription payment.

M Employee Directory

MW Evoryona in your arganisatian, with their dopartment, s13tus and accoss.
Employees
Employee Depariment
Rahil Verma Production
RV o non1
$T-0001 Suparvisor
A Admin  Admn -

ADM - FYMULAGE

Neeaheig? % Support: *

@ Al Branches

Admin v
QA AownsTaaTon

Repants Payrofl Accoss Contral  Account Hofp & Support

< FRefrosh

3 Invite Employee

pcive - 1 jinedintne e 30aws | P Filters Q & Import M;mcvl

Contact Statis
FahLil warmaELharma- 1o ties &

Active
+G18000000002 ©
priyag@sharma-textiles.example W) Active

~S1800G006001

179820 72270 S Heiplor +01 TOSBT0CEA0 3 Emad wppon@stafkhatacom.  © 2026 Stadf Khaia - Anangance Centrol Platiorm

Import Employees
Add many employees at once from o spreadshivet,

1 Getthe template

2 Upload your file

ey Sharmariextiies-staft.csv
1348

undnludskawunviua:ldsuskamusuuuuskavavaau kiavwuad i ludiss Staff Khata o=

uaavsion1si3id Rows that need fixing (adidevudAly) uAlululwanadulkaa udstnwaiu

3nASL

1rdaau: Inuwaaluinodulskaniu INUADAUUGD password WWafKuasKarWIuLSAYaYWUALIU

udazAu KIAlUG szuud=AvsKanuBUAULIasTIUlA douulUsaudvliRwinviulaguskanIukdon
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L avdolinlg

Weywunviulknsandoayauavaulav

WUADIUR:IWUSULAQ Rag Aaadanstiontau ua:iayasumMsyavaulow

1. Aananrsd1v Add Employee (WuwUAvIU) LddiEan Invite Employee (1eywunviu)

2. ason First Name (ﬁa) Last Name (uiuana) Email (8wa) ua: Phone Number (kuigtau

InsAwn)

3. 1don Department (uwun) Designation (chukuvviu) Role (unuin) Branch (a1u1) uas

Joining Date (3uR3UvIU) @>u Reporting Manager (WuvAu

4. nan Send Invite (gvAG8)

-

tyu) ludoaAu

& Send Employee Invite

assgnment

B PERSONAL & CONTACT DETAILS
FIRST NAME *

Neha
EMaL *

neha joshi@sharma-textiles. examp

D ORCAHIZATIONAL ASSIGNMENT
DEPARTMENT *
Human Rescurces

ROLE *

JORNING BATE *
B oct1s, 2026

Il 8 Nitw bedm member [0 cabOAN, ST the

Employes bd

i deparment, role perTeskins, aod branch

LAST NAME

Joshi

PHOME NUMBER *

= tu. v 8000000003

DESIGNATION *

HR Executive >

BRANCH *

Dedhi Showroom (DEL-01) -

REPORTING MANAGER

Select Manager (Optional) v

e

wunviu:ldsuavAmv3iata: WhatsApp aidaavd waaviugdugudaudigskauuuldnsolas)

nsondioya Avskawiu udrnan Complete onboarding (1a&§>dumsisuduldviu) avAldould 7 Su

aMswuavIU

Wawyuvovuad (-++) vovwuaviuaulaAld e

staffkhata.com/guide - 31/ 116



Edit Employee (uAluwUunviu): Wasgudoyavoowunviu

Assign / View Salary (finsua/qQoutdau): avlasvawduidou Q Buldauuazmdny

Biometric enrollment (avn:iisululowuasa): avn:iwiguaistipliondavasuuaunsailulo

lwasa Realtime q guasailulawasa
Update Password (sUlaaskaniu): doskamiulkulawinoiu

Disable Mobile Punch (Uanisaviaiwiuiiafia) / Enable Mobile Punch (Wanisavian
Wiuliodo): AkuawuaviuavbaMauaUliads Staff Khata drewsaiuazdiukuivnavidkdo
W msavvaWuladiov:lUaBaksuwunviulky IKUadkSuwaaviunAdsavadIgauasailu

Towasammuu

llReamime . @ At Branches

A Admin v
o ADMDRSTRATOR

Dashbosrd  Devica Sotup Organization Time & Loave Data Downlaad Repans Piyro Accoss Gontrol  Account Help b Suppert

o+ Employes List

4 Austopay is mactive. Set up autcpay of choose a one-lime subscription payment. Riniewbiling
o Employee & Refrosn + AddEmpioyes >
W cuorvone r and ac
Employees @ Sactive - @ inactive - B isined in the lax 30 diys ¥ Filtess
Employee Departmant Contact Status

sy Mon Joghl Human Regourcet neha josrigbeirma: tastlat e @ weive

aa Ariun Mehta Information Technalogy arfunmenta@sharma-textées.e. @ neve

kp KintoRio Human Resources Kovia. ma-texties. 4, @ rctve

PN :_ltmplh!mr Per.uc.l:x?n nﬁ?\?-ﬁell@?l‘ﬁrma-Mx!IIES.EKS.. D Active

¢ Imian Shakn Proguction Imean.shalkn@snarma -texties... @ Active

) ‘et oo I A M i © oo

AR _i_rm! Kurmar IP‘rDIII:ltIA:J.n. = aY'f\il.lﬁu.l\‘\l(@S.HM Ml - lexties ex... () Active

Ranul Varma Protuction FahuLvermagshanma - texties.o. & EditEmployee
n P Soriasy i © o
4 ? 3 i 5 Assign | View Satary
Admin Adne _ Priyasnarma-texties example ) Active @ Blometric envoliment

& Update Password

) Disable Mobila Punch

B Debate Usor

{acady Status (anuz) lusrtemsiwarinikwuavmululdoiu waaviunluigoius=avsainiglulduazga

4

e

.

L

9UD1ANISAavI0an

dovlduWnino: msiings:uvvavwinviuuuiSuuazuaUuiadio syufivnisavaiKiudafiouazmsisudu
Gvrudrsautay ardaviduwatnafgoiu us¥nlkunauKkvldsumsnaaavid 15 SuRvaadannnago
quwatnaUauulan Billing & Plan (nsi3gnlfudula:uwatno)

ucdalu AvA1 Az MSIVDS LazAIsivIUaIvDAI
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06

Az ANSIVLIS LlazMSHIvIVAIVDAT

uWALAD: NALWALAD

nzmkuadIluorivIu DaWauNU uasdukgalssrdUmKuavwinvIu Msvss:uiasivunslalu

jula uazagaisriviudivnarmkuadsmnemsluvnmwy

dvAn:

WuArfvIuYavAIBUGUGIY General Shift (n=1>1U) ua: Night Shift (nznawdu) uAlulkasvAu
parivuvavA KSanan Add shift (Wun:) WWoadwn:lku

1. nan Organization (ovAns) — Shift Details (s19a:1880n:)

2. wWatwyvovuada: (--+) uasxnan Edit (uAlv)

3. asd>vdoau Shift name (ﬁ'an:) LazlWu Code (ska) du o (WU “6S")

4. dv Starts (150) ua: Ends (Fuan) nznawAuAdugakavinevAus:iinsovkune "ends the next

day" (uaaluduaall)

5. @v Late punch-in allowed (ausyralaviaiiinais) uas Early punch-out allowed

(augyralkavatoannau) WU WU agva: 15 Ui

WuSukgaus=HauaKk
1. 18 Weekly off (Jukgaus=51dUmK) tknan Add off day (tWu3ukeQ)

2. 1d9n Day (3u) Type (Us:ztan) (Full day (16uu) k3o Half day (n'§05u)) ia: Which weeks
(dUaila): Every week (naduai) kSdUQKA 1, 2, 3, 4 kSodUa1kgameuavidou

3. Mmédksudukgaldaziu wu Suaifagnaduaikudndutansiuduaiin 2 uas 4 azmikwanviu

[drgadularsaaviudaldou

4. nan Save Changes (JuﬁﬂmsmésuuUa\))
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Edit Shift ®

Set e working hours, grace tme snd weekly offs

Shift nama Code {optional]
Ganeral Shift G5

Deseription (optonsl)

Starts Ends
08 v |1 D0 v | AM v 08 v : 00 v PM v
0 shin
Late punch-in allawed Early punch-cut dllowed
15 minse 15 mimtes
Weaikdy off
Sunday v || Fullday ~ || Every week w | 5
Saturday ~ || Fullday v || 2nd . | o
Saturday » Full gay - amn w x
+ Add off day
Sandwich rule
Waaidy offs and holcdiys batwean two lasve days are Counted 34 beave.

A1sAvAl KR

Late punch-in allowed (ausyralkavoaidn  uouuninwdamulunztivianeldlasligaduindiuiae
ay)

Early punch-out allowed (pusyralavoar  Srwuduuinwuamunaduaaulalaglugauuiinindunau

29nfaU)
Weekly off (Surgaus:nduaiK) Sukgayavn:l Jukgansviudouuludurimiu
Sandwich rule (nausuddy) Sukgaus:nduakuaziukgaundagadnogs:kiviuaidaviu

p:zUuluduan

& & 1 2

avwua:mMiisuau

Watyvavundn:udrnan Make default (GvidumiSudu) waaviulkinaaua:sududionsd
stgmsa:uaavn:ASUduwsauihe Default (ANSUAU) 1TULMVIU DAIWDURU LAz UKgAUSEH

Juaik
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B Al Branches F = Adtemin
“Ganeral SKIl” i now the defaul saif

coSetup - Organization Time & Loave Data Downlosd ~  Reparts Payrs Atcoss Comral  Account Holp & Support

1 Shift Detads
5 Auopay ts mactive. Set up sutopay or choose a one-time subscription payment. Riyview biting
=
Werking hours, grace Bme and woekly offs for your starf
Shifts 2
ok 11
@ General Shin | Defaut 200 AM = 6:00 P F »
@ ah »
& mEght Shin ?_-a-a PM - 5:00 AM

dovlduwnind: wininas:auanldlaktva: Augoudluuasmkuan:zuuld Kindovmsasvnziwy 919
dav{suwnlnangoiu q Billing & Plan (msiSgatAuutiazuwainm)

A1KUQN:AIIMSIVLS

Shift Roster (m1s100s) Asuffunuaavoilasiviuaslaluticdaziu

1. nan Time & Leave (Daiua:zn1san) — Shift Roster (11s1010s) daus:k>1wyuuav Calendar

(Unnu) Week (dUa1K) la: Month table (01s10s1g10ou) LaznsavoIuwUunLIU LINUA KSA:
2. nan Assign Shift (finkuan:)
3. 14 Who (Ins) tAidon Employees (wunviu) fazAu k32 Departments (LWun) Woldannonu
4. 1aon Shift (n:)

5. 1& When (1ala) 1ki@on One day (3uldgo) Date range (¥ov3un) Kdo Pick dates (1Fan3u
A) udrdoiun

6. nan Assign Shifts (f1kuan:)
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Assign Shift ®

Phck who, witich shift and when, Works for one doy or many.

wha Employees  Depariments
Production

Rahul Varra (ST-000N At Wumar (ST-0002)  Sunita Pasl [ST-0003]
+2 Mo

& amployesls)
Shift

[Teﬂeuksd\dt @s) - ]

When Oneday Daterangs  Pick dates

B Sun, Oct 18, 2026

Status. Naites (optional)
Assigned  Scheduled

Ss1x1s%shits Cancel

A:NAtuKkua:zdnadvudiutuldudulu sundipaussMkuan:=du Time & Leave — Shift

Assignment (n1sfikuan:) silauwvideddudlosasy

MVILNUAIVKUNGITAINVULNUAS

MWwuNuIslRnsannNvIUaKKSaNnvIGaulkkaraauwsauauldi§rnin

—

nan Time & Leave (1aia:znisal) — Shift Planner (o1ouwun:)

2. 1aon Departments (uwun) K30 Employees (wunviu) was@an3un From (doud) ua: To
(7v) KSonan This week (FUoKT) Next week (FUa1Kkn) This month (1G@aud) k3o Next
month (W&oukUn)

3. nann:la Pick a shift, then click days (1donn: uasnaniu)

4. panfia:u kSonan Fill range (skip weekly offs) (nsonnvyIL (T1uIukgaUs=1FUOK)) W0

Asanduriviunaduwsaunu du Fill every day (asaanndu) :soudukgaus:NFUaIKkade

5. pan Save (Uufin) luuaudiuaivo
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*lﬂﬁ_ﬁﬂi_l-_\ﬁﬁ Q. Soarch featuros L] @B Al Branches n isdmakn AR Y
Dashboard  Device Sotup Grganization Time & Loave Data Downlaad Reparts Payrasl Access Contral  Account Holp & Support
£ > Dithbosrd  Snift Detalis > S Pranner
[ Autopay is nactive. Set up sutopay of choose a one-time subseription payment. Raview bifing
Shift planner & Shift Roster
PLan shifts for employees of whole departments 3cioss 4 date range, day by day.
Departments Emplayees From To
@ Human Resources L B Employees -2 e 5 Ot 25, 2026 B Oct 31, 2026 Thisweek  Noxtwesk  Thismonth  Nextmenth
Plck a shift, then click days
4 Filrangs (skip weekty ofts)  Fllaverydsy £ Ciar changes
® Gengtal Shify 0% 1 ) ® Night Shih
Sum [ Tuw e nu Fri sar
25 Wk o826 27 E 9 a0 n
Geraral STt Ganaral St 12 Ganeral Tun [ Ganaral Sndy Denees S
G day(s) for 2 employees - 2 shifts Discard
Mesamep) o Support *3179BI0 77270 i Heilor +91 7085700840 [ Emat wppon@saknaiacom  © 026 St Khata  Ane
' ' ' 2
] - -[ — [ -[ 2 - &
- -
wonauldnasivos NADUNDIIVUIWULD:=LIdQYAy2vIUUU
i =i @ it ncres o IR
Dashboard  Device Sotup Grganization Time & Leave Data Download Reparts Payrod Accoss Contral  Account Holp & Support
) » Dasnboard - Snif Details © Sna Roster
[ Autopay is inactive. Set up sutopay or choose a one-lime subseription payment. Riview biting
i r
Shift Roster < Refrosh & Expon B Plan by employen w
Who works which shift, day by day
< Today 3 | Qetrar 2020, £ Colendar 52 Week B Month table
87 shifts- 7 of 8518 sehoduied
B AN Employoes ¥ @ Al Departments *
shms | ARSMMIs e Genecsi St e Niged Snin
Mon Toe wea T n
1 z 3
v
4 s L] 7 L] 1] 10
1 12 13 14 15 & 17
2] ms| 1 ms H Rs | 2 2 e
o Gonarstsnin 3| o Gosarsisnn 5w Generatsn 5w Gomersi shin 5 % Generalmn 5 s Genesisnn 5 |9 Qeessn
23 ® 7 8 £7 19 30 S
o Comerst srin 5| a Gossel nin 7| | = Ganerst 2ain T e Comecsinin 7w Generaizn 7| | = Oeneesssnin T | @ enenstnin 7

avannisiiviuaIvan

anMsivIudlvDamKkuaIsSgAE ludAMWLlus:uuBuLdau IRWa Enable Overtime

Tracking ({Uamsdamumsritoiuasvian) Aau Q AnMISaval
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1. man Organization (ovAns) — Over Time (Msrivuaival) udrnan Add Rule (wTiuna)

2. ason Rule name (t‘iaﬂa) WU "Weekday overtime"

3. 1d Applies to (13Av) (Aldon All employees (wunviunnAu) k3o Some departments (U1

lLWun)

4. 1& Pay as (319uuv) lRidan3ssumarvnaidedsluviansandas

Multiple of pay (n3aauuavA190): WU 1.5 x AIDW18ETUL

Percent of pay ($99a:u9vA1910): WU 150% vavA1910s1855TuL

Fixed amount (51usunvi): S1ududuIAudadluvdrksunnau

5. Av Minimum overtime (h) (eb\)oanfuc"h (3u.)) ua: Maximum overtime (h) (a>van

goaa (vu.)) ssuudztutawizg luvARWulugId wWu 1 8o 4 31Tuo

6. Av Effective from (Jwadvud) udrnan Add Rule (tWung)

5 Autopay is mactive. Set up autopay of choose a one-lime subseription payment.

QOvertime rules
How extra howrs ane paid, and the minimum and maximum overtime that counts

Overtime rules 1

Waeekday overtima

1.5x hourty pay

@ Al Branches F - =
Overtime rule added successiully

Hatp b Support

Riview biting

+ ‘Aod Rule

EMactive from

Oct 18, 2026

davilsuwataa: msmviuaivnaraddaviguwntnangodu q Billing & Plan (MsiSgntiuduua:

LWWALAD)

ducialu g3sAwdnviuavoandwulutedbadio
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07

wadijanoa: AsavvalwIvIu

WWALAD: LWALAPATMSINGs:uuyavWUALIU

drouaU Staff Khata waaviuavparldaalnsAwrizavautov aMsavaldazAsva:zuuiinnal

dukuvyavlnsAwN waztwaw uazvauwawunuavaiwid=Akuadavoaildoania

Gavilsuwaiaa: msiings:uuyavwunviuuuSulazoiioorvgndanluuwatnds:auav Kiawuavu
avganiluld gsimua:zuwawnadaauuldn Billing & Plan (msi3gatiudula:uwatna)

AKsuwuaviu: daavudaduazavsawis

2

WQuas:uudasviayalings:uulineu Arudoviddiua (KSokurglaulnsAwN) LassKaWIUNKPQLAs:UU

1 1

av5l4

1. @adv Staff Khata 91n Google Play Store (Android) k32 App Store (iPhone)

2. Wauad furktn Sign in to your account (anﬁatﬁﬂﬁﬁmﬁuamm) (knson Email or Phone
Number (3waksakuralavlnsewri) wa: Password (skaniu)

3. ua: Sign In (avgaldnid) Koo Today (Jul) 2:1Wadu
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8:55 vi

& S TAFF

Y KHATA

Welcome Back,

Signinto your account

Please enter your details to signin

Email or Phone Number *

B il.verma@sharma-textiles.example

Password *

& (AR R RN R D] @

Forgot Password

Don’'thave anaccount? Register

@ English ~

StaffKhata Pro

v0.11.1

ﬂma:lﬁulawwzmsa\)oawa\mula\)lrhlfu WAUGIUAIVAD Today (Jul) Attendance (n1savial)

Leave (n1sa1) ua: Company (usuyn)

-

1naaau: duskamulylku ua: Forgot Password? (duskaniu?) luktnooavialinls kSoualkqua
ssuusSIBalk

B
S

auayranaavuazditkuvnav

uaUdavlddukuvndvuavatuiWansivaauiinuagnriu ualdndavdksumawsaNaauaval
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1. n§wusnﬁqmaooa1 InsAwrin:vaansitavdiukuvndw ua: Allow (oueyn0) (1@an "While

using the app" (veusliuau))

2. Woenadovwadu tkouayransiindvnaovadre

winAuUGasloslilddvls uaUa:uaav Location required (Govldcdhukuondv) ko Camera
access required (GovlGansiindvadov) ta: Enable Camera (Uandav) k3ala Settings (A1s

dom) — Apps (uaU) — Staff Khata — Permissions (an5) tulnsAwrAudwaansikauu

avvoar1dgwawua: GPS

1. Tuktn Today (KL= Punch in (avaidn) (kSatauriu Attendance (n1savioal) uasua:
Mark Attendance (avian))

2. kU120 Attendance »:uaav Assigned Shift (ﬂ:r‘ﬂﬁs“uuaunuw) a: Current Location

(chukuvUauu) Kinnagqlugndav Aua: Tap to refresh location (uazWaSwsyciukuv)

3. uo: Tap to take a selfie (LazWomewaw) uarargmwiluktnlkgalou Mwazlaav(d

Verification Photo (nwéugucddau)

4. ua: Punch in (avnaitin)
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B:55 i

< Attendance

® Ready to Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift

® 09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh
Verification Photo .
Selfie captured successfully

<] Punchin

AtuD:lRUUDAI W Punched In Successfully! (avnaiidndss!) wsoudal §quas:uud:lkumsav

varduunasuasametuluaduii

b

d:iAaa:stulliaaguanuauwawun

kinawwavAullamsmKkuauauwawund AsudzavaldlowizmelusAainmikua wu 200 was
saudUALIU KInRgUdASAT Msavav=gAudanwsaudond1u Outside Allowed Radius (aguan

anr‘iaqzym): "You are outside the allowed punch-in radius. Please move closer and try

again." (Aruaguansainauayatkavnaidn Wsadlindduudraovdnaso)
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O

Error

Outside Allowed Radius

You are outside the allowed radius. Please
move closer and try again.

Done

WWutdltudrunviu uas Tap to refresh location (ua:ztWaSwsuchikv) udravoardnasd KqQua

s:uuAvsATIAmMUEIYT Q ALAIUSEN 1YY LazuWUA

AvYLAT1YYAN

1. Woaduaadu tkua: Punch out (aviaioan) luklh Today (3ud)

2. agwawdnnsvudiua: Punch out

Atu:zlRUTDAIIU Punched Out Successfully! (avnatoandSa!) Staff Khata rAUdUHTUY
MvugavAugUAUA: dbUUMISUIENY MSAAUADU t@=MsiIvIUdIvDaRgaMudlklay

aaluua

staffkhata.com/guide - 43 / 116
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8:55 vi

Today 'ﬁ' KHATA
26 Hello, Rahul n

. -

Thursday, October 22

Your shift
@ General Shift

* Shiftin Progress

Scheduled start Scheduled end

09:00 AM 06:00 PM

Checkln Checkout

08:56 AM -

00:00:14
[> PunehOut

Quick access

2 Daily work update N

Share your progress for today

& My Leave N

Apply and track your requests

— My payslips ;

@ ® -

E?:l Helmpursements 3
Submit and ackueuns

qus:tnisavoan

1. Wauiu Attendance (msavidal) adus:zk31v Day (3u) ua: Month (1dau) ua:ldanrsivolaau

Ugogovaicw ¢

2. uasduladuktviwaqal Punched In At (avaidniua) ua: Punched Out At (avaloan

LJo) chuKkuv uaznwang

3. avpardakdaviameluldlku ludulu thua: Request Regularisation (vauAlunisavioan)

AsanaNgndovalkana wascua: Submit Request (dv0A1wd) Yquas:uudzaydauuisu
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S

dnsSugquas:uu: WakSalamsavawwiuiiofiasigunna

AsavDaWulodiod:ttaBlagAmisududiksSuwinvulku IkdadkSuwlinviunAdsavdaniAsaviu
Towasatdu

1. nan Organization (ovAns) — Employee List (s19Gawunviu)
2. panty -+ luuadyavwUAvIU

3. nan Disable Mobile Punch (Uanisavainiuiiofa) (kSo Enable Mobile Punch (1Uan1s

avbaWuiiofio) Walladnasy)

4B Al Branches & Growih (11 diya kit [ e ki ™
Time & Loave Data Downlaad Reparts Payra Accoss Contral  Account Holp & Support
o Employes List
3 Autopay is nactive. Set up autopay or choose a one-tima subscription payment. Riniewbiling
Employee Directory & Rofrash | |
Everyona i your organisation, with 1heir department, $13tus and accass
Employees @ & active pctive - B i the las? 30 cay ¥ Filters
Empioyes
o mha.lagu 31:...???.\ F.!%snucog r:fu:-?.|usr.|i(?'_:..,|.\:nrma-mmlo, o @ weive
AN ?:'nm.N:mti I!‘-r.w.ﬂ:sawn Technalogy AdLpaiadama . @D actve
e z{:]wl.:ﬂ?ﬂﬂ H_u.;nla.m .‘-‘Twm;w Ka.\.:.lii:.ri.;:.l@:ﬁ:’!ifrmn-'.Dll-ill."cul. D Activa
o !-»mp Nair Frr)rk.;fc.l?(?n nla:o:\? ﬂana_mﬁrma-mx‘.ues.exa.. @ Active
g Imran Shaln Production imean.shakh@snarma texties.. @ retie
P ’s\:miarmil Frrxﬁuclaq‘n sunitag sharing - 1xties o @ Active

A Amit Kumar Production ar @sharma-texties.ex.. @ At

Rahul Verma Production rahul vermagsharma - textdes.e. g & Edit Employes
e ana Soriasy waering © o

: ¢ 3 5 Assign | View Satary
4 Admin Adna _ Priyasnarma-texties example Active @ Blometrc envoliment

& Update Password
£ Disable Moblle Punch

[ Debete User

Wadal3 waUa:udowunviui "Mobile punching disabled" (JamisavnaiWiulodioudd) ua=lklg
nsavnldsuuaukuie Kndavmsavksasiiaskaniuvovwunmu 1kld Update Password (9Ulaa
skawWiu) luwyldednu

e

dmsSurquas:uu: gimsavawdaiia

msamaawmuﬁaﬁanﬂnf\)a:uao\)lu Recent Punches (msavaiaiga) uazuutwuniulasuasa

yavALU SIKSUSITAISAVKLA

1. nan Time & Leave (aiua:zn1sai) — Attendance Process (Us:zudawanisavidal)
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2. Aan GPS punches (msavaiWiu GPS) szuud:liaaviawiznmsaviainmoauau logucdas

s1gnIsidlASovkulg GPS

3. manlbrausUmiuundwaqdikuvavdalldilazpaAuULWUNLAMWaIgadUaIDal Aan Map

view (UUUDLLWUN) lleaqmsa\)Dam'wUaﬁaﬁohuoua\ﬁuﬂuuuwuﬁlﬁaa

llReauive Q0 Soarch faaurs

e
Dashboard  Device Sotup Organization Time & Leave Data Download Report: Payroll Access Control  Account
@ » Dastooard  Time & Leave

B Autopay s inactive. Set up sutopay or choose 8 ona-time subseription payment

Attendance

Daly chock-ins, blomatric logs, regularl

8

2ation requests and missing punches

EY Atendance & Regularization O Missing punches B My corrections

Prasant e
F & 21
Today «
Empioyes bicd
w Kavia Rao ot 18, 2026
" :4‘ena:|osn| Oct 18, 2028
Admin
A
ADM- TYMULAGE SeHinaese
T rn:].ur;ﬁnm 001 18, 2026

Al Present Lot

& 1o

ABsent A‘ Panding  Approved @ GPS punches &

Chack in ] oot

W) BI08 AM | BGRS

<) 903 AM  BGPT

+] B:56AM | $0PS

<) Bi48 AM | BGPE
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Admin. v
& ADMORSTRATOR

Hoip & Support

Roview bifing

3 Refresh & mport

O law
(0] 00 8
W Finers @ D Map view & Export Q0 Search by nome of 10,
Punctssity  Hous
On tima @ @ g
Gnime @-- ® 7
©n tim o - L
on tima (<] &
mengan



08

wauaawrsaviulowasa Realtime

uWALAD: NALWALAD

wlaviunavainus=aldinsavluloasa Realtime 1d Wwataudaudd msavpardrgarglidborss

Uasnansva:dviiv Staff Khata meluldasuii

KU1gKa: Staff Khata doiulanu Realtime biometric machines (tngavlulowansa Realtime)
iidu

avAASavikdavdayaludv Staff Khata
Indava:dvnisavaiiudunasiiio FvdavdoRog BSWidasuavAADU

1. nan Device Setup (ﬁwdwqdnszﬂ) — Manage Devices (van1saunsel)
2. nan How to connect (3515aucda) ndava:uaavduaaulaznoagisswias
3. WoudalASavAuduLtnastia (LAN kSa Wi-Fi) udiwawnsov

4. nAaAsov (Kida Menu (Wy) = Comm. (Msdaais) (k3o Cloud Service (USA1sAa1dd)) Aau

912Gov{d PIN yovgqQuas:uu

5. asannaglswasdiksSuus:zianiASovuavAau Jufin 1ad3amsatnsav

UsztantASav naglgswias
trSaviluu WebSocket ‘wss: //machine.staffkhata.com’

1rdavuuu FK Web (HTTP) “http://device.staffkhata.com’
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How to connect %

Connect the maching o the internet (LAN of Wi-Fi) and power it
on.

0N the machine, apen Meny — Comm, [or Cloud Service). You
may need the admin PIN.

Enter e server URL Tor your Maching lypo below, save, and
restart the machine.

Click "Add Seice” and enter The Serial nuMBer from e machings
sticker of Menu — System info.

WHBSSEKET Machines
wss: f/machine.staffihata.con
P Wb (HTTP) machings

http: /fdevice.staffkhata.con

[oR-UT
nat

1naaau: nanlonauAnaoniviogiWonaaan goaawlauagravmnsamsalslku asIdaauINWUWN
aggndov uaznSavrgidhavaulnasiiiala

WuLASaLAIFKLIY1aUGISya

1. luklh Manage Devices (hamsaunsai) thnan Add device (tWugUnsal)

2. nson Serial Number (kunglaviiSoa) mnadninasuuln3on kéoan Menu — System Info
(Goyas:uu) uuLASDY

3. nson Device Name (§oaUnsal) 1u "Main Gate" k$aduswBiialddanindovsigviu

4. pan Add device (tWuaUnsal)
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Add device

Serial Number *
R55202503115271

Device Name
Main Gate

tASava:udaviusioms aniu=a:=tu Online (oaulau) o Staff Khata ldsudeyayrcumniaSovmeiu
5 uARWIULY wazWu Offline (oawlau) tunseisu

KINKU1glavBiSgagaufias uaaviinsevgniwulbiudd ksadvlilddadaAudswnes mduasums
Ioudalkia$oudraavdnaso

21ALWY -+ YIVIASOY AfuAIUISA Manage Device (amsaunsal) (WG MsAvAT taznsdovius:os
Tna) Edit (1ATv) o Kso Delete (au) 1ASovld

L P 9 [ o -l.l
dvdgayawunviulugoinsov
nSavaslkavnaldiawizuanandaiiuBiutasaviiidu
1. man Device Setup (GvA1aUnsal) — Users Synchronization (60ARIE) kinatuGuinn3 ki
1rgav tRidontndavAdiuuu
2. WWa Send to device (avlUgvgunsal) 1don Missing on this device (IUGlugUnsail) e

uaavsisonnaufdoliagiundov ki Never synced anywhere (lUingdoAnia) d16SU

wunavmuRlinegadolugoindavialas

3. nan Send to device (avlUgvaunsal) uardugu
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ﬁ;—_m\m Tzl ol 4@ Al Branches 4 Growth (11 dayeMi o A_”""".w‘l“_ml_t:

Dashbosrd  Devico Seotup Grganization Time & Loave Data Downlasd Repans Payro Accoss Control  Account Halp b Suppert
0 Users Synchronization
5 Autopay is mactive. Set up sutopay of choose & one-lime subscription payment. Rirview biting
Keep L s th ama In Stadl Khata and on your machings.

Users Synchronization m
-~ b $ama i Staft Kiy y

2 Sond o deviee o1 Copy 10 oiher devices

Missing an this device £ Refrosh

Waiting for upload ¢
Emptorse i Exact Harne
ST-0001 Rahul Verma
ST-0008 Neha Joshi
ADM-7YMULAQL Admin
5T-0002 Amit Kumar
5T-0003 Sunita Patil
ST-0004 imran Shakh
ST-0005 Pooja Nair
ST-0006 Kavita Riao
ST-0007 Arfun Mehta
D History 3

wAudu q GUs:lesdilonmuisudunulnsaviiRlGaguds Import from device (idha1naunsal) »:
Ui lsluinSavidng Staff Khata ua: Copy to other devices (AaaanlUgvaunsaidu) a:Aaaaniis

Wgoinsavdunaoulauog

kInGavAIsasdddauNlnsavidainAsavldiiv (Kiilda Manage Devices (vamsauasal) Aan «-- —
Manage Device (3an1sauasai) uasilauiu Users (J8) Widnaaulutndavazizaulgoauwinviu
{u Staff Khata

avn:iguargitdijordavas
Indavdovasulatiagvazidunaudld

1. nan Organization (ovAns) = Employee List (s1e5owunviu)
2. Aan - luuadUaLYWUALIU Ladtdan Biometric enrolliment (avn:tbaululaunasn)

3. 1@on Biometric Device (aUnsailulaluasn) 1d Step 1 (Juaaun 1) waaviudzgaavn:1gulu
tnSovwsou Machine User ID (skangluinsov) mndvluagiuinsov tknan Sync Employee

to Device (GoAwunvulugoguasal)

4. 16 Step 2 (Suaoun 2) tkidon Fingerprint (a19l>iia) k5o RFID Card (Uas RFID)
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5. nan Start Live Fingerprint Scan (l§'uaunuawﬁaﬁauuuao) udrvalRwinvIuD UG UUU

1ngavauAsh (K3oua:Uas)

Biometric Machine Enroliment

™ Begister eenpl rerereral an

&, SELECTED EMPLOYEE + DIOMETRIC DEVICE

L v ® Main Gate [REE203503118371)

STIP1 TERMINAL 1D & SYNC STEPZ  CAPTURE BIOMETRICS
SHHOCT DIOMAIIC THDE D EAPILED B0 61 T (eeminL

Enrolied on this Terminal

(0] Machine User ID #0002

This arpioyes ks registered and ready for blomweric capture i $1op 2

WatASavduguud) waaviufavonatld msavnaludazasva-uaavidumsudvidisuluuaauunay

UdsSQUavALU

anulkaanisavoainnsavaatauvld

kintASavaawWladluydvklv tnSavaziiunisavaild (kdvdayaluandavaauuivaulad

1. nan Data Download (a1>ulkaadaya) — Download data from Devices (a1dulkaadaya

?1ngUASal)
2. 1dangUnsaild Device (9Unsal)

3. 1@oniuf: Today (3ud) Yesterday (10o31u) Last 7 days (7 Sufiriuui) This month (iGau)

K3aaL From (Avud) ua: To (§iv) Aruandulkaaldgvaa 90 Sucionsy

4. Wa Add to attendance automatically (tWulunmisaviailagaaluuad) 13 kaUawwaasioaau
A1savdalnau

5. nan Download punches (a12ulkaanisavioal)
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ﬁ‘ A B Al Branches F = Aetesin
KHATA Punchies added to attendance
Dashboard  Device Sotup Organization Time & Loave Data Download Reports Payrofl Access Control  Account Halp & Support
ard Data Download
3 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
o Download from devices &3 Refrosn & wmpm-‘a‘qu fibg
Pull punches storod on a biometric device Into attendance, 6.0, after It was offine,
Davice Dates Today = Yestorday Lost7days  This month
@ Mangcate * Gndine From T
RSS2025081152
B 0Oc22 20 B 0e22, 2026
Add to antendance autematically [ @)
© 0logs imported 1o HRMS successfully
G Downioad punchas
Downloaded punches 1 © Added to Mlendance & Export
Empityee Date
Aumilt Kumar Oct 22, 2026 205 PM Fingarprin Check-in

unwnwadunnvaviasav
kinASovoaulaululd thdvaonlduiinaisavnainiu USB uasudn

1. nan Data Download (a1>ulkaadaya) — Import Biometric Machine Logs (Undduiin

trSovlulownsn)

2. 18 Select Machine Log File (ZonTwaUufinuavin3av) tKidanlwd (.txt, .csv k3o .tsv) uad
nan Upload & Preview Logs (9Ulkaauazuaavadagiouuiin)

3. 0sy9aauMmadv JIGRIU Mapped (SUALAD) :asvAUWIAYIU dduskaridAldu Unmapped
(doludun) golulddoulavaulas

4. d&v From date (doud3juf) ua: To date (fv3ui) AdavaslkAmudeunisavioal

5. nan Confirm & Import Attendance (udutla:ztiniginisavian)

.

davilsuwnina: Data Download (a1dulkaadoya) wazmstidnduiinuaviAsavidudduklivyav
S19vUTUFY GuarrgadanluuwWnlnDS:AUAI® MSINULIASEY MSEVARTS taznsavn:iouldlaiunn

WWALAD

N

staffkhata.com/guide - 52/ 116



09

damsMsavaius:=a1iu

uWALAD: NALWALAD

msavbanvkuanarsaviulbasauazuaUiiafion=usouagiukindsd nkinlauasIdEU

Jayaus:a1iu aydGinisavan uaszudludonawaranauuszudanabuldau

QMIWSIUYdLIUl

Dashboard (lasuasa) vavAsullaav13UGiASUIAIDIU Y1aVIU Lazu1a1e Recent Punches (ms
avaiaida) uaavmsavoandinaAsvAufniAalu uazinsmiAsavkuemsuiansld uwunuaao

JA1savaIWIulafouIIAN(Q

drksusromisnokua tkaan Time & Leave (Dauaznisa1) — Attendance Process (Us:zdana

A1savioal)

ASaVKUINISaAVLAN

KUn Attendance (A1savan) 2:0adun3ud msaduuu (Present (uritvau) Absent (vhaviu)

Late (u1aig) On leave (a1)) uaaveaqsiu n?mms'olWauaomaww:qnnaIuneiUlfu

tkliaS1vUAINSDLIDVYQ

d>nsav Fonuaav

All ("bkua) / Present (Uriviu) / Late (uhane) / Absent wuaviumuaaiuzn1saval

(v1avu)

Pending (soauud) msamamﬁsamsaqﬁﬁmnam
Approved (auuduan) msawomr‘iqmaqﬁc’ma‘a

GPS punches (msavaiwiu GPS) LawiznmsavanmmauaUiiodowsou

dukuvnaw
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Admin v
@ Al Branches A o ADMOISTRATR

fica Setup Grganization Time & Loave Diata Downlasd Reparts Payrasl Accoss Contral  Account Holp & Support

ard Time & Leave
()] Autopay I8 mactive. Set up autopay Of Choose a one-lime Subscription payment. Rirview biting
Attendance 3 Refrash 1, import + Add Manuat Attondance
o & imp
Dally chock-ing, blometric Iogs, reguiarization requests and missing punches.

£ Anendance & Regularization O Missing punches B My corrections

fo e
7 2 2 & 1 0 8
Today 7 All Presemt  Eme  Absent f-"“ Panding  Approved @ GPS punches 4 T Filters 0 Map view & Expart Q Sear
Empicyee Date Status Check in/ oot Punctuality Houe
) Soman b ot 18, 2026 o) 1) 826 AM Lane G- ® ¢
KR :f_:“’“a__f““ Oct 18, 2026 @ Prasent 41 D08 AM | BGPS Gntime @z ® 7
Ak, Amittmar Oct 18, 2026 @ Prasesn 4 B:07 AM Ontime @- @ &
AV zf"_“_‘_\‘{“""a Oct 18, 2026 @ Frosent 41 803 AM On tima - ® 2
iy Mehetvoanl Qct 18, 2026 @ Preseen 1 B3 AM | 80ES Ontime ©-- ® 2
e Oct 18, 2026 © Prasem ¥} BIS6AM | 9.0PS Sotime @-- ® &
A f:i”" "'_‘"“’ Oct 18, 2026 @ Prosem 5 B:48 AM | 9OFS on tme @-- @ &

pan Filters (AAsov) IWaldaAwlAvIUKSaEIVIDa1au uarnan Apply (18) (5 All Branches (na
awn) luuauduuuwagiazaiul @ Search by name or ID... (AuKi0UGoK3asKa...) INDKIUAAA

faunnaklv a: Export (dva9an) WWaadulkaasignis

panlbrausumiuundioAldwala Attendance Details (s19a:19gan1savidal) golaavioalav
panduazean auasaikSaduKkULATLE Azuazs LMV LazmMWalgadUavDadIKSUMISava

WiUDoAD

[l
2 - p

dovlduwnina: lunWninas=auav dnsavyivnard=nAalbNIuGed Msqrvidau NVl KSayIvN
AkuaYLEILIEUAAINDATSIEVIUTUZD

auuanisavan

1. nan Filters (dasov) 1don This Month (1daul) 1d Quick Select (1Fandou) uddraan Apply
(3)

2. nan Pending (soauua)

3. Aan Review (asd2aou) und asdaaoudal Gilkuv LaznIwalg

4. nan Approve (auld) wasrdugu Kindavaisuflasnaisavdal (KAan Reject (UALas) Lass:y

IKQWadu ¢
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£ Attendance Details x

g Meha Joshi @ Presont || Ontime | | 3 Pending
Emplayes 10 ST-0008  5a, 0ct 1, 2026

Attoncance Summary
4] Checkin [+ Ceck aut
856 AM = 6:07 PM =

sifice | On tima oifica | On tima

® Koro Bagh, New Demi @ Karot Bagn, wew Demi

" -]

Kol Ba rgl
il BV 0~
ol bagh

+ Mgk,

of bagh
wf’g @ it (=] -

Lot By Markat |
et Q

Device punches 2
+ 856 AM In Sam: Galaxy AM

[+ 8:07 PM Out Samaueg Gitary A4

Close

ualuaisavvalsonnuviakie

WalAuduavidaloan s:uud=mudeudd luvrimululd IRWuDa1draauY

1. Auk1dulU AukIBowlnviu uazavyivaide Filters (Hasav) kialulyiud

2. panlonauduaa (Edit (1ATv)) luuaduu Update Manual Attendance (SUiaamsavinaidng

autev) a:iadu
3. Av Punch Out Time (Darava1oon) don Next day (3uaalu) kamvulagingviu

4. man Update Attendance (SUiaamsavidat) ssuudzAmudaugdluorioiulk
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Update Manual Attendance

Emgloyee *
Imzan Shaikh
ST-0004

Date * Shift*
O ooz, 2028 General Shift (09:00 = 15:00)

Punch In Time * tear Punch Out Time
D 901 AM (0 605 PM
Status *
Present

Remark (optional)

Autd remark.,,

.
1naaau: uiu Missing punches (msavpainuiakig) uaavsigganaaunavoaidiudluldavoan

090 (KSonaunu) nan Add missing check-out (WunIsava1PannNuIaKIg) Asanal Lddinan
Save attendance (Uuiinnisavian)

N

IWuAIsava1ddIgaudw (Manual Punch)

GiatAuavoaluldas wu asuoanlUluaviuuanaaiun

1. nan Add Manual Attendance (lWunisavaidlgautov) (ko Time & Leave — Manual

Punch (avaidreautav)) 1don Single Punch (avbaisigunna) [
2. 1@on Employee (wunviu) Date (Jun) a: Shift (n:)
3. nson Punch In Time (ajavaitdn) wa: Punch Out Time (1aiavaloon) KiANSIU

4. 1d9n Status (aauz): Present (u1ri1o1u) Absent (u1aviu) Half Day (né\n‘u) KSo Leave (a1)

ludovnsanairdiksu Absent KSo Leave

5. WU Remark (KU1LKQ) KIAdavAs 1dadxnan Submit Attendance (dvnisavioan)

L]

vunalkkargauwsauau (Bulk Manual Punch)
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1. nan Time & Leave (baiua:zn1sa1) — Bulk Manual Punch (avaidrgautovuuunau) k3o

aaulun Bulk Manual Punch luiwuuwasunisavaidisaulon
2. 1d Select Employees (iGonwunviu) thidanfiazAu kSonan Select All (Idannvkua)

3. dv Date (3ufi) Punch In Time (Dajavoaidn) ua: Status (anu:) ;3u Shift (az) 137 Auto /
Profile Default (Saludd/AEuduaulusIwg) waldn:uavidazau

4. asydaauasyu uarnan Record Bulk Punch (Uufinmisavaiiuunadu)

Bulk Manual Punch

& Single Punch & Bulk Manual Punch

Seloct Employeos * 219 Selected Dot * Shift

B octis, 2026 Ao | Profile Datault
Q Fier employees by name or ID.

Punch In Time * Clesr Punch Out Time

@ «:00 AM ® Pick Time
Kavita Rao
5T-0006
Status
Heha Joshi Present
ST-0008

Pacla Mair Remark {spticnall

ST-0008

Rabud Vierma
£T-0001

Sunita Patil

auuamuaualunisavar

wuaviugauAlumsavaiwavauevldoauauksaisu lagszynainivudsvlazikana

1. nan Time & Leave (1a1a:=n1sa1) = Regularization (nmsuAlunisavioal) ksawauiu

Regularization lustnnisaval wAud=ILEaLINUIULTDTAIYDSDDE
2. Qas>ddduaINUdLAIKONa

3. nan Approve (puud) k3o Reject (Uflas) kindavmsdanmiskatgsigmswsauau (Kldon

stgmsikaltuuddignmsdidumsidedrAuAuNvKUQ

oAtuaUUd AMsavawavwuavu:ldsumsadiaamunainus
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Q. Search features. L]

Dashboard  Device Sotup Grganization Time & Leave ~  Data Download Raparts

@+ Dashooord © Time & Leave
[ Autopay is inactive. Set up sutopay or choose A one-lime subseription payment.

Attendance

Dally chock-ing, blometric logs, regularization requests and missing punches.

3 Atendance @ Missing punches B My corrections:

(D These tatals are for Oct 1, 2026, not 1oday.

Prosent Akt
9 & 0
Chached in today Mot shecked in

Danes: Oc1l, 2026 - Ot 3, 2006 % 1D Resar

Oct1-0ct 31,2026 173 A presant
Employee Date Status.

3 e Oct 18, 2026 o
up; Kedta ke 0ct 18, 2026 © Prevent
Ak; A Fuome Ot 16, 2026 @ Prosent

gy Rahul Yerma

$7-0001 Oc1 18, 2026 ey
L ;‘r.-'::::w Oet 18, 2026 &
B S Dct 18, 2026 oy o
. i rlbond 0ct 18, 2026 YTy

Payrofl - Accoss Gontrol  Account
Lae
& 7 s

Late

After 1 start tme

Absent Al Pending  Approved 1 GPS punches 55

Checkin / out

] 9126 AM

] 08 AM 9 0PS

#] B:07 AM

) 9:03 AM

+ %03 AM | #OPS

= $:00 AM

00 AM
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Punctuaity

On tme.

On time.

Gn time

Gt

On e

On Bime.

Admin
@ A Branches ~ QA Aowmsaaror <
Halp & Support
Rarview biing
3 Refrosn
On laave
0] O B8
Agcroved seavn ey
TV Fiivers @ 0 Map view & Export Q Search by name or 10,
Hours
@ @ &
@i ® &
Wes @ &
O ® Z
o-- ® &
e ® &
o= ® S



10

Us:tnnnisal A1gaal uajukga

uwaLA: uWAtndNdAIsala:dukega

AvmussinnmsainwinvuidlduasismsIukgailovasvided KavaAUU Aydal 99aALIKED Las

Sukgan:dvdalugvomsavidaua:zduldaulagaaluld

davlsuwaia: N1svan1sAIsalllaz:iukgaodgdanluLWALADSIAUATY KIAWYLEAVLUAEYLD QSI1AT
wazuwatnaUoauuldn Billing & Plan (MsiSentAudulazuwaind)

AMKuads:thnaisal

ssuudAvA1aIA? a1dae awndau uazainasaBilkaruudd AruuAlukSaWuUs:INNUaYATULEYIA

1. nan Organization (ovAns) — Define Leave (f1kuanisal) stems Leave types (Us:zian

nsat) uaavska susududat FvniAadunudunlulals uazdovaultkéalivovudazus:zian
2. nan Add Leave Type (tWuUs:innnisa)

3. AsanluUuUwWaSUY

MsAavA kN
Name (o) ua: Code (sKa) 1wu "Compensatory Off" ua: "CO" davasanAvaavyav
Days per year (SucaU) Fuosudunwuaviutdazauldsuluktol

Carry forward unused days (sngaa3unluldls)  Wa: Sulilaid:eonludaall Ua: Sus:kuaaiglibodud
Needs approval (Govaud) Wa: YuvAUUeYsIKk3D HR davayudmusuda:signs

Colour (3) uaavuuufnuuazthemsan

4. nan Add Leave Type (tWuUs:tnnnisan)
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Add Leave Type ®

Haw many doys $taft get each yeos and how requests are
nandied,

Marneg Code
Compensatory Off co
Days por year

08

CArry IOrWaNd UNUSed aays
DA o TAKSR S 1 AT yRar IEtead of psng

Needs approval
Tha repeortng manager or HR must apErove S35 reGues

Colaur

00000000 -

* Compentatory OFf

kindavaiswWasuréoauus:inn 1K1 Edit (uATy) ko Delete (au) luuaddu

QSJ2ddUTDQIUAIAVIKAD (Leave Opening Entry)

1. nan Time & Leave (1Da1ua:zn1sa1) — Leave Opening Entry (gaaduaignun)

2. &rsuwunviuudazAutaznmsalidazuszian Asudztkusududu Allowed (IGsSu) Used (151dd)

ua: Left (AvIKkED) soudv Total left (Avikdanvrua)

3. wWagulvudszuaunyudiguu kSansavaiuds:lAnA1sal @ wWwun kSawdnaviu Aan Export

(dvoon) Wwoaanulkaaasio
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4B Al Branches A ADMUNSTRATE
org Time & Loavo ~  Data Downlosd ~  Report Control  Account Holp & Suppont
Lewve Opening Eniry

3 Auopay ts mactive. Set up sutopay or choose a one-time subscription payment. Rirview biting

@ Leave Opening Entry & Export
Financial yoar: 01 Ape 2026 = 31 Mar 2027
& 01Apr 2026 - 31 Mar 2027 (Current) ~ All Leave Types ~ 4 Al Branches ~ D All Departments -~ &, AllEmployees
Leave balances @ 1215 adowed - 1 used - 1204 Wl towys) | 1 Search by name o code
@ Casual Leave ® Sick Leave ® Earned Leave ® Maternity Leave # Compensatory Cf

Empioyee Mowed Used Lot Abcwed UViea Left Anawed Used Left Alkranad 1 Whed Leht Anowed Used Left Tedal lef1

S 12 1z 12 1z 15 15 90 50 & 6 135

BN 12 ] 12 12 1 15 o 15 20 20 6 o 6 135

ooV 1z 0 12 12 [ 12 15 0 15 20 [ 90 6 0 6 135

ST e 12 o 12 12 ! 12 15 ) 15 a0 % s o 8 138

!:".'".f‘.s.":f.'?‘": P 12 o 12 12 g 12 15 o 15 20 0 20 6 o 8 135

f?n_’ff'._‘a'{___ AR 1z o 1z 12 o 1z 15 o 15 20 [ 30 & o 8 135

e at Resteacit:omae e 12 0 12 12 0 12 15 0 185 90 0 %0 5 0 & 138

e, o Tacrcrsar: Herd 12 0 12 12 0 12 15 ] 15 a0 £ 8 0 ] 135

O 12 1 n 12 12 y 15 0 15 20 90 6 ] 8 134

wuaviuduvdaragivls

wunvIuavda N (GalrgdwatlassKkaniuyavauaL uuldun https://attendance.staffkhata.com

kSolulaU Staff Khata (ufiu Leave (n1san)) iWa Apply Leave (é"]uuaaw) QU2QALIKADUDVAISAT

udasuszinn @andssiAnuasiun INUIKAWA Uddav MAUUAIUDD:SaN1SOUT

guyaaltnuwunavIu

dgUs:losulaunulnsuiaidoorsalulatsuad

1. nan Time & Leave (1Da1a:n1sa1) — Leave Application (luan)
2. nan Apply leave (§uvaa)

3. 1d9n Employee (wunviu) uasidan Leave type (Us:iAnn1sal) 31UdUIUAVIKADDLLEQVTTD

waazus=tan
4. 13an One day (kUviu) Half a day (n5v3u) k3o Several days (ka1g3u) uasidandun
5. tWu Reason (ikana) 1@ Also notify (u3vlAnsiudoe) Aruldanuanana:udvlda

6. nan Apply leave (Suvoan)
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https://attendance.staffkhata.com/?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=th

2 Apply Leave

Lenve Mode Loave Tyoe
Singlo Day - Casual Leave (10 remaining]

Dt
B 26 0c1 2026

Netfy Mansbars - OM
Search & seloct members...

Masson
Famity function o Jpur

duuaKsSaUfLasniIsal

1. nan Time & Leave (1Da1ua:n1sa1) — Leave Application (lua1) Leave requests (Fiuaan)

2:0alun Pending (soouua)
2. Aan Review (0s)2a0u) A9 0SI9aaUUs:IANAISAY SUA S1UDUIU LaAzIKOWa

3. nan Approve (2uU0) K3 Reject (UALas) wasrdugu
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Casual Leave
Dates
Mon, Oct 26, 2026

Aeason
Family function in Jaipur

Applied Oct 18, 2026

Clase & Reject

ufiu Approved (auUGiuad) Rejected (Ufasudd) uas All (Nokua) iuds=3aly arugowasuns
aaduldmMoravldnns19a=13gquavAIYd

Wu3uKgQ

Sukgav:udavuulinuuasidlusisviunmsavoat 35i5uduniSrngaAsiiiisigmsuavas

uwmnawdsada

1. Aan Organization (avAns) — Define Holiday (fkuadukgq)
2. Aan Import (Un)

3. 14 Need A Template (Govnisinuiwaa) (knan CSV k3o Excel Woaa1dulkaadagw Godaiu
Aoaud [dun Holiday Name (ﬁaiumm) Type (Us:ztan) (Full Day KSo Half Day) a: Date
(3ufi) (DD-MM-YYYY)

4. nsandaya udranlwauinolundavkdonaniwaldeng savsulwd CSV, XLS ua: XLSX uunali
thu 2 MB

5. aan Import (Ud1) Sukganvkuad=AINUWSDUAU
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WuSukgakliviu
1. lukln Define Holiday (fhkuadukga) tkaan Add Holiday (tWwusukga)

2. nson Name (§o) 1don Date (3uR) ua:idon Full day (16u3u) kéo Half day (A3v3u) dou
Description (A1a5u1e) luuvAu

3. nan Add Holiday (tWu3ukga)

Add Holiday

Shawn 60 calendars and used in anendance repons

HName
Company Foundation Day

Date
£ Wednesaay, October 28, 2026

Duration
Fullday  Hall day

Description [optional)
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Gufu Upcoming (Na:u1fv) Past (NWiuw1) wa: All (Mokua) aisengsioms uasld Edit (uAly)

kSo Delete (au) luuadwatdaguudav
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1

uLtdau dadduldau uazmoutinacsvku

WWALAD: LWALhdRdSs:uUBULGaU

Staff Khata mudeuiduldauudazaudinnsavioal Msal Jukga ua=msuiang Aeudvludovis

awsada AvAWevAsSLIGe uddus:udrawaduidaunnidauldlulunnan

< <

davilduwatad: ssuudUGoUGRLIBUWALADLLUUETS:BUNTS:UUBULdDU KAy Payroll (Buldou)
andan quWwatnaUaauulan Billing & Plan (misiSgatiuduliazuwnino)

avsaubuldduLla:MSKAMUARKIUIY

msAvAkatidnumsus:urawaduIdaunnAso

1. man Organization (ovFns) = Company (usen) uasiWaunu Payroll & Tax (Buidoautla:
o)

2. 1d Salary Cycle Period (sauuidau) tkdv Period Start Day (Suisudusau) ua: Period

End Day (Sududasau) asan 0 Wududugarindavas "Sugameuavidou”

3. 1A Statutory Deductions & Contributions (n1skal@:zUaUNUOUAAKUIEY) Kas1emsi
{AuAsu

4. nan Save Changes (Uunnnswasgutlav)
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@ Al Branches A o ADMOISTRATOR
wica Sotup Organization Time & Loave Data Download Roparts Payrosl Accoss Contral  Account Halp & Support
Company
5 mutopay s nactive. Set up sutopay r Choose a cne-time Subscription payment. Rerview biling

Company Settings o Reset
Manag pany preh

390 your com orences, attendance rules, payroll, and policies.

date
PERIOD END DAY 00 En ot e
o
day
@ Locakization
£l D &
0 sant Fand (5F),
£ My Profile E5l {Employee State insurance)
nable ESI contibutions for sligibla salary Beackeds
PF (Provident Fund) o©
Gratuity Liability
PF CONTRIBUTION % 51 CONTRIBUTION %
12 % 278 %
You have unsaved changes Discard B Save Changes
- Financial Year Definitian
AsAvA i

ESI (Employee State Insurance) (Us=Alu Wu®uUaunu ESI dwsuduldoundans dvsasiiu ESI

d0AUYDLSFAIKSUZNDID) Contribution % (9as1®uaunu ESI %)

PF (Provident Fund) (na\)nuﬁwsa\)lﬁa\) WuAIsKA EPF wazduaunuaauigaw avaasilu PF

gw) Contribution % (9as15uaunu PF %) olagnd(Udo 12
Gratuity Liability (mszISuunikiio) daounisavdisavdutiikiasiel

Financial Year Start / End (SuiBudu/au  UnlgdKsSunIss19v1UNIvNISIBU
dgauvuus:zuigu)

Arkualasvasivivutdau

wuaviunaaudavilasvaswduldaunauiva:Us:udawadutdould

1. nan Payroll (Iuldou) — Salary Management (n1svan1souLliau) wanviunAAUD=LLEQD
wsousau s18ld steniska Buldoaugns wa: CTC sheU
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2. nanlbnauualvluundvavwunviu kSanan Assign Salary Structure (fkualAsvasividu

&ou) drksuwanviulky

3. @an Payroll Cycle (soudutiau) (Monthly Cycle (sausieitiou) K52 Weekly Cycle (sau
s19dU01K)) La: Salary Type (Us:zianwoutdou) (Fixed (AVA) Variable (/utls) kéo

Commission Based (cnuA1Aaudsiu))

4. nson Earnings (s191d) 1[duaA Suidauwugiu Awthu (HRA) Alaunmv Amsasaweuia tas
OUBIYIKFDIU ©|

5. nson Deductions (s19n1skn) wu PF, ESI ua=m@3u13w ESI uaavuuusoursauenla

6. 1dan Show CTC in Payslip (waav CTC luaauduldau) KindovmsiKwuaviutiudunuca

us¥nsigtUuavaulov

7. nan Save Salary Structure (Uufinlasvasiouldau) (kSo Update Salary Structure

(dUiaalasvasvmouldau))

um:ﬁquuW gaasauduava:uaav Total Earnings (s1e1dsou) Total Deductions (s19a1sKn

sou) Net Take-Home (s19laans) wa: Annual CTC (CTC shgU)

5 Edit Salary Structure — Rahul Verma

iy a¢tien ermoioyees am $50un  Pyroll Cyche
Monthly Cyele w [ B ShowCTCinPaysip

(D) Editing extsting salary for Rahul Verma (5T-0001 - Superviser

* EARNINGS Totak 138,000

TOTAL EARINGE TOTAL DECUCTIONS NET TAXE-H0ME MUAL ETE

¥38,000 2 ¥37,998 456,000 1y

1naaau: nrugvldauuuwasutldain Organization — Employee List (s1ogawunviu) lagiawy
vovadIWUALIULLAIAAN Assign / View Salary (fkua/Qiduldiau)
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Us:ulanaloulaausi1gtaau

1. nan Payroll (5utdou) — Run Payroll (Uszudawauliau)
2. Eonw@ouuaURG1uuuuaLMmSIV

3. nan Bulk Generate (as‘w\)uuuneiu) 1don Department (Lwun) asdoaautdoula:l uasznan

Generate Bulk Payroll (aswduidauiuundu) mirdriksuudaziwun

Bulk Generate Department Payroll

Departmen *

windovmsnelinulded tkaan Add Payroll (WuduLdou) udddaawdnviu

Aan More Columns (AaaUUIWULE) WaQ3uriou SuRTUTasSuUADI® (LOP) Sukgaus=halar

Sukgaundagay wazduainlasumavildovkaviduldauuda:sigms
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i

Dashboard  Device Sotup Grganization Time & Loave Data Downlaad Reparts Payrosl 05 Control  Account
1 Aun Payrol
5 Msopay is mactive. Set up autopay or choose 8 ona-lime subseription payment.
ployee Pay!
Generate, reviaw, edit, and setfle monthiy payrolls, attendance allowances, and statutory disbursements
Total Not Payral
¥1,28,200
Employee Payroll Records &
: EMP NET & = ; PAID UNPAID WEEKLY BASIC
EMPLOYEE = AL ARY STATUS ATTEND. Lo HOLIDAY i oy s By HAA
Pocjatisir g wme D UNSETTLED | 24 ° ° o a w2000 tag00
Imean Shaikh - .
7 a0 ?20,35233 © UNSETTLED 3 1 o o “ riaoo0  es800
Sunita Pati 57- o
it & o083 T23,440.67 @ UNSETTLED T B16,000 9040
Amit Kumar -
4 R, 21120 & UNSETTLED & f14.000 1580
el Virena, 3;'0‘ 1120 @ UNSETILED 1 3 ° o 0 T20000  THOOD

ualvuazss:

»

@@ Al Branches

&7 Refresh

o

& Export

¥16,800

—_—
— Less Columns
CONVEYANGE  MEDICAL
*1,000 r12s0
1,600 tL250
1,000 1280
1,800 250
1,000 v1.250

OTHER

ALLOW

L350

580

5]

580

1550

W Filers

TOTAL

EARN.

235,000

722,000

20,000

£23.000

8000

#F
{EMP)

September ~ 20286 v O Search emplo;

™

Admin ’
& ADMDRSTRATER

Halp & Support

Roview bifing

PROF
TAX

Y ...

S<

yens by name

TOTAL

DED.

2,840

72,046.67

£2553.33

L8

0,880

kindovAisilaguddlav (Rualuundduidauvavwunviu u Edit Monthly Payroll (uATudu

ihousigtdou) lknan Save Draft (Juinnadusiv) iwalwaAvd k3o Settle & Save (d1s:uas

guiin) Woaauad

K1NGDYLNISAILASOVKUIEIIDIEBULGDUKA19S19AISILA) (Kldanuadudrnan Settle Selected

(F1s=shgmsnidon)

15 Export (dvooan) tWaadulkaadoyavovidautlu Excel kéa PDF

qua:anulkaadadwuidau

pan Payslip (@amuidou) luunduavwuinviu dauduldauudavlalivevaau asuyaisavioal s1gld

s1gAIsKA BuyawemMiEe (A10) uazduansilumonus uanoalgvudaavisigulovignaimmu

[dua mswiane msaaunau wazmsknmuulouig (610)

nan Download PDF (anoulkaa PDF) Wauufin k3o Print (Wuw) 6 Show Annual CTC (uaav
CTC s190) / Hide Annual CTC (dou CTC s190) tWatdand1a:uaav CTC kéalu
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4 Al Branches

ST PN-FO58
Month 6
Generated: 14 02t
Sharma Textilos Put Ltd Raihul Vorma
. Ay e Supervisar
30 7 To B3 o ‘e
Office Time Policy:  Standara Ofca Palicy 1 1 0 Day:
~* EARNINGS = DEDUCTIONS
E24,000.00 T2,580.00
9,600.00 0.00
1,600.00 r0.00
1,250.00 0.00
¥1.550.00 ¥0.00
000 200,00
Totsd Eamings T38,000.00 id TR0
Toss! Desuctiens 6,880.00
al Anmsal Cost to Company (CTC) 4,56,000.00 1

¥31,120.00

[
—_ 2 2

wuaviunTdayatdngs:=uua:tkuaalduldauvavaulav{d My Payslips (aauduldauyavau) Q

usSa1saulavaiksuwunviu

udnavkiuazdusawamMisg
Uuinouldnalvkin
1. man Payroll (buttou) - Add Advance (WUDULTAAIVKGN)

2. 1aon Employee (wunviu) nsan Amount (31uduidu) Lia: Reason / Description (lkawa/m
95U19) uactdan Month (1dou) ua: Year (U)

3. nan Save Advance (Juinutinaicvkin)
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https://staffkhata.com/guide/th/employee-self-service?utm_source=pdf_manual&utm_medium=pdf&utm_campaign=user_manual&utm_content=th

& Add Salary Advance

Ricerd 0 employee s3liry advante of lan dilbursemen

B Reimburvemant

Ameunt *
5000

Rexson | Dosctigtion *
[ Diwali festival advance]

Manth *
Detober

UunalusawamiBng

—

nan Payroll (buldau) - Add Reimbursement (WuBUBQweMENe)
2. 1d9AWUANYIU ASIATIUDUDU LKOWa LGdu ta=l

3. uuuluiasaid Supporting Document / Bill (1lonaisUs=nou/lulass) (PDF, JPG, PNG k30
DOC vuralutiiu 2 MB) davuuulutass

4. pan Submit Claim (avA1ual0n)

auna dis: ua:wuwludAgy

0a Payroll = Advances & Reimbursements (iSutinasvktinua:zdusasemMigag) lvT'/aqu‘)u
1WWAdrvktnLa:AuaIinfvkua soudvsiemsawdaviudvmauaUilodo Wasiwmsiio Approve
(ouuD) k3o Reject (UALas) uas Settle Request (§1s:A1ud) WWosnuudd nan Generate Slip (asw
udAey) oadvludAsyBusawsnoddlkaallu PDF &

amsuUs:uIanamMvs19duaIk

dmsuwunviunsumMvs1adUaIk tkav Payroll Cycle (sauduldau) lWu Weekly Cycle (sausig

JuaK) lulasvagvduldou wizwdavutkardiiuund:uaavnd
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nan Payroll (Sutdau) = Weekly Pay Process (Us:udanamavsigduani)
l@onddaik

nan Generate Weekly (a510s18dU01K) dKSuwinvukioau Ko Bulk Department (Ao

wwun) = Run Bulk Process (Us:udawaliuunau) FrrsunvUWUA

10a Weekly Payslip (aaumavsigduaii) Woadulkaa PDF Print (Wuw) KSo Send Email

(dv3wa) Aowunviu

l@onuadnoguadua=nan Settle Selected (F1s=s1onisnidan)
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12

S1YVIUNISAVLIAT ua:n:u’jaumungnuw

uWALAD: NALWALAD

Staff Khata Os19viuuinaiawausiems doudmsavoaivaviudUsuivniigumungkuien

WwUALIUASIDUSOLVIUYDQ NAS18VIUASAVIA QLIULWUVIUWSDUWUWIG tazdvaanld

.

daviguwatnd: srgvusigdulslalunauwaind stgviusigdlaik stgidau tazs1el Attendance
Calendar, Al Analysis ua:s1ovulaga:idoadu q dovlduwninauugis:dURis1IBIUTUZY
Government Reports davlds:uuduidaudis quwninaUsauuldn Billing & Plan (msiZanifiudu
LLazuwaLA?)

AUKIS18VIU

1. nan Reports (s1gv1u) — All reports (swmuﬁ\)huo) 51amuﬁoﬂaiucnu?i\)ﬁqsuﬁa\)msnswu
[dun sh1gdutazmugdvnal msaval Ueyrkidiunal Juwiry fiv nM1sal auasad waznsunud

aunKUIY

2. WuwludavAukwasAas1gms Wwu WUW late IWoQs19vIUNLKUAIAEIAUAISUIANY

alllRentmive Q. Soarch features. . @ Al Branches PR, o o e -
s : o0
as ar J Organization Ti ' Payrod Accoss Control Lcoount

»
Daily & periodic
Attendance for o day, woak, m
Daily report > Weekly report » Monthly summary
= Performance, in-oul, detalis and department views for one day or a range B Week:by-week sttendance and hours - [y perfarmance sheet, in-cut and totals por smployes
o Yoarly report » g mendance calendsr
Tuweive-manth siengance matrix ond frends Each employes’s month 8¢ 3 calendar grig
Attendance
Who came, who didn’t, and when
Attendance Io Present | absent » Late comers
&) d o Rt @
ataited punch-in and punch-aul reconts Prasent and absant employees far a period e arrivats W
= Overiime » Manual attendance
B oiiia B SRS o
Jvertime na Entrles added or comucted by hand
Time issues
Exceptions worth following up
Late arrivais » Early departures Late & early
@ , m (54 5
Short hours » s Mis nches > All in-out (multi-punch)
<7 Bl WY o [t : &) Esdmuemi
joriced legs than the required duratisn ising eheck-in oe che Evary Infout pair por day
Special days & performance
Holidays, weekly offs and absence paty
4 Presentan holiday » gy Frosemtonwaekly aft » Ly Oty time record summary
= Amendance on company holidays Anendance on weekly off days = Work days, sbsences, late indes
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S19VIUSIYIU

1. nan Reports (s19v1u) — Daily (s1935u)

ldonus:tnnsievu (1wu Performance (wanisufucaviu) Late Arrival (n1sunang) Absent

(v1av1U) K3 Missing Punch (misavainuiarig)) Jun uazyna:=soulusioviu laua awn

LWUA AILKUYYIU KSaWUALIUSIBUAAA

3. nan View Report (Qs1gv1u)

luwaaws

{BanAstvIuNWadaunauksaludokinfaziu

nan All (ﬁohuo) Present (u1riiviu) Late (u1ane) KSo Absent (uhaviu) Wonsov

—

nan Sheet (LWuvU) WaQladiodwsouRuWRTEaUSEN Sun ta:ad Patean uazdIuY

MmvoiugavwunviuLdazAu Aan Table (01s10) Wandu

dauus:innsigviumasigmsuuuiaauaviyudreuuldlaslidovdounau

A i G o Admin v
illReaunme @ Al Branches 5 orown tsamin NSRS S
Dashboard  Device Sotu Time & Data Download Reparts Accoss Control  Account Haelp & Support
@ > Dastboord o Alireports o Dady » Resul

5 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Rirview biing
Performance & Change filters o Refrosn ] Pau B sheet
Daity attendance report

~+ Performance < | Fi,0ct15,2028 >

B DAILY PERFORMANCE REPORT AN Pusent  Late  Absent T Fiers @ & Expart

Peciod: 18 0ct 2026

DAILY PERFORMANCE REPORT (16/10/2022) Mece 3o [N

1 o Showing 1-9 of B records 5 v

o Expandshest = Fitwidth  W00% @ 100% @
Sharma Textiles Pvt Ltd
Froport Date : MITOEIGHE DAILY PERFORMANCE REPORT Brint Date : 1012026
wReconss®  Pwewe 8 provn 2
Empiayee Snin o Work tae | Ewiy Device | Device
SMs. | Emp.Code e Oapartment Oosignation | s | s | T | mTee | S0 ool KLl s o | S | OO shr
ADM- Uritnown
i A8 hciminy i ssmn | o5 | sooam | ecoem | sozam | eoaem | enoam ooz | - S o
2| stoon Ratut Varms | Producton ariores | 65 | eooam | sooem | wssam | sorem [ onoes | coos prosent | BS501 | RSS-01
3 | stoeez FECT W [— empioroe | 65 | socam | corm | so1am | eserm | encsa [ ooes oeseet | RES-01 | RES-01
4| 510000 Suntafast | Productien amgioes | G5 | GO0AM | S00PM | 850AM | 620PM | Ohds | 0024 procent | ®55-01 | Rss-01
s | 510004 Irean Shakh | Praduction amgioee | G5 | S0CAM | B:00PM | 848AM | G07PM | Shise | oo1s peesent | RSS-01 | RES-01
5 | sreens Posga ax Fragucten empayes | 05 | sooam [ sooem [ soram | saeem [ mnemm | - aam [ oreens [ mss-01 | mss-m0
7 | sro00e KavitaRas Husan Resurces. emgiopee | 03 | S00AM | S00PM Avse | RSS-01 | Rss-01
[r—

8 | sroo0? Mo benta | 108 amgioyee | 05 | s00Am | s0oem | Bs3aM | eorPm | enidm | ooas present | RES-01 | WES-01
9 | 510008 Neba Joshi | Human Resources empioyes | 05 | S00AM | S00PM | 853AM | 604PM | On1lm | 0011 present | RSS-01 | RSS:01

S19VIUS1IYTUQIK S191adU Lazs1aU

S19vIULKATMYILLUULEEIAU Ad 1dDAEIVIDAT ldDAKND:SIU LAdIEAINSDY
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1. nan Reports (s19v1u) = Monthly (s1e1Gou)
2. @onldou 1Fankina=sou ud>nan Apply Filter ([3nso)

3. wWagusigviunsignisluulaauavndiuuu stevuniods:=losu [Gun

S1gvIu

Performance (wanisUjuciviu)

Attendance With Status (n1sav
Lawsauaniu:)

Muster Book (auaUnydsigio)

OT Summary (asunisriviuany
nal)

Leave Details (s19a:z19gan1san)

Fvnuaav

Sunuhviu Sukgadndannyd Sukgaussiduark msuiaviu §1uvnun
ag uassunldsumavvavwunviuudazauldusigiu

=

doyanvidouyavudazAu Kivamuzdodu

n:ligumsavadiSasulusyuuumunnKg

Hluorhvudivnavovidau

msaniGludouliu

e

Dathboard  Device Sotup

Q1 Search featunes

Organization Time & Loave

it e

5 Autopay is mactive. Set up sutopay or choose 8 cne-time subseription payment.

Performance

Monthiy atiendance repart

~ Performance

Performance

Pestiod: Dt 2026

Data Download

@ DEwO: Administration

@ Al Branches

e Rtenin s
< grovin tsdmys i AR e S

Repons'v  Payrot Halp & Support

Accoss Contral  Account

Raview biting

+ Change filters & Rafrosh = Summary B Sheey

¢ | Seplember 2026 >

5 Fivors @) &, Export
o F I 142 ¥
@ PoLICY: Standard Office Policy B moNTH o:?xnu
—— e |
. » ssoan

£ MONTH Dct2026

Bmptods  Wees e WO Moet  Leses  PdBaps  BaGomy  Lewien  WedMa  OeTi
- Waivet Verma 2 e £ e asos
& - o " 0w o ? = = *
~ ~ st . - ot s soir s
e [ i moa - - - mitn iz [ - -
5 e - . - . 0
. - - - - - - - - - = - - - - - - - -

Jnnhunisavan
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nan Reports (s19v1u) — Attendance Calendar (Ujnunisavian) Lv‘\laqﬁ\)lﬁauIU§UuUUUﬁﬁu
aéuschjw\)uuua\) Cards (n1sa) Matrix (lunsnd) ua: Sheet (LWULIU) LLAZASDVULLNUAKSD

waaviu UfAud:uaaviasuiats viaviu kSaan

S19VIUSIKSUKLUDYVIUSIBAS

1. nan Reports (s19v1u) = Government Reports (S19vIUIKSUKUDTLIUSIBAIS)
2. wWasgudunhduuu n:1lgunnavuazadiaaauyivnaidu

3. @oan:=wWguons1gns

n:wiau wuuwasy KUY

Muster Roll (UsyGsieGomsuirinniu) Form 25 Factories Act, 1948

Register of Adult Workers (n:i0gunuviuiikey) Form B Factories Act, 1948

Leave with Wages Register (n:idgumisailagldsua1d) Form D Factories Act, 1948

Register of Wages (n:10gum191v) Form I Payment of Wages Act, 1936
Register of Workmen (n:1dgunuviu) Form XIII  Contract Labour Act, 1970
ESI Register (n:10gu ESI) Form 6 ESI Act, 1948

Muster Roll uaaviaidn msyiaviu msal uassukgausssrdlarkuavnadulubivoaidu
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EALTIM h feat = 15 days it o -
1!5__. LTime Q Search featuros: @B Al Branches e e O A, Mesmaaron

Doshboard  Devico Setup - Organization ~  Time & Leave - Data Download -  Reports~  Payrofl - Accoss Gontral  Account Holp & Support
[ Auapay s mactive, SOt up Sutopay Of ChOGSE 8 CH-1ime SUBSCription payment, T
Government [ Statutory Reports & Refresn B Table @ Sheot
Mandatory statutory registers under Indllan labour laws — Factories Act 1948, Payment of WJQEL Act 1936, Contract Labour Act 1970, and ESI Act 1943,
£ Muster Ron Form 25 . < @ om,z028 - B oo 2028
D) T s oo BB & epon
N EmpCedy Nama Dussgration Ouparmant ot 02 o o o5 ™ o7 0 o0 10 1 a2 ] 1 15 1 ) 18 PoA L
T ADMTYMULAG!  Admin simin = Son G owe BEMC some BN soaw  ssam owo we SH 58 A Bor B2 gmam mseaM B oz 0
2 810001 Rahid Verma Supbeniser Produttion ool wo‘ varam  wasam 55 cooam  eosaw  wo wo S B eopam 520 B B goaam om0 oo
3 sto002 Amitkumar  Machios Operstor  Production oA BN owo wosam  seam 00 seeam  soam wo we BB 4 asoam B O BN apun w2 oo
1 sreo0n S Pul  Qualylipats  Preduttion B4 W M wo wmam gooam 33 goiam v wo wo AT 9BE g, sEm e e "'m" w14
5 sTo00e Imran Snakh  Maching Opecator  Pecdostion o BB owe  weam sseam SR mmam wooam  wo wo o %R wsouw 508 BW S gooam w1 o0
& 5T-0005 Pocia Nair Supendsor Prodoction '-;? A A WO B56 AM B:4T AM D:: HOTAM 'nl;::‘ WO WO “: ':r 'iﬂ::‘ ';.::‘5 L u::: 00 AM 17 2 o
7 sT000 Ko Rae W Extcutve e Ressrees oA R o pmae wora ST pasam  maam owo wo S5 SN g TP BeR EEE g w1 oo
B 5T-0007 AdunMeses 1T Suppont Infoemation Technelogy ‘n: A “:: WO BB AM 53 AM ‘.;’ 'j‘::’:]"' GOSAM WO WO 'j: SNAM  BSTAM :',‘: .n? ';:2 B48AM W 1 0
o sT00c8 Nena Jounl  HR Executve Hurman Rescueces Moo TSR owo Ema T BT OEMM pmae o owo we SN OB gmae BB TR OB weie ow v 0

1909 Hows B0 .

Neeameip? % Support +91798Z0 77270 S Helplow 91 70S6 700540 [ Emai wpgon@aatikhatacom  © 020 Stalf Knata - ARendance Control Plasiorm

AMSIAS1:KaYy Al

Aan Reports (s19v1u) — Al Analysis (Ms31As1:Kdde Al) ifaqavhlaatduiubovnaikio Taua
5QsIMSUIvIU SURLIMYIULE:IOVIU MSaE tazasrivuavat dludwi Key findings
(GoAuwudAry) Aeuldumuindintooe UWunUs183u Attendance by department (n1savian

muunWun) ua: Absences by day of week (n1suiaviumuduluduaik)

ﬂﬂlﬁjﬂ}j}_ € QL Soarch features. =k @ Al Branches 8 A Lbwasrsros
Dashboard  Device Sotup Organization Time & Leave Data Download Reports Payrodl Access Control  Account Help & Support

G » Dassboard o Allreponts 5 Reparts
3 Autopay is mactive. Set up autopay of choose @ cna-time subscription payment. Rrview bising

Attendance Leave Analysis O3 Refresh | 3= Filters

What stands out in attendance, absence, leave and punctuality for the period,

¢ Sep 2026 E 1D Clar Fiters
Attendance rate Present days Ansent days Lowve cays Late arrivaly Overtame
96% 205 8 0 14
ol working dard day e ™
# Key findings Attendance rate over time
Mowee 8 b f9r the dlay coaet. Tha daihed kn 18 e periad average

@ Attendance is healthy st 06% of warking days.

(D) Absences peak on Tuesday: 38% of all absences. i
(@ Punctuality Is good: 93% of present days started on time. i
% 45h 42m of overtime logged in this period.
3
sap ot 2o Py s e

Wiese the days et

gt Septs ap 20 sep il fep 34 50020 et Sap 30

@ Preseniees 205 @ Abseniess 8 @ Weeidy O 54

@ Attendance by department B Absences by day of week
Lowest frit. The dashad Bng i the overall rate ® Absent @ On lsave
Human i 93% L
Technol... 1 6%
: —-— —
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KUEKQ: Al Analysis davidnmisdanisasarluuwnlndyuavAGIY

S19VIUDU )
211 All reports (swmuﬁ\)huo) ﬂmﬁ\)lﬂoswmuméwﬁlﬁ

Late comers (Wu1a19) Lla: Present / absent (Urivu/viaviu) &1KSuEdviun
Overtime (Asriviudivnan) (GavinisrivuaivalluuwalndyavAL)
Manual attendance (n1sav1a1d8aulov) IWaASIDAdUAISAVDAAIWLAEISAULDY

Leave report (s19v1uni1san) Device punches (n1savaioinadnseal) ua: Easy access (1

Avaou)

dvoon WUW ua:zuuss

nan Export (dvaan) lusteviulaAld uaridon Excel (.xIsx) PDF (.pdf) k3o Sheet view / Print

(JUUDYUWUDIU/WUW) luyuuavuWuvu TKIEJu Excel PDF ua: Print (WUwW) tklauwWuviu
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AMsuLIGaunIv WhatsApp ua:nsisanaas:uu

uWALAD: NALWALAD

damudoyaldloglidaviWauay Staff Khata dvasumisavidailinsunio WhatsApp 16 d@oaisuav

W@oudowunviusinUeyd WhatsApp k3o SMS vavasuavld uazdodaikamsailugvsawdusaula

1aanasunmv WhatsApp

JoAnukadavan Staff Khata IUgvkuiglavuavidwav ldavavaaslstwuuanoindaldviu

1. man Organization (avAns) = Company (usyn) uasWauiu Notifications (nsuwvidiou)

2. 14 WhatsApp Notifications (n1suaviéioun1v WhatsApp) Iﬁlﬂoﬁanmur‘iamﬁa\)ms

A1SALA dvnnauldsu

Daily Attendance Summary (asunisaviaisigiu) asumsavaivaviuniv WhatsApp nafu
Monthly Attendance Summary (asunisaviaisigliau) s1gviuAmsavbaisedautldulwg CSV
Device Health Alerts (msudvidouaniuzgunsal) doAnuiboguasailulowasnaawlad

3. nan Save Changes (Uunnmsiwaguudav)
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ailRerive
flenunme

& Grow Admin “

@ Al Branches & Growth |15diye kit A AOMORSTRATOR
Dashboard  Device Sotup Crganizatior Time & Leave Data Download Reparts Payrofl Accoss Control  Account Holp & Support
. ord . Company

3 Autopay i mactive. Set up sutopay of choose a one-lime subscription payment.

Company Settings

Manage your company preforences, aftendance rules, payroll, and policias

B Compony Profis
@ Company Profile 5 WhatsApp Notifications
- . 2 3

3 Emckinrew codus Mianage sutcmated sysiem alerts and summarias sent wia WhatsApp.

® Anend

Fules

' Journey Tracker Dadly Attandance Summary ©
oA B S AR Ao BT o S sy aarRach
m Payroll & Tax
@ Localization
e e i s ©
& Duplicate employess
Device Health Alerts

£ My Prafile

WaAudgsIuMSIEINGIS:UU

KIndavnsavasipviisudnUsyduavAaulow (KAan Account (Ueyd) — Integrations (nsigou
das:uu) Integrations & Webhooks Hub (fugsiumsigaudas:zuulia: Webhook) a:uiaavais

WoudaduSosuanusrioms 1auA WhatsApp SMS Gateway (1nadg SMS) ia: Webhooks API
nan Configure (AMKkuaA) Iuswmsr‘iqmm‘a\)ms

dlReAun acimin :
ailiferuve @ Al Branches [ P
Dashboard  Device Sotup Organization Time & Leave Data Download Reports Payrodl Accoss Control  Agcount Help & Support
2 Dasrbosrd - indegrations.

5 Autopay is nactive. Set up autopay of choose a one-lime subseription payment. Rowiew biting

P9 Integrations & Webhooks Hub
S Send attendance, leav

£ Rafresh € Wabhock AP1 Spac
e and payroll avents 10 your messagin

Spp Event Subseviptiens Secunty Pratocol
3 2 © 30 L] HMAC-SHA256 0
HRMES & aimendance vent TUS & Sigrd Payloads
AN 3 Communication 2 Automations & Custom API 1 All3 Connected © Availatie 3
E Available B Avatable Availanie
COMMURICATION COMMUNERTION DEVELOPEE & EUSTOM
WhatsApp SMS Gateway Webhooks API
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{GKurglau WhatsApp Business uavaauiav

2 —_ e

AtuGoLIDUeYE WhatsApp Business uu Cloud API uav Meta wSauinuwaadan>iun Meta auua

1. lumsa WhatsApp lknan Configure (fnkuam) uiu Connection (msi@auda) 2:10aTU

2. nsan Meta access token (IniAunisiinéivuav Meta) ia: Meta phone number ID (ska

krelavlnsAwrivov Meta) lskakuroavlnsAwrioin Meta lulsrurgavlnsAwn

3. (& Alert numbers (kKuiglausumsivLdiau) IkasankuiglavlnsAwnidofianAJSIGSUNISLIDY

W@oudksSuwuaw (gvda 20 Kuglav)

® WhatsApp Cenfiguration
Matas Cloud AP - D pvents anabled

Connectlon  Event templates  Activity

Connect your provider

Se1up the cannection ance, then ehbose which evants can send messages

WhatsApp provider

Mets WhatsApp Cloud ARl

Meta access tokan Mata phane numbar 10
® 123456785012345
& e regriténesd phone number 10, ot The displiy umbe:

Graph API version

[ V250

Usa 2 supparted varsion, far sxamgle vE

Adert numbers

Eriler 60 indiam mastiln umbe Dot fne. Ubed iy evemes 46 19 Al (embers ce botr

Use appioved temolates 3nd reciplents wha agresd 1o ¢

Configure event tempiates >

AvANnuIwaakanisad

1. Waunu Event templates (InUwaakamsad) ikansaid:laavnvgie [aun Check In (av
1Da1d1) Check Out (avaroon) Late Arrival (u1ang) Missing Punch (msa\)oawﬁ'moma)
Leave Application (lua1) Leave Approved (ouu@inisal) Leave Rejected (Uftasnisan)

ta: Daily Summary (asusigiu)

2. 1@oakamsad wu Check In (avnaitdn)
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3. nson Approved template name (olnuwaanauauad) Approved language code (ska
mmr‘iaqu‘ﬁuéa) (WU en_US K39 hi) ua: Exact approved template text (Jonduinuwaan

Rouvduadwuuasv) lagAnaanlkasvAaun Meta aydtinaus:A1s

4. 1d Variable mapping (msduaAcuus) ikidandayana:dluuda:zaouls wu employee

name (Gowunviu) d1ksu Variable 1 ua: punch time (1naxavian) dksu Variable 2
5. don Recipients (YSu) ua:ldonyoviwadugudinuasindauinuwanau Meta uad

6. nan Preview message (1aavagvodanu) WaqQavha:dvagva:idua kindavaisnaaaw

{knson Test number (kuiglaunaaau) udarnan Send Test (gonadau)

7. Wa Enable event (W0aldikamsal) uasnan Save configuration (Uufinmisfikuan)

Connection  Eventtemplates  Activity

Check in

S011Ne APpCOVEd MESSIGE AN ChOOTe WhO TECEIVES I

Check In

Approved template name

attendance_check_in

Approved language code
U5
Lpsa the language of the appraved template, for éxamphe €n_US o b

Exaet approved template text

HI 1), your chack-in at {{2)} s recerded]
Leave Application

Leava Approved
Incomgly s (UTHL, (425} in onder, or appioved namad varabies. Tat b

Variable mapping

Vasiable 1
employee name

Varlable 2

punch time

.

KUELKA: JoAU Missing Punch (m1savainviamie) 2:dvklivAsL 30 uwﬁha“\)ﬁuqon: Woi
WevmsavaikSaoanagwvlaagvkiv Daily Summary (asusigiu) a:riviual 10 PM v
Da13ULde Lazdvdvkuglavsunmsudviioutiidu

N

wiu Activity (AdAssu) LaavsignAIsiondIUNAddULA:iDAINIKAMSAIANEQ La:lKUSAISUDYALU

Sudian)ukatukdalu

1naaau: "Accepted" (gauSuLLAD) KUNEAIUI Meta gausudanduudd udluldgugundvaivgsu
uad lUsaasrvaauuasuasa Meta Aaudavy
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avamsudvidauniv SMS

SMS Gateway (1nag SMS) mviuuuuldednu Ao nan Configure (fkuan) WwWaudaWIKUSAS
uddvAinuwaaikansal ArutEan MSG91 Fast2SMS ko Custom URL (URL Afkualov)
dKsuRlkuSMIss18dUld SMS luduldudovldsKandv skalidynna uazdanduinuiwaanldsuauyua

W1u DLT dvliulusalnssudoyatkandoniikusmsvavanul3

aivmqmszu'lds‘iwavxlciuos’é"u (Webhook)

{6 Webhook Kinsawduosuavaauavkdalnsavidadaluutindssusiioiinuavnaltdl uvoal lasdu
ol

1. Tumsa Webhooks API l(knan Configure (fnkuann)
2. nsan Webhook Target URL (URL Uargnivuav Webhook)
3. 1d Event Subscriptions (msadnassutkanisal) IRidantkansaiin:=an

4. nan Test Ping (naaaumsigaucda) IWoasddaaumsiiauca Lladnan Save Configuration

(UuinmsmKkuan)

. Configure Webhooks AP
Devalaper & Cuttom

@ Webhook Targot URL *

(mpr.!.mm suample comistatfiduta )

P ardgend whars $13% KRt R NAE Hgned avant ratticaRons
T EVENT SUBSCRIPTIONS & TRIGGER FILTERS * SelectAll | Cloar

W atendance p ATTEHOANCE
Faartimé wabosk

ATTENDANEE

ATTEWDANGE

£ Tenem g

nakamMsaiimsavuiy Walks:uuvavamuasiasuldiuima Staff Khata 930 UawuuwavAguQ
s1ga:1dealald Webhook API Spec (dofikua Webhook API)
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Kindavmskgamsiouda tkilamsiiaudatuudinan Disconnect (gnldanmsiiouco)
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UsMsauldvaiksSuwuaviuvuduLa:iiafig

uWALAD: LWALnATMSIGs:uuyavWUALIU

dremistingds=uuyavwunvIu waavutdazAu:ldsuleayd Staff Khata vavauovuuiSuuazluuau
Staff Khata d1wsu Android ua: iOS wuaviuasdadaunisaval ualuaisavainna duvaal uas

qaalduldauldov Amaundouiaivaaudvacav

Gavlduwaia: nslingds:uuyavwunvIuIPgAdDAlULWALADS:AUAIY QuWALAUdUULAN Billing
& Plan (msiSgatiuduuasuwntnd)

aswiayawnds:uulkwuaviu

1. Aan Organization (avAns) = Employee List (swaﬁawu‘nmu)

2. wWaanAsio Add Employee (1Wuwlnoviu) udraan Invite Employee (1Geywinoiu) kSaIwu

wunviuwsaudauaskuiglavlnsAwridafio Q WWUua:daNISWUAVIY

3. windavmsavksasifaskanuvaviasuvau tkidawyvavundudrnan Update Password

(dUlaasKaniu)

4. mindavnsiklasuroauavnaimiauad Staff Khata drewaw (Kidawyvavuaduairnan Enable

Mobile Punch ({Uansavaiwiuiiaio)

wunviuavdalinlan https://attendance.staffkhata.com k3oluuau Staff Khata ddedialaska

WIULGEIAU

LLQBUISQUIvAU

Wowunviuavdaldld 2:1d1d My Dashboard (1asuasavavdu) souaavdluvrimuidaul saadu
a1AvIKdd s1Msndavdildiunis (WU duavatvan) uazduriviududvoUsauu LAuduawvuaavsig

azldgan1savallazNIsa1vavIdau
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allReaunive % m 0N Mehmss
MRS o ENERLOVEE
My Dashboard My Attendance  ApplyLeave  MyPaysips My Profile Halp & Support
Good night, Neh & Ratresh
HR Exeeutivg - 2 RUm(s orition
Hiawirs this month ® Leave Balance a Mesits action o Werking Daye a8
118h 23m 112 2 22
14 i Bt daye iah Fer e i s motin
View detais » View detaity » View datats » View detaity »
Needs your attention % This month at a glance
@ Sl clocked in— 003 AM
14 8 2 1 1 118h 23m
@  Missing puncheguts — 1 Days " i i Wi 4 :
% Mo @ Atondance @ Leave
SUNDAY, 0T 18 YT
wy Atwngance T 1 Anil L
Cavusi Lomve 10120 e
—
Total Hows Siek Leave. o/me ma
14:20:02 Eamed Leave DI E e
Msternity Leave oine
Compensatery oft siec mm
& o a8 # Rarmaning 112 ® Unes 3
003 AM sh At
[

A1SavLAWIVAU

My Attendance (n1savwaiuavau) uaavdluvrimiudud JUaKD Wdaul waznismviudivnan

Galv)

avLANYIDINWSIIWGIS

1. Aan Punch In (avad) (Yuuduuksalukdn)
2. ausyrandavuazchukuondvidawsidwasuaans

3. mgwawuddudu

=

nsava1v=galuiinwdauwaWuazdiuksiondv Aan Punch Out (avaioan) Wadugadu
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iuﬂﬁéﬂuwsl Q Soarch features. ek % m B Mo

Holp & Suppert

My Dashboard My Attendance  Appty Loave My Paysips My Profile

@ My Dastiboard © My Aftendance

My Attendance & Retresh

Your punches, working hours and sttendance history.

:::nn . oc:; » Clockedin Today's Hours B This Week =] Taits Month B Grvertine &
Total Hours 14h 20m 9h §7m 128h 20m Oh 00m
1.20:20 — —_— T
00 OF B M sy targt 000 &5 M wey tagut 45 OF 18 H mersy Lsget
a o A
o0 AM Ll At
L Ao o] QUICK LINKS
T - e .
L] History &% @ Missing Punch Outs
Attendance Records 14 AN Appoved  Peeding | Ol Search atiendance.
Setthe Bate Sans Eheck in f Out Late Production
NS 18 et 2026 » PRESENT 903 AM o Time @ - ® 2
NS 17,001 2026 * PRESENT - ?5?,‘:‘ o Time G LI ® &
Ny 16 Oci 2028 » PRESENT r"fj":‘ on Time @ seaiam ® o
N4 £ 15.0ct 2026 » PRESENT b et ©n Time @ BN ® &
N 140612026 « PRESENT iy 0n Tima @ #Hsam ® ¢
852 AM
N £ 13 Oct 2026 » PRESENT S On Time & BHIOM @
o £ 12 et 2008 « PRESENT iy n Time @ pn & &

qQuUs:30

v Attendance History (Us:3@in1savan) uaavsignisnadu aanlonausumiuduladuklviveq

pa1aval UASATALS tazUKUDUULWURA

Attendance Details

taTE
T8 Oct 2026

cHET

203 AM
Production Heurs
PUNCH IHFORMATION

© 903AM  OFFICE

0 Ssmusng Gataxy A34 - Androla W

Kart Bagh, New Deihl
VIJAY SALES

& waroL aacHEY
3 sl

&

Katcd Bagh M
Auany A Galtar markst €Y it
e L Q) RN
e 7 ;

e

TF/10-0,0:5%

uAalumisavainiia
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1. panlomauuATulusudu

2. lu Request Correction (vauAly) thav Punch In Time (Da1avaidn) ua: Punch Out

Time (Daxavaioan)

3. nson Reason (1KaWa) Larnan Submit Request (dvA1u0)

Auov:dviivaruioaula winviudamuduvaldluufiu Regularization (msuAlunsavia) Suf
lunsavaleond:=uaavid Missing Punch Outs (nisavaloannuiakig) lla: Request

Missing Attendance (vomsavainuIaK1IY) dksSuIuRluTnsavdallas

Request Correction

DATE
18 Oct 2026

Punch In Tinme*
@ 200 AM

Punch Out Time*

guyaan

G Apply Leave (Suvoan) WUALIUD:IKUEDAIUAIAVIKAD LLAzdnUzUDVAIYDNASIZANS WUAVIUAGA
Apply Leave 13on Leave Type (Usztnnnisan) Suf (k3o Half Day (A3v3U)) lvTiumqwa LLA2dv Agu
auutKksauaslamuund

daadulqaauydvau

{d My Payslips (aauduldauvavau) waaviuidanidouua:Uwaqiduidaunasigmsnlasu wsau

s191d stemiskn wazdunnviu Aan View (Q) waWlaaadmduldouauulGunidnmsavnal s1gla
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s19AsKA LazdugnswWudanus wazadulkaalu PDF (G

llReaLnive

My Attendance  ApglyLoave My Paysips My Profilo

o » STO001

@ o MyDustoard 5 Fays
@ Payslip Details

Office Time Policy:  $tandasd Offica Paliey

~» EARMINGS

I Annuat Cost to Company (CTC]

Uslwauovau

My Profile (IUsiWduavau) uaavdoyaddudd Us:3an1siviu

fuuad Staff Khata

wododalkwunviulswiasidadaulaonlnsAwn

724,000.00
T9,600.00
1,600.00
250,00
0.550.00
€000

¥18,000.00

~» DEDUCTIONS

Total Deductions

PAYSLIP NO
PN-FOSE

Wonth: Septamees 2076
Ganerated: 15 Ocisber 206

2,850.00
w000
70.00
10.00
70.00

£200.00
¥3.800.00

¥6,580,00

24,56,000.00

" Rahul Vorma

@ Hide Annual CTC

Hatp & Suppert

& Print &, Download PDF

uasdoyasurmsi3lunided

Mark Attendance (avban): avbainaaandlgwaiuazdiukuvnav kiadanisavdainiu

Jafiadksuwunviuaulu thldaunsailulowasa Realtime nldsuuaukuigunu

Attendance (m1savan): Ufnuvavidau wa:dulaodukliviwagaiduainisavaiiaziitkuo

Aavald uazua: Request Regularisation (vauAluaisavial) wauAly

Leave (nmsa1): uvaaitduiu ASLIU K3aEIvIUN LlazQanuzA1ud

Payslip (aadduidou): quéouladlduazua: Download PDF (a1dulkaa PDF)

Claims & Reimbursement (Auallnuazdusawo(Go19):; domuvatinarvkinksalinmid

Dewsausuanardo PDF vavlulas? Auad:dviiv Advances & Reimbursements ((utin
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arvklnua:zdusawe Mg e) lRauayud

Profile (IUsIW4): dayadiuduazdoyaviu

< Attendance

® Ready to Punch

08:56.

THURSDAY, OCTOBER 22

& Checkscomplete & Locationaptional

General Shift
09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully

<] Punchin

1naaau: KawWamsmKkuavauwawun3 waavusavoaauauldilawiziioagmeluwunnauayia
imMudu @ aAgmsavalta:ulguigpaivIu
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Journey Tracker (dyutasw)

uWnLA: ddutasu Journey Tracker

Journey Tracker iku1zdiksSuwuAvIUNMYIUUDAGAIUR WU MSITIWUAAT MSDAD LLEazLIUUSMS
wuaviuduinaistdunviuteliiafio Staff Khata uazasuaziiumniSutiaUwanavmuagnlku w:nla

uasigogoslsludno

.

dovlduwnina: Journey Tracker WudutaSuuuudis:ou Wy Journey Tracker uazufunisdvAa:
Usinguijatlaldviuautasuludayduavauuddiiidu gs1adauuldn Billing & Plan (misiSgaiiu
uuazuwaLnd)

L

Wals Journey Tracker
ToAuARInsAwD:dvdLKULADURRUYDVARUD:BUTEMU

1. pan Organization (ovAns) = Company (USEn)
2. lu Company Settings (MsAvAwsen) lEWaufu Journey Tracker
3. Wa Enable Live Location Feed ({Uansavcditkuviiuuan)

4. nson Location Update Interval (govnardguiaadiukuv) Wu3uIA FusunitkuizAufivaiu

(key

5. pan Save Changes (Uufinmiswaguudav) Atua:ztkudondu "journey settings saved"
(UufinA1sAvAIAISLAUNIDLLAD)
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& or o Admin v
@ Al Branches & Growth (11 dayekit [ A WominsTRaTos

Account Hatp b Suppert
1 ‘Company
] Autopay is mactive. Set up sutopay of choose a ona-time subscription payment. Reyview biting
Company Settings D Reset B soveghanges
Manage your company peforonces, attendance rulas, payroll, and policies

Journey Tracker Settings
@ Configure ive location updates and autom;

Antendance Aui

& Joutney Tracker Enabie Live Lecation Feed

o Payroll & Tax @O
@ Localization LOCATION UPDATE INTERVAL

Start Journay on Punch-in

A i AUTOMATIC START APPLIES TO
Apgties when auttsuate st is enabled. Employess can 1 - All depariments
You nave Unsaved changes Discara
& 2
nMsavM KuINn

Enable Live Location Feed (Uans  dvmisadiaachukuvysuznmsiaunivvavwinviufidodiduag
dochukuvuuuaan)

Location Update Interval (dova1  AaxwaAnInsAwridvchiukuy doud 1 v 60 3ulf dovoaindundno=ld

adlaadurkuv) wataasuassunasifiaiiodiouinni

Start Journey on Punch-In (BuAs Bumstaunvlagdaludaiowdaviuavaiiluwaliiofio
t@univtaavaitd)

Automatic Start Applies To (msisu  All departments (nnuwun) Ko Selected departments (lown:

daluudaldanu) uwunfEon) waaviugoEumMsaunvvld

SUMISLAUNYL (WUnvIu waliJond)

1. luklnao Home (KUnkan) vovuad Staff Khata TAuLa: Journeys (A1siauniv) kSalUA More
(Wuidu) — Journey Tracker Al&

2. ua: Start Journey (1ISumstauniv) udsua: Done (1a$9du) lukindudu
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5:20 vi

J T er
& ourney Track ©
® Ready to start Online
JAYPEE =
— ST U O R ——
- INFORMATION
% TECHNOLOGY
[ ]
SECTOR 62
&2
SECTOR 63
® Readytostart
2 ©) ®
0.00 KM —_ 0
Distance Duration Checkpoints
I start) ourney
Journey Timeline
No stops recorded

kU1D9D:UEaL ON Trip (MALWAUNIL) wSdUs:g:NYL Szg:aN LaaGawagdduivUau=l InSAWrD:

avdukuvdalUveuznuadrimuagiiovkav

.

1ndaau: mauauifioudn "Battery optimization is on — tracking may stop" ({UaAISINW
UszanSmwuualaasag ms@amuaidkga) ikua: Fix (uAly) uddauayra InsAwrivvsua:zkgatioun
Mviuliovkaviwous:Kgauualads svmikidunmvuiamaiuyow ¢

N

wWuaiiawosdnand

aaGawagda:uufinmsuw:wn Tdun amun aonAadu ualuiagacv q
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1. tukthoamsidumv Thua: Add Checkpoint (tWuaalBawasd) uWu Log a Stop (Jufinmisii:

wn) 2:100du dukuvyavagud:uuuBlagdaalud
2. 1d Add a Note (Optional) (tWuuufin (IJuvAv)) TAiGguavRiAalu wWu MavdanAuSUL

3. ua: Attach Documents (Lluutanais) Wotwululags tusuidu kSosumw @on Take Photo
(e18sU) k3o Browse Files (15anqIwd)

4. uo: Save Stop (Uufinn1suo:=wn)

Lanwrmaw Trankar

Log a Stop

Recard details about your current location.

Location attached when you save
GPS coordinates will be attached automatically

Add a Note (Optional)

Booked 25 bolts of cotton poplin

Attach Documents

Add
Upload bills, receipts, or photos
fuel-bill.jpg
(0]
28.7KB

duganisilauniv

1. Woarhwuads tkua: End Trip (Fugonisiaunivo)
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2. §ududde End trip (Fuganmsiaunmv) aauznauuididumsiaunvdalildkavoinduaaudd

MSIEUNILD:U0avWSaUIFUNIY S:8:N10SIU LazNARALD:WA waaviugmstaunmvnKiuuilald More

(WuLEu) — Journey History (Us:3@n1s1auniv)

damunuvuuuda (Wquas:uu)

1. Aan Journey Tracker luwyaiuuu
2. nan Refresh (SwWsy) nnAuRMALIAUNIVD:IEQY(A Live now (dausu:l)

3. luJourneys List (s1unsasiaunv) iknanlonauununiumsiaumvndmavdiduagwalda
UWunaa uwun:zaamuwuamutaddiukuvikuidnul lael Activity Timeline (G1dunan

AvASsU) 9EgNVEY

520 i

SAYPEE
t—:»-ln%‘“)‘ilf\s:'-'L'E.;‘Jl————f‘-:_ﬁﬂ-ﬁ?‘
& loumeyTracker ®
* Rocording Online Hahul Vorma
2 ¥ - D 0
Dunk g Sp— . i
s : 1
s ity Sl = I8 S ! ;
2 Ll %, ' i ).
g Sl SECTORE3 ]
B RAS VIBAR -
2
7 .ﬁ'd.\n 2
Sacthiia e TR | b e e v
Fe “ﬁ‘;;_ : 3 i i
[Coogic ] is By | “
s §
i I: ¥
OnTrip l &5
StartTime: 05 20PM - g
-
7 [c] @ | i
¥ v
0.00 KM 00:00 ] 1 7 i -
Distance Curation Checkpoints ‘:z j = 7
@ AddCheckpoint « i i ' )
4 i F ot ity
3 i cotm
B EndTrip i f g
Goage - N Bl 5
ot -

Journey Timeline

kinGavAisqnanuwsauAu [Anan Live Locations (dhukuvaa) AyuyuaIuu goa:uaavwdnviuna

AUNAIALIAUNIVUULLWUNLOED

asd>daauus:Danistauniv
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1. 1d Filters ((Mnsav) lkidon Today (3ul) Yesterday (1iod1u) Last 7 days (7 Sufiniuu) Ko

This month (1@aud) K&oAvun From (Abud) was To (§v) v Atugvidanwunviusigynnala

2. msaduuunaavsiudumsiaunio Total (Avkua) Active now (fravdiituag) Ended (ﬁuao

11d2) Distance covered (s:g:n1oALAUNTY) LAz Avg. duration (s:g:1Da11038)

3. Wufu All (nokua) Active (fdodituag) Ended (Fugaudd) ua: Auto Ended (Fuaa
5aluua) tansavsiems ua: Export (dvoon) tWoaulkaa

4. panlopausuantumsiaunivlaAld uwodstuaavalsudulaz:auda $IUdUAUAVKUAQ S:8:N1D
lla: Journey Timeline (31auainsilaunIv) ﬁ\)llaO\)ﬂ']SlTUSﬂlla:ﬂ'ISlD:W_ﬂQﬂﬂ§0W50US:8:

a1 aBawseddLAQVUURNYDVYWUAVIU LlazAgunan attachment (IWauuu) waWaluasala

o JouwneyErces £ Rewememap | € | > |

Siaree Al [ Eoeam
B zurzoze, 101657 aen 2026, 03:2H32 pm
Total Stope
4 3

patance
2 ama0mm

[ [rms—
Jaurnay ended mem 01119:39 pm

= Journey Timeline

1838
A @ Tracking Started
Sharmna Textion, Sactor 63 Nl

BHX $rllm

LlauLEFuUNvLE

1. uuwomsiaunv tkaan View route (QLduniv) msidunionvkuaa:=ganauvutwun lagl
KuNglaYMAULLAAALD:

2. aalauwalduduuus Eonnnuidd 1x 2x 4x Ko 8x

3. nan 3D Mode (Ikua 3 08) Woqauulus:e:lna La: Satellite (a1dRgy) SiKSuyuuaLaDIRYY
Reset View (Slayuuav) ;):lhuwur‘inﬁuajmlﬁu
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Rahul Verma P
B 200s-10-21 10001 ¥ Remtview @ 3BMods X

- g
8 Activity Timeling " kw L v/ iLsHAD Y
O jp—— wf / e -
Sharma Testées, Secter 83, Nolda B S ! |
oas . y
o= —\ e PR Yoy o
e S0 37m et ™ il ™ § : pei “;“"M
L) s a g N
Gt o i, HHR) O LT
orster: 40 it af tor pogen i s | FaAe + auon
& it i Mtter Smarh g R
Y ® ove i / '. =
Sa0hem - 13m y ,,a"}‘ =
nas ;'; £ i
- @ e 16m g ff w‘_@“'
Srega am Tetios Kawa ] . =
vy J D urman BE % e +
Cotecan cheque S Sestomuer urasaure | i Jg v s 7 -
. | 3 o
# Wttachmant &
£ e . .
230 GRR \ @
P T Drive LT Y \
P } 4 2
LREXTENSION Y 4
O - BT % Dl House T ‘I‘
PRPR— ST 1L V.
Snowed new fecieve range, fakow- e Lot T TR S e e
i dorsday e 5
s _
e om it < AYUR VIHAR d
1185 km- m L..ﬁ_ d PHASE L
s : lrg!&m y
o2y —= & §
Re Sharma Tonttes, Bacoor 63 tisiaa ;\ LN F0 unmsn
R ; ) r T o ¥
ST ] 012332 pm
a Koo I Zx ax Bx | dresw san Okm

KUBLIKQ: KInDAUdUFugamsIaunL AuFugalkldoauWoMSIEUNIY MstaunvnAvBaralatev
ua:uaovilu Auto Ended (Fugadaluda)
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Pro HRMS (ahuiasn)

wWaLA: @ulasu Pro HRMS

Pro HRMS wutaSaviia HR Antudavaisuanikiioninmsaval l[dud Wausen TasvagiomsuvAu
Uy msuustihoiu ms@amunswdau ulouig uazdeddgisds uananlgowuunuin Manager

WalkKorkunnuquanulufvyavaulevld

Gavilsuwaiad: Pro HRMS Wudutasuuuugis:=ou wya:usiagiiaaldonuluveyFuavaauudd
imdu gs1mMUa0uldn Billing & Plan (msiSuaifuduuazuwning)

AuKkIY Pro HRMS

Wawalgviudduasuudd wy Pro HRMS a:Uus1anlutaudiuvudinsuyquaszuuiazgvams uaslu

UWYYRLYWUAYIU NAgvduavagluluyd

waavaas
WunRdiusiudiksuus=AA msdoausu La=nsuaavANudud

1. nan Pro HRMS — Organization Feed (WaovFns)
2. wWuwluvovlwad nan Photo / Video (sUumw/3dlo) Wouuudo
3. @onrna:tiu: Everyone (nnAu) kéo Specific Department (Lwunfs:u)

4. pan Post (Iwad)
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Liare 0 Search features nek JI Branch
ﬁxm\m B Al Branches

MRS T
Dashbosrd  DevicaSetup - Organization Time & Loave Data Download -~ Reports ©  Payrod Accoss Comtrol  ProHRMS +  Account Halp & Support
ord ‘Organization Feed

5 Autopay s nactive. Set up autopay r Choose a cne-time Subscription payment. Rirview biling

M Organisation Feed

A

Company announcemants, updates and celobtations.
A A Wetcome (o the team, Nehat £ Our new HR Executive joins us at the Deihi Shwrgom ‘
Admin
B Proto/Vides @ Bveryone ~
o o
B AN @ Mydepanment O Saved o

&5 Colebrations
B

v No posts yet — be the first to share!
& leran Shaikn o 2t ek, vl "

wuaviunagal uaavanuAatku twazuuiinlwadld msa Celebrations (n1stoauoaav) uaaviuiaa

HasIuASUSaUMSIIIVIUYEYIUT LasAA1av=UIEY

LLWUWDYIVAAS

Org Tree (LLWUWDDVAAS) LdQVIIASS1IEVIUCDIAS

1. pan Pro HRMS — Org Tree (LLWUWDDVAAS)

2. Aan Create First Position (aswdukuvusa) (Asvaalus:tJu Create Root Position (510

duKULgLd0))

3. 1daawunviuld Link to Employee (1oulavAauwdnviu) uadnson Position Name (o
d1ukuv) Department (uwun) tia: Designation (chikuoviu) d@ou Responsibilities (kiR

ADIUSUNQYDU) LazsUunmwliuvAu

4. pan Create Position (aswchukuv) 1§ Add Direct Report (tWuilduvAuUrywlasasy) tu

AKULIWaAS IV ULWUWYaYIUATUaL
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Create Root Position

Configune posEicn BetMs and prgkyes ok

Link to Emplayre.

Coro guties and scope.

diusuvaiunsadwBldaundiAeuD=AULUIAISLATLKUY WUAVIUQUNURYIATIG My Org Tree

(LWUWDDVAANSUDLAU)

Asuwu=uIvIu

1. nan Pro HRMS — Job Referrals (nmstuztinviu) = Add Job Opening (WUAILKUYYIUID)
2. nson Job Title (ﬁ'ac‘imhd\)\nu) Description (F195u1g) Location (amuﬁ') la: Department

(wWun) wdauuin

waaviud=tRuchittkuvviuviukin Job Referrals (nsuuszuviu) waznan Refer Now (Lustiniag)
Walauaganungdn Asuasddaauraunslald View Referrals (Qaisuusun) uazéreudazaulun

Pending (sad1duns) Hired (91vu1d2) k3o Rejected (Uflasiiad)

S19vVIUvIUUS:DIDU

wunviunan Submit Today's Work Update (dus19v1uvIuYaLIUD) UAI9SUIEvIUAM WQuas:uu
lazgdansqsigviuvavnanulaid Pro HRMS — Daily Work Updates (s1gviuviuds=913u) Asav

mu3ufkdowlnviu ua: Export (dvoon) 14
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NSWadu
damuudunad InsAwn uaznsSwaaudu ¢ yavusyn

1. nan Pro HRMS — Assets (nswgau) — Add Asset (lWunsweau)

2. 1@onUs:1An (16U Laptop (1§Ufiau)) nson Asset Name (Gonswegau) tas Serial Number

(ku19laudISea) wasruuin

3. lusrgmis Inventory (Aavnswgau) (knan Assign (UDUKUIE) ANSwgAU Boawdnviuld

Select Employee (1@oawunviu) iasxnan Assign Asset (UduKkuIENSWEEU)

B¢ Assign Asset

Dol Latitude 5440 (DLS440-2021)

Sebect Employes”

L

nswgauuaa:siemstAiu Assignment History (Us:3Gnsuaukuig) [ waaviugnswgaunaudio

Asovldald My Assets (nSwegduuavau)

waaisulouvre

nan Pro HRMS — Policy Documents (1onaisulouig) = Upload Document (8Ulkaalonals)
nson Policy Name (Fouloure) ua: Policy Category (kudakyulouig) uasidanlwa (PDF, Word,
Excel, PowerPoint kSasunmw vunalutiu 2 MB) waaviutlaulguigua:nan Acknowledge (Su

ns1u) uazAeuQlaoiassunsiuuas i
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Whgvrgkia HR

AovdgIkdadikSuMaIULIALIAUMISavIdal A1sal BULGaU La:Sav HR du 9 wuaviuaan Raise
Ticket (1UQM) WURIISaY Aasuie uazwadldgoaa 5 a HR uasgquas:uuqdnvkualdld Pro
HRMS — HR Support (leydaikda HR) ua=éhganiuzniu Open (1Ua) In Progress (fnavaidu

A1s) Resolved (uAlula) ua: Closed (Jauas) are Update Status (SUiaaanu:)

udvdvidanis

1. man Organization (ovAns) = Employee List (sreBowlinviu) udsuATuwdnaviu

2. Waduaau Employment (n1s91001u) 1d>¢0 System Role (unuinius:uu) 1u Manager (@

PQN1S)

3. nan Save Changes (Uuninnswaguudav)

ﬁx‘p}:ﬁn’{ B oo faata = @ Al Branches & Growih (15 days it o a L L
Dashboard  Devico Setup Grganization Time & Leave Dats Download Reparts Payro Accoss Control  Pro HRMS Account Halp & Suppert
Acd EmpHoy
5 Autopay is inactive. Set up BuTopay 6f Chaose & one-time SubsEription payment Raview biting
Edit Employee  Back to Directory
Rl Ve - T 0007
1 Personnl infa © employment

Employment Details

Emplayes Code / ID Jalring Date® Beanch®

Change £ 12 Jun 2023 Neida Head Office (NOI-HQ)

Department * 0 Designation () Reporting Manager

Production Supervisor S
Status Office Time Policy ( System Role* (1

Active - Standara Office Policy {Dedault) - Manager
HR & Compliance
Total Experience O EPF number ( ESI number ©
Stap 2 of 4+ Emplaymant € Pravious Next » B savetShanges

AuvavidamsAannAuni Reporting Manager (JUvAUUry1) WWuyAnadu dvAmdluduaau

Employment vovauigaudazaAuluiy

KUBLIKQ: (D1don Manager {u System Role a:Us1nnawiziijaidaldviu Pro HRMS udaimdu
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LWVRDANS

Wogvansavialinld »:101d Manager Dashboard (llasuasarvanis) WyYUs:=nauGIY

vigdamsi

al.

KU1
My Team (Ruuavau) QnaAunsivIudaau wsaudUKULYIU SUNSUYIU Lazaaus
Team Attendance (n1savaivaviu) asJdauUMsavaIUs=NIUYILAU LazasIdadUMUaLLAlunIsavdal

Team Leaves (n1sa1uaviu) QSJ2ddUAUDAWAVNU La:aylaKSaURLas

i ~n Rahul Verma

eam Leaves  Fro HRMS Halp & Support

ACTIVE WACTIVE NEW JOINTR:

& 100% & ' 100% B o 0% & g 0%

3 03 03
Team Members 2 &3 Retiesh
Saining Bt

At Kumar Machine Opesator ] 2024-01 08 < hetve

sp  Sunita Pat o.l.;ﬁy Inspector M 2022-11.21 - Retwe

= lmr:n Shaikh Machine Opesator 2025009 Aszies

auuaAIvaan

1. pan Team Leaves (Msa1uavinu)
2. panlopausumnAvawwalla Leave Request Details (s19az1dgafuaan)

3. nan Approve (2uUd) K3 Reject (UAlas) wsaulkana
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Leave Request Details

A

Amit
HST-0002

TYRE STATUS.
Pending

FROM

nsa1davldsumsaulGoinnoaamsua: HR kdvongaanisaulaudd Auav:uaav "Approval

—-— &

Pending from HR" (samsaul@i»in HR) aun31 HR 2:auladuaame wiarhelarekboufias ms
a=aufLas
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17

uwaLad MSISYALAUIDU LlaznIsauuauu

uwALA: NALWALAD

unduaavainuquwatadlania 38dUinsa 38E1szBULazdUTKaalULRYKE Lazd5UDAUYEIULIKAD T
Wov Admin imduniiuthauininauaz:auinsald

[~ - [
auwatadUaduu
LWWALADYDVARUDULEOPAGIUUUYDLKUNLEND WSDUTIUDUIUNQADVIENLIKED

1. Aanthauwatndnyuynuu

'ixu;\{'; Q Search features =K 4 Al Branches

Dashboard  Devica Sotup o

rganization

5 Autopay is inactive. Set up sutopay of choose 3 cne-time subscription payment.

Rerview biling
P Welcome back, Admin! 2 Refresn PR
Bl suncay, 16 October 2026 - You're all caught up! No pending actions require your attention oday
Total employees = Prasent today 2 Ansent today o Late today & on leave ]
Map view View detalls Recent Punches View Al
@ o iy . .
unita Pati
-t by iy sem & 5 028" (BB " Liate Emtearice To .
............. = b
..... E
s sazas 5 o908 ke KavitaRao
E ANAND VIHAR Lid sk
1 ) T AN
CHANDH| s unCen e BT A
= | s t
CHOWK o . At Kunar
x urzdl wiw L sl
PAHARGANS
& =
blakiin ea e
7 s omos gy Ronulverma n
IER NAGAR 7 s SHIPRA SUNGITY i Estrancs
tex et PATPARGAN L
e
& owos: (R teedoent in
ot .  LP.EXTENSION ‘_ Samsung Gatany A:
MAND! HOUSE - =
= Tores
il e R bl T oaiog  [[) Imew Sk
% SE itk Manust Enéry
¥ 1
PAMDAV NAGAR MAYUR VIHAR g g - _
Googe  New Delhi arEs A PHASE 1 el o000 POk Nait
—t Wb Bharith MARp data S3E - Ta  Mipart 8 map e ik Wanuial Enery
Late arrivals 1 Wirer Al Upcoming Leaves 1 Viww Al Celebrations [rere—
sp  Sunia Patl o wy  Neha Joshi e
- at 00:26 Casusl Latve

2. KU1 Manage Subscription (dan1smisavnasigviu) 2:iW0adu uaavdauwatns 3uduriduas
gunsaiNaugy10 uazdududunaaovldnikao

3. 1@ Included Features (Wiwasnsiuag) Arud:tkunaluganuwatnduavAausIU3 1wu
Attendance Tracking (n1stiaaiunisavial) Shifts (n:) Leave Management (n1svanis

misal) Payroll (Suldiau) ua: Employee Login (mistdnds:zuuyavwinviu)
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ﬁxHi\m

Admin :
@ Al Branches A o ADMOISTRATER
Dashboard  Devica Sotup Grganization Time & Loave Data Downlaad Reparts Payra Accoss Control  Account Holp & Support
o Subscrigtion
5 Mutopay is mactive. Set up sutopay of Choose 8 one-time SUbSEription payment. Roview Liting

Manage Subscription

Bing & Flan

Browse Pans & Upgrade 7

Growth

Included ieatum

o o] @ 5]
Attendance Tracking Shifts Organization Setup Reports
B (=] B o
Leave Management Holidays Payrall Qvertime
@

Emplayes Login

KELKQ: S:kD10M1sNaadvld 15 Su naagvazgadandan KavdnA1snaaavis UsyGuovasud:zenalu
Guinnaisudu ta:Wwasuvagvangndanauniinaua=auinsa

[~ [~
aUlasauwantnd
suinsalionrudovnsRIEINY aunsaily kéoWmasAnndon
1. lukin Manage Subscription (Yan1smisaunasigviu) (knan Browse Plans & Upgrade

(BgnqQuWnLlAdLazdaULASQ)

2. Upgrade your plan (aUiasauwntnduavagu) uaavidazuvatnatigunu wsau User limit
(JodAaKld) Device limit (Todhnaguasad) ua:Wiwoas uwnlndklv:dinSavKINY

Recommended (1u=Un) uvuwatnasouadulasu wu Pro HRMS k3a Journey Tracker

3. panduluuwatnanagudovns diksuuwninaUsauu Jua:Wu Manage or renew (30n1sk39
(918)
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ullReamime

Dashboard

Change to $tarter

d1s=vulkiagoiu

kUncwdiszBulRnaudan

aadan

Monthly (she10ou) KSo
Yearly (s19U)

Purchased seats (31udu

AULNF0)

Add-ons (dhutasu) (lu

UvAu)

Autopay (dadudaluua)

Adimin ’
A ADMOASTRATER

@ All Branches

Data Download - Reports ~  Payro Accoss Comrol  Account Halp & Support

€ Goback

Recommended

& Growth - Pro
Subscripiion plin e D ecrigtion i ter

750 50 1,000 100

Manage or renaw Choose Pro

Kun

AMUAluMISEIS:BU

AuBIS=BU Lo BEKSUWUIALIUNDDIV(UDUIAC ¥DQISIALAUD:

PuduREN
n

1
<

ASDUAQUNLULNGaNYKUQ

TugawuiGiu wWu Pro HRMS k3o Journey Tracker Nu@ninavavaaululdsould

dnsSuwatnasrgidoundis:lusuide Wawadaagnadoulasliidovnsandoyams
d1s:Oudn Uawadiszasoidenlasluimsdoangdalud

Order summary (asufdoda) uaaveaanaaudis:iud sou GST uazgaaus:urumsadiksunmsdo

919AsvAalU Aandudiszdulazdis:tkiadaiukindivdissdundasans gs1mUsauuldn Billing &

Plan (msiSgataudullaziwatam)
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kurgka: msaadudaludaldlildnveaasigidouniiusiusunmikua lunsdidu KiB1s:OUD:
Wasuumsiis:asoiduslogdaluda

damsasisgatauivu msaawudaludd uatuudvki

nan Account (Ueyd) — Billing & Plan (msiSgatiudutia:zuwain) ki Billing &
Subscriptions (MsiSgalAudulazmsadasigoiu) a:10adu

Current subscription (nsauas{dviudoauu) uaavuwatnd aaluzaisaadusaluld
Purchased seats (S1usunuvngo) ua:=\iGnidviuag Current period (saulaaUu) tia: Next
renewal estimate (Us:u1fumsdamqn§\)ﬁow)

nan Change Plan (Waguuwnina) iwadeluuwninadu k3o Renew plan (daoguwnino)
Wats=dksusauaall

winUamsaamdudaludtiog 1Anan Enable Autopay (1Uan1sAadudalula) WAl AtuD:
auuansiszdBuUINUIUEAUDY WalKS:UUBEALAUAMUSMSS1Ldauluauinalagdaluln
Billing History (Us:30msiSentAuibu) Laavs1IgMsEIs:dUnYKUQ Asovmu All (NvKLQ)

Successful (1159) Pending (sad1tuns) k3o Failed (autkad) kSoAUKIOMUSKASSASSUKSD

DIUdUdU

nan Invoice (uudvkd) luundloAldwaandulkaaluudvkid PDF

willRenumive Q Soarch features. . @ Al Branches 5 crown 1samenn NSRRI
Time & Loave

Dashboard  Device Sotup Grganization

Data Downlaad Reports Payro Accoss Conrol  Account Help & Suppert

i Account

5 mutopay is mactive. Set up sutopay of Choose a one-lime subscription payment. e Liting

e Billing & Subscriptions
Manage your AUtOpay mandates, active plans, and biling histary

Growth  Astopay insctive S m
Month X IETing 1 g lerms

Billing History © Q Seacch by Ta eseript Al @ Successful 0 Pending 0 Failed 0 £ Relresh

Dae

a5

Mo Transactions
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traaau: Ju Review billing (as>»asunisiSgnliudu) uunuutuasmsaabudaludandiuvuyvon
wasuasod=laktndedraud

KInMsauAslEvIuYavAUKUAD1EY JandU Subscription Inactive (Msavasigoiululaldviu) a:

udanlasuasa Aan Proceed to Payment (dtlunisiis:iou) IWaBs:uazAAUASIINGD

yaAINBIgIKAdUAzIUaMUDIVTY K

1. mpansuUlUsiwduadridon Help & Support (A>1uddgikdntiaznisaduauu) ksonan Help &
Support nvuUdvLAULUY

2. Contact support (Gadargauuayu) AdwuuudavkuiglagMigaluayu a1gadu ua:da
YavIs

3. madeavnswadudvlayki tknan Raise Ticket (tWadd)
4. nson Subject (A2150v) uazasureUaykilu Description (F1asu1e)

5. 1d Attachments (IWauuu) AcuwuTwaldavaa 5 W& (PG, PNG, PDF k2 DOCX Twdas 2
MB) wu mwKinDe

6. pan Submit Ticket (dvad)

Raise New Support Ticket

Subject *

Paysiip thows the wrong depariment

Description *
st Vegmars Septambes pay mmmmmuwmmym]

woek, Pleaie haip us update it

Attachmants (optional]

staffkhata.com/guide - 110/ 116



duavaudznaUuiinwsau Ticket ID (skadd) uazuaavlu Support Ticket Log (UuRindouav
Ueyr1) msadruuudiusuouddndu Open & Pending (Wauazsadittuns) In Progress (inav
aitduns) wa: Resolved & Closed (uAlutazuatan) néﬂc‘falWagswa:le‘)fmua:amu: Boa:zWasu

210 Open (1Wa) Wu In Progress (fMavdidunis) Resolved (u#iluudd) ua: Closed (Uauad)

ATUS REQUESTER
Oparn Admin
CREATED LAST UPIATED

18 021 2026, 11:36 pm 1801 2026, 11:35 pm

sungcT
Payslip shows the wrong department

EAUE DESCRIPTION
Fahul Verma's Septamber paysil Bty Production, Ut he moved b Gualty
B3 et Phabe htlp s Lplate

UPDATE TICKE T LFECYELE

“ InProgress  Resolved | Closed

Close

KUgLKQ: (> Help & Support Walag Admin k8o HR wuaAvIuLLa:RDOMNSAISUDAIULILIKEDDIN
Admin yavusy¥nsaau
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Aaunwuuagua:msunluvdaymd

uwALA: NALWALAD

AasuarudksuAmunanAauussnaga maluwuleykivavaund WiWaddudvlaykrioin Help &

Support (Fmudaamﬁaua:msaduaqu) (Q WVALAD MSByatliudu LLaznisauuauu)

Asavatazuasa

wuaviuavoawalnsAwrilula

asJ>ddaumuaiauaalud

1.

3.

wWamsavawuidodialkiwuaviuuad u Organization (ovAns) = Employee List (s19%0
wunaviu) IKWawygavuadwdaviuua:asivaasudidamsavpainiuladiold KinUaog uoua:

uaav "Mobile punching disabled" (Uaaisaviawwulafiouad)

'
- & 2

ausyradukuvndvudd uulnsAwn davidausmschukuvndv tazuad Staff Khata dovldsu
ansundvdukuonao
wuaviuagmelugauwawun kinuaUudvdiaguansaAlnougyia uaavnaglnanndidnviu

(Aulu as>pasudiukuvazsSAduavaiun{u Organization — Branch (a1v1) @ mMsavoaiwiu

Uofio

UWALADUDVAISIUAISIINGS:UUYDLWUALIU WUAVIUaLTD LG IaUdd8doyaldngs:uuuav
QULEY KIALWWALARYBYAIIUSIUAISIINGS:UUYDLWUAYIU WUAYIUD:LIRU "Employee login is

locked" (Mstd1dszuuyavwinvIUgAdDN)

auasailulowasauaavaniuzaowlau

asyvdauNASaviwuazdunasilia uazdvagidswinasmunuaavld How to connect (35150u

a9) (u Device Setup (c?wdwdnsm’) — Manage Devices (van1saunsal) SamsalnASavKavn

wWasuudavla q msavaindalduBusuzoawlaus:lugeyrie 16 Data Download (a1dulkaadaya)

— Download data from Devices (a12ulkaadayaninguasal) iWadvdayalugovduniladld q @

Jasadlulawasa

indadu: Wanswdvidauniv WhatsApp d1ksuaunsainoawlalu Organization —» Company
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L (usyn) — Notifications (nMsuvvidiou) IWalkAguNsUAUR

savsuguasailulawasasulativ

lowigUunsadlulownsn Realtime idu 8kadudoudanu Staff Khata TUla

wuaviuavaud udavarlugadavkSaviame

uAlulatlu Time & Leave (naiaznmsal) = Manual Punch (avaiddgaulav) kSeaulamua

uAlvvaowunviuld Regularization (misuAluaisavioal) @ mMsavibaids=Hidu

- -l

UyGuaznisavyownis
QuausKanWu

fuktnavsold(s 1hnan Forgot password? (GuskanWiu?) nsandwanmviu uadrmausKandvév

AfU JUODUNLKUAREIU MsaUAsIA:MISIINGS:UUASHUSA

- -hd — 1
wWuaviIuauSKdanWIu
Admin dvdayatdngsuuuavwunaviuudazAuaauwuwiAvu LATuwdaviuon Employee List
(s19TowUnvIu) WWadvsKarnulku kdawunviuld Forgot password? (3uskaniu?) dredwavav
autevla
- 1 p Sy - - o [~ -
aululasuskadrnsSuaisauns
solk(MdUaIKua udrnan Resend Code (dusKadnash) asinaaulwalaasauly UazasIDaaun

kurglavlnsAwnsu SMS 1a

2:wagumulaoovls

nansuluswa — Language (M) uddidonan 55 muw Apduavdaldnls lRlGUumunyudiuuu

yovKl
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wuaviuluusiagnlusigviu

as>ddau branch switcher ((haauawn) Aduuu KiadanbBaivded Arud:IKUL@WI:WUAVIU

vavawdu lAidan All Branches (nnawn)

as>ddaurnAaudanlksouiBludrnsavuovsI1gvIU

asypdaudwUaviuidaniu: Active ([5viuag) lu Employee List uassunisumuagnauiovnal

yovs1gvIu

d=dvaansioviulaogivls

Wasrgvuuadiswy Export (dvaan) twoardulkaallu Excel k3o PDF k3a1WoWuW Q s1891U

miusienswysvanaan

wneyupKkuIgANULRAIADUaVATUSIUWIDaSUU AanThouwnlndWaQUWALADUDVA K3DQ

SR [SERLY

2:1n0a:lstutidaduganisnaasvld

UryGuavaua:draluidudninaisudu dayavavarudoavasg WinasnudninalkiluldsouBagndon

dUANAUD=BULASQ

tasna:lslavv

WG HR avgaldnigrinoaquas:zuuldednu Admin goamsdavi{daiuasu Pro HRMS

Wwoas

LLayuasa

usSyn aun LWun
AnA1ISavallazaIfIvIU
WuuazuAluwdaviu

auasailulowasa

Admin HR
oUSEN AOUSYN
a a

a (]

a |(q]

a |(q]
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auLdv
avadazaan

san

uKga

outdouutazADIo

S1gvIu

AsuDLIEaUNI® WhatsApp ta=ms

oudas:uu
Urguwntnataznisaulinsa

17 Help & Support

Juaavisuwatndla

Admin

AvAlla:

auua

HR

AdvAua:

auud

Manager Employee

QhuyovaULY UavQULDY Llazud

2

1a

uAlula

2

1a

auUaALYaY duvoan

Qulav

usEnlkunAuKkoldsunisnaaavld 15 Sundaadannnadiv KavaAUU

Wwos

AsavadalnsAwritazauasal Realtime s19vius1gdu aul uWwun

Asal ukga AMsviuacvdal kagn:

Astidszuuyavwunaviuuuisuta:badio (USMsaulevdIKSUWUIALIULLEANISAY

pawuLeu)

S190USIWFUMK sreidou uazs19l S19vIudugudu g AMsAIUAUMSIEIED Ms

aoulkaadoya
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Wwos uwatnandovols

duLdau AV BuyaweMBNe dalduldou s19MUEKSUKUIEVIUSIBAS WAALADLUUEIS:OURTSUU DU
WGou

uNUINKPAS WaUSEN LWUKRDDVANS NSWEAU doutasu Pro HRMS

AstamuwuaviIuAIAauUILLUUSEaln doutasu Journey Tracker

(

dovlduWnino: wininaua:avnsiuagoawasuulavld nanthaudnind — Browse Plans &
Upgrade (Senquwntnauazalinsa) WwagsiensUaauu wa=gsimdaauuldn Billing & Plan (ns
SgALAUDULLAzUWALAD)
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