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Edit Shift ®

Set e working hours, grace tme snd weekly offs

Shift nama Code {optional]

Ganeral Shift G5
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Starts Ends.

08 v |1 D0 v | AM v 08 v : 00 v PM v
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Assign Shift
Pick who, wikch shift and when, Works for ane doy of many.
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[Teﬂeuksd\m @s) - J
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Cancel
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Enable Overtime .o _wS S5l S [ougS Slol uaolgsus S g S b Jaol S @l ygel
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8:55 vi

A S TAFEF
Y KHATA
Signinto your account

Please enter your details to signin

Email or Phone Number *

B il.verma@sharma-textiles.example
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& (AR R RN R D] @
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@ English ~
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v0.11.1
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< Attendance

® Readyto Punch

08:56:~

THURSDAY, OCTOBER 22

& Checkscomplete & Location optional

General Shift

@ 09:00 AMTo 06:00 PM

@ Current Location @
B38B, Noida, Uttar Pradesh

@ Verification Photo .
Selfie captured successfully
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O

Error

Outside Allowed Radius

You are outside the allowed radius. Please
move closer and try again.

Done
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* Shiftin Progress
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“http://device.staffkhata.com’ swsis FK Web (HTTP)
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How to connect %

Connect the maching o the internet (LAN of Wi-Fi) and power it
on.

0N the machine, apen Meny — Comm, [or Cloud Service). You
may need the admin PIN.

Enter e server URL Tor your Maching lypo below, save, and
restart the machine.

Click "Add Seice” and enter The Serial nuMBer from e machings
sticker of Menu — System info.

WHBSSEKET Machines
wss: f/machine.staffihata.con
P Wb (HTTP) machings

http: /fdevice.staffkhata.con

[oR-UT
nat

S o9 Bl L asy S xS g ox 0)lgs - )S SIS 3y ST S @il S ul L S 558 IS 65 ity S 10y 9dka
ct iyl 3y Syg s S Ll iy yol oS Sy Lhale S Zidl ae

23S Jolds opdicn s sead o s

oS SIS 4y (S el uileu3) Add device y, Manage Devices .1

zs (i Luyew) Serial Number _. Menu — System Info y, -pcia U sl S 3o cpeina 2
S

S Sl o9 o Sl pU g (peden "Main Gate" _..> (xS T (PU s u.u.3|9.33) Device Name .3
wiser B cul A S

oS SIS 3y Add device 4
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Add device

Serial Number *
R55202503115271

Device Name
Main Gate

(59 &) Offline g o GilgSs (o3¥ 1) Online

JaSa J>lya S S50 -kt s SO 393w SO Ll b o Jalis o Ly cpeien 65 U 65 51 5 Joud yead Juysen SSI
2SS 0393 yol oS

Soayy 3ol it (opsdylo S Ll i dlgsw uilgs3) Manage Device Ol _w giee =t S pudin oS
o S S (Wis>) Delete _o! U ‘((Q“‘A)J) Edit pl S Ll ¢(UL¢3|9))|5

O 32 (s §S pwa 3o

w09 Boda yuo gl 9 oy s IS iy oS (S Sl Lo s

Sol by S ol 8108 SIS 3 (LSl @1 S o8ylo) Device Setup — Users Synchronization .1

o Sl o 530l 95 i o 03115

U WHQJ‘ZLAUQJIPCJ,_SM_}VB éw O"Q%JSGS (Mﬁuﬁb.:i) Send to device 2
e 3 oika S 4S9 = S feeida ol b s (CSle s WSleud wl) Missing on this device
o (Do pw S @0 4+S) Never synced anywhere _5 >y

S Buaal gy S SIS 4 Send to device 3
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Siase 0. Soarch featur ek i tro o Admin ?
ﬁxH-;\Tn’\ 0 Soarch featuros @ Al Branches & Growih (11 diys it o A ADMOISTRATOR

Dashbosrd  Devico Seotup Grganization Time & Loave Data Downlasd Repans Payro Accoss Control  Account Halp b Suppert

ip Users Synchronization
() Autopay I8 mactive. Set up autopay Of Choose 8 one-lime Subscription payment. Rirview biting
M Users Synchronization m
MW ocn users the same in ST Khata and on your machnes

& Refrosh

Waiting for upload ¢
Emptorse i Exact e
ST-0001 Rahul Verma
ST-0008 Neha Joshi
ADM-7YMULAQL Admin
5T-0002 Amit Kumar
5T-0003 Sunita Patil
ST0004 . immn Shaikh
ST-0005 Pooja Nair
ST-0006 Kavita Riao
5T-0007 Arjun Mebta
D History 3

Import from .o ;d3be oo L 32w (2S B3 pien sl O e g S 0 I o B
Copy to other devices yo! . UY .o Staff Khata S -6 lo S ol (23S &ygual —w udlgs3) device

2 UxS S 30 o 53 T (6393 oS il (L3S (1S 52 3uSl003 (g3ang0)

SIs ,y Manage Device — -+, ,JqeS Manage Devices . LSl 3 i 565 3 opeides S _J S s o

o U 13> s p3Mo ol uo Staff Khata bylo i 3. doeS o ((udylo) Users yol (S

S s B Lty S8

-t 63930 Uy ¥ o1 8 fpainn ) S

u2sS SISy (Cany b S xa3de) Employee List = (o J25) Organization .1
s (zhhal Sy o50) Biometric enrollment yof 38 SIS 4y o0t 5y yUa8 Saide 2

Machine User <yl s3Mo 0 S (1 Jd>y0) Step 1. o ((udlgsd Sy 5.30) Biometric Device .3
Sync Employee to o5 _; .5 52 (ol @l 09 551 Usy sty 5 aien g3les S (ID 3300 ¢pein) ID
u2sS SIS 3y (LS Souw 3o wilou3 oS 53Me) Device

-u«= (5, RFID) RFID Card U (¢Jys ,3:8) Fingerprint . _S (2 J>.) Step2 4
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S Sz piMa 3y (2)S SIS 3 (LS gos Sl ey 4Su8 o 5Y) Start Live Fingerprint Scan .5
(esS o 3515 Ll L) 655 3 oo b o8 SISST s

& Biometric Machine Enroliment
4 Regisier

R, SELECTED EMPLOYEE + DIOMETRIC DEVICE

Ao Kime
Lo

STIF1 TERMINAL ID & SYNC & Changeil

STEP?  CAPTURE BIOMETRICS

® Errtied o this Terminal
Machine User ID #0002

This empécyes is togistered and ready for bioaweic Copturs i S1op 2

ot T35 5y sl S el 00 33 3501 (i3 S Ol gty 3 - Sl S gy p e 95 <3 58 Baaal (e

23S 390 4813 gia Bodona g s
rod) 7S Ul 3 ST als Y Gl 1Sy Bodse iy il 09 95 o1 1y o3 BT 1 43S ke LSS S
39) 5813 Lol _w 3uiles3) Download data from Devices — (34 815 Lu3) Data Download 1
- SIS 5y (s
sy yilend 55 S (Ludleu3) Device 2

L (o ~) This month (s 7 _lg=) Last 7 days .( S) Yesterday .(z]) Today : s 5yl 3

st =5 35 3d 313 S 13 90 e By Sl DTS s () TO 5ol () From

o oo bgws —oy ol (LS Jelis (ue gyol> 3950 593) Add to attendance automatically 4
S My el o S s

S SIS 4y (LS 39) 515 =) Download punches .5
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4@ Al Branches E » e
Punches acded o aftendance

Sotup 5 Time & Loave Data Download Repants Payrotl Accoss Gontrol  Account Hit & Sipport
ard Data Download
3 Musopay is mactive. Set up autopay or choose 8 ona-lime subseription payment. Riniewbiling
o Download from devices £ Refresn & imporyaiog fie
Pull punches stored on a blometric device into attendance, ¢.9. after it was offiing,
Daoe Dates Today Yestorday Lost7days  This month
% R + Gnline From o
R§52025031152
B oo22 202 B oet22, 2028
Add to antendance autematically [ @)

2 Dlogs impartid 1o HRMS successfully

G Downioad punchas

Downloaded punches 1 © hddedto Randance & Export Q Search by name or 10,
Empioyes Date Time Varilied by
A oy Oct 22, 2026 305 PM Fegerprion thack-in

=

S Syggal B SY S (pedea

-5 B3gal sl 3ol S SyopuSul SY iy S jul _w USB o3 S o1 a3 ol adien S5

32 (S &yaeal BY ina Syte o5L) Data Download — Import Biometric Machine Logs .1
-uS SIs

Upload jo! o (tSV. U tXt, .cSV) Plo oo S (Lwin B 3V .ia) Select Machine Log File 2
oS SIS 4 (LetSon shaie i 5ol S 3g) ol 35Y) & Preview Logs

) Unmapped « .y 5 s Mo —w (wadhe dslo (Dor <3>) Mapped . .55 Six shie ey 3
3% e o S el IDS 30s (<3

<s>1) To date yo (75U lasl) From date _J S | o boy olus 5 gpol> ) S (950l o> 4
- S S (B0

S SIS 3 (oS @ygeal gyols yol uyS Esaes) Confirm & Import Attendance .5

9 a3 WM o o> (e e 5 o800 w&lgf\gi Gy O)wljii &legl])ata Download S1-3X) Q)Lg
-ost 55 215 53 oM 5y il 5ol US Saaw oS (b ylo LS Jalay aiedien -y S5
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09
sl gyl Ll3gy
oM plad M

ot 5SSz o Dl cw WLg o STy o 1 Sl g plad Jlg ST caws ol Biliga 5ol (aredn Syie 9L

o S s yldale Ly olgsad ol Lt J55S yokhie iy

S8 3 Bzl e 135 SO

~Jl>) Recent Punches .y _« s jol yols yué 35390 465 2l S o UleSs (5,90 L203) Dashboard s ol
obS i Blige S o UleSs wads o Ul LS 53 yLas oS (olle ST g3 5ol ey BleSs o s o5 ol Sz 30 (2

g | "

SIS 4 (Joe 8 ¢y0l>) Attendance Process — (g 5ol w35) Time & Leave _J _S couy b cyou
S

35S 3518 amniio S ol

sol> ye Absent s> g0 Present) 5,18 S gl .o LS 1 50yl S 7zl aio (y0l>) Attendance

S SIS 3 5,18 LS S gSus oS (559 ol Byo e SileSs slass IS (b x> On leave o) Late

tus S 99 S 33318 yaol S Joax

2Ll s o L8

geoiMde —w Bl S el S gpol> Present/Late / Absent / (_.,) All

o shte S gyshie S O (sl 55) Pending

ot S 55 yobie o L2 ol 9 09 (0a yskaia) Approved

T B oS Bl Splie w al Plge Syo (222 GPS) GPS punches
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A 1} Search featun K Admin -
_..ﬂﬁf_g’_lil._y:\__e_ Q. Search featans @ Wl Branches R -
Dashboard  Device Sotup Grganization Time & Loavo Data Downlosd ~  Repons Payrofl - Access Control  Account Help & Support
2 Dashboard Time & Leave
(] Autopay is mactive. Set up sutopay of choose a ona-time subscription payment. Rirview biting

Attendance £ Refrosn & impon + Add Manuat Attendance
Doy chock-ing, biometric Iogs, regularization requests and missing punches.

EY Anendance & Reqularization O Missing punches B My corrections

Progen Absard Late O laave

7. & 250 2 1 @ O 8

Today 7 Al Preseni Lot Absent  AQ Pendng Approved ® GRS punches § T Fiters @ | 00 Mapview & Export | O Sea ]

Empioyee Date Status Check inJ oot Punctalty = Houm

£ f:l"‘_"'*_f‘"“ Oct 18, 2026 O e ) 926 AM Late @-- @ &
o M b Oct 18, 2026 © Prasent 4] G08AM | BGPS G time &= ® 7
A Amittimar Oct 18, 2026 @ Prasesn 4 907 AM ontime @ ® 2
) Mo Oct 18, 2026 @ Frasent 4 503 AM G tima. G- ® &
iy Mehetvoanl Oct 18, 2026 @ Prosent 119103 AM | 8GPS O time @-- ® 2
e oct 18, 2026 © Prasesn ¥} BIS6AM | 9.0PS Sotime @-- ® &
am ::'”" _"'__’"“’ 0ct 18, 2026 @ Prosent ¥ BB AM | DOPS ontime @ ® 7

Sl - asS SIS 3y (LS 659 ApPLy sas (xS SIS 5y (5,218) Filters _J S _us @ise alisa Ly pida oS
S5 S oS e SOl S - 1S laszawl (uaoly slas) All Branches .o o S sol 2 S gSos 0y
EXport _J _S i3S 3g) 315 cany b yol (ousS (o5 —w ID G 5U) ...Search by name or ID _J _s
-osS ezl (&3940u31)

Sz 1S SIS 4 oSl S 0SSl yad gy S S g (odleasi S ¢yol>) Attendance Details
ysad Sz Jlgs yol (gl yol et plia by uidloyd oad Ylasiwl (gl S &5l S o ol

= S S e S o3 il b Il caee ey - oy 39ae ST s Sul 338 1S @i gy 30y asi 1y 8y oM

sl M dlg edyaey wiledal

oS yehie o

Apply ol . (wuo ~) This Month o0 S (wlsesl ¢y98) Quick Select . s SIS Filters |1

S SISy Pending 2

S S yugal yol plis (gl . yuyS SIS 3y (0351) Review yy jlas L uS 3
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32 (LS syiwn) ReJECT _) S 35S s ytun iy -sS G2l 5@ (5205 SIS 5y (205 yskase) Approve 4

-3 A9 yauBa sl S SIS

B Attendance Details
g Neha Joshi
mplayes 0 ST-0008 S

Attoncance Summary
) Checkin [+ Ceck aut
B8:56 AM = 6:07 PM =
office | On tma

# Karsd Bagh, Niw Demi

Harol Ba r’u t
Sl Bag s @) Cancd Bagh Mrkat (@)

1ol bagh'

+ migeki of bagh
WO er The

-~
Device punches 2
+ B5GAM In Samiung Gatay A

[+ 8:07 PM DGt Saueg Gatary A4

Close

UsS Sy Wbl it oy Uggar
o155 Jals 593 <85 1iSs 51 s Ol 5 5548 S ol 5 Dl o S 08 iy oS o

S Coww was —w Filters o5 5 OJSCT‘)gL)Q‘ S M3 AU S pida S aMi s 1

ol gyol> ) Update Manual Attendance . S SISy (esoys Edit) ST Yty 3y yUad ol 2
- LS (S el

Next day o5 LS 515 S5 asy S ol sasl 5 el 81058 Eow (e89 1S &8l zu) Punch Out Time 3
S S5y (s BN

o Ul g olus 8 oS ol - 3yS SIS 3 (LS euld ol gyols) Update Attendance 4
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Update Manual Attendance

Employes *
Imyan Shaich
ST-0004

Date *
1 Oct 1z, 2026
Punch In Time *
@ D0TAM

N

L) e 08l Sz oS 2 ol Sz S o 2 BeSs o s ol o (s Sor Jsex) Missing punches :o s

39l e2sS s B xS SIS 3 (LusS Sl 5T S 19y Bgg) Add missing check-out .( .Sey S
oS SIS 3y (S bgass ¢yol>) Save attendance

J

(Manual Punch) & ¢yols _w b

3293 S 3l Man gy K 55 3 iy b S e oS Jlastial 5
Time & Leave - Manual b)) ;S SIS 1 (oS Jolss ¢pol> L2ws) Add Manual Attendance .1
o 2y wieta (zw Sol) Single Punch (x4 ws) Punch
oy (cas) Shift ol (x0,0) Date (5 33) Employee .2
5255 zys Punch Out Time .5 o5 psles S1 .ol (239 S 4 ) Punch In Time 3

((2¢>) Leave U (s ol) Half Day .(,.5l> ,.2) Absent (55> 90) Present : . (=Jl>) Status 4

s Dyoxs S wldgl _J S Leave L Absent

S SIS 4y (LS e ¢3ol>) Submit Attendance ol 35S Jolis (0300) Remark o5 uls .5
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(Bulk Manual Punch) & csol> gl SOl S (654 &S

S ols gpols tws 0y SIS 4 (3 sws elazs!) Time & Leave — Bulk Manual Punch 1
-u4x 3y Bulk Manual Punch .l

SIS 3 (e ) Select ALl U, 35S S5 3y oo 0 o S (L o0 3de) Select Employees .2
oS

5S Shift _J S sS lasiwl can Lol (S josus y-0sS o Status ol Date, Punch In Time 3
s iy o (dlas Blegys /[ Ss95) Auto / Profile Default

S SIS 4y (oS 5,580y o elazsl) Record Bulk Punch g )5 S woMs 4

Bulk Manual Punch

& Single Punch % Bulk Manual Punch

Seloct Employeas * 12 tan  Date* Shift

£ Octig, 2026 Auto | Profe Detaut v
Q Fifter employeos by name or i

Punchin Tima * Clest Punch Out Time
(@ 2:00 AM @ Pick Time

Status *
Present

35S sokia il gt g3 S (Siwys

2Ble I ol e o ile S ool ol (o S S Canlgs s S S0S Cawys iy il cw cag b gl fraidle
Ll S o9 ol yol LS a8

Regularization y, _~io gyol> b,y SIS 4 (Swys) Time & Leave — Regularization .1

cet I b slaed gy ol o3 os sbie el 9533 e L) 9
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2SS S a9 gl wBgl B S canlgsys 2
=S w39l 23S ST ol ) S Sl @il SOl el g3y s s o255 SIS 5 Reject L Approve 3

oS Jlamiawl SlgyylS o Sul

2 Sl gl ol Bilhe S 0Byl S Sl S ol grol> S pidle o3 (w55 sobaie Ol

Q0 Soarch featunes. =y

o @ Al Branches [N i R
Dashboard  Device Setup Organization Time & Loave Data Download Reparts Payrosl Access Contral  Account Holp & Suppert
i@ » Dashboard @ Time & Leave
5 Autopay is inactive. Set up sutopay or choose a one-lime subscription payment. Review biting
Attendance 3 Refresh
Dty chock-inz, blometrlc logs, regularization requests and missing punches.
B4 Anendance @ Missing punches B My commections
(D These tatals are for Oct 1, 2026, not 1oday.
Peosent Absan Latn On laave
= 0 & 0 2 75 Q@ 0 8

Chached in today

Afir i start [rre——

Dates: 0211, 2026 - Oct 1, 2028 % ) Pesat

Oct1-0ct 31, 2026 123 Al Present  Labe:  Absem Al Pending  Approved @ GPSpunches 55 T Fiivers @ {0 Map view & Export Q0 Search by name or I,

Employee Date Status. Check in / out Punctuatty Hgars
o P Oct 18, 2026 @ Lot 1 926 AM L - @ &
KR :'”r"“ Rao Oc1 18, 2026 © Present ] %08 AM 9GS On pme = ® g
A Amh i Oct 18, 2026 @ Prosent ) 507 AM on tima - ® 2
iy Baaveara Oct18, 2026 @ Presem 41 9103 AM on tine G- @ &
W oet 18, 2026 © Present 41 9:03 AM | 9093 On thie - ® 2
i :’l'-:gis:‘.ikn Oct 18, 2026 © Presemt + 9:00 AM On time (o8 L 4
phia Povisfax Oct 18, 2026 @ Present 41 9:00 AM On time - & 2
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CMdnsl ol guiwlgsys S iz pludl S e
oMo o edldasd yol g 1M

S A S el s ey 5l SOl cawy b S edldat ol yol aludl S jogy Jlo oS I J S ee

ot =iy ot Jeld e olgsil yol g0l 3950 395 wMdaei yol il ( twles gy (S

29! yoiasd 039290 o3 T YA WU 5 gie STy S oy iy o 350 i eoMldasti ol pUAsl IS g 15858 oM
x50 (o 4ol ZLy) Billing & Plan _J _s 1L

B2 P pludl S S

o Lo = S ol Jlzes ((S53) Maternity 4ol (s S5WS) Earned ( ¢ykw) Sick (3lsl) Casual

oS Jala pludl ol by 20 @ua s el -get B 69 s

S x>) Leave types _ ;S SIS 3 (S b 2¢>) Define Leave — (o J20) Organization .1
el gyl _ul l,gT_)g' 2 U LS jois ou Jlamiwl yu& (s S¥lw 34518 B 3 Cew 3 O (eLLé'
= Sl

2sS SIS 3y (oS ol eud S 2¢>) Add Leave Type .2

e a8 3

PR JLR L S
ot 23 Ugiga."CO" 4ol "Compensatory Off" M (355) Code 45! (5b) Name
ot o g3 S ee Sl SOl oS p3Ma (4» ~3¥ls) Days per year

o 31 S e a Sl s e Sl IS os 8 _J Gl s san Jlasiwl yi2) Carry forward unused days

o Sl g s (s> J S
-2 9 SIS sokie canlgsgs gy oS HR U yonsiie Sifyony tol (853 sysk20) Needs approval
- Bl LleSs 30 3op S g ool pondilsS (%5,) Colour
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-u2S SIS 5y Add Leave Type 4

Add Leave Type

How many doys s1aff get each yens and how requesss are
nardiad.

Name Code
Compansatory Off <o
Days por year

08

Carry torward unused days
Days pot akén a

Ak it L e pmae Pstead of lapaeg

Beads approval

Tria rapeorting managee or i must approve S3h raueT

Calour

Shown on calendars and Mdve haoges.
00000000

® Companeatory Off

oS Jlazzal (Bis) Delete U (ag0y3) Edit 5 58 (S ol S Sl b iy oS qud uS

(Leave Opening Entry) ¢Sos jwido 5 g

2SS SISy (zhya! Slawl 8 L 2¢>) Leave Opening Entry — (¢ yol <35) Time & Leave .1

39! L) (&L&) Left YY) (o JLASLUJJ') Used (o u)b-l) Allowed ;VJT =S ‘a.,.u.@ oS e Y] PJMA » 2
o =450 (8L JS) Total left

390 818 Joa xS 5218w Bl S aide b e @il qeud S e Lo Sl Jle Byl 3L gl 3
S SIS 3y (&y04usyl) EXport _J s SS
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allRertmive Q. Soarch features. o @ Al Branches

Adimin -
» ADMBISTRATOR

Dashboard  Devica Setup - Grganization Tima & Loavo Data Download - Reparts Payrofl - Access Contral  Account Halp & Support

ard - Lewve Opening Entry

4 Autopay is mactive. Set up autopay of choose 8 one-lime Subscription payment. Rirview biting
@ Leave Opening Entry & Empont
Financial yoar: 01 Ape 2026 - 31 Mar 2027
B 01.Apr 2026 - 31 Mar 2027 (Current) ~ All Leave Types 4 Al Branches -~ D All Departments -~ 2, AlEmployees -~
Leave balances ¢ 1215 afowed - 1 uied - 5214 e (day Q Search by name ar code.
@ Casual Leave ® Sick Leave ® Earned Leave ® Maternity Leave # Compensatory Cf

Empioyee Msowed Used Left Abcwed Usea Left Anawed Used Left Alkranad 1 Uned Leht Agwed Used Left Teaal left

S 1z 12 12 12 15 15 90 90 6 5 135

Sl onnd_. 12 12 12 12 15 0 15 a0 90 ] ] 135

ooV 12 0 12 12 0 12 15 ] 15 90 0 50 ] 0 ] 135

ST e 12 o 12 12 ! 12 15 o 15 a0 % s o s 138

!:"_"'" s:"’f_'ff": P 12 12 12 12 15 0 15 20 20 6 8 135

an:mlr e 1z 1z 12 1z 15 o 15 20 30 & 8 135
foaginotind 12 0 12 12 0 12 15 0 15 a0 0 50 8 0 s 135
Ao aten 12 0 12 12 0 12 15 0 15 20 0 % (1 o 6 135
"“"“f’"' S 12 1 1 12 o 12 y 15 ] 15 a0 20 & o 8 134

U S oS Sl g3 98 (S Sex (e )M

L s https://attendance.staffkhata.com s cug .o 35S ol bla —w 339 ol yol Jeo ¢l —0l (xoido
S S 3w =996 (s calgsys S xe>) Apply Leave o5 (5 Leave) .o ol Staff Khata
$ookain Cunlgd g 3gy -t 28 2 D9l Ut 2 g iUt 2 e gl pud (e eSas il Lol S e
s xS ylasl 8

A g o By S aie
-91 S 5 Jlemzal ol b s gMbl S golagy S 55 (598 (oS w o Ul alS 3

-0S SIS 3y (canlgs g S 2¢>) Time & Leave — Leave Application .1

oS SIS 1 (S8 2¢>) Apply leave 2
o Sl SeSs s BL gile S eud g (eud S gx) Leave type yg < (53M0) Employee 3

o ol b b el i (oo 2S) Several days U (;,s laal) Half a day (s Sul) One day 4
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o Sl ) S _us el ol s S (s ¢Mbl g o S) Also notify . S Jols (>5) Reason 5

oS SIS 5 Apply leave 6

Casual Leave (10 remaining]

-
B 26 0ct 2026

Natily Mamstors - Of4

Search & seloct members...

Messon
Famity function o Jpur

2SS yiun U yoliia e

(Lswnlg3 s S 2e>) Leave requests . s SISy, Time & Leave — Leave Application .1
o LS s (gt _)J)) Pending

-5 S 29 39l o ol pud S gy -0 SIS o (035l) ReVIeW 4 cslgsjs ousS 2

S Buaald 3y S SIS 3y (LS syxwe) Reject U (S yolae) Approve .3

staffkhata.com/guide - 65/ 122



Dates
Mon, Oct 26, 2026

Beason

Family function in Jaipur

Close @ Reject E Appegve

ol o A ngT o Sy Bgba oyl S () Al ol (ous 5 yta) RejECtEd (oasn yohaia) Approved
ot 8w Ja Lad s oMeadt S canlgsys uS

u2sS Jelas el ol

Ayl 335 30 S 5S¢ o - oy el e (8500 S o sol L Il LS 33 yoylilS onldass

-C,\U‘)SC’J)Q.&M&‘A}QGQ'

23S Sy9eal s e sl
23S SIS 3y (S b Jaes) Organization — Define Holiday .1

oS SIS 4 (&y9xel) Import 2

ool S SIS wExeel L CSV _J S 538 3g) (1513 Sgad s S (Luls culua) Need A Template 3
Date o/ (Half Day | Full Day :ews) Type (U IS |ae3) Holiday Name : o oS 5 0
(DD-MM-YYYY .4,

XLSX 4ol CSV.XLS S SEMB 2. 338 SIS _J S 555 3515 b emindS (o S5 65 1516 30 ey ol 4
ot S Bl LIS

staffkhata.com/guide - 66 / 122



ot Sl o Jela @il Sol edldasi alad S Ol .y SISy Import 5

w5S Jelas Jdasi SO

oS SIS 4y (S Jelis Lhaes) Add Holiday . Define Holiday .1

Description . .~ (s sl) Half day U (s 1y5) Full day ¢l .. Date .5 )S z,» Name .2
= ool (Jeead)
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Add Holiday *

Shawn en ealendars and used in dTeAdInee reparts

Nama
Company Foundation Day
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